(on letterhead).

(Date)
" TO WHOM IT MAY CONCERN

L ‘-'I‘Insxstooonﬁrmthat(lastname ﬁrstname)willbeemployedat

(department/office) at Northern Tfinois Universty to pecform the foumg
» duuw Gob descnpuon)

The empioyment begins on (projected or actual statt date) and the student 1 is
. expected to work (# of hours) hours per week.

.- The student’s immediate supervisor, (name), may be reached at (phone numbet)
_or (e-mail addms)

. The EIN of Northern Illinois University is 36-6008480.

(signatory’s name and title) -




