
 

 

AGENDA  

 

FACULTY SENATE  

Wednesday, April 22, 2020, 3 p.m. 

Microsoft Teams Meeting 

 

All Faculty Senate members will receive an Outlook invitation to this Teams meeting.  

Others wishing to join the meeting, please send your request to Pat Erickson at pje@niu.edu,  

no later than 12 noon, April 22. 

 

 

 

I. CALL TO ORDER 

  

II. ADOPTION OF THE AGENDA 

  

III. APPROVAL OF THE FEBRUARY 19, 2020 MINUTES – Pages 4-7 

  

IV. PRESIDENT’S ANNOUNCEMENTS 

  

V. ITEMS FOR FACULTY SENATE CONSIDERATION 

 

 A. Presentation of the Bob Lane Faculty Advocacy Award to Fred Markowitz – Page 8  

   

 B. Recognition of faculty members who have completed their terms – Page 9 

   

 C. Report from the Committee to Evaluate the President of Faculty Senate/Executive 

  Secretary of University Council, Kendall Thu – Reed Scherer 

   

 D. Report from the Committee to Evaluate the Faculty Personnel Advisor, Sarah  

  McHone-Chase – Jim Wilson 

 

VII.  UNFINISHED BUSINESS 

 

 A. Reimagining Shared Governance – Pages 10-236 

  SECOND READING/ACTION ITEM 

 

VIII. NEW BUSINESS 

 

 A. Approve faculty candidates running unopposed to serve on committees of the  

  university – walk-in 
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IX.  REPORTS FROM ADVISORY COMMITTEES 

 

 A. Faculty Advisory Council to the IBHE – Linda Saborío – report  

   

  1. March 20, 2020 FAC-IBHE meeting report – Pages 237-238 

 

  2. Guidance Regarding Illinois Articulation Initiative Courses with Online Labs 

   and Speeches for Spring and Summer 2020 Terms – COVID-19 –  

   Pages 239-240 

 

  3. Guidance on Applying Pass/Fail Grades for Illinois Articulation Initiative  

   Courses for Spring 2020 and Guidance on Advanced Placement and  

   International Baccalaureate Scores for Spring 2020 – COVID-19 –  

   Pages 241-242 

   

 B. University Advisory Committee to the Board of Trustees – report  

 Jeffry Royce, Cathy Doederlein, Kendall Thu 

Alex Gelman, Sarah Marsh, Jason Hanna 

 

X. REPORTS FROM STANDING COMMITTEES 

 

 A. Faculty Rights and Responsibilities Committee – Katy Jaekel, Chair – no report 

 

B. Academic Affairs Committee – Peter Chomentowski, Chair – no report 

 

 C. Rules, Governance and Elections Committee – Keith Millis, Liaison/Spokesperson - 

  report 

 

1. Nomination of 2020-21 Executive Secretary of University Council, who 

 shall serve as president of Faculty Senate per NIU Bylaws – Page 243 

 

 a. Kendall Thu – Page 244 

 

  2. Election of Faculty Personnel Advisor 

 

   a. Virginia Naples, Dept. of Biological Sciences – Page 245 

   b. Steve Howell, Dept. of Kinesiology & Physical Education –  

    Pages 246-268 

 

  3. Election of University Council Personnel Committee representatives for 

   terms to begin in fall 2020. Voting will be by college: EDU, EET, LAS, VPA 

   have vacancies to fill. Qualtrics ballots will be distributed following the 

   Faculty Senate meeting. 
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  4. Committees of the University 2020-21 – Election of candidates who are 

   running opposed and must be selected by Faculty Senate. Qualtrics ballots  

   will be distributed following the Faculty Senate meeting. 

 

 D. Resources, Space and Budget Committee – George Slotsve, Liaison/Spokesperson – 

  report  

 

XI. PUBLIC COMMENT 

 

XII. INFORMATION ITEMS 

 

A. Policy Library – Comment on Proposed Policies (right-hand column on web page) 

B. Minutes, Academic Planning Council   

 C. Minutes, Athletic Board  

 D. Minutes, Baccalaureate Council 

 E. Minutes, Board of Trustees 

 F. Minutes, Campus Security and Environmental Quality Committee  

 G. Minutes, Comm. on the Improvement of the Undergraduate Academic Experience  

 H. Minutes, General Education Committee  

 I. Minutes, Graduate Council 

 J. Minutes, Graduate Council Curriculum Committee 

 K. Minutes, Honors Committee  

 L. Minutes, Operating Staff Council 

M. Minutes, Student Senate 

 N. Minutes, Supportive Professional Staff Council 

 O. Minutes, University Assessment Panel  

 P. Minutes, University Benefits Committee  

 Q. Minutes, Univ. Comm. on Advanced and Nonteaching Educator License Programs  

 R. Minutes, University Committee on Initial Educator Licensure   

 S. FS 2020-21 dates: Sep 2, Sep 30, Oct 28, Nov 18, Jan 20, Feb 17, Mar 24, Apr 21 

 T. UC 2020-21 dates: Sep 9, Oct 7, Nov 4, Dec 2, Jan 27, Feb 24, Mar 31, Apr 28 

 

XIII. ADJOURNMENT 
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MINUTES 

 

FACULTY SENATE 

Wednesday, February 19, 2020, 3 p.m. 

Holmes Student Center Sky Room 

 

Full Transcript 

 

 

VOTING MEMBERS PRESENT: Arado, Beyer, Buck, Burton, J. Chen, Chomentowski, Clark, 

Collins, Creed, Demir, Duffin, Dzurian (for Riley), Farrell, Grund, Hanna, Horn (for Zheng), Hua, 

Jaekel, Johnson, Jong, Joy (for Hanley), Keddie, Kuehl, Lampi, Littauer, Macdonald, Millhorn, 

Montana, Pendergrass, Penrod, Petgas, Polansky, Powell, Qin, Schatteman, Scherer, Schraufnagel, 

Sharp, Shi, Siegesmund, Sirotkin, Skarbinski, Slotsve, Staikidis, Subramony, Surjadi, Tatara, Than, 

Thu, Vahabzadeh, Villanueva, Whedbee, Wilson, York 

 

VOTING MEMBERS ABSENT: Bateni, Bennardo, Bujarski, G. Chen, Chmaissem, Duffrin (for 

McCarthy), Fredericks, Gau, Hanley, Ito, Johnston-Rodriguez, Konen, Koss, Martin, Mayer, 

McCarthy, McGowan, Millis, Mooney, Moraga, Nelson, Newman, Rau, Riley, Weffer, Zheng 

 

OTHERS PRESENT: Bryan, Edghill-Walden, Groza, Klaper, Royce, Salmon, White 

 

OTHERS ABSENT: Doederlein, Falkoff, Ferguson, Gelman, Marsh, Kortegast, Woodruff 

 

 

I. CALL TO ORDER 

 

 Faculty Senate President K. Thu called the meeting to order at 3 p.m. 

 

II. ADOPTION OF THE AGENDA 

 

 T. Arado moved to adopt the agenda, seconded by R. Siegesmund. Motion passed. 

 

III. APPROVAL OF THE JANUARY 22, 2020 MINUTES 

 

 P. Skarbinski moved to approve the minutes, seconded by R. Siegesmund. Motion passed. 

 

IV. PRESIDENT’S ANNOUNCEMENTS 

 

V. ITEMS FOR FACULTY SENATE CONSIDERATION 

 

 A. The Bob Lane Faculty Advocacy Award 

  Faculty Senate will vote on the recipient during the February 19 Faculty Senate 

  meeting. The recipient will be honored at the March 25 Faculty Senate meeting. 

 

  1. Nomination – Richard Siegesmund 
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  2. Nomination – Fred Markowitz 

 

R. Siegesmund withdrew his nomination. J. Wilson moved to approve the 

nomination of Fred Markowitz to receive the 2020 Bob Lane Faculty 

Advocacy Award, seconded by K. Jaekel. Motion passed. 

 

 B. Conceptualizing Equity at NIU 

  Vernese Edghill-Walden 

  Senior Associate Vice President for Academic Diversity and Chief Diversity Officer 

 

 C. CENSUS 2020 

  Jeffrey Salmon 

  Dean of Students Office 

  Military and Post-Traditional Student Services 

 

VI. CONSENT AGENDA 

 

VII.  REPORTS FROM ADVISORY COMMITTEES 

 

 A. Faculty Advisory Council to IBHE – Linda Saborío – report  

 

 B. University Advisory Committee to the Board of Trustees – report  

 Jeffry Royce, Cathy Doederlein, Kendall Thu 

Alex Gelman, Sarah Marsh, Jason Hanna 

 

VIII. REPORTS FROM STANDING COMMITTEES 

 

 A. Faculty Rights and Responsibilities Committee – Katy Jaekel, Chair – no report 

 

 B. Academic Affairs Committee – Peter Chomentowski, Chair – no report 

 

 C. Rules, Governance and Elections Committee – Keith Millis, Liaison/Spokesperson - 

  report 

 

1. President of Faculty Senate/Executive Secretary of University Council 

 Call for nominations 

 

Per University Council election results, an updated list of those eligible to be 

nominated will be provided as a walk-in item during the February 19 Faculty 

Senate meeting. 

 

Nominations will be taken from the Faculty Senate floor during the March 25 

Faculty Senate meeting. 

 

Letters of acceptance of nomination are due in the Office of University 

Council and Faculty Senate by Friday, April 10. 
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Letters of acceptance of nomination will be provided to faculty senators via 

email by Wednesday, April 15, and also will be included in the April 22 

Faculty Senate agenda packets. 

 

Election of final nominee will be held during the April 22 Faculty Senate 

meeting. 

 

  2. Faculty Personnel Advisor – Call for self-nominations 

 

Letters of self-nomination are due in the Office of University Council and 

Faculty Senate by Tuesday, March 17, and will be included in the March 25 

FS agenda packets. Election will take place during the April 22 FS 

meeting. The faculty personnel advisor must be a full-time, tenured faculty 

member, but does not need to be a member of Faculty Senate or University 

Council.  

 

D. Resources, Space and Budget Committee – George Slotsve, Liaison/Spokesperson – 

report  

 

IX.  UNFINISHED BUSINESS 

 

 A. Reimagining Shared Governance 

 

  1. Academic Governance 

   ONGOING DISCUSSION 

 

  2. University Council Governance 

 

X. NEW BUSINESS 

 

XI. PUBLIC COMMENT 

 

XII. INFORMATION ITEMS 

 

A. Policy Library – Comment on Proposed Policies (right-hand column on web page) 

B. Minutes, Academic Planning Council   

 C. Minutes, Athletic Board  

 D. Minutes, Baccalaureate Council 

 E. Minutes, Board of Trustees 

 F. Minutes, Campus Security and Environmental Quality Committee  

 G. Minutes, Comm. on the Improvement of the Undergraduate Academic Experience  

 H. Minutes, General Education Committee  

 I. Minutes, Graduate Council 

 J. Minutes, Graduate Council Curriculum Committee 

 K. Minutes, Honors Committee  
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 L. Minutes, Operating Staff Council 

M. Minutes, Student Senate 

 N. Minutes, Supportive Professional Staff Council 

 O. Minutes, University Assessment Panel  

 P. Minutes, University Benefits Committee  

 Q. Minutes, Univ. Comm. on Advanced and Nonteaching Educator License Programs  

 R. Minutes, University Committee on Initial Educator Licensure  

S. 2019-20 Faculty Senate meeting dates:  

Sep 4, Oct 2, Oct 30, Nov 20, Jan 22, Feb 19, Mar 25, Apr 22 

T. 2018-19 Annual Report – Office of the Ombudsperson 

 

U. HSC Fire Alarm – Response from Chief Thomas Phillips 

• General fire safety evacuation information is available in the NIU Emergency 

Response Guide.  

• Access to the guide is also available via the new NIUSafe App at: Subscribe 

to Safety Notifications - NIU - Emergency Information 

• A list of evacuation points for the campus is maintained by EH&S, which 

also publishes an Annual Fire Safety Report. 

 

XIII. ADJOURNMENT 

 

W. Penrod moved to adjourn, seconded by R. Scherer. Motion passed. Meeting adjourned 

at 4:17 p.m. 
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RECOGNITION OF FACULTY SENATORS 

April 22, 2020 

 

 

COMPLETING SERVICE: 

*Mark Riley, Accountancy 

Katy Jaekel, Counseling, Adult and Higher Education 

Todd Reeves, Educational Technology, Research & Assessment (for Laura Johnson) Fall 2019 

Cindy York, Educational Technology, Research & Assessment (for Laura Johnson) Spring 2020 

*Sarah Johnston-Rodriguez, Special and Early Education  

Reinaldo Moraga, Industrial and Systems Engineering 

Mitch Irwin, Anthropology 

Mark Schuller, Anthropology (for Mitch Irwin) Fall 2019 

Giovanni Bennardo, Anthropology (for Mitch Irwin) Spring 2020 

*Kirk Duffin, Computer Science 

Doris Macdonald, English 

*Ross Powell, Geology and Environmental Geosciences 

*Ismael Montana, History 

Jason Hanna, Philosophy 

Scot Schraufnagel, Political Science 

Kheang Un, Political Science (for Scot Schraufnagel) Fall 2019 

Alicia Schatteman, Public Administration 

*Tharaphi Than, World Languages and Cultures 

*Joanna Kot, World Languages and Cultures (for Tharaphi Than) Fall 2019 

Greg Beyer, Music 

Rodrigo Villanueva, Music (for Greg Beyer) 2019-20 

 

RE-ELECTED: 

Jodi Lampi, Curriculum and Instruction 

Veysel Demir, Electrical Engineering 

Jozef Bujarski, Biological Sciences 

Karen Whedbee, Communication 

Gleb Sirotkin, Mathematical Sciences 

 

 

NEWLY ELECTED: 

Xiaodan Hu, Counseling, Adult and Higher Education 

Gary Chen, Industrial and Systems Engineering 

Emily McKee, Anthropology 

Gulsat Aygen, English 

Valia Allori, Philosophy 

April Clark, Political Science (Fall 2020) 

Aarie Glas, Political Science (Spring 2021) 

Jaehee Jong, Public Administration 

David Maki, Music 

 

 

*Eligible for election/re-election. 
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CONSTITUTION OF NORTHERN ILLINOIS UNIVERSITY 
 

PREAMBLE 

 

The basic purposes of Northern Illinois University are to preserve, augment, criticize, and 

transmit knowledge and to foster creative capacities. These purposes are achieved by a 

community of scholars free to exercise independent judgment in the planning and execution of 

their educational responsibilities in an environment designed to allow maximum effectiveness 

within a framework of university government. Such a governmental framework should be rooted 

in the following principles: 

 

1. Respect for the intrinsic dignity of each member of the university community, both by the 

university itself and by each member of that community, is the basic cornerstone governing 

all community activities. Each member of the community must be recognized as a person of 

equal and limitless individual human value, possessing significant intellectual potential, and 

entitled to all the rights and privileges guaranteed to them under the laws of the United States 

and the State of Illinois. 

 

2. University governance shall be a shared process involving the faculty, students, 

administrative officers, supportive professional staff, and operating staff, each performing a 

role appropriate to the affected governance activities. 

 

3. Faculty shall predominate in all policy decisions relating to the faculty personnel system, to 

the university curriculum, and to policy decisions concerning admissions and academic 

standards. 

 

4. Students shall predominate in all policy decisions for which the Student Association has 

initial jurisdiction. 

 

5. Administrative officers shall facilitate, support, and provide leadership in the development 

and implementation of policy in the academic and non-academic areas. 

 

6. Supportive professional staff shall participate in all policy decisions affecting the personnel 

system for supportive professional staff employees. 

 

7. Operating staff shall participate in all university-level personnel policy decisions exclusively 

affecting operating staff employees. 

 

8. A requirement of the governance of the university shall be the development of a mix of 

faculty, students, supportive professional staff, operating staff, and administrative officers 

which is appropriate to the nature of the decision being made. 

 

9. A requirement of the governance of the university shall be the delegation of authority to the 

appropriate level. Matters of substance should be decided at the lowest level appropriate. 
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10. Final decisions on issues of governance should be made on a timely basis with consideration 

for necessary planning. 

 

11. Department chairs shall act as advocates for faculty and students, and as representatives of 

the university administration. 

 

12. Appropriate faculty and administrators should have a significant voice in the selection, 

review, and reappointment of university officers and academic administrators by having a 

clearly defined role in search and review processes. 

 

13. Students, supportive professional staff, and operating staff should be assured a meaningful 

input into the selection, review, and reappointment of university-level administrators by 

having a clearly defined role in search and review processes. 

 

14. Students have perspectives on university programs and activities which can be unique, 

informed, thoughtful, and significant. Student perspectives should be considered in university 

decision making at all levels. 

 

15. Faculty constituent groups should select, directly by election or indirectly through 

nomination or selection by elected bodies of faculty members, their representatives on all 

governance, personnel, and curriculum bodies.  

 

16. The purposes of university governance shall be to (1) promote the pursuit of knowledge and 

the appreciation of the intellectual value of the arts, the humanities, the sciences, and the 

professions; (2) to enhance the quality of campus life for all members of the university 

community; and, to these ends, to protect and promote the individual rights of all members of 

the university community. To achieve governance guided by these principles the first 

principle, the Northern Illinois University Council Faculty Senate is established, together 

with its related councils and committees, to participate in the establishment, direction, and 

control of educational policy. To achieve governance guided by the second  principle, the 

Northern Illinois University Council is established, together with its related councils and 

committees. 

 

In order to achieve these purposes, Northern Illinois University has adopted this constitution 

subject to the limitations imposed by the Board of Trustees Governance Documents. 
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ARTICLE 1:  

THE UNIVERSITY COUNCIL 

 

The University Council, in accordance with Board of Trustees Policies, has the power to: 

 

1.1 To establish the educational and academic policies of the university. In fulfillment of this 

charge, the University Council shall: 

 

1.1.1 Participate through its appropriate curriculum councils in the determination of the 

university curriculum. 

 

1.1.2 Participate in the selection of faculty committees. 

 

1.1.32 Advise the president on the appointment of administrative officers, including the selection 

of a president. 

 

1.1.43 Participate and advise the president and the vice presidents, through the appropriate 

committees, in preparing and administering the annual budget., setting goals and priorities for the 

utilization of resources, and providing periodic evaluation of progress in achieving goals and 

priorities. 

 

1.1.54 Participate and advise the president, through the appropriate committees, in determining 

basic policies with respect to campus planning and building construction and utilization. 

 

1.1.65 Aid in developing basic policies for the university. 

 

1.2 To be concerned with and to participate actively in decisions made on other matters that may 

directly affect educational policies for which the University Council is primarily responsible. 

 

1.3 To act upon reports from designated committees, boards, commissions, or councils whose 

actions affect the educational and academic policies of the university. 

 

1.4 To advise on policies regarding academic salaries, sabbatical leaves, leaves without pay, 

tenure, and promotion. The University Council shall establish a personnel committee which will 

review and approve, in accordance with the bylaws of the university, policy recommendations 

concerning salary and all recommendations pertaining to tenure, promotions in rank, and 

sabbatical leaves. 

 

1.56 To eEstablish such standing and temporary committees as may be necessary for the 

discharge of its responsibilities; to define the membership, jurisdiction, and authority of such 

committees; to resolve disputes among committees thus established; and to act on the reports 

submitted by such committees. 

 

1.67 To aAdvise the president, and the vice presidents, on policies affecting the quality of 

student life on campus. 
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ARTICLE 2:  

MEMBERSHIP ON THE UNIVERSITY COUNCIL 

 

2.1 Composition 

 

2.1.1 The University Council shall consist of voting representatives of the university faculty, 

students, administration, supportive professional staff, and operating staff as defined in the NIU 

Bylaws.  

 

2.1.2 Representation on the University Council must be apportioned so that elected 

faculty voting representation shall at all times comprise 51 percent to 60 percent of the 

total number of University Council voting seats, and so that student representation shall 

at all times comprise 25 percent to 30 percent of the total number of University Council 

voting seats.  

 

2.1.3 Subject to the call of the University Council, other persons, serving as consultants, 

shall have the right to participate in the deliberations of the University Council, but shall 

not have the right to vote.  

 

2.1.4 Subject to the provisions contained in this constitution, the bylaws shall apportion 

the voting seats on the University Council among the several constituencies and specify 

the manner of selection of persons to fill those seats.  

 

2.2 Apportionment of Faculty Representation 

 

2.2.1 For purposes of representation on the University Council, the faculty shall be 

defined as those regular, full-time university faculty (as defined in Section 6.1.1 of the 

Constitution) in the academic division of the university, excluding the president, the 

president's staff, the executive vice president and provost, the executive vice president 

and provost's staff, the deans, and the deans' staffs. Regular faculty members are those 

whose contracts do not carry the designation "temporary" or "adjunct."  

 

2.2.2 Faculty eligible to serve on the University Council, or to serve as electors in 

University Council elections, shall hold the rank of professor, associate professor, 

assistant professor, or instructor, and shall meet the definition of faculty set forth in 

Section 2.2.1.  

 

2.2.3 One representative on the University Council shall be apportioned to the faculty of 

each-degree-granting college and the university libraries. The distribution of the 

remaining faculty positions on the University Council shall be apportioned so as to reflect 

the ratio between the number of regular full-time faculty members in each degree-

granting college to the total number of such faculty members in all colleges, these being 

the numbers reported by the Office of the Executive Vice President and Provost in 

September of each year.  
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2.2.4 The ratio of the regular, full-time faculty members in each degree-granting college 

to the total number of such faculty members in all colleges shall be reviewed by the 

University Council every third year prior to the election in those years which are 

multiples of three, and the apportionment of representation among the colleges adjusted if 

need be.  

 

2.2.5 When the University Council does not contain an elected faculty representative who 

is a member of a minority racial group, the elected faculty representatives shall meet and 

elect such a representative. The person thus elected shall be chosen from among the 

faculty members of the university who are eligible for election as a faculty representative 

to the University Council. Prior to conducting such an election, the elected faculty 

representatives on the council shall seek nominations for this position from the college 

faculties, and shall elect one of the persons thus nominated. The faculty representative so 

elected shall serve a term of three years. The position thus filled shall be in addition to the 

number of seats otherwise apportioned to the elected faculty representatives of the 

university, or of any college therein, by this constitution and its bylaws.  

 

2.3 Apportionment of Student Representation 

 

2.3.1 Subject to the provisions set forth in this section, the University Council, through 

the bylaws, shall determine the eligibility of students to serve as members of the 

University Council and as electors of such members, and the apportionment of seats 

among constituencies within the student body.  

 

2.3.2 The president of the NIU Student Government Association shall be a voting 

member of the University Council.   

 

2.3.3 In the apportionment of student seats on the University Council, at least one seat 

shall be apportioned to the student advisory council of each degree-granting college and 

the Graduate School, to be chosen by the student members of each such council.  

 

2.4 Representation of the University Administration 

 

2.4.1 The university administration shall be represented on the University Council by the 

president of the university, by the executive vice president and provost, by the dean of 

each of the degree-granting colleges, of the Graduate School, and of the University 

Libraries, and by such other university officers as may be specified in the Bylaws. These 

members shall be entitled to participate in the deliberations of the University Council and 

to vote.  

 

2.4.2 There shall be such additional representatives of the university administration who 

shall serve on the University Council with the right to participate in the deliberations of 

the University Council, but not to vote on matters coming before the University Council, 

as may be specified in the bylaws.  
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2.5 Representation of the Supportive Professional Staff 

 

2.5.1 Those persons employed as full-time supportive professional staff of the university 

shall have one or more representatives on the University Council The number of such 

representatives and the manner of their selection shall be specified by the university 

bylaws.  

 

2.5.2 Full-time supportive professional staff members are those whose appointments 

designate them as holding (a) no-rank faculty status, or (b) faculty rank with 

administrative assignments outside the academic division of the university.   

 

2.6 Representation of the Operating Staff 

 

2.6.1 Those persons employed as members of the operating staff of the university shall 

have one or more representatives on the University Council. The number of such 

representatives and the manner of their selection shall be specified in the university 

bylaws.   

 

2.7 Alternates for Members of the University Council 

 

2.7.1 Each voting and nonvoting member of the University Council is expected to attend 

University Council meetings regularly. In order to assure full representation at meetings, 

an alternate shall be designated to represent that member's constituency or office when 

the member is absent. The designated alternate shall have the same power and privileges 

as the member.  

 

2.7.2 The bylaws shall specify the manner of selection for persons designated as alternate 

members.  

 

2.7.3 No votes shall be cast at University Council meetings by proxy or absentee ballot.  

 

2.8 Terms of Office 

 

2.8.1 Persons elected to the position of University Council member shall serve terms of 

three years, except for persons elected as student representatives who shall serve terms of 

one year. Ex officio members of the University Council shall serve for the duration of 

their term of office.  

 

2.8.2 Terms of office for all members shall begin on July 1. Persons elected or appointed 

to fill mid-term vacancies on the University Council shall be eligible to begin service on 

the University Council three days after the executive secretary of the University Council 

has been officially notified in writing of their election or appointment.  

 

2.9 Removal from University Council Membership 
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2.9.1 An elected member of the University Council shall be subject to removal by a two-

thirds vote of the total University Council voting membership after three successive 

absences from regularly scheduled meetings of the University Council.  

 

2.9.2 Vacancies created by removal shall be filled for the balance of the term remaining 

by the procedures established in the bylaws for filling vacancies in that office. 

 

 

Article 2.4 amendment approved by University Council 01/26/2000; approved by faculty 

referendum 04/2000; and approved by Board of Trustees 06/15/2000. 

 

Article 2.2.3 amendment approved by University Council 12/02/2015; approved by faculty 

referendum 02/01/2016; and approved by Board of Trustees 06/16/2016. 
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ARTICLE 3:  

OFFICERS OF THE UNIVERSITY COUNCIL 

 

3.1 Presiding Officer of the University Council 

 

The president of the Faculty Senate university shall be the serve as the chair and presiding officer 

of the University Council. In the absence of the president chair, the duties of the presiding officer 

shall be assigned to the president of the university or the executive vice president and provost. In 

the absence of both the president and the executive vice president and provost, the duties of the 

presiding officer shall be exercised by the dean on the University Council who is senior in length 

of service in office. The presiding officer of the University Council shall be entitled to vote. 

 

3.2 Executive Secretary of the University Council 

 

3.2.1 The executive secretary of the University Council shall be elected by the voting 

members of the University Council from the elected faculty members of the University 

Council as defined in Section 2.2.1 of the constitution. 

 

3.2.2 The executive secretary shall serve full-time in that position for a one-year term 

beginning July 1. The executive secretary shall develop an annual office budget to be 

submitted to a representative of the president's office during the normal university budget 

process. Part of the budget will include compensation for the department affected by the 

loss of the instructional services normally provided by the faculty member who will serve 

as executive secretary during the year for which the budget is being prepared. 
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ARTICLE 4:  

STANDING COMMITTEES OF THE UNIVERSITY COUNCIL 

 

The standing committees of the University Council shall be as defined in the NIU Bylaws. 

 

 

Amendment approved by University Council on 04/29/2015; approved by faculty referendum on 

05/15/2015; and approved by the Board of Trustees on 12/10/2015. 
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ARTICLE 5:  

MEETINGS OF THE UNIVERSITY COUNCIL 

 

5.1 Regular meetings of the University Council shall be held once a monthly during the fall and 

spring semesters. 

 

5.2 Special meetings of the University Council shall be held on call of the president, by the 

Steering Committee of the University Council, or in response to a written request to the 

executive secretary of the University Council by one-fourth of the members of the University 

Council at any time during the calendar year. 

 

5.32 Written notice of the time and purpose of all meetings shall be given to members of the 

University Council by the chair executive secretary in advance of the meetings in accordance 

with the provisions for advance notice set forth in the university bylaws. 
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ARTICLE 6:  

FACULTIES, STANDING COMMITTEES, COUNCILS AND BOARDS OF THE 

FACULTY AND ADMINISTRATION 

 

6.1 The University 

 

6.1.1 Definition of University Faculty 

The university faculty shall consist of all full-time staff members holding the ranks of 

professor, associate professor, assistant professor, instructor, or clinical faculty. 

 

6.1.2 Standing Committees of the University 

There shall be standing committees of the University Council as designated in the 

bylaws.  

 

6.1.2.1 These committees shall report all actions to the University Council, 

through the distribution of minutes to the University Council, through annual 

reports of their activities submitted to the University Council, and through the 

periodic presentation of action summaries.  

 

6.1.2.2 Any actions which these committees recognize as involving a substantive 

change in non-academic policy should be submitted for University Council 

approval. If action is taken without University Council approval, which the 

University Council agrees (by majority vote) represents a substantive change in 

non-academic policy, the committee may be asked to submit the action to the 

University Council for review.  

 

6.2 The Colleges 

 

6.2.1 Definition of College Faculty 

The college faculty shall consist of those members of the university faculty who hold 

their appointment within the college.  

 

6.2.2 Standing Committees of a Degree-Granting College 

Each college shall have such standing committees as may be designated in the bylaws to 

advise the dean on policy, personnel, curricular, budgetary, and other matters as deemed 

appropriate. These committees shall include a student advisory committee through which 

students pursuing academic degrees within the college may have input into the college 

policy-making process.  

 

6.3 The University Libraries 

 

6.3.1 Definition of Library Faculty 

The library faculty shall consist of those members of the University Libraries who hold 

academic appointments within the University Libraries.  
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6.3.2 Standing Committees of the University Libraries 

The libraries shall have such standing committees as may be designated in the Bylaws to 

advise the director on policy, budgetary, and other matters as deemed appropriate. Some 

of these committees shall include representation from a student advisory committee.  

 

6.4 The Graduate School 

 

6.4.1 Definition of Graduate Faculty 

The graduate faculty shall consist of those who, on the recommendation of the academic 

departments and the dean of the appropriate college, have been approved by the Graduate 

Council and the dean of the Graduate School to be members of the graduate faculty.  

 

6.4.2 Standing Committees of the Graduate School 

The graduate faculty shall participate in the formulation and administration of policies 

affecting the operation of the programs of the Graduate School through the Graduate 

Council, provision for which shall be made in the bylaws. Provision shall be made for the 

participation of graduate student representatives on the Graduate Council. The bylaws of 

the Graduate Council shall provide for such other standing committees as may be deemed 

necessary or desirable. Any such other committees shall report regularly on their 

activities to the Graduate Council.  

 

6.5 The Council of Deans 

The Council of Deans shall consist of the executive vice president and provost as chair, vice 

provosts, the deans, and such additional academic personnel as the executive vice president and 

provost and deans shall deem appropriate and necessary to the work of the Council of Deans. 

 

 

Amendment approved by University Council on 4/3/2019; approved by faculty referendum on 

4/19/2019; and approved by the Board of Trustees on 9/12/2019. 
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ARTICLE 7:  

RELATED COUNCILS 

 

7.1 Students 

The right of students to organize an association to provide a means for participation in the 

governance of the university is recognized. Upon acceptance of the constitution by student 

referendum and by the president of the university, it will be accepted by the university 

community (i.e., faculty, staff, students, and administrators) as an integral part of the university's 

system of governance. The students, through their association, may communicate their concerns 

to the University Council, to the Faculty Senate, or to the associate vice president for student 

affairs and, through that associate vice president for student affairs, to the provost and to the 

president of the university and have ultimate appeal to the Board of Trustees. 

 

7.2 Operating Staff 

The right of the operating staff to organize a council to represent that constituency of the 

university community is recognized. It will be accepted by the university community as an 

integral part of the university’s system of governance. The operating staff, through its council, 

may communicate its concerns to the University Council, to the appropriate vice president(s), to 

the president of the university and shall then have ultimate appeal to the Board of Trustees. 

 

7.3 University Faculty 

The right of the faculty of the university-which shall be defined for this purpose as those regular, 

full-time university faculty (as defined in Section 6.1.1 of the Constitution) in the academic 

division of the university, excluding the president, the president's staff, the executive vice 

president and provost, the executive vice president and provost's staff, the deans and the deans' 

staffs, to organize a Faculty Senate to represent that constituency of the university community is 

recognized. It will be accepted by the university community as an integral part of the university’s 

system of governance. The Faculty Senate is the body empowered to act as agent for the 

university faculty, with delegated power to formulate broad policies with regard to the 

educational functions of the university. The faculty, through the Faculty Senate, may 

communicate its concerns, recommendations, and positions to the University Council, present 

educational policies to the University Council, executive vice president and provost, and to the 

president of the university, and have ultimate with the ultimate approval authority residing in the 

appeal to the Board of Trustees. The Faculty Senate is empowered to act as the authoritative and 

official voice of the faculty of Northern Illinois University. The university bylaws shall specify 

the membership of the Faculty Senate, its method of selection, and its duties and responsibilities. 

 

The Faculty Senate, in accordance with Board of Trustees Policies, has the power to establish the 

educational and academic policies of the university. In fulfillment of this charge, the Faculty 

Senate shall: 

 

7.3.1 Participate through its appropriate curriculum councils in the determination of the 

university curriculum. 
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7.3.2 Be concerned with and to participate actively in decisions made on other matters 

that may directly affect educational policies for which the Faculty Senate is primarily 

responsible. 

 

7.3.3 Act upon reports from designated committees, boards, commissions, or councils 

whose actions affect the educational a nd academic policies of the university. 

 

7.3.4 Advise the president, and the vice presidents, on policies affecting the quality of 

student life on campus. 

 

7.4 Supportive Professional Staff 

The right of the full-time supportive professional staff to organize a council to represent that 

constituency of the university community is recognized. It will be accepted by the university 

community as an integral part of the university’s system of governance. The supportive 

professional staff, through its council, may communicate its concerns to the University Council 

or through the appropriate vice president(s) to the president of the university and have ultimate 

appeal to the Board of Trustees. 

 

 

Amendment approved by University Council on 09/09/2015; approved by faculty referendum on 

10/02/15; and approved by the Board of Trustees on 12/10/2015. 
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ARTICLE 8:  

SELECTION OF A PRESIDENT 

 

8.1 In the selection of a president for the university, the members of the Board of Trustees, the 

faculty, the students, the supportive professional staff, the operating staff, and all other members 

of the university community are vitally concerned. Accordingly, when a search for a new 

president has been authorized, it shall be conducted by a university search committee composed 

as follows: 

 

• the executive secretary chair of the University Council;  

• one tenured faculty member from each degree-granting college and the University 

Libraries;  

• three additional tenured faculty members from the degree-granting colleges, apportioned 

so as to reflect in so far as possible the ratio between the number of regular full-time 

faculty members in each college to the total number of faculty members in all colleges 

used in the most recent apportionment of faculty seats on the University Council;  

• two undergraduate students selected by the Student Association;  

• one graduate student selected by the student members of the Graduate Council in 

consultation with the graduate student members of the Student Association Senate;  

• one operating staff member selected by the Operating Staff Council;  

• one supportive professional staff member selected by the Supportive Professional Staff 

Council;  

• and one alumni representative selected by the Northern Illinois University Alumni 

Association.  

 

8.2 All groups selecting members shall make a special effort to include an appropriate 

representation of women and minority group members among their nominees. Each degree-

granting college shall submit a list of nominees equal to the number of its designated 

representatives plus two. The Faculty Senate shall choose the apportioned number of nominees 

from each college list. In so doing, the Senate shall seek to achieve appropriate representation of 

women and minority group faculty members on the committee. 

 

8.3 When the search committee as selected in accordance with Articles 8.1 and 8.2 above does 

not contain an elected faculty representative who is a woman or who is a member of a minority 

racial group, the elected faculty representatives shall meet and elect such representatives. The 

persons thus elected shall be chosen from among the faculty members of the university who are 

eligible for election to the search committee. Prior to conducting such an election, the elected 

faculty representatives on the search committee shall seek nominations for this position from the 

college faculties, and shall elect one of the persons thus nominated. 

 

8.4 The search committee shall adopt procedures enabling appropriate representative 

constituencies to participate in the interview process. The search shall be coordinated on campus, 

the university providing space and support personnel. 
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ARTICLE 9:  

HUMAN RIGHTS 

 

9.1 Academic Freedom 

Freedom of thought, inquiry, and scholarly and artistic expression is fundamental and essential to 

the maintenance of the academic community. In all of its actions, the university shall act to 

uphold this principle and to create an environment totally conducive to the unfettered exploration 

of ideas, pursuit of knowledge, and scholarly and artistic expression. 

 

9.2 Equality of Treatment 

The university shall afford to all members of its community fair, impartial, and equal treatment 

regardless of sex, race, national origin, ancestry, marital status, age, color, veteran status, 

political views or affiliation, religious views or affiliation, sexual orientation, gender identity, 

gender expression, physical or mental disability, or other factors unrelated to their scholarly or 

professional performance. The university may make specific provisions to promote affirmative 

action. 

 

9.3 Due Process 

The university shall establish orderly procedures to insure fairness in its treatment of individual 

members of the community, and to insure the protection of the rights and welfare of both the 

individual members of the community and of the university itself. 

 

9.4 Procedures 

Procedures for the protection of the above rights shall be set forth in the bylaws. 

 

 

Article 9.2 amendment approved by the University Council on 11/02/2011; approved by faculty 

referendum on 11/28/2011; and approved by the Board of Trustees 05/02/2012. 
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ARTICLE 10:  

AMENDMENT PROCEDURES 

 

Amendment of the constitution shall be accomplished by the following sequence of procedures: 

 

10.1 Written notice of a proposed amendment may be presented at any regular meeting of the 

University Council by any voting or nonvoting member, but no final action shall be taken on a 

proposed amendment until at least the next regular meeting of the University Council. 

 

10.2 Approval of the proposed amendment by a two-thirds vote of the University Council 

members voting. 

 

10.3 Approval of the proposed amendment in a faculty referendum in which a majority of those 

voting concur. For voting eligibility, see Article 6.1.1. 

 

10.4 Approval of the proposed amendment by the Board of Trustees pursuant to the Board of 

Trustees Governance Documents. 
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BYLAWS OF NORTHERN ILLINOIS UNIVERSITY 
 

 

ARTICLE 1:  

MEMBERSHIP OF THE UNIVERSITY COUNCIL 

 

1.1 Ex Officio Voting Members (11) 

• The president  

• The executive vice president and provost  

• The dean of each of the degree-granting colleges, of the Graduate School, and of the 

University Libraries.  

 

1.2 Nonvoting Members (4) 

• The associate vice president for student affairs.  

• Three additional members of the university administration to be designated by the 

president.  

 

1.3 Elected Voting Members From Full-time College Faculty (32) 

Thirty-two tenured members shall be elected by and from the regular, full-time university faculty 

(as defined in Section 6.1.1 of the Constitution) in the academic division of the university, 

excluding the president, the president's staff, the executive vice president and provost, the 

executive vice president and provost's staff, the deans, and the deans' staffs. Regular faculty 

members are those whose contracts do not carry the designation "temporary" or "adjunct." An 

elected voting faculty member of the University Council shall be eligible for no more than two 

successive three-year terms. 

 

1.4 Student Members of the University Council (16) 

The voting student members of the University Council shall consist of the president of the 

Student Association, or the president's designee, and fifteen (15) additional students selected in 

the manner prescribed in article 4 of these bylaws. 

 

1.5 Supportive Professional Staff Members of the University Council (2) 

The president of the Supportive Professional Staff Council shall be a voting member of the 

University Council. The Supportive Professional Staff Council shall select annually an additional 

full-time supportive professional staff member to serve as a voting member. Full-time supportive 

professional staff members are those whose appointments designate them as holding: (a) no-rank 

faculty status, or (b) faculty rank with administrative assignments outside the academic division 

of the university. 

 

1.6 Operating Staff Members of the University Council (2) 

The president of the Operating Staff Council shall be a voting member of the University Council. 

The Operating Staff Council shall select annually an additional full-time operating staff member 

to serve as a voting member. 
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1.7 Consultants to the University Council 

Subject to the call of the University Council, consultants shall have the right to participate in the 

deliberations of the Council but shall not have the right to vote. 

 

1.8 Additional Ex Officio Members 

The assistant chairs of the Academic Planning Council, the Graduate Council, and the 

Baccalaureate Council shall sit as ex officio, nonvoting members of the University Council 

during their terms of office. 

 

1.9 Alternates for Members of the University Council 

An alternate or a panel of alternates shall be designated for each member of the University 

Council. 

 

1.9.1 The name of the designated alternate or alternates for each member shall be 

forwarded to the executive secretary of the University Council by the appointing 

authority by October 1 of each academic year. No alternate may serve in that capacity 

until three days after that alternate's name has been officially transmitted to the executive 

secretary by the appointing authority.  

 

1.9.2 Alternate panels may be used only where more than one member is selected to 

represent a designated constituency. When a panel is used, the names of alternates in the 

panel may be ranked by the appointing authority, and the selection of particular alternates 

to attend meetings in place of any of the University Council members representing the 

constituency shall be made in terms of the priority ranking. The number of names of 

alternates in any such panel shall not exceed the number of University Council members 

representing the constituency from which the alternate panel was developed.  

 

1.9.3 Mid-term vacancies which occur in the position of alternate to the University 

Council shall be filled in the same manner as that prescribed by the university 

constitution for filling the position which was vacated. Mid-term appointments shall be 

for the balance of the unexpired term. They shall take effect three days after notice of the 

appointment has been sent to the executive secretary of the University Council by the 

appointing authority.  

 

1.9.4 An alternate, when sitting on the University Council, shall have the same power and 

privileges as the regular member whose place on the University Council is being filled. 

 

1.9.5 There shall be no use of proxy votes on the University Council. In the event a 

regular member cannot attend a University Council meeting, the executive secretary of 

the University Council shall be notified in advance of the meeting.  

 

1.9.6 Vacancies which occur in the membership of the University Council shall be filled 

by the designated alternate for that position until the vacancy is filled in accordance with 

the appropriate procedure specified below.  
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1.9.6.1 Vacancies in seats held on an ex officio basis shall be filled when a new 

person is designated to fill that office on either a regular or an acting basis.  

 

1.9.6.2 Vacancies in seats held by faculty members shall be filled by the alternate 

designated for that seat. Such alternate shall serve as a member of the University 

Council for the balance of the year in which the vacancy occurs. Elections, if 

necessary, to fill the unexpired portion of the term of office of the vacated 

position shall be held concurrently with the regularly scheduled annual election of 

faculty members to the University Council.  

 

1.9.6.3 Vacancies in seats held by student members shall be filled by the alternate 

designated for that seat. Such alternate shall serve for the balance of the academic 

year.  

 

1.9.6.4 Vacancies in seats held by representatives of the supportive professional 

staff or the operating staff shall be filled by the alternate for the vacant position 

until a successor is elected by the Supportive Professional Staff Council, or the 

Operating Staff Council respectively.  

 

1.9.7 A panel of alternates for faculty members from each college shall be elected within 

30 days of the start of each new academic year by and from the respective college faculty 

on the Faculty Senate. Names on the panel shall be listed in priority order and forwarded 

immediately to the executive secretary of the University Council. Should the executive 

secretary find that there is an insufficient panel of alternates from any college, the 

secretary shall act to secure an adequate panel of alternates for that college.  

 

1.9.8 Each member of the university administration shall designate an alternate.  

 

1.9.8.1 The alternate for a University Council representative from the supportive 

professional staff shall be selected in accordance with the Supportive Professional 

Staff Council Constitution and Bylaws.  

 

1.9.8.2 The president of the Operating Staff Council shall designate an alternate 

from that council.  

 

1.9.8.3 To be eligible for service as a faculty or staff alternate, a person must be 

eligible for the University Council position for which she or he is to serve as an 

alternate. Faculty alternates shall serve for a term of one year and shall be eligible 

for re-election as an alternate or for election to the University Council in the 

succeeding year. 

 

Amendment approved by University Council 01/26/2000. 

Amended to reflect current position titles per University Council approval of identical 

Committee Book updates 09/07/2011. 
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1.1 Composition 

 

1.1.1 The University Council shall consist of voting representatives of the university 

faculty, students, staff, and administration as follows:  

 

Seven tenure-track faculty members, one from each degree-granting college and 

University Libraries. Such tenure-track faculty from each degree-granting college 

and University Libraries, eligible to either be elected or to elect, shall include 

those who hold the rank of professor, associate professor, or assistant professor, 

and shall exclude the president, the president's staff, the executive vice president 

and provost, the executive vice president and provost's staff, the deans, and the 

deans’ staffs. 

 

Two instructors as defined in the instructors’ collective bargaining agreement. 

 

One clinical faculty member selected by the Council of Deans. 

 

Four student members selected by the Student Government Association and one 

graduate student member selected by the Graduate Council. 

 

Four supportive professional staff members selected by the Supportive 

Professional Staff Council. 

 

Five operating staff members selected by the Operating Staff Council. 

 

Four administrators including: the president of the university, the executive vice 

president and provost, the chief financial officer; and one dean selected by and 

from the deans. 

 

1.1.2. The Faculty Senate president shall serve as the nonvoting chair. 

1.1.3. The University Council shall have at least one elected member who is a member 

of a minority racial group. 

 

1.1.4 Subject to the call of the University Council, other persons, serving as consultants, 

shall have the right to participate in the deliberations of the University Council, but shall 

not have the right to vote.  

 

1.2 Terms of Office 

 

1.2.1 Persons elected to the position of University Council voting member shall serve 

terms of three years, except for persons elected as student representatives who shall serve 

terms of one year. The university president, the executive vice president and provost, and 

the chief financial officer shall serve for the duration of their term of office. The dean 
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representative and the Faculty Senate president/University Council chair shall serve terms 

of one year. 

 

1.2.2 Terms of office for all members shall begin on July 1. Persons elected or appointed 

to fill mid-term vacancies on the University Council shall be eligible to begin service on 

the University Council three days after the chair of the University Council has been 

officially notified in writing of their election or appointment.  

 

1.3 Removal from University Council Membership 

 

1.3.1 An elected member of the University Council shall be subject to removal by a two-

thirds vote of the total University Council voting membership after three successive 

absences from regularly scheduled meetings of the University Council.  

 

1.3.2 Vacancies created by removal shall be filled for the balance of the term remaining 

by the procedures established in the bylaws for filling vacancies in that office. 
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ARTICLE 2:  

STANDING COMMITTEES OF THE UNIVERSITY COUNCIL 

  

2.1 Steering Committee 

 

2.1.1 Composition  

• One elected faculty member from each college;  

• One faculty member from the University Libraries;  

• One supportive professional staff member;  

• One operating staff member;  

• Two student members who are not from the same college;  

• Two administrative officers who may be either voting or nonvoting members of 

the University Council;  

• The executive secretary of the University Council who will serve as chair. 

 

The faculty members of the committee shall be appointed by the executive secretary with 

the advice and consent of the Faculty Senate; the student members shall be appointed by 

the executive secretary with the advice and consent of the student members of the 

University Council. The administrative officers shall be appointed by the executive 

secretary in consultation with the president of the university.  

 

2.1.2 Duties  

 

2.1.2.1 The Steering Committee shall advise the executive secretary between 

meetings of the University Council.  

 

2.1.2.2 The committee shall prepare the agenda for distribution to the University 

Council members prior to meetings.  

 

2.1.2.3 In addition, the committee shall perform such other duties as are assigned 

to it by the University Council.  

 

2.1.3 Preparation of the Agenda  

 

2.1.3.1 Any member of the University Council or any 10 members of the 

university community may submit to the Steering Committee an item no less than 

14 days prior to a Council meeting.  

 

2.1.3.2 The committee, by majority vote, shall decide what proposals shall be 

included on the agenda, and in what order, based on the Steering Committee's 

judgment as to whether a given proposal lies within the jurisdiction of the 

University Council and is appropriate for University Council action.  

 

2.1.3.3 Any member of the University Council may challenge the agenda for any 

meeting, as a priority matter, at the beginning of a meeting; the question of 

whether a proposal shall be added to the agenda for the day shall be resolved by a 
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majority vote of the full University Council after hearing the rationale for the 

inclusion of the item by its sponsor. 

 

2.1.3.4 As an emergency measure, the president may, under priority 

announcements, add to the agenda items of new business.  

 

2.1.3.5 Items affecting policy may not be added to the agenda for the day except 

as provided in section 3.3.2 of the bylaws; items not affecting policy may be 

added to the agenda for the day by majority vote.  

 

2.1.3.6 The University Council may establish rules limiting the amount of time 

available for individual presentations at University Council meetings, either by 

members of the University Council or by others permitted to speak before the 

University Council.  

 

2.1.3.7 In order to assure timely consideration on the academic year's agenda of 

the University Council and that of its relevant members, an item should be 

submitted to the executive secretary no later than 21 days prior to the penultimate 

meeting of the University Council.  

 

2.21 Faculty Senate-University Council Rules, Governance and Elections Committee 

 

2.21.1 Composition The FS-UC Rules, Governance and Elections Committee shall consist of 

the following members:  

 

(A) Eight faculty members, four of whom shall be members of the University Council, 

and shall be appointed by the executive secretary chair of the University Council (with 

the advice and consent of the University Council). The remaining four shall be 

members of the Faculty Senate and shall be appointed by the president of the Faculty 

Senate (with the advice and consent of the Faculty Senate). No two faculty members 

shall be from the same department. Faculty members shall serve one-year terms and 

shall be eligible for reappointment. 

 

(B) One student appointed by the Student Government Association. The student shall 

be a member of either the University Council or Faculty Senate. The student member 

shall serve a one-year term and shall be eligible for reappointment. 

 

(C) One Supportive Professional Staff member and one Operating Staff member who 

shall be members of either the University Council or Faculty Senate. They shall serve 

one-year terms and shall be eligible for reappointment. 

 

(D) One instructor from either the Faculty Senate or University Council. The instructor 

will serve a one-year term and shall be eligible for reappointment. 

 

(D) (E) One nonvoting member selected by and from the deans of the degree-granting 

colleges, who shall serve a one-year term and shall be eligible for reappointment.  
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The committee chair shall be appointed by the executive secretary University Council chair with 

the advice and consent of the University Council.  

 

2.21.2 Duties  

 

(A) Advise the University Council or Faculty Senate on any question referred to it by 

the University Council or Faculty Senate involving the interpretation of the university 

Constitution or Bylaws, and/or Faculty Senate Bylaws and including questions relating 

to the definition or application of academic freedom standards. 

 

(B) Administer and supervise elections to the University Council and Faculty Senate. 

Faculty Senate representatives on the committee will administer the Faculty Senate 

elections; University Council representatives on the committee will administer the 

University Council elections.  

 

(C) Make final rulings on the eligibility of candidates from colleges and the University 

Libraries and all other election matters not specifically covered by these procedures. 

 

(D) Review, prior to the elections in those years which are multiples of three, the ratio 

of the faculty in each college who are on regular contract, excluding the faculty 

member from the University Libraries, to the total number of faculty in all colleges who 

are on regular contract and recommend to the University Council any needed 

adjustment in the number of elected faculty seats on the University Council allocated to 

each college. 

 

(ED) When a university committee or council requires staggered terms for its elected 

faculty members, determine in advance of the election which seats in each college shall 

be filled for one-, two-, or three-year terms. Such a determination must be made before 

the initial election of faculty to such a committee or council, and before the first 

election after each successive reapportionment of seats on the committee or council. 

Staggered terms shall be assigned so that, as nearly as possible, there will be an equal 

number of members of the council or committee elected each year and an equal number 

of members elected from each faculty constituency each year. 

 

(FE) Administer and supervise all referenda that require the vote of the entire faculty of 

the university. 

 

(GF) Monitor legislation that affects higher education and report the status of such 

legislation to the University Council so that appropriate actions may be taken.  

 

(G) Serve as a liaison body between Faculty Senate and University Council. 

 

2.32 University Council Personnel Committee 
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2.32.1 Composition All voting members of the University Council Personnel Committee 

shall be tenured members of the faculty. The committee shall consist of members chosen 

as follows:  The University Council Personnel Committee shall consist of the following 

members: 

 

2.3.1.1 Seven members of the University Council: one each from the faculty 

elected to represent the colleges of Business, Education, Engineering and 

Engineering Technology, Health and Human Sciences, Visual and Performing 

Arts, and two from among the faculty elected to represent the College of Liberal 

Arts and Sciences.  

 

(A) Two tenure-track faculty members selected by and from the tenure-track 

faculty members serving on University Council.  

 

(B) Two student members selected by and from the student members serving on 

University Council.  

 

(C) Two operating staff members selected by and from the operating staff 

members serving on University Council. 

 

(D) Two supportive professional staff members selected by and from the 

supportive professional staff members serving on University Council. 

 

(E) One instructor member selected by and from the instructor members serving 

on University Council. 

 

(F) One clinical faculty member serving on University Council.   

 

These members shall be appointed by the Faculty Senate prior to the selection of 

other members of the committee and shall serve staggered two-year terms during 

their membership on the University Council.  

 

2.3.1.2 Members from the faculties of the colleges chosen as follows:  

 

(A) One member from each of the following college councils chosen by 

members of that college council: Business, Education, Engineering and 

Engineering Technology, Health and Human Sciences, Liberal Arts and 

Sciences, and Visual and Performing Arts; such members shall not be 

chosen from the same academic departments as the members selected for 

the committee from these colleges by the Faculty Senate. 

 

(B) One member from the faculty of the College of Law and the 

University Libraries chosen by that faculty.  

 

2.3.1.3 The vice provost for graduate studies and research who shall serve ex 

officio, but who shall not vote;  

38



 

2.3.1.4 (G) The executive vice president and provost who shall serve ex officio as 

chair, but who shall not vote.  

 

2.32.2 Duties  

 

2.32.2.1 Provide the colleges and the faculty personnel with university criteria, 

current policies, and compliance dates for various personnel actions involving 

tenure-track faculty not covered by the faculty collective bargaining agreement, 

instructors not covered by the instructors collective bargaining agreement, and 

staff not covered by a collective bargaining agreement.  

 

2.3.2.2 Review and formulate recommendations regarding all proposed changes in 

university policy pertaining to salary increases, tenure, promotion in rank, leaves-

without-pay, and for sabbatical leaves for academic personnel. No university 

policy relating to faculty compensation, including increments, shall be established 

or changed until it has been reviewed and recommended by the University 

Council Personnel Committee. All such recommendations shall be reported to the 

University Council.  

 

2.32.2.32 Ensure that the personnel policies and procedures of the individual 

colleges and of the university libraries are up to date, in compliance with 

university policies, adequate to the demands and expectations placed upon them, 

and properly enforced and implemented in all situations. To accomplish this 

purpose, the committee may undertake analyses of aggregate personnel decisions 

by departments and colleges for the purpose of determining compliance by such 

units with university policies. In doing this, the committee shall not, however, 

undertake investigations or reviews of individual personnel decisions, except as 

such decisions must be reviewed in the context of a broader aggregate analysis of 

college and departmental personnel actions.  

 

2.32.2.43 Approve the personnel policies and procedures of the individual 

colleges and of the university libraries, and all proposed changes in such policies, 

before such policies and procedures can be implemented.  

 

2.3.2.5 Review all department and college recommendations pertaining to policies 

on salary increases and aggregate analyses of all department and college 

recommendations regarding tenure and promotion in rank for all personnel 

holding faculty rank.  

 

2.3.2.6 Formulate recommendations regarding sabbatical leave applications in 

accordance with the provisions of Article 8 of these bylaws.  

 

2.3.2.7 Review and forward its recommendation to the president on each case 

involving promotion, tenure, or sabbatical leave in which the executive vice 

president and provost disagrees with a unanimous recommendation made by the 

college and department concerned.  
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2.32.2.84 Serve as an appeals board to hear and forward recommendations to the 

executive vice president and provost on individual cases involving:  

 

A. Allegations of procedural violations at the college level;  

B.  Disagreements on a personnel decision/recommendation between a 

college and a department;  

C. Disagreements on a personnel decision/recommendation between a dean 

and a college council or college personnel committee;  

D. Concerns of the executive vice president and provost about a possible 

violation of personnel procedures or standards which was not resolved at 

the college level.  

 

The definition of this review authority is further specified in section 6.3.4 of these 

bylaws. 

 

2.32.2.95 Perform such other functions as may be assigned to it by these bylaws.  

 

2.4 Academic Policy Committee 

 

2.4.1 Composition The Academic Policy Committee shall consist of members of the 

University Council as follows:  

 

• Seven elected faculty members from at least four colleges;  

• Two deans from among the colleges and Graduate School; 

• One other administrator; 

• One undergraduate student and one graduate student. 

 

The committee members and committee chair shall be appointed by the executive 

secretary with the advice and consent of the University Council.  

 

2.4.2 Duties  

 

2.4.2.1 Advise the University Council on any question referred to by the 

University Council and involving the academic activities of the university.  

 

2.4.2.2 Recommend to the University Council responses to substantive policy 

changes from the academic councils in Article 13 (Academic Planning Council, 

Graduate Council, and Baccalaureate Council).  

 

2.4.2.3 Recommend to the relevant academic councils, issues of concern to the 

University Council that are within the purview of those academic councils.  

2.5 University Affairs Committee 

 

2.5.1 Composition The University Affairs Committee shall consist of members of the 

University Council as follows:  
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• Seven elected faculty members from at least four colleges; 

• Two deans from among the colleges and Graduate School; 

• One other administrator; 

• One member of the supportive professional staff; 

• One member of the operating staff; 

• Two students who are not from the same college. 

 

The committee members and committee chair shall be appointed by the executive 

secretary with the advice and consent of the University Council.  

 

2.5.2 Duties Advise the University Council on any question referred to it by the 

University Council involving the operation of the university, other than matters within 

the purview of the Elections Committee, Minutes Committee, University Council 

Personnel Committee, Rules, Governance and Elections Committee, Academic Policy 

Committee, and resources, Space, and Budget Committee. These questions any involve 

internal university matters (such as athletics, parking, the student judicial system, the 

university calendar, and the offices of the ombudsman and the executive secretary to the 

University Council) and the university's relationship with external agencies (such as local 

municipalities and the legislature).  

 

2.6 Resources, Space and Budget Committee 

 

2.6.1 Composition  

 

2.6.1.1 The Resources, Space, and Budget Committee shall consist of the 

following members 

 

(A) Twelve faculty members, six of whom shall be members of the 

University Council, and shall be appointed by the executive secretary of 

the University Council (with the advice and consent of the University 

Council). The remaining six shall be members of the Faculty Senate, and 

shall be appointed by the president of the Faculty Senate (with the advice 

and consent of the faculty Senate). Faculty membership shall include at 

least one representative from each academic college and University 

Libraries. Faculty members shall serve one-year terms and are eligible for 

reappointment. No two faculty members shall be from the same 

department. 

 

(B) Two undergraduate students and one graduate student appointed by 

the Student Government Association. The students shall be members of 

the University Council. The student members shall serve a one-year term 

and shall be eligible for reappointment. 
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(C) Two Supportive Professional staff members and two Operating Staff 

members who shall be members of the University Council. They shall 

serve one-year terms and shall be eligible for reappointment. 

 

(D) One nonvoting member selected by and from the deans of the degree-

granting colleges, who shall serve a one-year term and shall be eligible for 

reappointment. 

 

(E) The Vice President for Administration and Finance and Chief 

Financial Officer who shall be ex officio nonvoting.  

 

(F) The Executive Vice President and Provost who shall be ex officio 

nonvoting. 

 

2.6.2 Chair The chair of the committee shall be a member of the University Council, 

selected by the executive secretary of the University Council with the advice and consent 

of the University Council. The chair shall serve a one-year term and shall be eligible for 

reappointment.  

 

2.6.3 Duties 

 

(A)To participate with the president and the executive vice president and provost 

in the development of long-range planning regarding the allocation and 

reallocation of resources in both the operating and capital budgets and in the 

assignment and reassignment of space. 

 

(B) To advise the president and the executive vice president and provost regarding 

goals and priorities for the utilization of resources, space, and budgets, and to 

provide periodic evaluations of progress in achieving the goals and priorities. 

 

(C)To make other reports and recommendations to the Faculty Senate and the 

University Council regarding resource allocations and utilization as the committee 

feels appropriate or as may be requested by the faculty senate or University 

Council. In addition to holding regular meetings to seek input on resource needs 

and priorities, the committee shall meet with the president and the executive vice 

president and provost, together and/or separately, at least two times a semester, to 

offer advice on budget and space issues. The committee shall report its 

recommendations and evaluations to the Faculty Senate and the University 

Council.  

 

(D) To advise the president and executive vice president and provost on critical, 

time sensitive budget issues affecting the university. 

 

(E)To participate and advise the president and executive vice president and 

provost on resource allocation matters and revenue generation opportunities that 

arise. 
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2.6.4 Operating outside of the academic calendar 

 

(A) In order to address Item 2.6.3 (D) under Committee Duties, the committee is 

authorized by the University Council to function outside of the academic year 

calendar, without a quorum, providing there are at least five voting members, the 

majority of which must be faculty. 

 

Alternates for this committee operating outside of the academic year will be 

selected by the Executive Secretary of the University Council. 

 

2.73 Financial Exigency Advisory Committee 

 

If the president believes a financial exigency is imminent, the president, in consultation with the 

Resources, Space, and Budget Committee  University Council, shall form a Financial Exigency 

Advisory Committee, some of whose members shall be voting members of the Resources, Space, 

and Budget Committee University Council. All procedures, criteria, and guidelines developed by 

the committee to carry out the provisions of this bylaw and of the board regulations shall be 

reviewed by the University Council before any exigency-related decisions are undertaken. 

 

2.84 Other Standing Committees 

Other standing committees may be established by the Steering Committee with the advice and 

consent of the University Council. 

 

2.95 Committee/Board Structure 

 

The University Council shall reexamine periodically the internal committee and board structure 

of the university. 

 

  

Then NIU Bylaws, Article 2.8.1.1 (E) amended to reflect current position title per University 

Council approval of identical Committee Book update 09/07/2011. 

 

Then NIU Bylaws Article 2.8.1.1 (E) and (F) amended to reflect current position titles and duty 

assignments, approved by University Council 04/02/2014. 

 

Then NIU Bylaws Article 2.6 (previously 2.8), Resources, Space and Budget Committee, 

amended per University Council approval 04/29/2015. 

 

NIU Bylaws  Article 2.3, Minutes Committee, eliminated per University Council approval 

04/29/2015. 

 

NIU Bylaws, Article 2.2, Elections and Legislative Oversight Committee, and Article 2.5, Rules 

and Governance Committee, merged into an amended 2.2 and one new committee: Rules, 

Governance and Elections Committee per University Council approval 04/29/2015. 
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NIU Bylaws, Article 2.2 amended to consolidate the UC-RGE Committee with the FS-RGE 

Committee per University Council approval 10-07-15. 

 

Then NIU Bylaws, Article 2.6.1.1 (C), (E) and (F) amendment approved by University Council 

05/02/2018. 
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ARTICLE 3:  

OPERATING PROCEDURES OF THE UNIVERSITY COUNCIL 

  

3.1 Order of Business and Parliamentary Authority 

 

3.1.1 The order of business shall be: 

 

Call to Order  

Adoption of Agenda  

Approval of Minutes  

President's Announcements  

Consent Agenda  

Reports from Councils, Boards, and Standing Committees  

Unfinished Business  

New Business  

Comments and Questions from the Floor  

Information Items 

Adjournment  

 

3.1.21 Except as otherwise provided by the University Council, its meetings shall be 

conducted in accordance with Robert's Rules of Order Revised.  

 

3.1.32 A parliamentarian, who shall be appointed by the president, shall perform the 

usual duties appertaining to this position.  

 

3.1.43 A majority of the members of the University Council eligible to vote shall 

constitute a quorum.  

 

3.2 Minutes of the University Council 

 

3.2.1 The executive secretary chair of the University Council shall make a draft copy of 

the minutes, which shall be forwarded to council members prior to the next regular 

meeting of the University Council. As provided in the order of business, University 

Council minutes must be approved by the University Council. Approved minutes of the 

University Council shall be distributed to University Council members and to faculty and 

supportive professional staff in a timely manner.  

 

3.2.2 Prior to approval of the minutes of the University Council, official statements on 

the business of the University Council shall be released only by the presiding officer or 

the executive secretary chair of the University Council.  

 

3.2.3 A copy of the minutes shall be regularly deposited in the university archives. 

The University Council website is the official medium for the publication of the minutes 

of the University Council.  

 

3.3 Voting Procedure of the University Council 
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3.3.1 Action shall be taken by majority vote of the members voting. When the motion is 

called, members may vote in favor of the motion, against the motion, abstain from voting, 

or indicate that they are present but not voting. Those present and not voting shall not be 

counted in computing whether the appropriate majority has been obtained for passage of 

a motion. The question of whether a roll call vote shall be taken may be incorporated in 

the motion or a motion to amend may be offered to request a roll call vote.  

 

3.3.2 Proposals affecting policy must be presented in writing and may be discussed at the 

meeting at which first presented, but shall be held until at least the next regular meeting 

for action. By approval of three-fourths of the members voting, however, this waiting 

period may be waived for a particular proposal, and final action may be taken on the 

proposal in question at the meeting at which it is first presented.  

 

3.3.3 Substantive amendments to policy proposals shall ordinarily be presented in writing 

and distributed to members prior to the meeting at which they are to be considered, either 

by a member or through the executive secretary chair of the University Council. By 

approval of three-fourths of the members voting, however, action on substantive 

amendments to policy proposals may be taken at the meeting at which it is first 

presented.  

 

3.3.4 No votes shall be cast at University Council meetings by proxy or absentee ballot. 

 

 3.4 Consent Agenda 

 

3.4.1 The Steering Committee of the University Council chair shall place on the consent 

agenda those items of business requiring University Council action which, in its 

judgment, are not likely to require University Council discussion and which are expected 

to receive unanimous approval from University Council members.  

 

3.4.2 When the consent agenda is called at any meeting of the University Council, 

members of the University Council shall first have an opportunity to object to the 

placement of any item on the consent agenda. Any item receiving such an objection from 

any five voting members of the University Council shall be removed from the consent 

agenda and placed in the appropriate later category of the meeting's agenda. Removal of 

items from the consent agenda shall not be debatable.  

 

3.4.3 After items to which objections have been raised are removed from the consent 

agenda, the University Council chair shall call for a single vote to approve all of the 

matters of business remaining on that agenda.  

 

3.5 Procedure for Implementing and Appealing University Council Actions 

Any action approved by the University Council shall go into effect immediately or at a date 

specified. In the event that the approval of the Board of Trustees is required or deemed 

necessary, the action of the University Council shall not be effective until appropriate action is 

taken by the Board. Action of the University Council on matters affecting policy may be 
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appealed by written petition of five percent or 500 members, whichever is smaller, of any 

constituency (faculty, student, supportive professional staff, operating staff) represented by a 

voting member of the University Council. Such petition shall be made to the president chair 

within 10 days of the official publication of the action. The president chair shall, if necessary, 

call a special meeting of the University Council or, in accordance with Article 2.1.3.4 of these 

bylaws, place the appeal on the agenda of the next regular meeting to require the University 

Council to reconsider the vote on the action taken. 

 

3.6 Office of the Executive Secretary Chair of University Council 

 

3.6.1 The University Council chair/Faculty Senate president shall serve full-time in that 

position for a one-year term beginning July 1. The executive secretary of the University 

Council chair shall be provided by the president with an office, secretarial assistance, and 

the supporting resources pertaining thereto. The outgoing executive secretary chair shall 

prepare an annual office budget as part of the normal university budget process. The 

budget shall provide salaries for the executive secretary chair, secretarial assistance, as 

well as supporting resources pertaining to the office. The budget shall also include 

funding for the Office of the Ombudsmanperson, the Faculty and SPS Personnel Advisor, 

and the Faculty Representative to the Illinois Board of Higher Education.  

 

3.6.2 The executive secretary chair shall be paid from the budget of the academic 

department in which the individual holds rank and tenure for a regular nine-month full-

time appointment. That department shall be compensated by a transfer of funds from the 

budget of the University Council to support instructional costs incurred by the department 

as a consequence of the executive secretary's chair’s assignment to University Council 

duties. The actual allocation to the department shall be determined on the basis of 

discussions involving the department chair, the dean of the college, the executive vice 

president and provost, and the office of the president. The budget of the University 

Council shall also fund an additional three months' salary for the executive secretary 

chair.  

 

3.7 Operating Outside the Academic Year 

In order for the University Council to advise the president and the executive vice 

president and provost on critical, time-sensitive budget and other issues affecting the 

university, the University Council is authorized to operate outside the academic year 

calendar without a quorum, providing there are at least five voting members, the majority 

of which must be faculty. If needed, alternates for the University Council, when operating 

outside of the academic year calendar, will be selected by the chair of the University 

Council. 

 

Article 3.6.1 amendment approved by University Council on 04/09/2008. 

Article 3 amendment approved by University Council on 04/30/2008. 

Article 3.1.1, 3.2.1, and 3.2.3 amendments approved by University Council on 02/22/2012. 

Article 3.2.1 amended to reflect Article 2.3 amendments approved by University Council on 

4/29/2015. 

Article 3.6.2 amendment approved by University Council on 05/03/2017. 

47



 

ARTICLE 4: 

ELECTION PROCEDURES OF THE UNIVERSITY COUNCIL 

  

4.1 Election Administration 

Elections to the University Council shall be administered and supervised by the Faculty Senate-

University Council Rules, Governance and Elections Committee (RGE). 

 

4.2 College and University Libraries Tenure-Track Faculty Elections Representation 

 

4.2.1 Elections of representatives to the University Council from college and University 

Libraries faculties shall be initiated by the RGE in November of each year for terms 

beginning the following fall semester. At the same time, the RGE shall inform faculty, 

through appropriate campus-wide email, that the University Council election process is 

about to begin. Such notice shall include the names of those representatives whose terms 

are expiring. 

 

4.2.2 The RGE shall inform each college and the University Libraries of the number of 

positions to be filled by the faculty of that unit and ask the unit to forward to it a list of 

nominees drawn from the unit's faculty members qualified for election to, and willing to 

serve on, the University Council. Each college and the University Libraries shall submit 

to the RGE, by the date stated in the call for nominees, the number of such names equal 

to no fewer than two (2) times the number of representatives to be elected from the 

college. Each college and the University Libraries shall determine in a faculty 

referendum its own procedures for developing its list of nominees to be submitted to the 

RGE. These procedures shall be transmitted to the chair executive secretary of the 

University Council and shall remain in force until amended in a subsequent referendum.  

 

4.2.3 The executive secretary chair of the University Council will contact each nominee 

to confirm the faculty member's willingness to serve. The RGE shall then cause to be 

circulated to the qualified voters among the faculty of each college and the university 

libraries an election ballot containing the names of the nominees for election from that 

unit., and ask each faculty member to vote for a number of persons equal to the number 

of representatives to be elected. The nominees receiving the highest number of votes shall 

be declared elected. Ties occurring at any stage of the balloting shall be broken by lot. 

 

4.2.4 All elections shall be conducted by secret ballot.  

 

4.2.5 Each college and the University Libraries may choose to conduct its balloting 

electronically or by paper ballot. For electronic voting, an RGE designee shall have 

access to the electronic program used for tabulating the results of the election in order to 

share results with the RGE. For paper balloting, all paper ballots shall be returned to the 

Office of the University Council by each individual voter. Paper ballots will be canvassed 

by the RGE. Upon completion of electronic voting, digital records for ballots cast and 

final ballot counts shall be forwarded to the Office of the University Council. The 

electronic and paper ballots will be kept by the Office of the University Council in 

accordance with state and university record retention policies. 
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4.3 Instructor Representation 

Two instructors as defined in the Instructors Collective Bargaining Agreement, shall be elected. 

 

4.4 Clinical Faculty Representation 

One clinical faculty member shall be elected by the Council of Deans. 

 

4.5 Student Representation 

 

4.5.1 The president of the Student Government Association shall be a voting member of 

the University Council and may designate an alternate from the executive board of that 

association. Both the president, and the alternate must comply with the requirements of 

Article 3.3.2.5 of these bylaws to be eligible to serve on the University Council. Four 

student members shall be elected by the Student Government Association (SGA). 

 

4.5.2 Fifteen additional voting student members shall be selected as follows by the 

SGA. One graduate student member shall be elected by the Graduate Council. 

 

4.3.2.1 One student representative and that representative's alternate shall be 

chosen from students in the college by the student advisory committee of each 

degree-granting college. A student representative and that representative's 

alternate shall also be chosen from the graduate student body by the student 

advisory committee of the Graduate School. 

 

4.3.2.2 Seven student representatives and their alternates shall be appointed by the 

Student Government Association president with the advice and consent of the 

Student Government Association Senate. Every effort should be made to ensure 

that there is representation from various academic colleges and other 

constituencies including women, persons from minority groups, international 

students, and graduate students. Alternates shall represent the same student 

constituency as the members for whom the alternates are to be appointed.  

 

4.3.2.3 The president of the Student Government Association shall notify the 

executive secretary of the University Council of the names of the student 

representatives, and the alternate for each such representative.  

 

4.3.2.4 A vacancy in the position of student representative or student alternate 

representative shall be filled in the same manner used to make the initial 

appointment. Persons appointed to fill vacant student positions shall be eligible to 

serve on the University Council three days after the executive secretary of the 

University Council has been notified of their appointment.  

 

4.5.2.53 Students whose status is “good standing” and who are carrying a minimum of 

nine semester hours or, in the case of graduate students and the president of the SGA, six 

semester hours each semester, shall be eligible for membership. To continue as a 
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member, a student must maintain good academic standing and enrollment in at least the 

number of semester hours indicated above.  

 

4.5.2.6 For purposes of this article, the academic major of an individual student shall be 

that which existed as of the date of the student’s appointment or election to office. 

 

4.6 Supportive Professional Staff Representation and Operating Staff Representatives 

The president of the Supportive Professional Staff Council and the president of the Operating 

Staff Council shall be elected in accordance with the provisions set forth in the bylaws of those 

organizations.  Four Supportive Professional Staff members shall be elected by the Supportive 

Professional Staff Council. 

 

4.7 Operating Staff Representation 

Five Operating Staff members shall be elected by the Operating Staff Council. 

 

4.8 Dean Representative 

One dean shall be elected by and from the deans. 

 

 

 

 

NIU Bylaws, Article 4.3 amendment approved by University Council 04/11/2012. 

NIU Bylaws, Article 4 amendment approved by University Council 05/02/2018. 
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ARTICLE 5:  

THE ACADEMIC PERSONNEL PROCESS 

  

Northern Illinois University strives for excellence in all academic matters. The academic 

personnel process is designed to facilitate the evaluation of faculty, in the light of this quest for 

excellence, in a fair and professional manner. To do so requires the exercise of informed, 

professional judgment as well as respect for the rights and responsibilities of all persons involved 

in the process. The University is best served when personnel matters can be decided, and 

disagreements resolved, in an environment of informal cooperation and full discussion, based 

upon clearly stated criteria for evaluation. 

 

5.1 Principles Regarding Personnel Matters 

 

5.1.1 The faculty personnel process at Northern Illinois University is a dual track system 

with faculty and administrators comprising the two distinct tracks and each track 

composing distinct evaluations. This system originates at the department level and 

progresses through the college and university levels to final on-campus recommendation 

by the president.  

 

5.1.2 Each department and college must maintain written policies and procedures for 

carrying out their roles and responsibilities in the personnel process indicated in these 

Bylaws. Those documents are to be made available to the affected faculty.  

 

5.1.3 If departmental personnel policies and procedures do not contain provisions for 

their amendment, they may be amended in accordance with the principles of Article 22 of 

the Bylaws. In that case, those eligible to vote on the amendment are the regular, full-

time faculty members of the department. If college personnel policies and procedures do 

not contain provisions for their amendment, they may be amended in accordance with the 

principles of Article 22 of these Bylaws. In that case, those eligible to vote on the 

amendment are the members of the college council, or in colleges without a council, the 

regular, full-time faculty as a whole.  

 

5.1.4 All departmental personnel policies and procedures must be approved by the 

appropriate college faculty personnel body, and the college personnel procedures by the 

University Council Personnel Committee prior to their implementation.  

 

5.1.5 The affected faculty member has the right to know of the disposition of a personnel 

recommendation in process within 30 working days after its receipt at the next higher 

level of decision making, unless an appeal is filed within those 30 days.  

 

5.1.6 A written report on a recommendation concerning promotion, tenure, or sabbatical 

leave will be sent to the faculty member affected by each of the following levels of 

decision-making after that level has acted on the recommendation: department, college, 

university. A written notice of merit ratings for pay increment purposes shall be sent to 

the affected faculty member from the department. All such notices shall contain pertinent 
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information regarding the opportunities for and regulations governing requests for 

reconsideration or appeal.  

 

5.1.7 Non-tenured faculty in tenure-track positions shall be entitled to receive annually a 

written evaluation of their progress toward the achievement of tenure. A copy of each 

such annual report shall be forwarded to the appropriate college dean.  

 

5.1.8 Appeals of personnel recommendations and alleged violations of policy or 

procedure shall be restricted to the level above the level at which the appealed 

recommendation was made. All appeals shall be filed by 14 days from the date of 

notification of the affected faculty member.  

 

5.2 University Criteria for Arriving at Personnel Decisions 

 

5.2.1 General Criteria for Arriving at Personnel Decisions  

 

5.2.1.1 Recommendations concerning promotion, tenure, retention, and salary 

should reflect careful evaluation of: (1) effectiveness in teaching or, for library 

faculty, in librarianship, (2) scholarly contribution, including research, artistry, 

and any external peer evaluation of research and artistry, and (3) service to the 

university community and profession. Recommendations should be based only 

upon the professional performance of the faculty member. Utmost care must be 

exercised by all individuals and bodies making personnel recommendations to 

exclude possible prejudice concerning such matters as sex, race, national origin, 

marital status, age, color, political views or affiliation, religious views or 

affiliation, sexual orientation, handicapped status, or other such factor unrelated to 

professional performance.  

 

5.2.1.2 The reason the university exists is to serve society by encouraging 

learning. In order to do this most effectively, it must focus its activities on all of 

learning-the discovery, transmission, and application of knowledge.  

 

5.2.1.3 Effectiveness in teaching is a significant aspect of a faculty member's 

professional performance. For library faculty, effective librarianship is the 

criterion equivalent to effective teaching for other faculty members. Where a 

library faculty member's assignment involves teaching regularly scheduled 

classes, that teaching shall be evaluated.  

 

5.2.1.4 Scholarly inquiry and research and artistic production are an integral 

component of the university and are indispensable in insuring the vitality of the 

entire instructional, research, and artistic programs of the university. To be an 

effective teacher, a faculty member needs to engage in related scholarly (research 

and artistic) activities designed to insure continued currency and familiarity with 

the academic discipline and field of specialization in which the teaching occurs.  
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5.2.1.5 Professionally-oriented public service activities are an important part of 

the university's obligations, particularly as they relate to its central mission: the 

service of society through the promotion of learning. Such activities enable 

scholars to test new insights. They expand the experiences, knowledge, and 

professional competence of faculty. Public service* thus has a potential parallel to 

research in its capacity to enrich teaching or librarianship and as such should be 

given adequate recognition in the evaluation of faculty.  

 

*The term, public services, does not exclude professionally-oriented activities in 

the private sector of society. It refers, rather, to scholarly activities other than 

those of an instructional or research nature in which the academics are invited to 

participate because of their scholarly expertise which involve, directly and 

explicitly, their professional competencies, which are not related to their personal 

membership in religious, civic or community organizations, and which do 

contribute directly to growth in their scholarly competencies. Colleges and 

departments should define public service activities which are appropriate for their 

particular scholarly competencies. 

 

5.2.1.6 Criteria Upon Which Personnel Decisions Are Appropriately Based 

Include: 

 

(A) Effectiveness in teaching or librarianship:   

 

1. Teaching 

 

(a) Command of subject matter. 

(b) Skill in presenting material. 

(c) Respect for the student as a co-learner. 

(d) Effectiveness in creating an atmosphere that will encourage and 

facilitate students' efforts to learn and strengthen their capacities 

for valid reasoning and independent thought. 

(e) Openness in the examination of a variety of views and 

tolerance for the expression of different views. 

(f) Fairness and skill in evaluating student performance. 

(g) Acceptance of responsibility for assessing and improving 

effectiveness as a teacher. 

(h) Acceptance of responsibility for continually updating and 

improving courses taught.  

 

2. Librarianship 

 

(a) Command of subject matter. 

(b) Skill in presenting material in the context of reference service, 

instruction, bibliographic control, or collection development. 

(c) Respect for users of library resources. 

(d) Effectiveness in creating an atmosphere that will encourage and 
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facilitate the library clientele's efforts to learn and strengthen their 

capacities for valid reasoning and independent thought. 

(e) Openness in the examination of a variety of views and 

tolerance for the expression of different views. 

(f) Fairness and skill in evaluating the needs of library users. 

(g) Acceptance of responsibility for assessing and improving 

effectiveness as a librarian. 

(h) Acceptance of responsibility for continually updating and 

improving the library's collection, access to information, and the 

services extended to its clientele.  

 

(B) Scholarly Performance and Achievement:   

 

1. Success in keeping up-to-date in the field of scholarly 

competence. 

 

2. Quality of scholarly or creative productivity. 

 

(C) Service to the University Community and Profession:   

 

1. Service to the department, college, and university through the 

competent performance of committee and other assignments or 

activities, including academic advisement, mentoring, faculty 

advisement to student organizations, and other student-oriented 

service. 

 

2. Performance in facilitating the work and advancing the mission 

of the department, college, and university. 

 

3. Service to professional societies and groups. 

 

4. Quality of professionally-oriented public service activities. 

 

5. Service to department, college, and university is an integral and 

expected part of university membership. Hence, it should be 

accorded appropriate credit in annual merit evaluations, especially 

when it is of an extraordinary nature. However, for purposes of 

tenure, promotion, or sabbatical leave, it should be accorded 

significantly less importance than effectiveness in teaching and 

scholarly achievement. 

 

5.3 University Criteria for Promotion 

 

5.3.1 Beyond the Board of Trustees' minimum requirements for the various academic 

ranks, individuals being recommended for promotion should meet the following criteria:  
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5.3.1.1 Teaching or Librarianship Effectiveness 

Individuals teaching regularly scheduled classes being recommended for 

promotion must have demonstrated successful teaching and show continuing 

concern for critical assessment and improvement of their teaching. Library faculty 

being recommended for promotion must have demonstrated successful 

librarianship and show continuing concern for critical assessment and 

improvement of their librarianship. In considering individuals for promotion to 

associate professor, which recommendation normally will be accompanied by a 

recommendation for tenure, particular care should be given to assessing 

effectiveness of teaching or librarianship. Individuals being recommended for 

promotion to the rank of professor should present a continued record of successful 

teaching or librarianship.  

 

5.3.1.2 Department, College, and University Service 

Individuals being recommended for promotion must have given evidence of an 

ability and willingness to work cooperatively with colleagues in efforts to support 

and improve the programs of the department, college, and university.  

 

5.3.1.3 Scholarly and Professional Achievement 

 

(A) Promotion to rank of assistant professor: Promise, as demonstrated 

by an earned doctorate or similar educational or professional 

accomplishment, of an ability for leadership in the faculty member's 

scholarly or creative field. 

 

(B) Promotion to rank of associate professor: Ordinarily, evidence that 

the faculty member is in the process of achieving professional recognition 

among leaders in the individual's discipline through scholarly publications, 

papers presented at professional meetings, artistic achievements, or other 

forms of scholarly activity. Professional public service may be judged as 

contributing to professional recognition, but it does not substitute for 

evidence of scholarly achievement in research or artistry. 

 

(C) Promotion to rank of professor: Evidence that the faculty member 

has achieved significant professional recognition among other leaders in 

the individual's discipline through publications, papers presented at 

professional meetings, artistic achievements, public service related to the 

discipline, or other forms of scholarly activity. Professional public 

service* may be judged as contributing to professional recognition, but it 

does not substitute for evidence of scholarly achievement in research or 

artistry.  

 

5.3.2 Realistically, it is not expected that, to be eligible for promotion, a faculty member 

will have demonstrated outstanding achievement in all of these areas. In all cases, 

however, a recommendation for promotion will require a demonstrated ability in teaching 

or, for library faculty, librarianship plus clear evidence of continued professional growth 
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and activity in scholarship and service. Those making recommendations for promotions 

in rank should bear in mind that maintenance of the integrity of the academic ranks at 

Northern Illinois University requires that the standards for promotion be comparable to 

those institutions to which Northern Illinois University wishes to be compared.  

 

5.3.3 A faculty member on joint appointment will have the teaching and/or librarianship, 

scholarship, and service expectations specified in the Memorandum of Understanding 

provided at the time of the initial appointment. These expectations must not exceed the 

overall requirements for faculty members not on joint appointment.  

 

5.3.4 Time in Rank for Promotion to the Ranks of Associate Professor and 

Professor  

Promotion from assistant to associate professor will not be recommended until an 

individual has served at the lower rank, at this and other institutions of higher education, 

for a total of six years, except in the instance of extraordinary circumstances or an 

extraordinary record of achievement. Likewise, promotion from associate professor to 

professor will not be recommended until the individual has served at the rank of associate 

professor, at this and other institutions of higher education, for a total of six years, except 

in the instance of extraordinary circumstances or an extraordinary record of achievement. 

Each college shall establish criteria to be used in identifying those circumstances and 

records of achievement deemed “extraordinary.”  

 

5.4 University Criteria for Tenure 

The decision to recommend a faculty member for a tenure appointment is the most critical 

decision made by an academic department, a college, and the university. Each department has 

the responsibility of building the most capable faculty possible within its means. The process of 

building a strong faculty involves not only the recruitment of the most promising candidates 

available, but also the critical evaluation of their teaching or librarianship, scholarship and 

service to the university community and to their profession during their probationary period. 

Decisions on tenure substantially determine the quality of teaching, librarianship, scholarship, 

academic counseling, and creative planning available to the department, college, and university. 

Accordingly, a recommendation for tenure is justified only for those faculty members who have 

demonstrated to the satisfaction of appropriate faculty bodies and administrative officers that 

they are fully qualified to discharge their responsibilities in advancing the mission of the 

department, college, and university on a long-term basis as a teacher-scholar. 

 

Ordinarily, the criteria for tenure are similar to those for promotion to the rank of associate 

professor. Only in unusual circumstances should tenure be recommended for assistant professors 

without the concurrent recommendation for promotion to associate professor. 

A faculty member on joint appointment will have the tenure criteria and procedures specified in 

the Memorandum of Understanding provided at the time of the initial appointment. These 

expectations must not exceed the overall requirements for faculty members not on joint 

appointment. The procedures must specify how recommendations at the unit and college levels 

will be made and how "agreement at the department and college level" (in the sense of Article 

6.3.4.1) is to be defined. 
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Faculty members on non-tenure appointment must recognize that their appointments are 

probationary. During this probationary period, it is their obligation to establish that they are 

qualified for a tenure appointment. 

 

Each faculty personnel committee and chair shall have procedures for the annual evaluation of 

the cumulative progress toward tenure of all probationary faculty members and for 

communicating the results of such evaluations to them. The criteria to be used for the evaluation 

shall be those guidelines for tenure most recently published by the academic unit in which the 

applicant holds a tenure-track appointment. The results of the annual evaluation shall be shared 

with the faculty member in writing as well as in personal consultation with the academic unit's 

chief administrative officer. The written evaluation may be composed by either the personnel 

committee or the chief administrative officer or both working together. If the personnel 

committee and the chief administrative officer agree on the report, both shall sign it. If they 

disagree, two written reports shall be shared with the faculty member and placed in the faculty 

member's file. This procedure shall be followed in all required evaluation reports: ordinary 

annual reviews done at the time of recruitment of faculty for whom tenure may be awarded in 

fewer than five years, and the formal and particularly thorough evaluation done once for each 

faculty member on a five-, six-, or seven-year tenure track. 

 

In the case of a faculty member on a seven-year tenure track, the evaluation in the third year 

shall be a formal and particularly thorough cumulative review which shall be conducted in the 

spring of that year by the personnel committee and chief academic officer of the academic unit in 

which the person being evaluated holds an academic appointment. A statement shall be appended 

to this evaluation which specifies the academic unit's anticipated long-term need for the position 

held by the probationary faculty member. This evaluation shall be shared with the concerned 

probationary faculty member and, where the academic unit involved is an academic department, 

with the appropriate college dean. 

 

For faculty members on a four-year tenure track, it is expected that, at the time of recruitment, 

their previous professional performance shall be subject to an evaluation by the faculty personnel 

committee and the chair using the same criteria and expected level of performance as applied to 

those in the third year of a seven-year tenure track. 

 

For faculty members on a five- or six-year tenure track, it is expected that at least one year 

before their evaluation for tenure, at a time agreed upon at the time of recruitment, a particularly 

thorough and formal cumulative evaluation of the progress toward tenure shall be conducted. It 

is further expected that, at the time of recruitment, their previous professional performance shall 

be subject to an evaluation by the faculty personnel committee and the chair using the same 

criteria and expected level of performance as applied to those in the third year of a seven-year 

tenure track. 

 

A probationary faculty member who feels that an annual evaluation is unfair, inadequate, or 

otherwise inconsistent with the relevant published guidelines for achieving tenure may place a 

written response to the evaluation in the personnel files maintained on that faculty member by 

appropriate university offices. However, the annual evaluation of progress toward tenure of a 

probationary faculty member shall not itself be subject to the personnel appeal process. 
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5.5 Non-reappointment of University Probationary Faculty 

A decision not to renew an appointment of a probationary faculty member may be made at any 

time during the probationary period. Adequate notice, as required by the Board of Trustees 

Governance Documents, must be given in the case of a decision not to reappoint. If requested, 

reasons, in writing, for non-reappointment should be given; however, it is clearly understood that 

this is a courtesy to the faculty member and that the department is not obligated to prefer charges 

nor to provide evidence of a juridical nature except when the reason(s) for non-reappointment 

entails allegations of unprofessional or unethical behavior. 

 

5.6 Faculty and University Discretion 

Nothing in this article or in these bylaws, including the results of periodic reviews of tenure 

status as reported to probationary faculty in accordance with the provisions of this article, should 

be construed to create any contractual entitlement to tenure. 

 

Article 5.4 amendment approved by University Council 05/01/2013. 
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ARTICLE 6:  

GENERAL PERSONNEL PROCEDURES 

  

The procedures described below provide a mechanism whereby the objectives of the personnel 

process can be met. They do not insure those objectives, since any set of procedures must be 

effectively administered in order to produce the desired results. Furthermore, they do not, and 

cannot, foresee all possible circumstances that may arise in the evaluation of faculty members for 

personnel decisions. Hence, these procedures must be supplemented by the detailed procedural 

and policy statements of departments, colleges, and the University Council Personnel 

Committee. The following statement sets forth the principles and procedures to be followed in 

the future development of the academic personnel process. 

 

6.1 General Personnel Procedures 

 

In addition to the personnel procedures stipulated in the personnel principles set forth in Section 

5.1 of these bylaws, the following procedures shall also be faithfully followed: 

 

6.1.1 On-campus recommendations regarding promotion in rank, tenure status, and 

sabbatical leave shall be completed during the fall semester of each academic year for the 

following academic year. Exceptions shall be permitted only for recommendations on 

which an appeal or request for reconsideration has been filed.  

 

6.1.2 Annual faculty merit ratings and recommendations regarding salary increments for 

the following academic year shall be started and completed during the spring semester of 

each academic year for faculty service and accomplishments during the previous calendar 

year of service. Departments, at their option, may choose to base such evaluations upon a 

"rolling average" of the two or three previous calendar years of service. Each department 

shall inform its faculty about which method of calculation is to be used prior to the start 

of the period to be evaluated.  

 

6.1.3 All faculty salary adjustments require faculty involvement in decision making. The 

ordinary salary increment process depends on faculty merit ratings and recommendations 

(Bylaws 6.1.2) under policies created in accordance with Bylaws 2.4.2.2.  

 

6.1.4 The selection process for the chair of each personnel committee at the department, 

college, or university level shall be specified in the appropriate policies or bylaws of the 

academic unit involved. When such committees are formulating recommendations 

regarding merit evaluation, salary increments, promotion, tenure, or sabbatical leaves, the 

academic unit's administrative officer (chair, dean, executive vice president and provost) 

shall be a nonvoting, ex officio member of the committee.  

 

6.1.5 When both the department personnel committee and the department chair agree not 

to recommend a faculty member for promotion, tenure status, or sabbatical leave, no 

further consideration is necessary unless the faculty member wishes to file a formal 

appeal to the college. However, all tenure recommendations in the penultimate year, 

59



 

whether positive or negative, must be forwarded to the college even though no further 

action is required at that level.  

 

6.1.6 In any case involving an appeal of a personnel decision (e.g., regarding annual 

evaluation, tenure, promotion, or sabbatical leave), the members of the body which made 

the decision being appealed shall be obliged to abstain from voting on the appeal.  

 

6.1.7 Persons in the terminal year (e.g., denied tenure, resigning, or dismissed for cause) 

may participate in discussion of personnel matters to be effectuated after their departure 

from the university but shall not vote on such matters, unless either general policy or a 

specific motion inviting them to vote shall have been approved by the department faculty. 

This policy does not apply to retiring faculty.  

 

6.1.8 It is preferable that all members of the departmental personnel committee or the 

appropriate college faculty committee in colleges without academic departments be 

tenured. If there be non-tenured members, they shall not be a majority and they shall 

neither participate nor vote on evaluations for, or recommendations regarding, tenure.  

 

6.1.9 Under the Board of Trustees Regulations, time on total or partial leave does not 

count toward tenure unless it is agreed before the leave begins that it will count. When 

continuing but not yet tenured faculty go on total or partial leaves of absence, whether or 

not the time on leave is to count in the years-to-tenure, such total or partial leave may not 

continue for more than one year without the approval of both the department personnel 

committee and department chair, or in colleges without departments, the college 

personnel committee and dean. Ordinarily, the maximum extension of the tenure track 

achieved by total or partial leaves of absence shall not exceed two years.  

 

6.2 Personnel Procedures at the Department Level 

Academic departments bear the principal responsibility for evaluating the professional 

competence and achievements of their faculty members. 

 

6.2.1 Departments shall provide faculty members with statements of criteria and policies 

for various personnel actions, the types of evidence to be evaluated, the procedures to be 

followed in making personnel recommendations-including provisions for student 

participation in the personnel process-and dates for compliance. Each departmental 

statement shall be submitted to the appropriate college where it must be reviewed and 

approved before it is disseminated or implemented. Each new faculty member, appointed 

on a regular faculty contract, shall be given a copy of these and all other pertinent college 

and university personnel policies when employed.  

 

6.2.2 A faculty member on a joint appointment between units will receive, at the time of 

appointment, a Memorandum of Understanding, prepared by the units and endorsed by 

the dean(s) to whom they report, specifying the conditions of the appointment, including 

the responsibilities to and support from each unit and the teaching, scholarship, and 

service expectations of the individual. This Memorandum of Understanding may be 

amended at any time by agreement of all concerned parties. A person on joint 
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appointment shall not be disenfranchised from the university governance system because 

of that appointment.  

 

6.2.3 Departments shall make personnel recommendations on the basis of department, 

college and university guidelines and policies.  

 

6.2.4 As a part of its regular personnel procedure, each department shall notify faculty 

members of recommendations affecting them. All faculty members shall be given an 

opportunity to have each recommendation affecting them reconsidered within the 

department, prior to its being submitted to the college. Procedures for reconsideration 

shall be established by each department and approved by the appropriate college. In 

accordance with college time schedules, departments shall submit recommendations for 

tenure, promotion, or sabbatical leaves to the deans for review at the college level, 

making clear any discrepancy that may exist between the recommendations of the 

department chair and the personnel committee.  

 

6.2.4.1 When the department personnel committee and the department chair agree 

to recommend a faculty member for tenure, promotion, or sabbatical leave, 

written comments in support of that recommendation shall be prepared and 

discussed by the committee and the chair and the recommendation and 

commentary shall be submitted to the college for review.  

 

6.2.4.2 When the department personnel committee and the department chair agree 

not to recommend a faculty member for tenure, promotion, or sabbatical leave, 

written comments in support of that decision shall be prepared and discussed by 

the committee and the chair and concurrently submitted to the college, and the 

faculty member shall be entitled to appeal that decision to the college in 

accordance with the provisions set forth in Article 7 of these bylaws. That appeal 

shall constitute the faculty member's right to appeal to the "level above the level 

at which the appealed recommendation was made" under Section 5.1.6 of these 

bylaws.  

 

6.2.4.3 When the department personnel committee and the department chair 

disagree on a recommendation of a faculty member for tenure, promotion, or 

sabbatical leave, the committee and the chair shall each prepare a separate written 

statement supporting their respective recommendations and shall share and 

discuss those statements with each other before submitting them to the college for 

review.  

 

6.2.5 Merit Ratings of Persons Who Have Been on Leave  

 

6.2.5.1 Sabbatical Leaves 

Within 30 days after return to regular duties, each person who has been on leave 

shall present to the department chair, department personnel committee, and the 

executive vice president and provost's office a report of personal professional 

activities during the leave. The report shall describe the activities undertaken 
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during the leave and the scholarly or other creative results of those activities. If 

this report reflects significant professional activity, the department personnel 

committee will award a merit rating which will be at least an average of that 

person's merit rating for the previous three years. If the report reflects inadequate 

professional activity, the merit rating may be lower. 

 

When a faculty member is on leave for less than the whole evaluation period, the 

regular merit evaluation process will be used for that portion of the evaluation 

period during which the faculty member was not on leave. When the sabbatical 

leave occurs late in the evaluation period, care shall be taken to obtain the faculty 

member's service report before the leave begins. If a faculty member's leave 

begins in one evaluation period and continues into another, so that a merit rating 

must be given before the sabbatical report is due, the faculty member's rating for 

the first portion of the time on leave shall be either the average of that person's 

merit rating for the previous three years or that person's merit rating for the 

portion of the evaluation period for which the faculty member was not on leave, 

whichever is higher. The merit rating for the evaluation period during which the 

second portion of the leave occurs shall be determined in accordance with the first 

paragraph of this Bylaw.  

 

6.2.5.2 Leaves Without Pay 

When a faculty member returns from leave without pay, the sabbatical rules shall 

apply if the individual has been engaged in professional activities. In other 

instances, the individual shall be assured at least the lowest merit rating earned by 

that individual in the preceding three years unless the dean of the college, at the 

time the leave was approved, specified that there would be no increment for the 

leave year.  

 

6.2.5.3 Sick Leaves 

When a faculty member returns from extended sick leave or disability leave, the 

dean and the department chair, in consultation with the department personnel 

committee, shall make a recommendation to the executive vice president and 

provost as to an appropriate salary adjustment.  

 

6.2.6 Merit Ratings for Persons with Multiple Appointments 

An individual with an appointment in more than one campus unit which involves some 

salary payment from the budget of each such unit shall be evaluated separately for each 

appointment by each unit in which a salaried appointment is held. 

 

The evaluators in each unit shall take into consideration the proportional amount of time 

allocated by the individual's official notification. An overall merit rating, which shall be 

assigned by the lowest level academic administrator with supervisory responsibility for 

all of the academic units participating in the multiple assignment, shall be a composite of 

the individual ratings for each assigned role and shall reflect the proportional amount of 

time allocated to each unit by the individual's official notification. An individual's annual 
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incremental dollars shall reflect the person's merit rating and shall be commensurate to 

the incremental dollars assigned to the same rating in the unit of origin.  

 

6.3 Personnel Procedures at the College Level 

The college has two types of responsibilities in the personnel process. It establishes academic 

standards and procedures for the college as a whole, and it ensures that departments conform to 

them as well as to their own established standards and procedures. While each department bears 

the principal responsibility for evaluating the professional competence of its own faculty 

members, the college must be satisfied that such evaluations are in accordance with high 

academic standards in each discipline and with college policies. The college retains the authority 

to reject a department recommendation if the college is not persuaded of its validity. 

 

6.3.1 The college personnel committee shall provide departments and faculty members 

with college criteria and current policies for various personnel actions, the types of 

evidence to be evaluated, and the dates for compliance. College statements shall be 

submitted to the University Council Personnel Committee where each must be reviewed 

and approved before it is implemented.  

 

6.3.2 The college personnel committee shall review all department personnel 

recommendations to insure (1) that appropriate professional standards of evaluation have 

been applied; and (2) that college guidelines, policies, and appropriate procedures have 

been followed. 

 

If, on the basis of the evidence submitted by a department, the college is not persuaded 

that an individual recommendation should be approved, the college shall return the 

recommendation to the department for reassessment, with a statement of reasons in 

writing. A copy of the statement shall be made available to the individual involved. In 

consultation with the individual, the department may respond to the college statement and 

resubmit its recommendation if it wishes to do so. Where a decision involves the 

professional competence or achievements of an individual faculty member, the 

department's judgment shall be overridden only on the basis of substantial evidence that 

inadequate professional standards of evaluation were applied by the department. The 

college shall determine how such evidence is to be obtained and evaluated.  

 

6.3.3 Where noncompliance with college policies and standards persists after 

reassessment by the department, the college council shall deny the recommendation and 

take steps to bring the department into conformance with college policies and standards. 

 

6.3.4 The college shall forward its recommendations for tenure, promotion, or sabbatical 

leave to the executive vice president and provost for review at the university level, along 

with supporting evidence and appropriate aggregate data, making clear any 

disagreements that may exist between the recommendations of the dean and the college 

council.  

 

6.3.4.1 Decisions not to recommend tenure, promotion in rank, or sabbatical leave 

shall be forwarded by the executive vice president and provost to the University 
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Council Personnel Committee for review and action on the university level only if 

there has not been agreement on the decision at the department and college levels. 

Agreement at the department and college level shall be considered to exist when 

the college personnel committee, the college dean, and either the department 

personnel committee or the department chair are in agreement. When there has 

been such agreement, those decisions shall be forwarded by the executive vice 

president and provost to the University Council Personnel Committee only for 

information purposes. For recommendations to grant early tenure or early 

promotion in rank, the executive vice president and provost may seek the advice, 

but not formal action, of the University Council Personnel Committee concerning 

the required justification of extraordinary circumstances or an extraordinary 

record of achievement.  

 

6.3.4.2 When the college council and dean agree to recommend a faculty member 

for tenure, promotion, or sabbatical leave, written comments in support of that 

recommendation shall be prepared and discussed by the council and the dean, the 

recommendation and commentary shall be submitted to the executive vice 

president and provost, and that officer shall forward it to the University Council 

Personnel Committee only for information purposes.  

 

6.3.4.3 When the college council and the dean agree not to recommend a faculty 

member for tenure, promotion, or sabbatical leave, and when that faculty member 

had been recommended for the tenure, promotion, or sabbatical leave by the 

department personnel committee, the department chair, or both, the council and 

dean shall prepare and discuss written comments in support of their decision, and, 

the faculty member shall be entitled to appeal that decision to the university in 

accordance with the provisions set forth in article 7 of these bylaws.  

 

6.3.4.4 When the college council and the dean disagree on a recommendation of a 

faculty member for tenure, promotion, or sabbatical leave, the council and the 

dean shall each prepare a separate written statement supporting their respective 

recommendations and shall share and discuss those statements with each other 

before submitting them to the executive vice president and provost for review at 

the university level.  

 

6.4 Personnel Procedures at the University Level 

Like the colleges, the university, through its University Council Personnel Committee, has two 

types of personnel responsibilities. The University Council Personnel Committee establishes, in 

conjunction with the University Council, personnel policies, standards, and criteria affecting the 

entire faculty; it ensures that colleges carry out their responsibilities effectively and equitably. A 

major part of its effort should be directed toward studying major personnel issues of general 

importance to the university, and proposing policy initiatives and changes to the University 

Council. Normally, the committee is not involved in the professional evaluation of individual 

faculty members, nor in assessing the procedures and standards used by departments in personnel 

decisions. However, it retains responsibility for ensuring that the colleges conduct the personnel 

process with a high degree of professionalism and equity. As part of this responsibility, the 
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University Council Personnel Committee has the authority to overrule a college personnel 

recommendation when the committee concludes that such an action is necessary to maintain high 

standards of academic excellence.  

 

6.4.1 The University Council Personnel Committee shall provide colleges and the faculty 

with university criteria, current policies, and compliance dates for various personnel 

actions, and shall approve statements of college criteria, policies, and procedures.  

 

6.4.2 The executive vice president and provost shall give to the University Council 

Personnel Committee for review, and the University Council Personnel Committee shall 

review, only those personnel recommendations specified in Sections 2.3.2.7, 2.3.2.8, and 

6.3.4 of these bylaws. The executive vice president and provost shall submit a summary 

report on all other college personnel recommendations to the University Council 

Personnel Committee for the committee's information.  

 

6.4.3 Where the University Council Personnel Committee reviews a college 

recommendation and concludes that it does not conform to university standards, policies, 

or criteria, the recommendation shall be returned to the college for reassessment with an 

explanation in writing. The college may consult with any department or individual 

involved, and may alter its recommendation or resubmit it with additional explanation or 

evidence, if it wishes to do so.  

 

6.4.4 Where noncompliance with university standards, policies, or criteria persists after 

reassessment by a college, the University Council Personnel Committee shall deny the 

recommendation, and take steps to bring the college into conformance with university 

standards.  

 

6.4.5 The executive vice president and provost shall submit to the president the personnel 

recommendations of the University Council Personnel Committee on cases which it 

heard pursuant to section 6.4.2 above, the executive vice president and provost's own 

recommendation on such cases, and all other personnel recommendations submitted by 

the colleges.  

 

6.4.6 The University Council Personnel Committee shall submit an annual personnel 

report to the University Council. 
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ARTICLE 7:  

APPEAL PROCEDURES FOR PERSONNEL DECISIONS 

  

The regular personnel process provides two means by which disagreements over the personnel 

recommendations described in Article 6 of these bylaws may be resolved through informal 

consultation and negotiation: the re-consideration procedure on the department level, and the 

reassessment procedure on both the department and college levels, through which additional 

evidence may be adduced prior to a final department or college decision on an individual 

recommendation. It is intended that these procedures provide a means whereby disagreements 

over personnel recommendations may be resolved, whenever possible, without resort to formal 

appeal procedures. 

 

Where disagreements are not resolved in this way, any party involved may initiate a formal 

appeal. The principal objectives of the appeal process are twofold: to provide for consideration 

of allegations by a faculty member who claims to have been unfairly or inadequately evaluated, 

or for a department or college which alleges inappropriate actions by higher level committees; 

and to identify deficiencies in department and college procedures, standards, and policies, so that 

they can be corrected. 

 

In general, appeal procedures correspond to the jurisdiction appropriate to each level in the 

personnel process. Thus, appeals to the college are based on actions by departments, and appeals 

to the university are based upon actions by colleges, except for cases of university-wide concern 

(described below in section 7.2.1.3). Appeals to the next level shall be reviewed only after 

consideration and appeal procedures have been exhausted at the lower level. Except for appeals 

involving issues described under section 7.2.1.3, the right and opportunity for appeal shall extend 

only to appeals made to the decision level immediately above the level at which the appealed 

decision originated. 

 

7.1 Appeals at the College Level 

 

7.1.1 Colleges shall entertain appeals, on appropriate grounds, against department 

recommendations, or against the failure of departments to make recommendations which 

individuals feel are merited.  

 

7.1.2 Appeals, which must be filed within 10 working days of notification of the 

appellant of the appealed action, shall be based on one (or more) of the following general 

grounds:  

 

7.1.2.1 That inappropriate procedures were followed by a department;  

 

7.1.2.2 That insufficient or inappropriate criteria or evidence were used in arriving 

at a department recommendation;  

 

7.1.2.3 That other circumstances exist which the college considers a legitimate 

basis for an appeal. (However, where an appellant alleges actions of the types 
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described under Section 7.2.1.3 the appellant shall address the appeal directly to 

the University Council Personnel Committee.)  

 

7.1.3 Appeal statements shall be in writing and shall set forth the specific grounds for 

appeal and all pertinent evidence. In all appeals of a department action, the department 

shall have an opportunity to respond prior to a decision by the college. Likewise, the 

appellant shall be informed of the department statement and shall have an opportunity to 

respond to it.  

 

7.1.4 As in the regular personnel process, where a decision involves the professional 

competence or achievements of an individual faculty member, the department's judgment 

shall be overridden only on the basis of substantial evidence that inadequate or 

inappropriate professional standards or evidence were used by the department. The 

college shall determine how such evidence is to be obtained and evaluated.  

 

7.1.5 Where an appeal against a department decision is sustained, and if the deficiencies 

persist, the college shall take steps to correct whatever deficiency in department 

procedures or standards gave rise to the original decision.  

 

7.2 Appeals at the University Level 

 

7.2.1 The University Council Personnel Committee is principally concerned with college-

wide personnel standards and procedures, and with policy matters affecting the entire 

university faculty. It is not involved in the professional evaluation of individual faculty 

members, except for the situations listed in Sections 2.3.2.7 and 2.3.2.8 of these bylaws. 

In addition, the University Council Personnel Committee shall entertain appeals only 

when it finds clear, unambiguous, and pressing reason to do so on the following grounds:  

 

7.2.1.1 Where the procedures, standards, or policies of a college are alleged, by an 

individual or a department, to be unfair or inappropriate;  

 

7.2.1.2 Where a college is alleged not to have protected a faculty member from 

departmental failure to adhere to specific procedural requirements set forth in the 

University Constitution, in these Bylaws, or in the guidelines currently in force in 

the college and department, and where that failure, in the view of a majority of the 

University Council Personnel Committee, affected the recommendations made to 

the extent that, had the violations not occurred, there might not have been 

agreement as defined in Section 6.3.4.1 of the Bylaws. In such cases, the 

University Council Personnel Committee's review of the appeal shall be limited to 

the procedural questions raised by the appellant and shall not extend to the 

substantive issues involved in the personnel decision. If the University Council 

Personnel Committee finds for the appellant in such a review, it shall report its 

finding to the executive vice president and provost and return the matter to the 

college and department involved, together with a written statement describing the 

issues, the evidence, the committee's finding, and the reasons for that finding, and 

direct the college and department to take appropriate remedial action. Where the 
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UCPC finds that egregious procedural errors have been sufficiently substantial to 

preclude fair action in the college and department on the action or 

recommendation appealed from, the UCPC may recommend to the executive vice 

president and provost, without returning the case to the college and department, 

the action originally sought by the appellant;  

 

7.2.1.3 Where an agency or individual within the university is alleged to have 

discriminated against a faculty member during the personnel process on the basis 

of sex, race, national origin, marital status, age, color, political views or 

affiliations, religious views or affiliations, sexual orientation, handicapped status, 

or other such factor unrelated to professional performance;  

 

7.2.1.4 Where a faculty member alleges that an agency or individual within the 

university has infringed upon the faculty member's academic freedom.  

 

7.2.2 Appeals to the University Council Personnel Committee shall be filed no later than 

10 working days after notification to the appellant of the appealable action. Appeal 

statements shall be in writing and shall set forth the specific grounds for the appeal along 

with all pertinent evidence. Before accepting an appeal, the University Council Personnel 

Committee shall make an inquiry to determine whether the grounds are sufficient to 

justify an appeal at the university level.  

 

7.2.3 When accepted, appeals of types 7.2.1.1 and 7.2.1.2 will be heard by the University 

Council Personnel Committee. Appeals of type 7.2.1.3 will be heard by a special hearing 

board established in accordance with section 7.2.5 of these bylaws. Appeals of type 

7.2.1.4 will be heard in accordance with the procedures set forth in section 10.1 of these 

bylaws. All parties to the dispute shall have a right to be heard.  

 

7.2.4 Where a department or college persists in its use of inappropriate procedures or 

inadequate standards, the committee on the next higher level may recommend appropriate 

sanctions to be imposed by the chief administrator on that lower level.  

 

7.2.5 Special Hearing Board for Appeals Filed Under Section 7.2.1.3: The appeal 

procedures of the university policies and regulations regarding the personnel process 

provide that appeals at the university level which involve an allegation of discrimination 

on the basis of sex, race, national origin, marital status, age, color, political views or 

affiliation, religious views or affiliation, sexual orientation, handicapped status, or other 

such factor unrelated to professional performance shall be heard by a special hearing 

board established in accordance with university policy. This hearing board shall be 

available to any faculty or administrative employee with the exception of operating staff, 

whose appeals are conducted under civil service provisions.  

 

7.2.5.1 Membership: The Hearing Board shall consist of 15 faculty and 

administrative employees to be selected at the beginning of each academic year 

by the University Council Personnel Committee from a list of names, five names 

submitted by each of the respective college personnel bodies and five from the 
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supportive professional staff. Within the 15 members, there may be persons who 

have had prior involvement in a case brought to the board who would wish to 

disqualify themselves from participation in the hearing of that case. Either party 

may request the disqualification of any member(s) of the Hearing Board on the 

grounds of conflict of interest. Those members of the board not challenged shall 

determine the validity of a challenge. In the event that more than five members of 

the board are disqualified, the University Council Personnel Committee shall 

name additional member(s) - from the original individuals nominated - to insure a 

minimum of 10 members of the board hearing any given appeal. Women and 

members of minority groups shall be represented on the Hearing Board. 

Consequently, in nominating individuals for the Hearing Board, the college 

personnel committees and other groups shall endeavor to insure that women and 

minority groups are appropriately represented. The chair of the Hearing Board 

shall be selected by the membership of the Hearing Board. The chair should be a 

member of the university community with appropriate qualifications or 

experience in this capacity. If the chair is selected from among the membership of 

the board, the chair shall have a vote. The Hearing Board may consult with the 

director of the office of Affirmative Action and the university general counsel on 

questions relating to federal and state laws regarding affirmative action, university 

regulations and policies relating to affirmative action, and procedural 

requirements applicable to the board's work.  

 

7.2.5.2 Cases to be Considered: Appeals involving allegations of discrimination 

on the basis of sex, race, national origin, marital status, age, color, political views 

or affiliation, religious views or affiliation, sexual orientation, handicapped status, 

or other such factor unrelated to professional performance received by the 

University Council Personnel committee shall be referred to the Hearing Board 

with a notice to the office of Affirmative Action. Also, the office of Affirmative 

Action may refer grievances involving allegations of discrimination filed with that 

office to the Hearing Board. In all cases the allegation must be forwarded in 

written form over the signature of the person making the appeal. When an appeal 

is forwarded to it, the Hearing Board shall first make an inquiry to determine 

whether there are sufficient grounds to justify a hearing. In all cases where a 

judgment of insufficient grounds is rendered, the Hearing Board shall report this 

to the University Council Personnel Committee and provide the complainant and 

the Affirmative Action office with a summary of the judgment rendered. When an 

appeal or grievance is found to have sufficient grounds to warrant a hearing, the 

Hearing Board shall schedule a hearing.  

 

7.2.5.3 The Hearing: The Hearing Board shall provide opportunities for all parties 

to the dispute to be heard. All parties shall be allowed to have observers (not to 

exceed three for each party) and each may choose a faculty or administrative 

employee as a representative. The executive vice president and provost or an 

Affirmative Action officer shall, if requested by the complainant, assist the 

complainant in finding a suitable representative. No party to the dispute shall be 

accompanied by, or be represented by, general counsel. The Hearing Board shall 
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act as a fact-finding body with the right to call witnesses, ask questions, hear 

evidence presented by both parties, and examine university documents pertaining 

to the case. At the hearing, either party or a party's representative shall have the 

right to call witnesses, to ask questions of all witnesses, and to examine university 

documents pertaining to the case and evidence submitted to the Hearing Board. If 

a dispute should arise over access to, or relevance of documents or information, 

the University Council Personnel Committee shall review the material, along with 

any recommendations the Hearing Board may wish to make as to its relevance, 

and determine whether the information shall be released to the concerned parties. 

The Hearing Board shall base its decision exclusively on information presented 

during the course of the hearing and thereby available to all concerned parties. 

Reasonable provision shall be made for university employees to appear as 

witnesses or representatives at the hearing on behalf of either party without loss of 

pay. A transcript of the hearing shall be kept and be made available to all persons 

involved in the dispute. The chair shall make and enforce such rules for the 

conduct of the hearing that provide for an orderly and fair hearing for all parties. 

The recommendation of a majority of the Hearing Board present and voting shall 

be the decision of the Hearing Board. This recommendation, along with the 

rationale for the recommendation, shall be forwarded to the president, to all 

parties involved in the appeal or grievance, to the office of Affirmative Action, 

and to the University Council Personnel Committee within seven (7) days after 

the closing of the hearing. If no recommendation is made by a majority of the 

Hearing Board, the recommendations and rationale of each faction shall be 

forwarded to the president and others as indicated above.  

 

7.3 Due Process 

This section provides principles and procedures for the resolution of questions resulting from the 

dismissal for cause of a tenured member of the faculty, or from the dismissal for cause of a non-

tenured member of the faculty before the expiration of that faculty member's contract period. 

These principles and procedures do not apply to probationary tenure-track faculty members 

whose contracts are not renewed or expire during or at the end of their probationary period, or to 

temporary faculty members whose appointments are not renewed at the end of their contract 

period.  

 

7.3.1 Statement of Principles  

 

7.3.1.1 Established and orderly procedures insuring fairness afford the best 

protection of the rights and welfare of both the faculty member and the university. 

Such procedures are also indispensable for safeguarding the public interest in the 

integrity of the university as a center of higher learning.  

 

7.3.1.2 If it is recommended that a tenured member of the faculty be dismissed for 

cause, or that a non-tenured member of the faculty be dismissed before the 

expiration of the contract period, the burden of proof that such action is justified 

shall be satisfied only by clear and convincing evidence in the record considered 

as a whole.  
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7.3.1.3 Adequate cause for dismissal must be related, directly and substantially, to 

the fitness of the faculty member in the member's professional capacity as teacher, 

scholar, or colleague. Dismissal will not be used to restrain faculty members in 

their exercise of academic freedom or of their rights as American citizens.  

 

7.3.2 Statement of Procedures 

A faculty member recommended for dismissal shall be guaranteed academic due process 

in accordance with the following procedures: 

 

(A) Step 1: Informal Efforts at Conciliation 

It is appropriate for the university, including the interested personnel committees 

at the department and college levels and the appropriate officers of academic 

administration, to seek to resolve differences without recourse to a formal 

hearing. In an effort to secure such resolution, both the university administration 

and the faculty member should consider inviting the assistance of additional 

parties. In informal discussions involving the faculty member and representatives 

of the university, the faculty member shall have the right to be accompanied by an 

academic adviser of the faculty member's choice. Since these discussions look 

toward conciliation, no transcript or recording shall be made of such meetings. 

The faculty member may waive informal discussions. 

 

(B) Step 2: Preliminaries to a Hearing 

In advance of a hearing in which the university administration will attempt to 

substantiate charges against a faculty member, the executive vice president and 

provost shall send the faculty member: 

 

1. A copy of the Board of Trustees Governance Documents, the university 

constitution and bylaws, and such other statements as may concern the 

rights of the faculty member;  

 

2. A copy of specific charges against the faculty member;  

 

3. A summary of the principal evidence presented in support of the charge, 

and a preliminary list of witnesses the university administration plans to 

call;  

 

4. The names of the members comprising the Hearing Panel;  

 

5. Notice of the date of the hearing, insuring that at least 20 days elapses 

between the date on which the chair of the Hearing Panel notifies the 

faculty member of the hearing date and the date of that hearing so that the 

faculty member can prepare a defense;  

 

6. A formal invitation to attend the hearing and notice of the right to be 

accompanied to the hearing by an NIU faculty colleague and general 
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counsel. The faculty member shall acknowledge to the executive vice 

president and provost, in writing, receipt of the notices. 

 

(C) Step 3: The Hearing 

 

1. The Hearing Panel from which a hearing committee may be chosen 

shall comprise 20 members elected by the Faculty Senate by secret ballot. 

Prior to the balloting, the Elections Committee shall, by lot, select the 

names of 34 tenured members of the university's faculty from a list 

containing the names of all such tenured members of the university's 

faculty except those members holding a university administrative 

appointment or those on leave. Members of the Hearing Panel shall serve 

one-year terms and shall be eligible for re-election. When a hearing is to 

be held, the chair of the Elections Committee of the University Council 

shall notify the executive vice president and provost and the faculty 

member concerned of the names of the hearing panel members. Within a 

week of this notification, the executive vice president and provost and the 

faculty member concerned shall, at their discretion, exercise no more than 

three challenges each. Members of the Hearing Panel may, on their own 

initiative, inform the chair of the Elections Committee that they wish to be 

removed from the Hearing Panel because they are interested parties 

connected with the pending case. The chair of the Elections Committee 

shall convene the remaining members of the Hearing Panel who shall 

choose by lot a committee of five to conduct the hearing. The hearing 

committee shall select one of its number as chair.  

 

2. A hearing shall be closed unless the faculty member requests it to be 

open; however, the hearing committee may upon its own initiative, or 

shall in response to a request by the faculty member or the executive vice 

president and provost, invite one or more educational associations 

concerned with academic freedom to send a representative as an observer.  

 

3. The hearing committee shall arrange to have a verbatim record kept of 

the hearing, and shall make a copy of this record available in identical 

form and at the same time to the faculty member (without charge) and to 

the president of the university.  

 

4, The hearing committee will grant adjournments to enable either party to 

investigate evidence concerning which the committee deems a valid claim 

of surprise has been made.  

 

5. The faculty member will be afforded an opportunity to obtain necessary 

witnesses and documentary or other evidence, and the executive vice 

president and provost will, insofar as possible, secure the cooperation of 

such witnesses and make available necessary documents and other 

evidence possessed by the university.  
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6. The faculty member and the university will have the right to confront 

and question all witnesses. Where a particular witness cannot or will not 

appear, but the committee determines that the interests of justice require 

admission of that witness's statement, the committee will identify the 

witness, disclose the statement, and, if possible, provide for written 

answers by the witness to questions posed by the parties to the dispute.  

 

7, In the hearing of charges of incompetence, the testimony shall include 

that of qualified faculty members from this university or other institutions 

of higher education.  

 

8. The hearing committee will not be bound by strict rules of legal 

evidence, and may admit any evidence which may be of probative value in 

determining the issues involved. Every effort shall be made to obtain all 

such evidence.  

 

9. The findings of fact and the decision will be based solely on the hearing 

record.  

 

10. Except for such simple announcements as may be required, covering 

the time of the hearing and similar matters, public statements and publicity 

about the case by either the faculty member or the university will be 

avoided so far as possible until the proceedings, including any 

consideration by the Board of Trustees, have been completed. The 

president and the faculty member shall be notified of the decision in 

writing and shall be given a copy of the record of the hearing.  

 

11. If a majority of the hearing committee concludes that adequate cause 

for dismissal has not been established by the evidence of the record, it will 

so report to the president. If the president rejects the report, the reasons for 

the rejection shall be stated in writing to the hearing committee and to the 

faculty member, and provide an opportunity for response before 

transmitting the case to the Board of Trustees. If the hearing committee 

concludes that adequate cause for dismissal has been established but that 

an academic penalty less than dismissal would be more appropriate, it 

shall so recommend, with supporting reasons. 

 

(D) Step 4: Appeal to the Board of Trustees 

If dismissal or other penalty is recommended, the president shall, on request of 

the faculty member, transmit the record of the case to the Board of Trustees. If the 

Board of Trustees agrees to consider the case, the following procedure is 

recommended. The board's review should be based on the record of the committee 

hearing, and it should provide opportunity for argument, oral or written or both, 

by the principals at the hearing or by their representatives. Either the decision of 

the hearing committee should be sustained, or the proceeding should be returned 
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to the committee with specific objections. The committee should then reconsider, 

taking into account the stated objections and receiving new evidence if necessary. 

It is recommended that the Board of Trustees make a final decision only after 

study of the committee's reconsideration. 
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ARTICLE 8:  

SABBATICAL LEAVE POLICY 

  

8.1 The university shall award sabbatical leaves for the purpose of supporting and encouraging 

scholarship (research or artistry) on the part of individual faculty members in order to strengthen 

the academic programs of the university. 

 

8.2 The criteria upon which the merit of sabbatical leaves shall be judged shall be the quality of 

the proposed scholarship, the capacity of the applicant to conduct the work, reports on previous 

sabbatical leaves by the applicant, and the likelihood of the completion of the proposed project. 

 

8.3 The procedure followed is presented below: 

 

8.3.1 Each applicant for sabbatical leave shall propose a program of scholarship which is 

capable of being substantially advanced by means of the leave. The applicant shall 

indicate the nature of the program, its present state of development, and, in some detail, 

plans for advancing the program during the leave. Documentation may be submitted in 

support of the application.  

 

8.3.2 Each application shall be submitted through the chair of the department in which 

the applicant holds rank for review by the department personnel committee. In 

consultation with the chair, the committee shall (1) evaluate the merit of each sabbatical 

leave application in the department; (2) if there is more than one such application, rank 

them in order of merit; and (3) recommend the approval or disapproval of each 

application, forwarding it through the dean to the appropriate college personnel 

committee. The chair shall prepare a cover letter to accompany the committee's rankings 

which explains how the rankings were developed and how the criteria were applied. In 

the case of multiple applications from the same department/school, the chair/director, in 

concert with the department personnel committee (and with the dean if necessary), shall 

determine if sufficient resources are available to reasonable accommodate the absence of 

all faculty members requesting sabbaticals. Only sabbatical requests that can be 

reasonable accommodated shall be forwarded to the college personnel committee. 

Differences of opinion between a majority of the personnel committee and the 

department chair shall be resolved at the department level whenever possible. Otherwise, 

they shall be reported in detail to the college personnel committee. The department chair 

shall notify each applicant, in writing, concerning the committee's recommendation 

including ranking. A request for reconsideration of the committee's recommendation shall 

be filed within 14 days of the date of the notification from the chair. They shall be heard 

within the department in accordance with department policies, prior to the start of the 

deliberations of the college personnel committee.  

 

8.3.3 Individuals with academic rank in the university libraries or in a college without 

academic departments shall submit their applications to the personnel committee of their 

unit. Those leaves which are approved shall be forwarded with accompanying 

justification to the University Council Personnel Committee. The chief administrative 

75



 

officer of the unit shall prepare a letter to accompany the committee's rankings which 

explains how the rankings were developed and how the criteria were applied.  

 

8.3.4 The college personnel committee, in consultation with the dean, shall evaluate the 

applications from all departments in the college, taking into account department 

recommendations. The committee shall review any differences of opinion referred to it 

by the departments and act in accordance with its own best judgment on the dispute. On a 

college-wide basis, the committee shall rank applications recommended for approval by 

the department personnel committees. The ranking shall respect, insofar as possible, the 

rankings provided by the departments and shall be based upon the committee's judgment 

of the relative scholarly (research or artistry) merit of each project. Any changes in 

departmental ranking of sabbatical leave applications shall be explained in writing to the 

affected department and applicants in a timely manner, with specific reason(s) given for 

the ranking changes. The college dean shall notify each applicant, in writing, concerning 

the committee's recommendation. Appeals of the committee's recommendation shall be 

filed within 14 days of the dean's notification; they shall be heard in accordance with the 

policies of the college, prior to the deliberations of the university-level personnel 

committee. The college committee, through the dean, shall forward its recommendations 

to the executive vice president and provost. The dean shall prepare a cover letter to 

accompany the college recommendations which explains how the rankings were 

developed and how the criteria were applied. Where differences between a majority of 

the college personnel committee and the dean are not resolved at the college level, they 

shall be reported in detail to the University Council Personnel Committee.  

 

8.3.5 Individuals with rank in an academic department, but assigned to more than half-

time administrative duties outside the college or department, as well as faculty no-rank 

persons, may submit a sabbatical proposal for scholarship on a topic appropriate to the 

applicant's responsibilities and in accordance with the expertise involved in the person's 

position. Such requests shall be submitted to the personnel committee of the 

administrative unit involved, or, where no personnel committee exists, to the applicant's 

immediate supervisor. Those leaves which are approved shall then be forwarded with 

accompanying justification to the next level until they reach the level of dean or vice 

president. The sabbatical leave requests should be rank ordered at that level and then 

submitted through the executive vice president and provost to the University Council 

Personnel Committee.  

 

8.3.6 Taking into account the recommendations of the appropriate committees, the 

University Council Personnel Committee, in consultation with the executive vice 

president and provost, shall evaluate all applications for sabbatical leaves. The committee 

shall resolve any differences of opinion referred to it. The committee shall combine the 

rankings of the several colleges, taking care in the process to retain the relative rankings 

of the applicants from each college. The university rankings shall be based upon the 

committee's judgment of the relative scholarly merit of each proposal. Taking into 

account the number of leaves available and its merit-ranking of proposals, the committee 

shall assign each application to one of three classes: (1) leaves granted, (2) standby 

leaves, (3) leaves disapproved. Any changes in departmental ranking of sabbatical leave 
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applications shall be explained in writing to the affected department and applicants in a 

timely manner, with specific reason(s) given for the ranking changes. The executive vice 

president and provost shall notify each applicant in writing concerning the University 

Council Personnel Committee's action. Appeals of the committee's action shall be filed 

within 14 days of the executive vice president and provost's notification and they shall be 

heard, and action taken on them, before the committee's action is forwarded to the 

president by the executive vice president and provost. If an approved leave is declined by 

a faculty member, the executive vice president and provost shall assign that leave to the 

highest-ranking applicant on the standby list.  

 

8.4 Sabbatical Policies 

 

8.4.1 Sabbatical leaves shall ordinarily be limited to tenured faculty members and non-

temporary supportive professional staff members. Throughout Bylaw 8.4, the term 

"faculty" shall include both ranked and no-rank (supportive professional staff) faculty, 

unless specifically specified to the contrary.  

 

8.4.2 Sabbatical leaves shall be granted only in connection with proposed or ongoing 

programs that promise to enhance the professional competence and improve the 

professional standing of the faculty member.  

 

8.4.3 Sabbatical leaves ordinarily shall not be granted to a faculty member in order: (a) to 

revise books designed primarily for use as texts, (b) to retrain or develop competencies 

primarily for a different professional position; (c) primarily to visit various locations of 

general, professional, or academic interest; (d) to perform full-time duties at another 

institution similar to the duties presently performed at NIU; (e) to complete a doctoral or 

other terminal degree; (f) to carry out formal study at NIU. Sabbatical leaves for a 

semester at full pay shall not be granted to a faculty member if, during the leave, the 

faculty member is to undertake full- or part-time employment that is not an integral part 

of the scholarly purpose of the leave.  

 

8.4.4 Within 30 days following resumption of regular duties at the university, the faculty 

member shall submit a written report to the department or division chair, to the dean or 

director, and to the executive vice president and provost, describing the personal 

scholarly activities during the sabbatical leave. Each report must include a brief statement 

of the scholarly purpose for which the leave was granted. The report shall become a part 

of each ranked faculty member's service record for the purpose of merit evaluation as 

described in Section 6.2.5.1 of the Bylaws, and as a basis for evaluation of subsequent 

leave requests for all faculty. The departmental personnel committee and the department 

chair will review the report and indicate whether there is adequate documentation of the 

completion of work outlined in the sabbatical proposal or its equivalent. This 

departmental review will be completed during the same semester that the sabbatical 

report has been submitted. A copy of the review will be sent to the dean and executive 

vice president and provost's office for incorporation with the report in the faculty 

member's sabbatical record for consideration in recommendations by the University 

Council Personnel Committee regarding future sabbatical leave proposals. An individual 
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granted a sabbatical leave assumes a professional obligation to return to NIU for a period 

of at least one year subsequent to the leave. At the request of the executive vice president 

and provost approximately two years after the sabbatical leave, each faculty member will 

submit a report on the sabbatical outcomes related to research and artistry, teaching, 

and/or engagement and outreach. This information will be compiled for a report to the 

NIU Board of Trustees. 

 

8.4.5 Sabbatical leaves shall be for one semester at full pay, or one academic year at half-

pay or for equivalent time as agreed among the faculty member, the employing unit(s), 

and the relevant vice president. Persons on 12-month appointments are also eligible for 

two consecutive summer sessions at full pay.  

 

8.4.6 Each sabbatical leave application and project shall be considered anew each year.  

 

8.4.7 A first sabbatical leave shall be granted only to a faculty member who will have 

completed five years of full-time service by the time the leave begins. Full-time service 

on a temporary appointment shall count toward a sabbatical leave. Periods of time on 

leaves of absence without pay shall count toward a sabbatical leave provided the 

University Council Personnel Committee judges the activity associated with that leave 

without pay to be comparable in professional significance to service as a member of the 

faculty.  

 

8.4.8 A subsequent sabbatical leave may not begin before a faculty member has 

completed full-time service for six years (i.e., 72 months) since the end of his or her most 

recent sabbatical leave. 

 

Article 8.4.4 amendment approved by the University Council on 2/22/2012. 
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ARTICLE 9:  

FACULTY AND SPS PERSONNEL ADVISOR 

  

The Faculty and SPS Personnel Advisor is a resource person whose services are available to any 

faculty member (ranked or no-rank faculty), administrator, Supportive Professional Staff 

member, or personnel body in the university. The advisor's role includes such activities as the 

following: 

 

• To advise faculty and SPS members about the personnel policies and procedures within 

the university and the courses of action open to faculty and SPS members;  

 

• To advise and assist faculty and SPS members who are experiencing difficulties with the 

personnel process;  

 

• To advise and assist faculty and SPS members dissatisfied with personnel decisions;  

 

• To observe the workings of the personnel process and to recommend needed changes or 

clarification;  

 

• And to serve as grievance officer in cases of faculty pursuing the grievance procedure set 

forth in Section 10.2 of these bylaws.  

 

9.1 Qualifications 

The advisor shall be a full-time, tenured faculty member. The advisor shall have had experience 

with the personnel process at various levels, and be familiar with the administrative structure and 

operations of the university. 

 

9.2 Conditions of Employment 

 

9.2.1 The advisor shall receive compensation equal to one month of the median salary of 

all tenured professors each semester and summer session funded through the budget of 

the University Council. 

 

9.2.2 Secretarial assistance shall be provided.  

 

9.2.3 The advisor may not hold membership on any personnel committee within the 

university dealing with matters relating to merit evaluations of faculty not holding 

administrative positions, salary increments, tenure, promotion in rank, or leaves of 

absence.  

 

9.2.4 The advisor shall receive an initial two-year appointment consisting of eleven 

months each year, renewable for an additional 11 months. The advisor shall be ineligible 

for a successive term.  

 

9.2.5 Files generated by the Faculty and SPS Personnel Advisor are the property of the 

office of the Faculty and SPS Advisor and shall be kept for eight years. Only the Faculty 
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and SPS Advisor shall have access to the files. After eight years, the files shall be 

destroyed, except that non-identifying, aggregate data may be kept indefinitely.  

 

9.2.6 The Faculty and SPS Personnel Advisor shall make an annual report which will 

summarize the activities of the advisor (in such a way as to keep clients' identities 

anonymous), identify the strengths and weaknesses of the personnel process, and make 

recommendations for changes in the personnel process. The Faculty and SPS Personnel 

Advisor Annual Report shall be submitted to the University Council and the Faculty 

Senate. The FSPSPA Annual Report will be submitted by July 31 of each year.  

 

9.3 Method of Selection 

The Faculty and SPS Personnel Advisor shall be elected by the Faculty Senate in the spring for a 

two-year term to begin at the start of the fall semester.  

 

Article 9.2.1 amendment approved by University Council on 04/09/2008. 

Amendment approved by University Council on 04/30/2008. 

Amendment to opening paragraph and bullet points approved by University Council on 

04/29/2015. 
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ARTICLE 10:  

GRIEVANCE PROCEDURES FOR VIOLATIONS OF ACADEMIC FREEDOM 

  

This article provides opportunities through which faculty members can seek adjudication of 

allegations of violations of their academic freedom by other members of the university 

administration, faculty, or staff. Opportunities for adjudication of allegations regarding unfair 

treatment during the operation of university personnel procedures are provided in Article 7 of 

these bylaws. Opportunities for adjudication of allegations of discrimination on the basis of sex, 

race, color, national origin, age, marital status, sexual orientation, handicapped status, religious 

views or affiliation, political views or affiliation, or other factors unrelated to professional 

performance are provided under Section 7.2.5 of these bylaws, and may be addressed by the 

provisions of Article 11 as well. 

 

10.1 In all cases in which a faculty member alleges violation of his or her academic freedom, the 

burden of proof that such a violation has occurred shall lie with the faculty member, who shall 

have responsibility for making a case in accordance with the procedures stipulated. 

 

10.2 If the faculty member believes that his or her academic freedom has been violated, whether 

by an administrator, other faculty or students, or by majority decision of an elected faculty 

committee, the faculty member shall assemble all available evidence which sustains such an 

allegation. An attempt shall first be made to resolve the issue through informal procedures, 

including conferences with those alleged to have committed the violation, with the appropriate 

dean, and with the executive vice president and provost. 

 

10.3 If such procedures fail to resolve the issue, the complainant shall submit to the University 

Council Personnel Committee a written statement including (1) the names of those charged with 

the academic freedom violation, (2) a list of specific charges with reference to each person 

charged, and (3) a request for a hearing. The University Council Personnel Committee shall meet 

with the complainant and consider the evidence. Thereafter it shall determine whether sufficient 

grounds exist to warrant a hearing. No officer of academic administration shall participate in this 

determination. The decision of the University Council Personnel Committee shall be final. 

 

10.4 If the University Council Personnel Committee determines that sufficient grounds do exist, 

it shall grant the faculty member the proceedings set forth above under section 7.3.2(C), Step 3: 

The Hearing. In those proceedings, the burden of proof that decisions or actions have violated 

the complainant's academic freedom shall lie with the complainant. 

 

10.5 If the final decision supports the complainant, the body reaching that decision shall 

recommend such redress as it deems suitable. 

 

Amendment approved by University Council on 05/05/2004. 
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ARTICLE 5: (formerly Article 11) 

GRIEVANCE PROCEDURES FOR FACULTY AND STAFF 

 

5.1 Preamble 

 

5.1.1 Northern Illinois University has a tradition of collegiality and shared governance 

and strives to maintain that as a mainstay of its institutional culture. This University is a 

community of those whose varied functions, responsibilities, and contributions are 

supportive of the instructional, research, and service mission of the institution. Civil and 

professional interactions among all faculty and staff are essential to support that mission 

in an effective, efficient, and ethical manner. 

 

5.1.2 Therefore, it is crucial for the University to ensure the right of all faculty and staff 

(supportive professional staff and operating staff) to perform their individual and 

collaborative roles in an environment that is free from incivility, misuse of authority, 

intimidation, retaliation, and infringement upon personal and academic freedoms. In 

order to provide recourse for allegations of inappropriate treatment by other faculty and 

staff, the following procedures will be used. This is intended to be consistent with the 

Preamble to the Northern Illinois University Constitution, which declares, "Respect for 

the intrinsic dignity of each member of the University community, both by the University 

itself and by each member of that community, is the basic cornerstone governing all 

community activities." The purpose of these procedures is to provide for orderly 

disposition of disputes and to facilitate reasonable resolution of matters considered. 

 

5.1.3 Throughout these procedures, all persons involved should exercise discretion in 

receiving and transmitting information pertaining to the complaint. 

 

5.1.4 These grievance procedures are not applicable to faculty and staff governed by 

collective-bargaining agreements or student employees, including graduate assistants. 

Persons in employment categories covered under collective-bargaining agreements shall 

be limited to filing grievances in accordance with the provisions of those agreements. 

 

5.1.5 In employing these procedures, the definitions in Article 5.11 (Appendix) of this 

document will apply. 

 

5.2 A Summary of Time Lines for the Grievance Process 

 

Note: A grievant or respondent may request an extension of the time lines stated in these 

procedures, and this request will be granted if warranted (Article 5.10(c)). 

 

5.2.1 Informal Complaint (Article 5.4): Identification and discussion of grievable 

treatment as defined in Section C. 

 

5.2.2 Initiating Formal Grievance (Article 5.5.1): Submit formal grievance form and 

documentation within 40 work days of the time the grievant knew of or should have 
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known of the grievable act, or within 10 work days after being informed of the formal 

dismissal of the complaint by a University body for want of jurisdiction. 

 

5.2.3 Response to the Initiation of Formal Grievance (Article 5.5.1): Respondent(s) 

report on attempts to resolve the matter, within 10 work days. A move to the University 

level, as described in Article 5.5.2, may be made at any time after this step. 

 

5.2.4 Appealing to Higher Level (Article 5.5.2): If the grievance is not resolved, written 

appeal may be made to the person next highest in the respondent(s)’ administrative chain, 

within 10 work days after receiving the response to the initial appeal. 

 

5.2.5 Response to Appeal (Article 5.5.2): The person appealed to is to respond within 15 

work days. 

 

5.2.6 Non-response (Article 5.10(c)): Failure of a respondent to comply with response 

timelines allows the grievant to advance to the next step of the procedures within 5 work 

days after the time limitation specified in the timelines. 

 

5.2.7 Continuing Appeal (Article 5.5.2): Steps 5.2.4 and 5.2.5 may be repeated stepwise 

up the administrative chain, to the vice president; the vice president may intervene 

earlier; and the grievant may elect to bypass the remainder of the administrative chain 

and appeal directly to the University level. 

 

5.2.8 Moving to the University Level (Article 5.5.3): If the grievance has not been 

resolved, a grievance hearing may be requested by submitting the formal grievance form, 

and documentation, to the Executive Secretary chair of the University Council within 20 

work days after exhausting the series of discussions of Article 5.5.1.and 5.5.2. The 

Executive Secretary University Council chair immediately transmits this information to 

the senior administrator responsible for human resource services (SARHRS). 

 

5.2.9 Pre-hearing Communication (Article 5.5.3.2 (b) and (c)): The Executive 

Secretary University Council chair forwards the grievance form and documentation to the 

respondents within 5 work days, and within 10 work days, forwards to the grievant and 

respondent the names of panel members eligible to serve on the Grievance Committee. 

 

5.2.10 Response to Potential Members of the Grievance Committee (Article 5.5.3.2 

(d)): The grievant and respondent(s) have 5 work days from receipt of the panelists’ 

names to request the Executive Secretary University Council chair to exclude people 

from consideration as members of the Grievance Committee. 

 

5.2.11 Establishing Grievance Committee (Article 5.5.3.2 (e)): The Executive 

Secretary University Council chair and the SARHRS will select the members of the 

Grievance Committee within 10 work days of there being a list of acceptable members. 

 

5.2.12 Remanding by Grievance Committee (Article 5.5.3.2 (g)): The Grievance 

Committee may, within 10 work days, remand the matter to another party (or parties) for 
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further consideration. The executive secretary University Council chair immediately 

notifies the grievant and respondent(s) of the Committee’s decision. 

 

5.2.13 Convening Grievance Hearing (Article 5.5.3.2 (h)): If the Grievance Committee 

agrees a hearing is warranted, it shall be scheduled to convene within 15 work days and, 

once scheduled, the Executive Secretary University Council chair shall immediately 

notify the grievant and respondent(s) of the date, time, and location of the hearing. 

 

5.2.14 Grievance Committee’s Decision (Article 5.5.3.4 (a)): After the Committee 

reaches a final decision, the chair of the Committee will transmit that decision to the 

President, the SARHRS, the Executive Secretary University Council chair, the grievant, 

and the respondent(s), within 5 work days after last convening. 

 

5.2.15 President’s Response (Article 5.5.3.4 (b)): The president will respond as 

expeditiously as is practical. 

 

Note: If a grievance involves an Affirmative Action complaint, also see Article 5.7. 

 

5.3 Grounds for Grievances 

 

5.3.1 These procedures provide opportunity for a faculty or staff member to seek 

resolution of allegations of unfair treatment in the workplace by other members of the 

University faculty or staff. They may also be used by University staff engaged in 

academic activities for allegations of violation of their academic freedom. (Allegations of 

violation of the academic freedom of faculty are dealt with by procedures in Faculty 

Senate Bylaws Article 15.) Grievances may include good-faith claims of (a) sexual 

harassment or discrimination, including excessive impact unrelated to professional 

qualifications, of the actions or inaction of others (University Affirmative Action policies 

and procedures may also be invoked); (b) appeal of reprimands or other records placed in 

an employee’s personnel file; (c) appeal of disciplinary actions including dismissal for 

cause of SPS employees (Civil Service employees refer to specific procedures for 

Operating Staff); or (d) arbitrary, capricious, or oppressive treatment pertaining to the 

application of benefits, terms and conditions of employment (including the creation of a 

hostile work environment within the employment context), personnel reviews, and 

performance evaluations. 

 

5.3.2 Exceptions. These grievance procedures apply only to claims that are not expressly 

covered under other University, Board of Trustees, or state procedures. Alternative 

procedures exist for the following matters (5.3.2.1-5.3.2.4.), which shall not be subject to 

this grievance procedure: 

 

5.3.2.1 Claims regarding faculty personnel matters involving promotion, tenure, 

sabbatical leave, merit salary increase, sanctions, or dismissal for cause shall be 

administered in accordance with academic procedures in college bylaws and 

policies and the University Constitution and Bylaws. A separate procedure 

applicable for allegations of inappropriate treatment in considerations of faculty 

84



 

promotion or tenure is provided in Faculty Senate Bylaws Article 7 11, and a 

separate procedure for allegation of violation of a faculty member’s academic 

freedom is provided under Faculty Senate Bylaws Article 10 15. 

 

5.3.2.2 Disciplinary proceedings involving suspension, demotion, or discharge for 

Operating Staff employees must follow provisions established by Human 

Resource Services pursuant to the State Universities Civil Service System Statute 

and Rules. 

 

5.3.2.3 Allegations of research misconduct shall proceed as prescribed in 

“Research Integrity at Northern Illinois University” (Academic Policies and 

Procedures Manual, Section I, item 2), except that, in addition, these grievance 

procedures may be followed in the case of an allegation that an instance of 

research misconduct caused personal harm to the complainant. 

 

5.4 Informal Procedures 

 

The University encourages the maintenance of a positive employee-relations environment that 

includes effective communication and feedback and attempts to informally resolve complaints. 

The University strongly encourages attempts to resolve issues through informal procedures, 

beginning at the lowest appropriate level. Initial attempts will normally include discussions with 

those alleged to have committed the action or conduct described in Article 5.3. A request for 

mediation or alternative informal resolution options may be made to the office of the SARHRS. 

Where confidential mediation or alternative resolution option is agreed to by the parties, such 

process may be used as a substitute for this grievance procedure to conclusively resolve 

grievable issues. The complainant must be notified of the right to end the informal process at any 

time and initiate a formal grievance (Article 5.5), and in some situations (such as situations 

involving violence or the threat of violence), informal conciliation may not be appropriate. In 

such cases, response should follow procedures established in accordance with Illinois state law, 

including workplace violence protocols, and established threat assessment procedures. 

 

5.4.1 Facilitation. In an effort to resolve complaints without recourse to a formal 

hearing, those involved in the discussions are urged to invite the assistance of other 

University employees or offices, such as, but not limited to, the University Ombudsman, 

Human Resource Services, and/or the Faculty and SPS Personnel Advisor, to facilitate 

communication and strive toward resolution of disputes. In all discussions the 

complainant shall have the right to choose, and be accompanied by, any NIU faculty or 

staff member as a non-participating adviser, other than a person acting in the capacity of 

legal counsel. As these discussions look toward conciliation, no transcript or recording 

shall be made. 

 

5.5 Formal Procedures. 

Should the problem not be satisfactorily resolved on an informal basis, the complainant becomes 

a grievant and should initiate the formal grievance procedures of Article 5.5.3. Reports of 

violations of these grievance procedures shall be directed to the SARHRS. The SARHRS (or 

designee) will refer reports concerning faculty to the Executive Vice President and Provost. If 
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the person to whom this report is to be referred is the respondent, the report will be directed 

upward in the organizational chain to an appropriate official for action and response to the 

grievant. 

 

5.5.1 Step I. If the complaint is not resolved informally to the complainant’s satisfaction, 

he or she may submit a formal grievance, specifically citing a grievable act as defined in 

Article 4.3. The formal grievance shall be presented via a signed grievance form provided 

by the SARHRS for this purpose and shall be accompanied by any supporting documents. 

This form is to be submitted within forty (40) work days of the time the grievant knew of 

or should have known of the grievable act, or within ten (10) work days after being 

informed of the formal dismissal of the complaint by a University body for want of 

jurisdiction or after failure of informal efforts to resolve the matter. It is to be submitted 

to the Office of the SARHRS, and that office will immediately refer it to the named 

respondent(s) and to others whom that office assigns as respondents. The designated 

respondents may attempt to resolve the matter and/or provide a response to the 

allegation(s), and will report the result/decisions in writing, within ten (10) work days of 

receiving the form, to the grievant and to the SARHRS, who will immediately provide 

the grievant with notification of the next action and its time frame. 

 

5.5.2 Step II. If the grievance has not been resolved to the grievant’s satisfaction at Step 

I, he/she may submit a written appeal to the next person upward in the organizational 

chain from a named respondent, within ten (10) work days of the receipt of the response 

in Step I. That person will attempt to resolve the matter and/or provide a response to the 

allegation(s), and will provide a written response to all parties, and to the vice president 

of the division of the University in which the grievant is employed, within ten (10) work 

days of receiving the appeal. This step may be repeated to each successive step in the 

organizational chain up through the level of vice president, and the vice president can 

intervene before the latter level is reached. In the event that a divisional committee is 

established to hear grievances, this committee may serve in lieu of a person in the 

organizational chain, at the discretion of the vice president. 

 

Alternatively, if the grievance has not been resolved to the grievant's satisfaction at Step 

I, he or she may proceed directly to Step III, the initiation of a formal grievance at the 

University level. If this is done, the University Grievance Committee may remand the 

grievance to any level in the organizational chain that has been omitted. 

 

If, at any stage, a violation of University policies, procedures, or regulations, or of legal 

standards is found to have taken place, the administrator identifying that violation shall 

direct the necessary administrative steps to resolve the matter through appropriate 

application of University policies or other actions as required. The written grievance of 

Step II shall be via the signed form and supporting documentation specified in Step I. The 

SARHRS is to be notified by the grievant, in writing, each time the grievance is referred 

to a different person. 

 

5.5.3 Step III. If the grievance is not resolved to the grievant’s satisfaction at Step II of 

the formal complaint procedures (Article 5.5.2), the grievant may initiate a formal 
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grievance at the University level, by requesting a hearing by the Grievance Committee 

(see Article 5.5.3.2). 

 

5.5.3.1 Representation on the Grievance Committee 

 

(a) Three categories of employment are recognized in this document: 

faculty, operating staff, and supportive professional staff. Members of the 

Grievance Committee shall be drawn from the employment category(ies) 

to which the grievant and respondent(s) belong. For purposes of 

determining Committee composition, a faculty member who has an 

administrative appointment above the level of department chair will be 

considered in the faculty category if his or her involvement in the 

grievance is due to his or her actions as a faculty member and will be 

considered in the supportive professional staff category if his or her 

involvement is due to his or her actions as an administrator. 

 

(b) At the beginning of each academic year, each of the following three 

bodies shall forward the names of at least 15 members of its constituency, 

by a method and for duration of service specified by that body: Faculty 

Senate, Operating Staff Council, Supportive Professional Staff Council. 

Each of these three groups of at least 15 persons will serve as a panel from 

which a Grievance Committee can be chosen for a particular grievance. If 

all parties in the grievance are from the same employee classification, the 

Grievance Committee shall be composed of five panel members from that 

employee classification. If the grievant and respondent(s) are from more 

than one employee classification, the Grievance Committee shall be 

composed of two panel members from each of the classifications and one 

member of any of the three panels designated jointly by the SARHRS and 

the Executive Secretary chair of the University Council. Members of the 

Committee may not include the grievant, a respondent, a person employed 

in the grievant’s or a respondent’s academic department or similar 

administrative work unit, a member of the grievant’s or respondent’s 

household, or a hearing witness. The grievant and the respondent(s) each 

have the right to request exclusion from Committee membership any 

panelist(s) as described in Article 5.5.3.2 (d). Also, any panelist can 

request to be excluded on the basis of a real or potential conflict of interest 

or personal relationship. The panel members to compose the Grievance 

Committee shall be selected as described in Article 5.5.3.2 (e) and the 

chair of this committee will be appointed in accordance with Article 

5.5.3.2 (f). 

 

(c) All formal actions of the Grievance Committee require an affirmative 

vote of at least a majority of the committee members. 

 

5.5.3.2 The Pre-Hearing Process 
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(a) A written request for a hearing by the Grievance Committee, signed by 

the grievant, shall be presented to the Office of the Executive Secretary 

University Council chair of the University Council on the form provided 

by that office for this purpose. The information on that form shall include 

(1) the names of those persons or offices that possibly contributed to the 

adverse situation described in the grievance, (2) a list of the specific 

actions(s) or inaction(s) alleged to constitute the grievable acts, (3) the 

names of witnesses who might provide useful information to the 

Grievance Committee, (4) a report of the final disposition of Step I and 

Step II in the grievance process (without including disclosure of the 

content of any settlement efforts), and (5) the requested intra-institutional 

actions of remedy or redress. Submission of this form shall be 

accompanied by any supporting documents. The signed original, and one 

complete copy, of the form and accompanying materials must be 

submitted no later than 20 work days after completing the processes 

described in Step I (Article 5.5.1) and Step II (Article 5.5.2). Immediately 

upon receipt, the Office of the Executive Secretary University Council 

chair will submit the copy of these materials to the SARHRS, who will be 

responsible for compiling and maintaining records of the grievance. 

 

(b) Within five (5) work days of receipt of a request for a grievance 

hearing, the Executive Secretary University Council chair of the 

University Council will forward a copy of the grievance form and 

accompanying materials to the respondent(s). Each respondent shall have 

15 work days to submit a response to the Executive Secretary University 

Council chair, who will forward a copy to the grievant, except that 

information of a confidential nature concerning parties other than the 

grievant and respondent(s) may be redacted by the Executive Secretary 

University Council chair at his or her discretion. 

 

(c) Within ten (10) work days of receipt of the request for a hearing, the 

Executive Secretary University Council chair will forward to both the 

grievant and the respondent(s) the names of all the appropriate panel 

members eligible to serve on the Grievance Committee. 

 

(d) Within five (5) work days from receipt of panelists’ names, the 

grievant and respondent(s) may request of the Executive Secretary 

University Council chair that persons on the list be excluded from 

consideration as Grievance Committee members. Reasons for exclusion 

from the list shall be given and may include personal or professional 

conflicts of interest, past interpersonal disputes, and other indicators of 

possible inability to serve in an objective manner. If, after exclusions, 

there remains on a panel an inadequate number of representatives from 

any constituency group to form a Grievance Committee, the Executive 

Secretary University Council chair will contact the president of the 

appropriate representative body to request additional appointments in 
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order to achieve the requisite number of people from that constituency 

group. 

 

(e) Within ten (10) work days of the establishment of a pool of acceptable 

candidates, the Executive Secretary University Council chair and the 

SARHRS will select the Grievance Committee from members of the 

appropriate panel(s), and shall convene the Committee, using such 

considerations as members’ availability. 

 

(f) The members of the Grievance Committee will elect one of their 

number to act as chair of the Committee. The chair will be responsible for 

facilitating the hearing process. 

 

(g) The Grievance Committee will review all submitted materials and 

return with one of the following options within ten (10) work days after 

first convening. It will grant the request for a hearing if it determines there 

are sufficient grounds and if the grievance issues have not been adequately 

resolved; it may request additional information from anyone it deems 

necessary; it may remand the matter to another individual or individuals 

for further consideration, including supervisory personnel who may have 

been bypassed in the initiation of the University-level grievance; or it may 

deny the request for a hearing. A denial of the request for a hearing 

concludes the grievance process. The Executive Secretary University 

Council chair shall immediately notify, in writing, the grievant and the 

respondent(s) of the Committee’s decision. No further information shall be 

provided to the grievant in this case. 

 

(h) Should the Committee decide, by a majority vote, that a hearing is 

warranted, it shall be scheduled to convene within 15 work days. Once 

scheduled, the Executive Secretary University Council chair and SARHRS 

shall immediately notify, in writing, the Committee, the grievant, and the 

respondent(s) of the date, time, and location of the hearing, and shall send 

to the grievant and respondent(s): A copy of the pertinent policies and 

procedures from relevant sections of university and Board of Trustees 

policies, along with the University Constitution and Bylaws, and such 

other documents as concern the rights of the grievant; In cases involving 

dismissal for cause of SPS personnel, a copy of the specific charges 

against the grievant constituting just cause for dismissal; A summary of 

the principal evidence presented in support of the charge, and a 

preliminary list of the witnesses the university administration plans to call; 

The names of the members comprising the Grievance Committee; A 

formal invitation to attend the hearing, and notice of the right to be 

accompanied at the hearing by an adviser of the grievant’s and/or 

respondent’s choice and legal counsel; and The date by which each party 

shall submit to the other a list of potential witnesses and copies of the 

documents which each party anticipates will be used or presented at the 
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hearing. Sufficient time shall be provided to review these documents and 

prepare for the hearing. A copy of the Grievance Record composed of 

appeals and responses completed at earlier steps of the grievance 

procedure, written request for the hearing, and supporting documentation. 

 

5.5.3.3 The Hearing Process 

 

(a) The Committee may request legal counsel support for itself concerning 

procedural and substantive matters related to the hearing process from the 

University General Counsel, or designee, and may have such counsel in 

attendance as an advisor at all its meetings. The grievant and respondent(s) 

are entitled to consult with any person(s) they choose, prior to or outside 

of the hearing. In addition, each party is allowed to have present during 

the hearing one non-participating adviser. The hearings shall be closed to 

all other non-participants. Witnesses shall be present only if invited by the 

Committee, and only when providing testimony or being otherwise 

involved as invited by the Committee. 

 

(b) In the hearing proceedings, the burden of proof that a grievable act was 

committed shall lie with the grievant, except in cases of dismissal for 

cause, when the burden of proof shall lie with the university. 

 

(c) Prior to the hearing, the grievant and the respondent(s) shall each 

deliver to the Grievance Committee all relevant written information and 

other material evidence supporting their respective positions, including a 

description of the original grievable act. All such information shall be 

made available to the grievant and respondent(s), and this information 

shall include the name of each person requested to be heard as a witness. 

 

(d) The Committee will make an initial determination as to what evidence 

will be considered and which witnesses will be summoned. The 

Committee may solicit additional materials and information and may 

summon additional witnesses at any time in the proceedings. 

 

(e) A tape recording will be made of the hearing proceedings and will be 

maintained for no less than five years, along with associated 

documentation, in a secure location controlled by the office of the 

SARHRS. 

 

(f) The specific hearing proceedings will be conducted consistent with 

these stipulations, and in a manner determined by the Grievance 

Committee. 

 

(g) The grievant and respondent(s) are entitled to be present during any 

presentation by another party. 
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(h) The Grievance Committee may admit any evidence it feels may be 

important in addressing the issues under consideration, including written 

or oral testimony from any persons who might provide evidence or 

information relevant to the grievance. Every effort shall be made by the 

University administration to secure any such evidence identified by the 

Committee. All such evidence shall be available to the grievant and to the 

respondent(s). 

 

(i) Where, for appropriate reasons, any witness is unable to appear 

personally at a hearing, a signed written statement may be accepted by the 

Grievance Committee. The Committee shall make such statements 

available to the grievant and to the respondent(s) and shall allow the 

grievant and respondent(s) to submit written or oral responses to such a 

statement. 

 

(j) The Grievance Committee will adjourn and reconvene as it deems 

necessary to enable the presentation and consideration of necessary and 

appropriate evidence, in every action moving as expeditiously as possible. 

 

(k) The SARHRS shall ensure the participation of all respondents and 

witnesses summoned by the Grievance Committee, including the 

guarantee of work-release time as necessary for participation. Any 

employee, other than a party in a privileged communication, who does not 

fully respond to a reasonable request from the Committee, may be 

considered insubordinate. Upon establishment of a privileged 

communication, testimony will be limited to what is not privileged. 

 

(l) The grievant, the respondent(s), and each member of the Grievance 

Committee shall have the opportunity to question each witness. Grievants 

and respondents may not question each other without express permission 

of the chair of the Committee. 

 

(m) Following conclusion of the presentation of all evidence and the 

testimony of all witnesses, the Grievance Committee shall convene in 

private session for closed deliberation and judgment. 

 

(n) During the development of its decision and recommendations, the 

Grievance Committee may, at its discretion, consult with any person not 

participating in the hearing, including University administrators and legal 

counsel. It may not, however, accept additional evidence or witness 

testimony without formally reconvening and providing the grievant and 

respondent(s) the opportunity to attend and to hear and respond to such 

evidence or testimony. 

 

(o) The Grievance Committee shall determine its findings and shall 

attempt to develop one or more recommendations. The Committee is 

91



 

charged, not with determining guilt or innocence, but, rather, with 

proposing what, if any, action should be taken. The Committee should 

decide, by consensus if possible, whether and what institutional action(s) 

might be taken to rectify the grievance. The Committee may also consider 

findings and make recommendations designed to prevent future concerns 

similar to those of the grievance from arising. 

 

(p) Except as may be necessary to arrive at its decision and to prepare the 

formal reports required by this procedure, Grievance Committee members 

will not disclose to any person any information that was acquired through 

their participation in any stage of the grievance process, unless so 

compelled by a court of law. The same restriction shall apply to all 

individuals who may be consulted by the Committee at any stage of the 

hearing process. It shall be the responsibility of the chair of the Grievance 

Committee to inform all involved of these requirements. 

 

5.5.3.4 The Post-Hearing Process 

 

(a) Within five (5) work days of the Grievance Committee’s decision, the 

chair of the Committee shall forward a written report of its findings and 

recommendations to the President of the University, the Executive 

Secretary University Council chair of the University Council, the 

SARHRS, the grievant, and the respondent(s). This report need not 

contain negative judgment of the actions of any party and it may include 

recommendations for systemic change, such as modification of procedures 

or working conditions. 

 

(b) After receiving the report, the President shall respond in writing, as 

expeditiously as is practical in one of the following ways: (1) remand the 

matter to the Grievance Committee for further action or consideration, 

indicating the issues warranting further attention, and meeting with the 

Committee to discuss those issues if the President or the Committee so 

desires, (2) issue an administrative directive designed to resolve the 

situation. This response shall be issued to the SARHRS, the Executive 

Secretary University Council chair, the grievant, the respondent(s), and the 

Grievance Committee. Any administrative directive will be addressed to 

those persons or policy-making bodies whose actions may be necessary 

for the directive's implementation. Those persons or bodies will also be 

provided with those aspects of the grievance findings necessary to 

understand the nature and purpose of the actions to be implemented. 

 

(c) Except in cases involving dismissal for cause of SPS personnel, the 

response of the President is the final step in the University’s grievance 

process. In cases involving dismissal for cause of SPS personnel, if 

dismissal or other penalty is recommended, the grievant shall have five (5) 

working days from receipt of the President’s decision in which to request 
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that the President transmit the record of the case to the Board of Trustees. 

If the grievant fails to respond within the five days provided, the President 

may forward the case to the Board of Trustees on his or her own motion, 

or the President may refuse to forward the case and the matter shall be 

considered closed at that point. The Board of Trustees is not obligated to 

consider the case even if forwarded to it for a decision. 

 

If the Board of Trustees agrees to consider the case, the following 

procedure is recommended. The Board's review should be based on the 

record of the proceedings conducted by the Grievance Committee. At its 

discretion, the Board of Trustees may provide opportunity for argument 

(written, oral, or both) by the principals at the hearing, or by their 

representatives. Either the decision of the Grievance Committee shall be 

sustained, or the matter will be returned to the Grievance Committee with 

specific objections. The Grievance Committee should then reconsider the 

matter, taking into account the Trustees’ stated objections, and receiving 

new evidence if necessary. It is recommended that the Board of Trustees 

make a final disposition of the case only after studying the Grievance 

Committee’s reconsideration. 

 

5.6 Conflicts of Interest 

 

(a) In the event that a grievance is related to the actions of a supervisor, who would act as 

a respondent, the grievant or the SARHRS may advance the grievance to the next 

organizational level. Informal efforts of reconciliation should still occur. If the grievance 

is filed by an employee who reports directly to a vice president or the President, and 

circumstances prevent using Steps I or II above, then the grievant may submit an appeal 

directly to the President (or designee) under the procedures of Step II. If, thereafter, the 

grievance is still unresolved, the grievant may initiate a formal grievance at the 

University level in accordance with the provisions of Article 5.5.3.2. 

 

(b) In cases that originate with a grievant or respondent in Human Resource Services or 

any other unit supervised by the SARHRS, all duties and roles assigned to the office of 

the SARHRS shall be assigned to the University General Counsel (or designee) who will 

coordinate the grievance process. 

 

5.7 Affirmative Action Complaints 

 

(a) Official University complaint procedures exist pertaining to allegations of 

discrimination or harassment on the basis of race, color, sex, age, marital status, sexual 

orientation, national origin, religious views or affiliation, disability or handicapped status, 

veteran’s status, or retaliation for having alleged (or for supporting allegations of) 

discrimination. Complaints of discrimination or sexual harassment may be filed with the 

Office of Affirmative Action and Diversity Resources, and grievances alleging 

discrimination or harassment may also be filed by means of this grievance procedure. It is 

recommended that access to affirmative-action procedures be initiated as soon as 
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affirmative-action issues are identified. Doing so will not alter the timelines of the 

grievance process. However, absent waiver or extension by the grievant, all relevant 

timelines contained in these procedures must be complied with. 

 

(b) In the event that a grievance involves an affirmative-action issue, the respondent(s) at 

any given step may consult with the Affirmative Action Officer (AAO). The vice 

president (or designee) in Step II, or the Grievance Committee, may also refer all or 

portions of a grievance to the AAO for investigation and disposition. Such a referral will 

indicate a specific timeframe for completion of the investigation and any related 

report(s), established by the AAO in consultation with the vice president (or designee) or 

Grievance Committee, and any relevant timelines for response under this grievance 

procedure will be extended to incorporate the specific timeframe provided by the AAO 

for an affirmative-action investigation. The AAO will inform all parties if the time frame 

is extended. The extension is limited to 45 work days. Should a grievance involving 

allegations of discrimination or harassment be filed or processed subsequent to the 

completing of an affirmative-action investigation, the results of the investigation 

(contained in an appropriate summary or final report provided to the parties) shall be 

considered part of the record included with the grievance. Materials and records obtained 

in the course of an Affirmative Action Officer’s investigation are confidential and not 

accessible within the grievance process. Investigator’s notes, draft reports, and 

documentation not included in or attached to a final report shall be considered 

confidential business records, not available to the parties, and will be maintained in a 

separate confidential file by the AAO. The University is legally required to enforce 

applicable legal standards pertaining to discrimination and/or sexual harassment. 

Therefore, immediate responses may be required when such matters are reported to a 

supervisor or the AAO. In the event that a grievant elects to pursue an appeal involving 

an allegation of discrimination pursuant to Article 7.2.5 11.2.5 of the Constitution and 

Faculty Senate Bylaws, the outcome of any such appeal will be reported to the 

Affirmative Action Officer (AAO) by the respective Hearing Board. Thereafter, the AAO 

may consider this record in determining whether a further investigation is warranted in 

the event that the same or a similar complaint is filed by the grievant under alternative 

university procedures for complaint and investigation. 

 

5.8 Special Cases 

 

(a) Appeals of personnel reviews or performance evaluations for status Operating Staff 

employees shall be administered pursuant to these grievance procedures, except in cases 

where a grievant is an employee covered by a collective-bargaining agreement. 

 

(b) Appeals of salary increases (not including faculty appeals of merit ratings) shall 

follow Steps I and II of these grievance procedures. Operating Staff may appeal to a 

Salary Review Committee in accord with University procedures. Affirmative Action 

appeals which include salary increase issues in relation to an allegation of discrimination, 

retaliation, or harassment shall follow the University Affirmative Action complaint 

procedures and/or successive steps of these grievance procedures. 

 

94



 

(c) Multiple grievances, submitted by one or more grievants, on the same or similar 

topics and within 30 work days of the initial grievance, may be consolidated on the 

recommendation of the SARHRS in consultation with the Executive Secretary University 

Council chair, and approval of the grievant(s), and presented as a package to the 

respondent(s) at any stage of the grievance process. 

 

(d) Upon the recommendation of the SARHRS and approval by the grievant, a grievance 

may be referred directly to any higher level in the grievance process, thereby bypassing 

any preliminary steps as indicated. The named respondent(s), if any, shall be notified of 

any such referral and provided with the opportunity to place their responses in the 

grievance record. 

 

5.9 Retaliation 

Retaliation is strictly prohibited against any individual(s) who participate(s) in the process in the 

following manner(s) utilizing the grievance procedures, providing information under these 

procedures, cooperating in an investigation under these procedures, serving as a witness in a 

grievance hearing, or otherwise participating in grievance proceedings. Claims of retaliation in 

Steps I and II should be reported to the SARHRS, and in Step III to the SARHRS and the 

Executive Secretary University Council chair, and proven claims will subject the offender(s) to 

corrective measures, including disciplinary action. 

 

5.10 Administrative provisions relating to the grievance procedure 

 

(a) The Board of Trustees has delegated authority to the President of the University with 

respect to certain matters regarding University operations. Under this delegation of 

authority, specific University administrators and offices are assigned responsibilities with 

respect to the conduct of University operations and personnel procedures. Should a 

grievance proceed through the process and result in a recommendation by the Grievance 

Committee, this recommendation shall be forwarded to the President, who will make the 

final determination with respect to implementing or amending the recommendation, or 

returning it to the Grievance Committee for additional consideration. All final 

dispositions of formal grievances are subject to applicable laws; University rules, 

policies, and regulations; and approval of the president. 

 

(b) Grievances citing an employee’s action unrelated to supervisory actions shall be 

referred to the appropriate supervisor of that employee. 

 

(c) Failure of a grievant to comply with the time limits set forth in these grievance 

procedures shall result in nullification of the grievance. However, the grievant or a 

respondent may request of the SARHRS, if in Steps I or II of the process (5.5.1. and 

5.5.2), or of the Executive Secretary University Council chair of the University Council if 

in Step III (5.5.3.), an extension of the time limits stated in these procedures. The 

SARHRS or Executive Secretary University Council chair, as appropriate, will so inform 

the grievant and each respondent; will consider that request expeditiously and, if they 

believe that unusual circumstances warrant the extension, will approve it on behalf of the 

University and so inform all parties. A grievance involving the same matter or set of 

95



 

issues may not be resubmitted. All University administrators and supervisors are 

responsible for making timely responses to grievants. Failure of a respondent at a given 

step in these grievance procedures to comply with the response time frames shall allow 

the grievant to advance to the next step of the procedures within five (5) work days of the 

time limitation set forth in the previous step, and based upon the responses provided at 

prior steps. 

 

(d) Grievants alleging violation of University policies shall identify the alleged 

violator(s) and shall identify or describe one or more grievable acts as defined in Article 

5.3. The grievant may include a requested remedy to resolve the grievance at Step I. If 

requested by the grievant, supervisors and University representatives giving responses at 

Steps I through III shall provide additional information as necessary to further clarify or 

define the issues. 

 

(e) In each case where a faculty or staff member alleges grounds for a grievance, that 

person shall have the responsibility for proving a case by preponderance of the evidence, 

in accordance with the stipulated procedures. In cases of dismissal for cause of SPS 

personnel, the burden of proof shall lie with the university. 

 

(f) Grievance responses provided under these procedures shall be consistent with 

applicable legal standards and with official University rules and regulations. 

 

(g) At any step in the process, the grievant and/or the respondent may consult with or 

otherwise enlist the assistance of appropriate individuals such as, but not limited to, the 

Ombudsman or – for grievants who are faculty or Supportive Professional Staff – the 

Faculty and SPS Personnel Advisor, in the filing of a grievance or in seeking resolution 

of the grievance. During any stage of these grievance procedures (Step I through a 

grievance hearing), the grievant may be accompanied by a non-participating adviser of 

his/her choosing. The presence and participation of attorneys who are of counsel to 

parties is limited to hearing proceedings involving discharge or other panel or hearing 

board or arbitration venues to which grievances may be referred. The University reserves 

the right to also have an attorney present in the event of such participation. 

 

(h) During the grievance process, any party to a grievance may request official 

interpretations of University rules, policies, procedures, and regulations from the 

SARHRS. The SARHRS will refer the request to other University authorities, as 

appropriate, in order to obtain an expeditious official interpretation. 

 

(i) Employees may be held responsible for maintaining appropriate standards of 

professional conduct, in accord with University policies and procedures, at all times. 

Employees may participate in conciliation efforts or grievance dispositions during 

periods outside their appointments if all the parties so agree. Days on full leave of 

absence shall be considered as time outside of the period of the appointment for purposes 

of these grievance procedures. 

 

(j) A grievance may be withdrawn by the grievant at any stage during the process. 
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(k) Throughout the grievance process, the grievant shall fulfill her/his assigned 

professional responsibilities with the University. 

 

5.11 Appendix 

 

5.11.1 Definitions 

 

(a) Adviser. A person present at a grievance hearing, who in no way participates 

in the formal proceedings but may privately advise a hearing participant to the 

degree that the Grievance Committee determines that such advising does not 

interfere with the conduct of the hearing. 

 

(b) Complainant. A University employee presenting a complaint. 

 

(c) Complaint. An allegation that there has been an adverse situation as described 

in Section 5.3. 

 

(d) Dismissal for cause. Termination of employment prior to the expiration of an 

employee's contract period. Documentation sufficient to establish just cause for 

dismissal is required. Dismissal will not be used to restrain employees in the 

exercise of their constitutional and legal rights. 

 

(e) Executive Secretary University Council chair. The Executive Secretary 

chair of the University Council. 

 

(f) Grievance. A formal, written allegation, not resolved by the informal efforts 

of Section 5.4, that there has been an adverse situation as described in section 5.3. 

 

(g) Grievant. A University employee presenting a grievance. 

 

(h) Observer. A person who is present at a grievance hearing but is in no way a 

participant or an adviser while the hearing is in session. 

 

(i) Party. The grievant or the respondent(s) are defined as parties to this process. 

 

(j) Privileged communication. Written or oral communication not subject to 

disclosure under these procedures because it arises from the relationships of either 

patient and health-care practitioner (including mental health counselor), victim 

and violent-crime counselor, client and attorney, source and news reporter, 

counselee and member of the clergy, spouse, or member of the immediate 

household, as well as that arising from interactions with persons in their role of 

University Ombudsman, Faculty and SPS Personnel Advisor, Employee Wellness 

and Assistance Program counselor, Employee Relations counselor, or other 

University employee acting in an official role as a counselor. In the event that 

state law changes in a fashion to expand the above or similar relationships, this 
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definition shall be interpreted and applied so as to comply with the changes in the 

law. 

 

(k) Respondent. A person whose action or inaction is identified as possibly 

contributing to the adverse situation described in the grievance. 

 

(l) SARHRS. The senior administrator responsible for human resource services 

(whose exact title may change) or designee. As indicated in Article 5.6(b), in 

cases that originate with a grievant or respondent in Human Resource Services or 

other units supervised by the SARHRS, all duties and roles assigned to the office 

of the SARHRS shall be assigned to the University General Counsel (or designee) 

who will coordinate the grievance process. 

 

(m) Work days. All days during which the University is normally scheduled for 

operations, excluding weekends, official holidays, and closure periods. For 

employees on appointments of less than 12 months per year, "work days" do not 

include any days outside of the period of their appointment. 

 

(n) Workplace. A location in which employment duties are performed for 

Northern Illinois University and are subject to the direction, terms, and conditions 

of employment of the University. 

 

 

Amendment approved by University Council on 4/30/2008. 

 

Amendment approved by University Council on 4/27/2011. 

 

Editorial revisions to update "Vice President for Human Resources" to "Vice President of 

Administration" made 12/18/2012. 

 

Editorial revisions to update “Vice President of Administration” to “senior administrator 

responsible for human resource services” approved by University Council 04/02/2014. 
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ARTICLE 6: (formerly Article 12) 

GRIEVANCE PROCEDURES FOR STUDENTS 

 

6.1 Preamble 

As a student-centered institution of higher learning, Northern Illinois University strives to create 

a professional environment that is free from incivility, misuse of authority, intimidation, or 

retaliation. This grievance policy is intended to be consistent with the preamble of the Northern 

Illinois University Constitution which declares that “Respect for the intrinsic dignity of each 

member of the university community, both by the university itself and by each member of that 

community, is the basic cornerstone governing all community activities.” 

 

Enactment of the grievance procedures shall promote the values inherent in the American 

Association of University Professors’ “Statement of Principles on Academic Freedom and 

Tenure.” That is to say, faculty and staff have an obligation to (a) promote the common good, (b) 

pursue a free search for truth, and (c) protect students’ freedom in learning. The pursuit of these 

values shall not be cause for grievance, especially if conducted within the individual’s discipline 

or as a member of a learned profession. Students do, however, have a right to expect that these 

values be demonstrated throughout the university. 

 

Throughout these procedures, all persons involved should exercise discretion in receiving and 

transmitting information pertaining to the complaint. 

 

6.2 Summary of Time Lines for the Grievance Process 

Initiating the formal grievance process is possible once an attempt at informal resolution has 

been completed. A written complaint must be filed with the Executive Secretary University 

Council chair within the next ten (10) work day period (see Article 6.5 Formal Procedures). 

 

Within five (5) work days of receipt of the formal grievance, the Executive Secretary University 

Council chair will forward a copy of the formal grievance and accompanying materials to the 

respondent(s). Each respondent will have ten (10) work days to submit a response to the 

Executive Secretary University Council chair.  

 

Also within five (5) work days of receipt of the formal grievance, the Executive Secretary 

University Council chair will forward to the grievant and respondent(s) the names of Grievance 

Panel (GP) members eligible to serve on the Student Grievance Committee (SGC) to oversee the 

complaint. The grievant and respondent(s) will have ten (10) work days from receipt of the GP 

members’ names to request the Executive Secretary University Council chair to exclude people 

from consideration as members of the SGC. 

 

Within ten (10) work days of the establishment of a pool of acceptable candidates, the Executive 

Secretary University Council chair will select by random drawing the SGC members, provide 

them with copies of the grievance and response(s), and convene the SGC. The SGC will elect 

one of its members to serve as chair of the committee at this first meeting. 

 

The SGC will have fifteen (15) work days from the first meeting to review the facts, gather 

additional information as necessary, and come to a decision regarding the complaint. The SGC 
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may remand the matter to Affirmative Action Diversity Resources if the nature of the complaint 

should be addressed by another procedure; it may also remand to other personnel who may have 

been bypassed during the required informal process; it may deny the grievance if there is not 

sufficient grounds, or it may initiate an informal hearing.  

 

If the SGC determines that a hearing is necessary, it must call for the hearing no later than the 

end of its 15 work day review period and the hearing must then be executed within 15 work days 

of being called for. 

 

The SGC will meet immediately after the hearing in a private session to reach a conclusion 

pertaining to the grievance. 

 

The SGC must issue its final report no later than fifteen (15) work days following the decision. 

 

6.3 Grounds for Grievances 

These procedures provide opportunity for a student to seek resolution of allegations of unfair 

treatment by faculty or staff in the university setting. Grievances may include good faith claims 

of incivility, misuse of authority, intimidation, retaliation or professionally inappropriate acts or 

decisions by a member of the faculty or staff of the university that adversely affects the status, 

rights, or privileges of a student in a substantive way. 

 

6.3.1 Exceptions. These grievance procedures apply only to those claims that are not 

expressly covered under other university, Board of Trustees, or state procedures. Other 

procedures exist for the following matters, which will not be subject to this grievance 

procedure: discrimination, sexual harassment, Title IX, appeals of disciplinary decisions, 

claims pertaining to student employment, graduate assistantships, and grade complaints. 

In some situations, (e.g., situations involving violence, or the threat of violence), informal 

conciliation may not be appropriate. In such cases, response should follow procedures 

established in accordance with Illinois state law, including workplace violence protocols, 

and established threat assessment procedures. A formal grievance cannot be filed for 

complaints that have been addressed by another procedure (e.g., discrimination). 

 

6.3.2 Academic Rigor and Performance. These procedures do not pertain to the level of 

academic rigor and performance expected by faculty of students in the classroom. 

Moreover, these procedures are not applicable to issues pertaining to the enforcement of 

academic policies, or those related to curricular change. 

 

6.4 Informal Procedures 

STEP 1. The university encourages the maintenance of positive student-faculty/staff relations 

that includes effective communication and feedback and attempts to informally resolve 

complaints. The university strongly encourages attempts to resolve issues through informal 

procedures, beginning, if possible, with the faculty or staff member against whom the student has 

a complaint, and, prior to invoking formal grievance procedures, must include his/her immediate 

supervisor (e.g., department chair, unit supervisor). Initial attempts will normally include 

discussions with those alleged to have committed the action or conduct described above. Where 

confidential mediation or alternative resolution option is agreed to by the parties, such processes 
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may be used as a substitute for these grievance procedures to conclusively resolve grievable 

issues. The complainant must be notified of the right to end the informal process at any time and 

initiate a formal grievance. 

 

6.4.1 Facilitation. In an effort to resolve complaints informally, those involved in the 

discussion are urged to invite the assistance of other university employees or offices, such 

as, but not limited to, the university ombudsperson, Human Resource Services, and/or the 

faculty and SPS personnel advisor, to facilitate communication and strive toward 

resolution of disputes. In all discussions the complainant and respondent(s) will have the 

right to choose, and be accompanied by, a representative (including student, faculty, or 

staff member) as a non-participating advisor, other than a person acting in the capacity of 

legal counsel. This is an administrative process, not a legal process, and legal 

representation is not appropriate at this time. As these discussions look toward 

conciliation, no transcripts or recordings shall be made. 

 

6.5 Formal Procedures 

STEP 2. Should the problem not be satisfactorily resolved on an informal basis, the complainant 

becomes a grievant and may initiate the formal grievance procedures. The grievant must 

complete and submit a formal grievance form to the Executive Secretary University Council 

chair of the University Council. The Executive Secretary University Council chair will forward a 

copy of the grievance form and accompanying materials to the respondent(s). Each respondent 

will have ten (10) work days to submit a response to the Executive Secretary University Council 

chair. The Executive Secretary University Council chair will provide both the grievant and the 

respondent(s) with GP names and both parties can provide a written request to exclude any 

individual from consideration for inclusion on the SGC. The Executive Secretary University 

Council chair will then select, by random drawing, a five-member SGC to screen and review the 

complaint. The SGC will examine the complaint, any response received, and obtain further 

information as necessary from either party, and determine whether an investigation, in 

collaboration with Human Resource Services, is necessary to collect more information to make 

an informed decision. If the SGC determines that it would be appropriate to elicit more facts, 

assess credibility, or develop a record for potential serious disciplinary action, it may call for a 

hearing. If a hearing is necessary, it must be called for within seventy (70) work days of the 

formal grievance submission. 

 

In the event a hearing is conducted, all parties may have a representative present at the hearing 

for support, but not to speak for them. Following the hearing, the SGC will prepare and submit a 

report with written findings of fact and identify an appropriate course of action. 

 

In instances when the SGC calls for a hearing, the SGC may request legal counsel support for 

itself concerning procedural and substantive matters. The grievant and respondent(s) are entitled 

to consult with any person(s) they choose, prior to, or outside of, the hearing. In addition, each 

party is allowed to have present during the hearing one non-participating advisor. The hearing 

shall be closed to all other non-participants. Witnesses shall be present only if invited by the 

SGC and only when providing testimony or being otherwise involved as invited by the SGC. 

Prior to the hearing, the grievant and the respondent(s) shall each deliver to the SGC all relevant 

written information and other material as evidence supporting their respective positions, 
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including a description of the original grievable act. This information will be shared with both 

the grievant and respondent(s). 

 

The specific hearing proceedings will be conducted consistent with these stipulations and in a 

manner determined by the SGC. The grievant and respondent(s) are entitled to be present during 

any presentation by another party. The SGC may admit any evidence it feels may be important in 

addressing the issues under consideration, including written or oral testimony from any persons 

who might provide evidence or information relevant to the grievance. If a witness is unable to 

appear personally at the hearing, a signed written statement may be accepted by the SGC. These 

statements will be made available to all parties. 

 

The grievant, the respondent(s), and each member of the SGC shall have the opportunity to 

question each witness. Grievants and respondents may not question each other without express 

permission of the SGC chair. The senior administrator responsible for human resource services 

or his/her designee will facilitate the participation of all respondents and witnesses summoned by 

the SGC including the guarantee of work-release time as necessary for participation. 

 

The SGC will meet immediately after the hearing in a private session to reach a conclusion 

pertaining to the grievance. The SGC will then create a report to be disseminated as identified in 

the post-hearing process. 

 

6.6 Post-Hearing Process 

Appropriate courses of action can include: 1) Denial of the grievance (grievance not sustained), 

2) Referral of the matter to Affirmative Action Diversity Resources, 3) Referral of the matter to 

alternative dispute resolution (e.g., mediation), or 4) Referral to administrative authority (e.g., 

unit director and supervisor(s) to whom the director reports) with a SGC recommendation for 

action. Recommended actions may include, but not be limited to, a letter of apology or an 

educational intervention. Within fifteen (15) work days of the SGC decision, the chair of the 

SGC will forward a written report of the findings and recommendations to the Executive 

Secretary University Council chair, who will then distribute it to all parties involved. This report 

need not contain negative judgment of the actions of any party and it may include 

recommendations for systemic change, such as modification of procedures or working 

conditions. 

 

In instances where an action is recommended by the SGC, the SGC will send a report to the 

division director and unit director with a recommended action. The unit and division director is 

expected to work with Human Resource Services to act on the recommendation. 

 

The Executive Secretary University Council chair is to maintain records pertaining to each 

grievance including the outcome. The Executive Secretary University Council chair will provide 

a summary report of the number of grievances filed and the disposition to the University Council 

at the April meeting each year. 

 

6.7 Composition of the Grievance Panel (GP) 

The GP is to be composed of 60 members with 15 representatives from each of the following 

constituencies: faculty, operating staff, supportive professional staff, and students. The GP will 
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also include the senior administrator responsible for human resource services or his/her designee 

who must be included in any SGC constructed to oversee a complaint. The GP members are 

selected as follows: 

 

a) The faculty, operating staff, and supportive professional staff members of the GP 

are those selected as per Article 5.5.3.1 (b) for faculty and staff grievances. 

 

b) The student representatives are to be selected by the Student Association in 

conjunction with the student advisory committees in each college, including the College 

of Law, and must include both undergraduate and graduate students with at least one 

representative coming from each college. 

 

These names will be forwarded to the Executive Secretary University Council chair at the 

beginning of the academic year. 

 

6.8 Composition of the Student Grievance Committee (SGC) 

The SGC will be selected by the Executive Secretary University Council chair by random 

drawing from the GP. The SGC is to be composed of five members with representation from at 

least one faculty and one student, and the senior administrator responsible for human resource 

services or his/her designee. At least two members must be from the same employment 

classification as the respondent(s). The SGC will elect one of its members to serve as chair of the 

committee. 

 

6.9 Conflicts of Interest 

In instances where a grievance involves a member of the GP or relates to a GP member’s 

organizational unit (e.g., department), that member is prohibited from serving on the SGC that 

will screen the grievance. In the event that a member of the SGC has a conflict of interest related 

to the alleged act, he/she must recuse himself/herself and is to be replaced by an alternate. The 

grievant and the respondent(s) each have the right to present written justification to request 

exclusion from SGC membership any grievance panelist(s) as described in Article 6.8. Also, any 

SGC member can request to be excluded on the basis of a real or potential conflict of interest or 

personal relationship.  

 

6.10 Retaliation 

Retaliation is strictly prohibited against any individual(s) who participate(s) in the process in the 

following manner(s): utilizing the grievance procedures, providing information under these 

procedures, cooperating in an investigation under these procedures, serving as a witness in a 

grievance hearing, or otherwise participating in grievance proceedings. Claims of retaliation 

should be reported to the senior administrator responsible for human resource services and the 

Executive Secretary University Council chair, and proven claims will subject the offender(s) to 

corrective measures, including disciplinary action. 

 

6.11 Appendix 

 

6.11.1 Definitions 

 

103



 

Complainant. A student presenting a complaint. 

 

Complaint. An allegation that there has been an adverse situation as described in Article 

6.3. 

 

Executive Secretary University Council chair. The executive secretary chair of the 

University Council. Please visit http://www.niu.edu/u_council to identify the executive 

secretary University Council chair. 

 

Grievance. A formal, written allegation, not resolved by the informal steps of Article 6.4, 

that there has been an adverse situation as described in Article 6.3. 

 

Grievance Panel (GP). The pool from which student grievance committees are drawn. 

 

Grievant. A student who is presenting a grievance. 

 

Respondent. A person whose action is identified as possibly contributing to the adverse 

situation described in the grievance. 

 

Student Grievance Committee (SGC). The five-member committee selected from the 

Grievance Panel to hear a specific complaint. 

 

Work days(s). All days during which the university is normally scheduled for operations, 

excluding weekends, official holidays, and closure periods. For employees on 

appointments of less than 12 months per year, “work days” do not include any days 

outside of the period of their appointment. 

 

Then NIU Bylaws, Article 12, Grievance Procedures for Students, was established by vote of the 

University Council on 04/02/2014. 
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ARTICLE 7: (formerly Article 13) 

PLACEMENT OF CRITICAL MATERIALS IN FACULTY PERSONNEL FILES 

  

7.1 All information contained in any faculty member's personnel file shall be open for inspection 

by that faculty member with the following exception: Written statements assessing the 

professional qualifications, performance, or promise of a faculty member which are solicited as 

the result of a process of which that faculty member is knowledgeable and to which that person 

has specifically consented, and which are made available only to those serving on the 

committee(s) concerned with evaluating the faculty member in question, and to those 

administrative officers being advised by such committee(s). Summaries of such statements, 

prepared by those committees and administrators, will also be provided to the faculty member, 

who may submit concise written responses to accompany them, with the provision that the 

sources of those statements will not be revealed to that person. 

 

7.2 A faculty member shall be informed prior to the inclusion of any adverse charges or 

information in his or her file and offered an opportunity for inclusion of a written rejoinder to be 

attached to the original statement. 

 

7.3 This article applies to both ranked and no-rank faculty and their respective personnel files. 
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ARTICLE 14:  

UNIVERSITY FACULTY SENATE 

  

14.1 Purpose 

It is essential to the character and mission of a mature university that the faculty have the 

primary authority and responsibility to develop, sustain, and enhance the intellectual quality and 

reputation of the institution and to maintain its academic integrity. In accordance with this 

principle, the university constitution provides for university governance as a shared process with 

faculty predominance in all policy decisions relating to the university curriculum, to student 

admissions and academic standards, and to the faculty personnel process, with active faculty 

participation in many other areas of university policy and operations. In addition, to ensure 

effective faculty involvement in university governance, the constitution establishes a Faculty 

Senate as the representative body of the faculty: 

 

(A) To promote a climate of academic freedom for the university community; 

 

(B) To maintain an optimal learning environment throughout the university; 

 

(C) To encourage research and artistry and the appreciation of the intellectual value of the 

arts, the humanities, the sciences, and the professions; 

 

(D) To serve as the legitimate representative of faculty concerns vis-à-vis the university 

administration; 

 

(E) To define and establish standards and procedures of accountability concerning 

professional faculty ethics and responsibilities; and 

 

(F) To encourage an informed, continuing, and academically responsible participation in 

those faculty governance roles defined in the Constitution and Bylaws. 

 

14.2 Voting Members 

 

14.2.1 Definition of Voting Members The Faculty Senate shall consist of faculty 

members, as defined in Sections 2.2.1 and 2.2.2 of the university constitution and 

Sections 14.2.2 and 14.3 of these bylaws.  

 

14.2.2 Election of Voting Members Voting members of the Faculty Senate representing 

the faculty shall be elected in the following manner:  

 

14.2.2.1 All elected faculty members of the University Council, as defined in 

Section 1.3 of these bylaws, shall be voting members of the Faculty 

Senate.  Members of the University Council may not serve as the elected Faculty 

Senate representative of an academic department. 

 

14.2.2.2 One member of the Faculty Senate shall be elected from and by the 

faculty, as defined in Article 14.2.1 of these bylaws, of each academic department 
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or school in the degree-granting colleges of the university, with two elected from 

each academic department or school of over 50 faculty members, again as defined 

in Article 14.2.1 of these bylaws and with one member each from the College of 

Law, and the university libraries. Such elections shall be under the supervision of 

the Faculty Senate elections committee and shall occur within one month 

following the annual election of members of the University Council. The terms of 

these members shall be for three years and shall be staggered as provided for in 

the bylaws of the Faculty Senate.  

 

14.2.2.3 When the Faculty Senate does not contain at least one elected faculty 

representative who is a member of a minority racial group, beyond the provision 

of Article 2, Section 2.2.5 of the university constitution, the elected faculty 

representatives on the Senate shall meet and elect such a representative. The 

person thus elected shall be chosen from among the faculty members of the 

university who are eligible for election as a faculty representative of the Senate. 

Prior to conducting such an election the elected faculty representatives on the 

Senate shall seek nominations from the college faculties, and shall elect one of the 

persons thus nominated. The position thus filled shall be in addition to the number 

of seats otherwise apportioned. The faculty representative so elected shall serve a 

term of three years.  

 

14.2.3 The terms of office for all voting members of the Faculty Senate shall begin July 1 

of each year.  

 

14.3 Faculty Nonvoting Members 

 

14.3.1 Any faculty member of the University Advisory Committee (UAC) to the Board 

of Trustees who is not a voting member of the Faculty Senate shall be an ex officio 

nonvoting member.  

 

14.3.2 If they are not otherwise voting members of the Faculty Senate, the faculty serving 

as assistant chairs of the Academic Planning Council, the Graduate Council, and the 

Baccalaureate Council shall sit as ex officio nonvoting members of the Senate during 

their terms of office.  

 

14.3.3 The supportive professional staff member of the University Council shall serve as 

an ex officio nonvoting member.  

 

14.4 Each member of the Faculty Senate shall represent the Northern Illinois University faculty 

interests as a whole. 

 

14.5 Officers 

 

14.5.1 The executive secretary of the University Council shall be elected by the voting 

members of the University Council from the elected faculty members of the University 

Council in accordance with Section 3.2 of the University Constitution and Section 1.3 of 
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these Bylaws. The Executive Secretary of the Council shall also serve as President of the 

Faculty Senate. The Senate shall elect such other officers it may consider essential for the 

performance of its duties.  

 

14.5.1.1 The initial selection of candidates for the office of Executive Secretary of 

the University Council shall take place at the second spring semester meeting of 

the Faculty Senate. Any faculty senator may suggest or second the suggestion of a 

candidate. To be qualified to serve, the candidate must be an elected faculty 

member of the University Council for the current and for the ensuing year.  

 

14.5.1.2 Suggested candidates for the office of Executive Secretary shall submit a 

letter of intent to be included with the agenda for the third and fourth (last) spring 

semester regularly scheduled meetings of the Faculty Senate.  

 

14.5.1.3 An election of the final candidate for nomination shall be conducted by 

secret ballot at the last regularly scheduled meeting of the normal academic year 

of the Faculty Senate. All Faculty Senators present may cast a ballot for the 

candidate. If there are more than two suggested candidates, the final nominee 

must receive a majority of the votes cast. If no candidate receives a majority, 

subsequent ballots will be taken removing the candidate receiving the fewest 

votes until a candidate is selected.  

 

14.5.1.4 The voting members of the University Council will vote by secret ballot 

to accept or reject the nominee at the last University Council meeting of the 

spring semester.  

 

14.5.2 The election of a vice president shall take place at the first Faculty Senate meeting 

of the academic year. 

 

14.5.3 The term of office for all officers shall begin August 16 and shall be for one year. 

An officer may serve successive terms.  

 

 14.6 Duties and Responsibilities 

 

14.6.1 The Faculty Senate shall serve as the official voice of the university faculty of 

Northern Illinois University and as the authoritative representative liaison body between 

the faculty and (1) the University Council, (2) the president of the university, (3) the 

executive vice president and provost, (4) other vice presidents with respect to their 

responsibilities affecting the faculty, and, (5) the Board of Trustees.  

 

14.6.2 In accordance with the Preamble and Article 7.3 of the university constitution and 

the stated commitment to university governance as a shared process, the Faculty Senate 

shall serve the following purposes:  

 

14.6.2.1 To ensure the representation of the faculty in the governance of the 

university; 
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14.6.2.2 To promote and encourage active faculty participation in the 

development of university policies and procedures;  

 

14.6.2.3 To discuss and recommend as a Faculty Senate policies affecting the 

university as a whole;  

 

14.6.2.4 To promote the welfare of the faculty and the university.  

 

14.6.3 To achieve the purposes stated in Sections 14.1 and 14.6.2, the specific functions 

of the Faculty Senate shall include, but are not limited to, the following:  

 

14.6.3.1 To review and recommend academic policies, procedures, and practices 

at the university level to the appropriate administrative officers and governance 

bodies of the university;  

 

14.6.3.2 To advance collective and individual faculty prerogatives in university 

policies and procedures;  

 

14.6.3.3 To make recommendations on matters affecting faculty welfare;  

 

14.6.3.4 To monitor and annually assess and report to the faculty and the 

administration the effectiveness of the faculty grievance processes;  

 

14.6.3.5 To articulate and promulgate faculty positions on issues of general 

concern within and to the university;  

 

14.6.3.6 To define and recommend mechanisms for faculty participation in 

university governance and in system-wide and state-wide issues;  

 

14.6.3.7 To be consulted by and to advise the president of the university, the 

executive vice president and provost, and other appropriate university-wide 

administrative officers through mutually acceptable means on matters concerning 

university priorities, university budgets, university facilities, and university long-

range planning, and on proposed changes in the administrative organizations of 

the university directly or primarily related to its academic mission. Such 

consultation or advice may take the form of an advisory vote. Nothing set forth in 

this bylaw, however, shall be interpreted as giving the Faculty Senate final 

authority to review or revise the decisions appropriately made by the academic 

councils and committees established by these bylaws;  

 

14.6.3.8 To maintain an interactive liaison with those university shared 

governance bodies established by the university Constitution and Bylaws, 

particularly the University Council, the Academic Planning Council, the 

Baccalaureate Council, and the Graduate Council;  

  

109



 

14.6.3.9 To render advice and, if appropriate, act upon matters laid before it by 

the president of the university, other governance bodies of the university, or 

members of the faculty;  

 

14.6.3.10 To evaluate annually the services of the faculty and SPS personnel 

advisor and the president of the Faculty Senate/executive secretary of the 

University Council. Three faculty members from the Faculty Senate and one (1) 

member of the SPS Council shall constitute the evaluation committee for the 

faculty and SPS personnel advisor. Two faculty members of the Faculty Senate 

who are not elected faculty members of the University Council, two faculty 

members from the University Council, one (1) SPS member, one (1) operating 

staff member, and one student member from the University Council shall 

constitute the evaluation committee for the president of the Faculty 

Senate/executive secretary of the University Council. All members shall be voting 

members of either the University Council or the Faculty Senate. The members 

shall be selected by lot at the September or January meetings of the Faculty 

Senate and University Council depending on the evaluation period. If any member 

so selected cannot serve, another member who meets the same criterion shall be 

selected by lot. These evaluations shall constitute one-half of the personnel rating 

of the faculty personnel advisor and the total personnel rating of the president of 

the Faculty Senate/executive secretary of the University Council for those 

portions of each year during which they held those offices. These evaluations 

shall be forwarded to the executive vice president and provost who shall 

determine the annual salary increment for each individual. In so doing, the 

executive vice president and provost shall consult with each affected faculty 

member's department regarding the evaluation to be given to that faculty 

member's other professional activity;  

 

14.6.3.11 All positions taken by the Faculty Senate shall be executed through 

public and recorded majority vote of the voting members of the Senate and so 

recorded and reported by the president of the Faculty Senate;  

 

14.6.3.12 During summer vacation and other periods when regular classes are not 

in session, the Faculty Senate Steering Committee is charged with the 

responsibility to speak on behalf of the Faculty Senate. The Faculty Senate 

Steering Committee appointed during the previous academic year shall serve in 

this capacity until a new Faculty Senate Steering Committee is approved. Actions 

taken by the Faculty Senate Steering Committee under the powers of this 

paragraph are not binding on the Senate as a whole until and unless ratified as 

provided in Bylaws 14.6.3.10; 

 

14.6.3.13 The Faculty Senate Steering Committee shall have the power to call 

emergency meetings of the Faculty Senate.  

 

14.7 The university shall provide the facilities and resources necessary to support the Faculty 

Senate. The president of the Faculty Senate shall prepare an annual operating budget for Senate 
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operations as part of the normal university budget process and shall be responsible for 

administering that budget once it is authorized. 

 

14.8 The Faculty Senate may establish whatever standing and special committees it considers 

necessary to carry out its responsibilities, such as, but not limited to, committees on faculty rights 

and responsibilities, faculty compensation and benefits, and university budgets and facilities. The 

Senate shall develop and adopt its own bylaws. 

 

14.9 The Faculty Senate shall have the right to call meetings of the total university faculty 

holding academic rank. 

 

14.10 The Faculty Senate shall report its proceedings to the faculty on a timely basis, shall 

distribute in advance its schedule of meetings, and shall inform the faculty of significant issues 

coming before it. At the request of one-third of the Faculty Senate membership present, any 

matter must be submitted to the faculty for consideration, either by mail ballot or at a faculty 

meeting. 

 

Amendment approved by University Council on 04/30/2008. 

Article 14.2.2.1 amendment approved by University Council on 05/02/2012. 

Article 14.6.3.10 amendment approved by University Council on 10/08/2014. 

Article 14.5 amendment approved by University Council on 02/03/2016. 
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ARTICLE 15:  

ACADEMIC COUNCILS AND COMMITTEES OF THE UNIVERSITY 

  

15.1 Principles Governing Curriculum Development 

 

15.1.1 Responsibility for the university's curriculum is vested in its faculty. As the 

university's body of learned scholars, the faculty shall have primary, determinative 

influence over matters of curriculum policy.  

 

15.1.2 All councils, boards, or committees dealing principally with curriculum matters 

shall consist primarily of faculty members. Final decisions regarding curriculum, 

wherever made in the university, shall be made by a committee on which at least a 

majority of the voting seats are held by faculty.  

 

15.1.3 Consistent with the maintenance of university and college curriculum standards, 

policies with respect to particular components of the curriculum shall be made by those 

faculty associated with the academic units responsible for the delivery of those 

components.  

 

15.1.4 It is the responsibility of university-level curriculum bodies to define university-

wide criteria and guidelines governing degrees offered at each academic level. It is the 

responsibility of the colleges and their departments to define and develop their individual 

degree programs within those criteria and guidelines.  

 

15.1.5 Final decisions on matters of curriculum shall be made by the curriculum council 

or committee in whose jurisdiction the decision appropriately falls. All curriculum 

decisions involving course content, description, titles, and numbers shall be considered 

and resolved at the department, and college level. Curriculum decisions involving general 

education, course duplication or overlap between colleges, cross-college concerns, or 

university standards shall be resolved at the university level. Curriculum decisions 

requiring notification or action of the Board of Trustees or of the Board of Higher 

Education shall be finalized by appropriate action at the university level prior to 

submission to the board.  

 

15.2 Development of the Instructional Program 

 

15.2.1 Final campus responsibility for the development of the university's instructional 

program shall reside in the university faculty. To enable the faculty to discharge that 

responsibility, and to assure appropriate input from students and administrative officers, 

the following structure is established to make instructional program decisions. It shall be 

the responsibility of the University Council to see that this structure operates effectively 

and to assure coordination among its component parts. Nothing set forth in this bylaw 

should be interpreted as giving the University Council final authority to review and revise 

the decisions appropriately made by the academic councils and committees established 

by these bylaws.  
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15.2.2 University Structure for Instructional Program Policy  

 

15.2.2.1 The University Council shall discharge its responsibilities for scholarly 

programs through three academic councils: the Academic Planning Council, the 

Baccalaureate Council, and the Graduate Council. All other university-level 

councils, boards, and committees responsible primarily for curriculum-related 

decisions shall work under the jurisdiction of one of these three councils.  

 

15.2.2.2 When any two or more of the university academic councils share 

concurrent curricular jurisdiction, it shall be the responsibility of the University 

Council to insure that mutually satisfactory procedures for considering and 

approving curricular proposals falling within the shared jurisdiction are developed 

by the affected councils.  

 

15.2.2.3 Faculty membership on the university academic councils shall be based 

on a combination of representation of colleges, representation based on the 

proportionate number of faculty within each college, and representation of degree 

programs. The faculty to be represented shall be those regular, full-time university 

faculty (as defined in Section 6.1.1 of the Constitution) in the academic division 

of the university, including department chairs but excluding members of the 

president's staff and the executive vice president and provost's staff, deans, 

members of the deans' staffs, and members of the supportive professional staff. 

Regular faculty members are those whose contracts do not carry the designation 

"temporary" or “adjunct.” 

 

15.2.2.4 The ratios for representation on the academic councils shall be reviewed 

by the Faculty Senate-University Council Rules, Governance and Elections 

Committee prior to the University Council election in those years which are 

multiples of three, and the distribution of membership shall be adjusted if need 

be.  

 

15.2.2.5 No department shall have more than one faculty representative on any 

one academic council at any one time, except that, for the Graduate Council, the 

dean of the Graduate School may appoint a second representative from an 

academic department in apportioning the three additional seats if, in the dean's 

judgment, an additional representative is merited from a college in which each 

academic department is already represented on the council.  

 

15.2.3 College Curriculum Structure  

 

15.2.3.1 Each college shall discharge its curriculum responsibilities through its 

college curriculum committee.  

 

15.2.3.2 Colleges with departments shall provide for the participation of those 

units in the development of the curriculum components for which they are 

responsible.  
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15.3 Academic Planning Council 

 

15.3.1 Composition  

 

15.3.1.1 Faculty Representation 

 

(A) Fourteen faculty representatives shall be chosen as follows: two each 

from the Colleges of Business, Education, Engineering and Engineering 

Technology, Health and Human Sciences, and Visual and Performing 

Arts; one from the College of Law; three from the College of Liberal Arts 

and Sciences (one each from the areas of the humanities, the social 

sciences, and the other sciences). 

 

(B) Faculty shall be elected by the college council of the college they 

represent, or by the college faculty if there is no college council. They 

shall serve three-year staggered terms beginning in the fall semester. If no 

elected faculty representative is a voting member of the Faculty Senate, 

the Senate shall elect one Senate member to serve on the council as ex 

officio, nonvoting member. No department shall have more than one 

faculty representative at any one time.  

 

15.3.1.2 Student Representation 

 

(A) Two students, one undergraduate and one graduate, shall be appointed 

annually as voting members of the council. The appointments shall be 

made by the president of the Student Association from a list of nominees 

submitted by the college student advisory committees. Each student 

advisory committee shall be entitled to nominate annually one 

undergraduate and one graduate student, as appropriate to degrees offered 

in that college. Terms of office for student members shall begin at the 

beginning of the fall semester; no such term shall extend beyond the 

beginning of the succeeding fall semester. Students shall be eligible for 

reappointment to successive terms.  

 

15.3.1.3 Administration Representation 

 

(A) The executive vice president and provost who shall serve ex officio. 

 

(B) The following, or their designees, shall serve ex officio, without vote: 

 

• vice provost for undergraduate academic affairs;  

• vice president for research and innovation partnerships; 

• vice provost for institutional effectiveness; 

• vice provost for resource planning; 

• dean of the University Libraries; 
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• dean of the Graduate School; 

• director of the office of Institutional Research; 

• director of accreditation, assessment and evaluation; 

• director of decision support and analysis. 

 

(C) Others who may be directly involved in issues concerning academic 

programs may assist the committee as resource personnel.  

 

15.3.2 Chair  

 

15.3.2.1 The executive vice president and provost shall serve as the chair of the 

council and shall vote when necessary to break a tie vote.  

 

15.3.2.2 The faculty representatives on the council shall elect from among their 

members a faculty representative who shall serve as the assistant chair of the 

council. The assistant chair shall preside over council meetings in the absence of 

the chair, act as a liaison between the chair and council members between 

meetings of the council, and perform such other duties as may be assigned by 

either the council or the council chair. The assistant chair shall be chosen annually 

at the first meeting of the council each fall semester and shall serve a renewable 

term of one year.  

 

15.3.3 Duties -- Working with the college curriculum committees, the Baccalaureate 

Council, and the Graduate Council, and reporting to the University Council, the council 

shall:  

 

15.3.3.1 Prepare and periodically update the academic mission statement for 

Northern Illinois University.  

 

15.3.3.2 Develop and periodically bring up-to-date plans and strategies to fulfill 

the university's academic mission.  

 

15.3.3.3 Develop and implement procedures for the periodic review of academic 

programs in terms of their quality and their consistency with the institution's 

academic mission. 

 

15.3.3.4 Advise the executive vice president and provost on academic priorities 

and strategies for the achievement of those priorities, including the establishment 

of priorities in budgeting.  

 

15.3.3.5 Make recommendations to the curriculum committees of the respective 

colleges and to the Baccalaureate Council and the Graduate Council.  

 

15.3.4 Academic Planning Council minutes and reports are to be distributed to all 

University Council and Faculty Senate members and deposited in the university archives. 
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15.3.5 All substantive policy recommendations are subject to University Council 

approval.  

 

15.4 The Graduate Council 

 

15.4.1 Composition  

 

15.4.1.1 Faculty Representation 

 

(A) One seat shall be apportioned to each graduate degree-granting 

college. 

 

(B) The remaining faculty seats shall be apportioned as follows: 

 

1.  Determine an allocation of eight additional seats in accordance 

with the ratio between the number of regular full-time members 

and associate members of the graduate faculty in each college, 

excluding the College of Law and members of the supportive 

professional staff, to the total number of such faculty members in 

all colleges, this being the number reported by the office of the 

executive vice president and provost on January first of each year.  

 

2.  Determine an allocation of eight additional seats in accordance 

with the ratio between the number of graduate academic degree 

programs in each college to the total number of such degree 

programs in all colleges. Degree programs shall be considered to 

be those programs offered by departments for which a separate 

degree title is offered; options and specializations within degree 

programs shall not be considered as separate degree programs.  

 

3.  Each college shall receive the maximum number of seats on the 

Graduate Council to which it would be entitled under either 

formula (1) or formula (2) of this subsection. The number of 

faculty seats on the council apportioned under this subsection shall 

be increased above eight if necessary to accommodate the total 

number of seats determined to be needed under the application of 

these formulae. 

 

(C) Faculty members shall be elected by and from the university faculty 

who are eligible to elect, or be elected as, members of the University 

Council and who are also members of the graduate faculties of the college 

each represents, for three-year staggered terms to begin at the start of the 

fall semester. 

 

(D) Three additional faculty representatives shall be appointed by the dean 

of the Graduate School. These positions shall be apportioned to insure 
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adequate representation of those graduate degree programs producing the 

largest number of graduates and those programs offering doctoral degrees. 

Appointed faculty representatives shall also serve three-year, staggered 

terms. 

 

(E) If, in a given year, no voting member of the Faculty Senate has been 

elected or appointed to the Graduate Council under the provisions of 

sections 15.4.1.1 (C) and (D) of these bylaws, the Senate shall elect one 

Senate member to serve on the council as an ex officio nonvoting member 

for that year. 

 

(F) There shall also be one representative of the College of Law who shall 

be entitled to vote only on matters pertaining to the College of Law, and 

who shall be elected by and from the faculty of that college to serve a 

three-year term.  

 

15.4.1.2 Student Representation There shall be one graduate student member 

from each college. This representative shall serve a one-year, renewable term 

beginning at the start of the fall semester and ending at the start of the succeeding 

fall semester. Each department granting graduate degrees shall nominate one 

graduate student from its department to the college student advisory committee 

which shall select the college representative.  

 

15.4.1.3 Administration Representation 

 

(A) The dean of the Graduate School shall serve ex officio as a member of 

the Graduate Council. 

 

(B) A representative of the University Libraries, appointed by the dean of 

the University Libraries, shall serve ex officio on the council, but shall 

vote only on matters pertaining to the libraries.  

 

15.4.2 Chair  

 

15.4.2.1 The dean of the Graduate School shall serve as the chair of the Graduate 

Council and shall vote when necessary to break a tie vote.  

 

15.4.2.2 The faculty representatives on the Graduate Council shall elect from 

among their members a faculty representative who shall serve as the assistant 

chair of the council. The assistant chair shall preside over council meetings in the 

absence of the chair, act as a liaison between the chair and council members 

between meetings of the council, and perform such other duties as may be 

assigned by either the council or the council chair. The assistant chair shall be 

chosen annually at the first meeting of the council each fall semester and shall 

serve a renewable term of one year.  
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15.4.2.3 The Graduate Council chair shall be responsible for transmitting to the 

chair of the Baccalaureate Council, the office of registration and records, and the 

editor of the university catalogs curricular proposals approved by the Graduate 

Council for recording and publication.  

 

15.4.3 Duties  

 

15.4.3.1 Establish general policies for graduate study, including policies 

applicable to students-at-large.  

 

15.4.3.2 Establish standards for admission, retention, and awarding graduate 

degrees by the Graduate School.  

 

15.4.3.3 Promote scholarship, research, and artistic activities among faculty and 

graduate students, and create an environment on campus which is conducive to 

the pursuit of research and graduate studies.  

 

15.4.3.4 Promote excellence in teaching among graduate faculty and encourage, 

where appropriate, the development of excellence in teaching among graduate 

students. 

 

15.4.3.5 Promote, where appropriate, the integration of professional practice, 

teaching, and scholarly activity.  

 

15.4.3.6 Approve graduate curricular proposals, including changes in graduate 

curriculum, submitted by departments and colleges; and approve and recommend 

all new graduate programs.  

 

15.4.3.7 Subject to approval by referendum of the graduate faculty, the Graduate 

Council shall determine criteria for recommendations by departments and other 

instructional units of the university for appointments to the graduate faculty.  

 

15.4.3.8 Request the college curriculum committees to report their decisions 

involving a duplication of courses for graduate credit to the chair of the council 

and to the executive vice president and provost.  

 

15.4.4 Minutes and reports of the Graduate Council shall be deposited in the university 

archives and distributed in a timely fashion to University Council members, to Faculty 

Senate members, and to such others as deemed appropriate by the Graduate Council.  

 

15.4.5 Substantive changes in policies under the jurisdiction of the Graduate Council 

must be reported to the University Council. If it disapproves, the University Council shall 

report its disapproval, together with a written statement of its rationale, to the Graduate 

Council. The Graduate Council shall reconsider policy changes in question and either: 

 

(i)  agree with the University Council and rescind its prior action; 
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(ii)  modify the policy change and notify the University Council of its action; or 

 

(iii)  reaffirm its policy decision. If the council reaffirms its policy position, it 

shall report that action to the University Council, together with a written 

statement of its rationale. The policy proposal shall take effect unless disapproved 

by a two-thirds vote of the total membership of the University Council. The 

University Council shall have no authority to alter, amend, or otherwise modify a 

policy decision of the Graduate Council. Policy changes reported by the Graduate 

Council to the University Council shall be considered approved by the University 

Council unless that council takes action to disapprove the proposed policy within 

six consecutive weeks of fall or spring semester classes after receipt of the 

proposal from the Graduate Council.  

 

15.5 Baccalaureate Council 

 

15.5.1 Composition  

 

15.5.1.1 Faculty Representation 

 

(A) One faculty seat shall be apportioned to each undergraduate degree 

granting college and to the university libraries. 

 

(B) The remaining faculty seats shall be apportioned as follows: 

 

1.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of regular full-time faculty 

members in each college, excluding the College of Law and 

members of the supportive professional staff, to the total number 

of such faculty members in all undergraduate colleges, this being 

the number based on the most current data available from office of 

the executive vice president and provost.  

 

2.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of undergraduate degree 

programs in each college to the total number of such degree 

programs in all colleges. Degree programs shall be considered to 

be those programs offered by departments for which a separate 

degree title is offered; minors and emphases within degree 

programs shall not be considered as separate degree programs.  

 

3.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of undergraduate credit hours 

taught per year in each college to the total number of 

undergraduate credit hours taught per year in all colleges.  
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4.  Each college shall receive the maximum number of seats on the 

council to which it would be entitled under either formula (1), 

formula (2), or formula (3) of this subsection. The number of 

faculty seats on the council apportioned under this subsection shall 

be increased above nine if necessary to accommodate the total 

number of seats determined to be needed under the application of 

these formulae. 

 

(C) Faculty members representing the colleges shall be nominated by their 

respective college curriculum committees and elected by their respective 

college faculties. The university libraries faculty representative to the BCC 

shall be elected by the faculty of the university libraries. The elections 

shall be conducted before the end of the spring semester to select those 

faculty members whose term begins on the following August 16. Those 

elected shall serve three-year staggered, renewable terms. 

 

(D) If, in a given year, no member of the council is a voting member of the  

Faculty Senate, the Senate shall elect one Senate member to serve on the 

council as an ex officio nonvoting member for that year.  

 

15.5.1.2 Student Representation 

 

(A) There shall be one undergraduate student member from each college. 

This representative shall serve a one-year, renewable term beginning 

at the start of the fall semester and ending at the start of the 

succeeding fall semester. Each department granting undergraduate 

degrees shall nominate one undergraduate student from its department 

to the college student advisory committee which shall select the 

college representative.  

 

(B) If the above selection procedures do not produce a minority student, or 

a non-traditional student, the president of the Student Association 

shall appoint such a student as a voting member.  

 

15.5.1.3 Administration Representation 

 

(A) The Vice Provost responsible for undergraduate education shall serve 

ex officio as a member of the council.  

 

(B) One advisor shall be elected by and from the persons with overall 

responsibility for undergraduate student advisement in each of the 

undergraduate degree-granting colleges and the Academic Advising 

Center. The person shall be a voting member.  

 

(C) The following, or their designees, shall serve ex officio, nonvoting: 

associate vice president for Student Affairs; director of Admissions; 
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Transfer Center coordinator; a representative of Educational Services and 

Programs appointed by the vice provost; a representative from the 

University Committee on Initial Educator Licensure (UCIEL). 

 

15.5.2 Chair 

 

15.5.2.1 The Vice Provost responsible for undergraduate education shall serve as  

chair of the council, and shall vote when necessary to break a tie vote.  

 

15.5.2.2 The faculty representatives on the council shall elect from among their 

members a person who shall serve as the assistant chair of the council. The 

assistant chair shall preside over council meetings in the absence of the chair, act 

as a liaison between the chair and council members between meetings of the 

council, and perform such other duties as may be assigned by either the council or 

the council chair. The assistant chair shall be chosen annually at the first meeting 

of the council each fall semester and shall serve a renewable term of one year.  

 

15.5.2.3 The Baccalaureate Council chair shall be responsible for transmitting 

curricular proposals approved by the council to the chair of the Graduate Council, 

the Office of Registration and Records, and the editor of university catalogs for 

recording and publication.  

 

15.5.3 Duties  

 

15.5.3.1 To establish general policies for undergraduate studies and baccalaureate 

programs, including university requirements for undergraduate programs of study.    

 

15.5.3.2 To review proposed new undergraduate programs of study. 

 

15.5.3.3 In accordance with the policies defined by the Illinois Board of Higher 

Education, the Board of Trustees, and the University Council, to determine 

undergraduate policies, regulations, and standards dealing with: 

 

• Admission of entering freshman students; 

• Admission of transfer students; 

• Academic probation; 

• Academic dismissal; 

• Readmission; 

• Reinstatement; 

• Admission to impacted and restricted programs; 

• Retention, both in the university and in particular programs; 

• Undergraduate curricular policy; 

• Student progress toward graduation. 
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15.5.3.4  To review college, school, and department policies regarding admission, 

retention, academic standards, and graduation requirements for their individual 

programs.  

 

15.5.3.5  To review and approve decisions from the college curriculum 

committees regarding the substitution, alteration, addition, or deletion of 

undergraduate courses and programs not in the area of general education. 

Curriculum decisions involving course content, description, title and number shall 

only require Baccalaureate Council action or comment if they involve course 

duplication or overlap between colleges, cross-college concerns or university 

standards. 

 

15.5.3.6 To coordinate the intercollegiate aspects of undergraduate education and 

encourage cooperation among units and colleges.  This includes reviewing and 

resolving issues concerning course duplication or overlap between colleges, cross-

college curricular concerns, or conflicts with university standards.   

 

15.5.3.7 To serve as the curricular body for interdisciplinary undergraduate 

curricular material not located in an academic college or colleges such as UNIV 

and curricular offerings from the Division of International Programs and the 

Center for Black Studies. This responsibility includes usual curricular activity 

(new, revised, and deleted courses as well as other catalog changes), and review 

of these units’ overall curricular offerings.  

 

15.5.3.8 To receive reports from the its subcommittees regarding their work. 

 

15.5.4 Minutes and reports of the Baccalaureate Council shall be deposited in the 

university archives and distributed in a timely fashion to the executive secretary of the 

University Council, to the executive vice president and provost, to deans of the 

undergraduate degree-granting colleges and the dean of the University Libraries, and to 

such others as deemed appropriate by the council.  

 

15.5.5 Substantive changes in policies under the jurisdiction of the Baccalaureate Council 

are subject to review and potential disapproval by the University Council.  The 

Baccalaureate Council shall report to the University Council changes that the 

Baccalaureate Council considers to be substantive.  The University Council may also 

determine that it considers an issue to be substantive and subject to University Council 

review. To do so, at its next regularly scheduled meeting after receipt of such a report, the 

University Council will have the opportunity to indicate (by a majority vote of those 

present and voting) an intention to review an action of the Baccalaureate Council that was 

not referred to it.  Whether an item is referred to University Council or is voted by 

University Council as substantive, University Council shall act on the proposal within the 

next two subsequent meetings.  If the University Council does not, on the timetable 

indicated, indicate its intention to review an action and then vote on that action, then the 

action of the Baccalaureate Council will be deemed to be approved. 
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15.6 Standing Committees of the Baccalaureate Council 

 

15.6.1 General  

 

15.6.1.1 The Baccalaureate Council shall be assisted in its work by its 

standing committees. The standing committees shall be those listed in 

Section 15.6, plus other standing committees that the Baccalaureate 

Council, subject to the approval of the University Council, shall establish.  

 

15.6.1.2 Faculty and student representative on the Baccalaureate Council 

shall be appointed by the council to serve on at least one of the standing 

committees. Such appointments shall be for one-year terms, beginning in 

the fall semester, renewable so long as the appointee continues to serve on 

the council. Should the required number of faculty members from the 

Baccalaureate Council be unable to serve on a particular standing 

committee, the Baccalaureate Council shall be empowered to select a 

faculty member or members to serve on that standing committee.  

 

15.6.1.3 Faculty members appointed to a standing committee by a college 

curriculum committee shall serve a three-year, renewable term beginning 

in the fall semester. Terms of college appointees shall be staggered.  

 

15.6.1.4 Student members on the committees shall serve one-year, 

renewable terms beginning in the fall semester.  

 

15.6.1.5 Unless otherwise noted, the chair of each committee shall be 

named by the Baccalaureate Council from among the council's faculty 

members assigned to the committee. Chairs shall provide liaison between 

the council and the committee which they chair. They shall serve one-

year, renewable terms of office beginning in the fall semester.  

 

15.6.1.6 Recommendations from the standing committees regarding policy 

changes shall be forwarded, together with a written statement of the 

rationale for such changes, to the Baccalaureate Council for further 

action.  

 

15.6.1.7 Minutes and reports from the standing committees are to be 

distributed to all University Council members and copies are to be 

deposited in the university archives.  

 

15.6.2 General Education Committee  

 

15.6.2.1 Composition 

 

(A) Faculty Representation 
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1.  Three faculty representatives from the Baccalaureate Council shall be 

chosen by the faculty of the Baccalaureate Council.  

 

2.  One faculty representative shall be appointed by the curriculum 

committee of each undergraduate degree-granting college except the 

College of Liberal Arts and Sciences. 

 

3.  Three faculty representatives shall be appointed by the curriculum 

committee of the College of Liberal Arts and Sciences, including one from 

the humanities, one from the social sciences, and one from the other 

sciences. 

 

4.  The chair shall be elected by the voting members of the General 

Education Committee and shall serve a one-year renewable term 

beginning in the fall semester. 

 

(B) Student Representation 

 

1.  Three student members shall be selected by the General Education 

Committee from nominees submitted by the student advisory committees 

of the undergraduate degree-granting colleges.  

 

2.  No more than one student shall be appointed from any college.  

 

(C) Administrative Representation  

 

1. One advisor shall be elected by and from the persons with overall 

responsibility for undergraduate advisement in each of the undergraduate 

degree-granting colleges and the Academic Advising Center. The person 

shall serve ex-officio without a vote.  

 

2. The following shall serve ex-officio without a vote: the vice provost 

responsible for undergraduate education; the associate vice provost for 

academic affairs; and associate vice provost for academic assessment 

 

15.6.2.2 Duties 

 

(A) To monitor and evaluate the university general education program. 

 

(B) To recommend policies and procedures to manage both the general 

education program as a whole, and individual components of that 

program. 

 

(C) To make suggestions to colleges and departments regarding 

improvements that can be made in the general education curricula. 

 

124



 

(D) To approve the addition or removal of courses from the general 

education curriculum. 

 

(E) To oversee the improvement, including the design, of the general 

education program and of individual components of that program. 

 

(F) To report its work to the Baccalaureate Council. 

 

15.6.3 Honors Committee  

 

15.6.3.1 Composition 

 

(A) Faculty Representation 

 

1.  One faculty representative from the Baccalaureate Council shall be 

chosen by the faculty of the Baccalaureate Council. 

 

2.  One faculty representative shall be appointed by the curriculum 

committee of each undergraduate degree-granting college except the 

College of Liberal Arts and Sciences. 

 

3.  Three faculty representatives shall be appointed by the curriculum 

committee of the College of Liberal Arts and Sciences to represent the 

areas of the humanities, the social sciences, and the other sciences. 

 

4.  One faculty representative shall be appointed by the faculty of the  

university libraries. 

 

5.  The chair shall be elected by the voting members of the Honors 

Committee and shall serve a one-year renewable term beginning in the fall 

semester. 

 

(B) Student Representation 

 

1.  Five student members shall be selected by all students enrolled in the  

honors program from among the students in the program, one to be 

nominated to serve on the Baccalaureate Council. 

 

(C) Administration Representation. The vice provost for undergraduate 

education and the director for University Honors shall be ex officio, 

nonvoting members.   

 

15.6.3.2 Duties 

 

(A) To advise the director for University Honors on the administration of 

the program. 
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(B) To monitor and evaluate the University Honors Program, and to make 

recommendations for its improvement. 

 

(C) To evaluate individual components of the Honors Program and make 

recommendations to the colleges and departments for their improvement. 

 

(D) To participate in the selection of the director for University Honors. 

 

(E) To advise the director for University Honors on extracurricular 

components of the program. 

 

(F) To report its work to the Baccalaureate Council.  

 

15.6.4 Committee for the Improvement of the Undergraduate Academic Experience 

 

15.6.4.1 Composition 

 

(A) Faculty Representation 

 

1. One faculty representative shall be appointed by the curriculum committee of 

each undergraduate degree-granting college except the College of Liberal Arts 

and Sciences. 

 

2. Three faculty members shall be appointed by the curriculum committee of the 

College of Liberal Arts and Sciences to represent the areas of the humanities, 

the social sciences, and the natural sciences. 

 

3. One faculty representative shall be appointed by the faculty of the University 

Libraries. 

 

(B) Student Representation 

 

1.  Seven students shall be selected so that there are two undergraduate student 

members from within the College of Liberal Arts and sciences and one 

undergraduate student member from each of the remaining undergraduate degree-

granting colleges. 

 

2.  A representative of the Student Association, appointed by the president of the 

Student Association, shall serve as an ex-officio, nonvoting member of the 

committee. 

 

3.  If the above selection procedures do not produce a minority student, or a non-

traditional student, the president of the Student Association shall appoint such a 

student as a voting member.  
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(C) Alumni Representation. A representative from the NIU Alumni Association, 

appointed by that association, shall be an ex officio, nonvoting member of the 

committee. 

 

(D) Administrative Representation. The following shall be ex officio, 

nonvoting members of the committee: 

 

1.  Vice Provost responsible for undergraduate education or designee; 

 

2.  Director of one of the special academic units focusing on minority student 

concerns; (The Executive Vice President and Provost shall annually, by 

September, designate the director who is to serve on the committee during the 

academic year.) 

 

3.  Associate vice president for student affairs or designee; 

 

4.  A representative from Housing and Dining appointed by the executive 

director; 

 

5.  Director of University Honors. 

 

(E) Chair.  The chair shall be elected by the voting members of the 

Committee for the Improvement of the Undergraduate Academic Experience.  

 

15.6.4.2 Duties 

 

(A) To monitor and evaluate the campus environment from the perspective of its 

compatibility with, and support for, the learning process and the development of 

an appreciation for learning, and to recommend to the University Council policies 

and programs to strengthen that environment. 

 

(B) To act as an advisory board for the First- and Second-Year Experiences. 

 

(C) To establish policies and procedures and select the recipients for the annual 

awards recognizing innovative teaching practices and outstanding undergraduate 

educators at NIU. 

 

(D) To monitor and evaluate undergraduate mentoring programs as well as initiatives 

involving NIU alumni and students and recommend appropriate changes as 

necessary. 

 

(E) To report its activities and recommendations related to purpose and duties to the 

Baccalaureate Council.   
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15.7 Committee on Initial Educator Licensure 

 

15.7.1 Composition  

 

15.7.1.1 Faculty Representation There shall be one representative from each 

initial licensure program. Cross-listed or administratively combined programs 

shall be allocated one voting member for their combined programs. 

Representation may be granted, at the discretion of the committee, to departments 

that provide service courses for initial educator licensure programs or have 

administrative responsibility for special endorsement areas. Each licensing 

college shall have the responsibility and authority to determine who may serve as 

program representatives. Each of these representatives shall be elected annually 

by the faculty of the department having administrative responsibility for the 

program being represented and shall serve until replaced.  

 

15.7.1.2 Clinical Placement Representation There shall be one clinical 

placement representative from each licensing college and each representative 

shall have one vote.  

 

15.7.1.3 Student Representation There shall be one student representative. The 

student representative shall have one vote. The student representative must be 

admitted to, and enrolled in, an approved initial educator licensure program. The 

committee shall determine the method of selection of the student representative, 

who shall serve a term of one year beginning August 16 or as soon as approved 

thereafter. 

 

15.7.1.4 Administrative Representation The following, or their designees, shall 

be ex officio nonvoting members of the committee: The vice provost responsible 

for undergraduate education, the dean of each college housing an initial educator 

licensure program, the dean of the Graduate School, the director of the Office of 

Registration and Records, the Transfer Center coordinator, the catalog editor and 

curriculum coordinator, the associate vice provost for educator licensure, the 

university licensure officer, the associate director for educator licensure, the 

associate director for the edTPA, and the associate director for professional 

development schools. Each administrative representative shall serve as long as he 

or she holds his or her office. 

 

15.7.2 Chair and Other Officers Each spring the committee shall elect a faculty 

representative to serve as chair-elect commencing with the start of the following 

academic year. 

 

The chair elect shall serve one year in that capacity, then serve as chair for one year, and 

then be designated as past chair for one year. The chair shall serve as presiding officer of 

the committee. In the absence of the chair, the chair-elect shall serve as chair: in the 

absence of both the chair and the chair-elect, the past chair shall serve as chair. 

 

128



 

The committee shall elect other officers, and establish committees, as it deems necessary 

for its operation.  

 

15.7.3 Duties Each faculty representative, or his/her designee, shall serve as the official 

program contact person for the educator licensure program represented. 

 

Responsibilities of the committee include reviewing all curriculum relevant to educator 

licensure, developing policy and procedural proposals specific to initial educator 

licensure and reviewing and advising on preparation of reports for relevant external 

accreditation.  

 

Minutes and reports of the committee will be distributed in a timely manner to members 

of the committee, to the Faculty Senate, and to the University Council. Substantive 

changes in policies under the jurisdiction of the committee must be reported to the 

University Council.  

 

15.8 University Assessment Panel 

 

15.8.1 Composition The University Assessment Panel shall consist of the following 

members:  

 

15.8.1.1 Chair The Vice Provost for Institutional Effectiveness who shall serve as 

the chair of the University Assessment Panel; ex officio, nonvoting. 

 

15.8.1.2 Tenured and Tenure-Track Faculty Representation Tenured and tenure-

track faculty members from each of the colleges, as follows:  

 

(A) Fourteen tenured and tenure-track faculty representatives shall be chosen as 

follows: One from the College of Law; two each from the Colleges of Business, 

Education, Engineering and Enghineering Technology, Health and Human 

Sciences, and Visual and Performing Arts; and three from the College of Liberal 

Arts and Sciences (one each from the areas of humanities, the social sciences, and 

the natural sciences); 

 

(B) Tenured and tenure-track faculty shall be elected by the college council of the 

college they represent, or by the college faculty if there is no college council. 

They shall serve three-year staggered terms beginning in the fall semester. 

 

15.8.1.3 Staff Representation  

 

(A) One staff member from the student affairs units, appointed by the chief 

Student Affairs officer; 

 

(B) One staff member from academic support units, appointed by the Vice 

Provost for Undergraduate Academic Affairs. 
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15.8.1.4 Libraries Representation 

 

(A) One staff or tenured or tenure-track faculty member from the University 

Libraries. 

 

15.8.1.5 Student Representation 

 

(A) Two students, one undergraduate and one graduate, shall be appointed 

annually as voting members of the panel. The appointments shall be made by the 

president of the Student Association from a list of nominees submitted by the 

college student advisory committees. Each student advisory committee shall be 

entitled to nominate annually one undergraduate and one graduate student, as 

appropriate to degrees offered in that college. Terms of office for student 

members shall begin at the beginning of the fall semester; no such terms shall 

extend beyond the beginning of the succeeding fall semester. Students shall be 

eligible for reappointment to successive terms. 

 

15.8.1.5 Administration Representation 

 

(A) One associate or assistant dean responsible for curriculum assessment, 

appointed by those persons; they shall serve a two-year term beginning in the fall 

semester; 

 

(B) Director, Accreditation, Assessment, and Evaluation, ex officio, nonvoting, 

serving as an assistant chair; 

 

(C) Associate Vice Provost for Curriculum, ex officio, nonvoting; 

 

(D) Associate Director, Educator Licensusre and Preparation, ex officio, 

nonvoting. 

 

15.8.2 Duties The duties of the University Assessment Panel shall be: 

 

15.8.2.1 To review the university mission statement, other statements of university 

objectives, and state-level policies as a context for assessment; 

 

15.8.2.2 To serve in an advisory capacity to review and provide input on activities 

pertaining to regional accreditation, and to support the university with preparation of 

assurance arguments and other initiatives conducted to fulfill accreditation mandates; 

 

15.8.2.3 To provide advice on performance measures and benchmarks to be used 

externally for state approval and internally for program review processes; 

 

15.8.2.4 To review and approve assessment plans for new programs prior to submission 

for IBHE review; 
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15.8.2.5 To work with the General Education Committee and the Committee on Initial 

Educator Licensure Preparation on assessment activities in the general education program 

and in initial teacher licensure programs, respectively; 

 

15.8.2.6 To support campus-wide assessment activities to improve learning outcomes; to 

support programmatic assessment activities in coordination with academic program 

review schedule, advise departments preparing for program review, and provide input to 

the Academic Planning Council on assessment progress of student learning outcomes or 

programs under review; 

 

15.8.2.7 To support departments and colleges preparing for the assessment component of 

discipline-specific accreditation reviews; 

 

15.8.2.8 To review and update the university academic assessment plan to make 

recommendations for funding support for expanded assessment activities of departments 

and colleges. 

 

15.9 Committee for Academic Equity and Inclusive Excellence (CAEIE) 

 

15.9.1. Composition Membership of the committee shall consist of the following: 

 

Chief Diversity Officer, ex officio, nonvoting; 

Director, Center for Black Studies, ex officio, voting; 

Director, Center for Latino and Latin American Studies, ex officio, voting; 

Director, Center for the Study of Women, Gender, and Sexuality, ex officio,  

 voting; 

Director, Center for Southeast Asian Studies, ex officio, voting; 

Director, Disability Resource Center, ex officio, voting; 

Director, Asian American Studies Certificate, ex officio, voting; 

Representative from the Office of the Vice Provost for Undergraduate Academic  

 Affairs, nonvoting; 

Representative from the Division of Student Affairs, nonvoting; 

One faculty member from each degree-granting college, voting; 

One equity team leader from each degree-granting college, voting; 

Director, Testing and Academic Affairs Research Support, ex officio, nonvoting; 

One supportive professional staff member, voting; 

One curricular associate dean, nonvoting; 

One undergraduate and/or graduate student, voting. 

 

Faculty and staff members shall be appointed to serve three-year staggered terms 

beginning in the fall semester, not to exceed two consecutive terms. All other 

members, or their designees, shall serve continuous terms. Members shall be 

appointed by the Provost. 
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15.9.2 Chair The chair position of the committee will be held by the Chief Diversity 

Officer, and the directors of the academic diversity centers may serve as co-chairs as 

needed. 

 

15.9.3 Duties The duties of the committee shall include the following: 

 

1.  To identify academic achievement gaps among all students; 

 

2.  To identify and implement effective, sustainable, and measurable intervention 

strategies to ensure equity for all students; 

 

3.  To monitor academic achievement among students from underserved 

populations; 

 

4.  To develop criteria by which the Human Diversity degree requirement will be 

satisfied; 

 

5.  To promote multicultural curriculum transformation on campus in partnership 

with Office of Student Engagement and Experiential Learning (OSEEL) and 

academic diversity centers by establishing faculty-mentored student research 

opportunities that impact diverse communities and transform curricula; 

 

6.  To advise the provost and university bodies on multicultural curriculum 

transformation issues; 

 

7.  To submit an annual report on activities of the committee to the provost; 

 

8.  To regularly monitor available data on undergraduate student participation in 

multicultural and diversity centered academic programs, minors, and certificates; 

 

9.  To support collaboration between academic centers' minors and  certificates 

and NIU PLUS pathways; 

 

10.  To provide opportunities for faculty participation in academic diversity 

programs and initiatives. 

 
Article 15 amendment to reflect current position titles per University Council approval of identical Committee 
Book updates 09/07/2011, 10/05/2011, 11/02/2011. 

Article 15.9.3(2) amendment from "annual" to "biennial" institute approved by University Council on 
11/07/2012. 
Article 15.6.4.2 amendment to add paragraph (H) approved by University Council on 05/01/2013. 
Articles 15.8.1 and 15.9.1 amendments approved by University Council on 12/03/2014. 
Article 15.3.1.3 (B) amendment approved by University Council on 10/07/2015. 

Articles 15.5 and 15.6 amendments approved by University Council on 04/06/2016. 
Article 15.3.1.3(B) amendment approved by University Council on 10/05/2016. 
Article 15.9 amendment approved by University Council on 02/01/2017. 
Articles 15.3.1.3(B), 15.5.1.3(C), and 15.8 amendments approved by University Council on 01/31/2018. 
Article 15.7 amendment approved by University Council on 10/10/2018. 
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ARTICLE 16:  

THE COLLEGES 

  

The mission of the university – the discovery and dissemination of knowledge – is achieved 

through the work of the university's academic agencies: the schools and departments which are 

the focal points for instruction, academic research, and artistry; and the institutes, centers, and 

programs which marshal resources for the discovery, transmission, and application of knowledge 

and understanding. Most of all, the mission of the university is achieved through the efforts of its 

faculty and their attendant staff and support systems. The organizational units which link these 

resources together, coordinate their work, stimulate and reward their achievements, and foster 

the sense of community so unique and vital to academe are the colleges. 

 

The colleges are unified by their instructional and scholarly orientation. They are responsible for 

promoting the spirit of the teacher/scholar, nurturing a climate conducive to inquiry, fostering 

intellectual freedom, and stimulating the pursuit of excellence in the transmission of knowledge. 

The colleges provide the essential community--the organizational structure and the framework 

for intellectual interaction--that makes the academic enterprise operational. The colleges, then, 

are a basic mechanism through which the faculty discharges its prerogatives and responsibilities. 

 

16.1 Standing Committees of Colleges Containing Academic Departments 

 

16.1.1 The College Council  

 

16.1.1.1 Composition The college council shall consist of tenured faculty of the 

college. There shall be a minimum of one member from each department elected 

by and from the faculty of that department. Additional eligibility criteria shall be 

determined by the faculty of the college. The dean of the college shall serve as 

chair and shall be responsible for preparing an agenda for council approval.  

 

16.1.1.2 Duties 

 

(A) To act in an advisory capacity to the dean of the college on policy 

with respect to academic activities of the college; 

 

(B) To serve as the college personnel committee and advise the dean of 

the college concerning salaries, promotions, tenure, and sabbatical leaves; 

 

(C) To make recommendations to the University Council concerning the 

policies of the college and the university; 

 

(D) To select the college council's representatives from that college to the 

University Council Personnel Committee. Each such appointee must not 

be a department chair nor a member of a department one of whose 

members is already serving on that committee. 
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(E) To exercise all of the functions assigned to the college personnel 

committee by these bylaws.  

 

16.1.1.3 Minutes Minutes of each college council meeting shall be distributed in 

a timely fashion to the faculty of the college.  

 

16.1.2 The College Senate  

 

16.1.2.1 Composition The college senate shall consist of the department chairs of 

the college, the dean of the college, and such additional academic personnel as the 

dean shall deem appropriate and necessary to the work of the senate. The dean, or 

the dean's designee, shall serve as chair of the senate and be responsible for 

preparing the agenda.  

 

16.1.2.2 Duties The college senate shall consider and review administrative 

matters of the college and advise the dean of the college on such matters.  

 

16.2 Standing Committees of All Colleges  

 

16.2.1 The College Curriculum Committee  

 

16.2.1.1 Composition The composition of the college curriculum committee shall 

be determined by the regular full-time faculty within each college. The dean, or 

the dean's designee, shall serve as chair of the committee.  

 

16.2.1.2 Duties 

 

(A) Be responsible for studying, approving, disapproving, or returning for 

revision all proposals submitted by members of the college faculty or by 

department curriculum committees for establishing new courses, 

programs, or curricula, for deleting or substituting courses, and for 

changing existing courses, programs, or curricula. 

 

(B) Submit all college proposals involving the general education program 

and new or revised undergraduate programs to the Baccalaureate Council 

or its appropriate standing committee with its recommendations. 

 

(C) Submit all proposals involving new or revised graduate programs to 

the Graduate Council. 

 

(D) Submit all proposals involving changes in the curriculum of the 

College of Law to the faculty of that college.  

 

(E) Initiate curricular proposals. 

 

(F) Subject to Section 15.1.5 of these bylaws, have final authority for the 
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substitution, alteration, addition, or deletion of courses other than those 

involving the general education program. It shall report final 

recommendations on undergraduate curriculum matters to the 

Baccalaureate Council's standing committee on curriculum, and, on 

graduate curriculum matters, to the Graduate Council.  

 

16.2.2 The Student Advisory Committee  

 

16.2.2.1 Organization 

 

(A) Each college shall establish a student advisory committee and shall 

provide a constitution or set of bylaws governing the role, organization, 

operation, and duties of such body. 

 

(B) Each college shall keep on file, in the college office and in the office 

of the Student Association, an up-to-date copy of its student advisory 

committee constitution or bylaws where it is available for student 

inspection. 

 

(C) Each college shall transmit, on or before October 15 of each academic 

year, a list of the officers and members of its student advisory committee 

for that year to the Student Association and to the executive secretary of 

the University Council.  

 

16.2.2.2 Composition The composition of each college student advisory 

committee shall be determined by the student advisory committee constitution or 

bylaws of that college. 

 

16.2.2.3 Duties The duties of the college student advisory committees shall 

include, but need not be restricted to, the following: 

 

(A) Advise the dean of the college on all matters of direct concern to 

students. 

 

(B) Advise the student representatives from the college to the University 

Council on matters of direct concern to students. 

 

(C) Nominate or appoint student members to university committees, 

councils, and boards. 

 

(D) Screen and select the student member nominees for the University 

Council.  
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16.3 Standing Committees of Colleges Without Academic Departments 

 

16.3.1 College Personnel Committee  

 

16.3.1.1 Composition The composition of the college personnel committee shall 

be determined by the regular, full-time faculty within each college. The dean of 

the college may be a nonvoting member of the committee and may serve as chair. 

The chair shall be responsible for preparing an agenda for the committee's 

approval.  

 

16.3.1.2 Duties 

 

(A) Be responsible for exercising all of the functions assigned to a college 

personnel committee by these bylaws. 

 

(B) Exercise such other powers and duties as may be assigned to it by the 

regular, full-time faculty within the college or by the dean of the college. 
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ARTICLE 8: (formerly Article 17) 

OTHER STANDING COMMITTEES OF THE UNIVERSITY 

  

8.1 Athletic Board 

 

8.1.1 Composition The Athletic Board is directly responsible to the president of the 

university. It shall consist of the following members:  

 

• One faculty member from the College of Law to be selected by the faculty of that 

college and one faculty member from each of the other degree-granting colleges 

selected by the respective college councils;  

• One member of the University Libraries faculty selected by that faculty;  

• Two students selected by the Student Association with two colleges represented;  

• One male and one female student athlete selected by the Student Athlete Advisory 

Council (SAAC);  

• One member of the Alumni Association selected by the Alumni Association;  

• One member of the operating staff selected by the Operating Staff Council;  

• One member of the supportive professional staff selected by the Supportive 

Professional Staff Council;  

• One nonvoting member from the Huskie Athletic Fund selected by the Huskie 

Athletic Fund. 

• In addition, the associate vice president/director of athletics and the university general 

counsel shall be ex officio, nonvoting members.  

 

With the exception of student representatives, members shall serve three-year staggered 

terms. Student members shall be appointed annually. All members shall be eligible for 

reappointment. 

 

The faculty athletics representative shall serve as the chair of the Athletic Board, ex 

officio, voting. 

 

8.1.2 Duties  

 

8.1.2.1 The board shall assume responsibility for directing the policies through 

which intercollegiate athletics, both men's and women's programs, shall function 

as a university activity. In performing this responsibility, the board shall develop 

and implement procedures for the periodic review of athletic programs in terms of 

their quality and their consistency with the institution's academic mission.  

 

8.1.2.2 The board shall assure equity between men's and women's intercollegiate 

athletic programs.  

 

8.1.2.3 The board and the associate vice president/director of athletics shall 

assume the following responsibilities relative to the preparation and submission of 

budgets for the operation of the programs: 
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(A) The associate vice president/director of athletics shall prepare budgets 

of finances needed to operate the programs; the budgets shall include 

intercollegiate sports with recommendations concerning amounts to be 

assigned to various sports, administrative, and support activities. The 

budgets shall be submitted in writing to the Athletic Board. Copies of the 

complete budgets shall go to all coaches prior to submission to the 

Athletic Board. 

 

(B) The coaches of the various sports shall appear before the Athletic 

Board, at the request of the board or at their own request, to explain 

budget items before the budgets are approved by the board and submitted 

to the president and the president's staff. Any major changes in the budgets 

shall be approved by the Athletic Board. 

 

(C) The associate vice president/director of athletics shall submit to the 

Athletic Board an accounting of all funds received and expended.  

 

8.1.2.4 The board shall establish scheduling policies and parameters. The board 

will monitor compliance with those policies and parameters and review the 

impacts of scheduling on missed class time, academic performance and other 

outcomes. 

 

8.1.2.5 The board shall have the responsibility to review matters pertaining to 

awards and their costs, and issues regarding eligibility, travel, medical 

responsibilities, public relations, ticket sales, seating accommodations, and other 

items dealing with intercollegiate athletic programs. 

 

8.1.2.6 Minutes shall be kept of all board meetings.  

 

8.1.2.7 The board shall distribute minutes and reports to University Council 

members. Substantive changes in policy shall be submitted to the University 

Council for approval. Approved minutes shall be deposited in the university 

archives.  

 

8.1.3 Executive Committee  

 

8.1.3.1 The Athletic Board shall appoint an executive committee comprised of the 

chair, the chairs of the standing committees, and such other persons as the board 

shall determine.  

 

8.1.3.2 The executive committee shall be chaired by the chair of the board.  

 

8.1.3.3 The committee shall advise the chair between meetings of the board, 

review and make recommendations to the board regarding recommendations 

made by administrators of the intercollegiate athletic program, develop the agenda 

for Board meetings, insure the development of adequate background information 
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for the board on matters expected to be put on the board's agenda, and perform 

such other duties as may be assigned to it by the board.  

 

8.2 University Benefits Committee 

 

8.2.1 Composition  

 

8.2.1.1 The University Benefits Committee is directly responsible to the president 

and shall consist of: 

 

(A) A chair, elected by and from the committee; 

 

(B) Two faculty members appointed by the president upon the 

recommendation of the Faculty Senate; 

 

(C) Two operating staff members appointed by the president upon the 

recommendation of the Operating Staff Council; 

 

(D) Two supportive professional staff members appointed by the president 

upon the recommendation of the Supportive Professional Staff Council; 

 

(E) One representative of the administration, appointed by the executive 

vice president and provost; 

 

(F) Senior administrator responsible for human resource services or 

designee; 

 

(G) One member from the retired employees, appointed by the NIU 

Annuitants Association; 

 

(H) One member from the Faculty Senate Faculty Rights and 

Responsibilities Committee, as liaison; 

 

(I) The manager of insurance and employee benefits and others who may 

be directly involved in the administration of employee benefits may assist 

the committee as resource personnel.  

 

8.2.1.2 The committee chair and secretary shall be elected by and from members 

of the committee at the first committee meeting in the fall.  

 

8.2.1.3 The term of office for faculty, operating staff, and supportive professional 

staff members shall be three years, staggered, beginning in the fall semester. 

Representatives of the administration shall serve until their successors are 

appointed.  

 

8.2.2 Duties  
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8.2.2.1 To act as an advisory body to the president on any and all employee 

benefits pertaining to faculty, operating staff, and supportive professional staff.  

 

8.2.2.2 To review present benefit plans and proposals received from the 

University Council, the Operating Staff Council, Supportive Professional Staff 

Council, and the committee itself.  

 

8.2.2.3 To make recommendations to the president concerning employee 

benefits.  

 

8.3 Campus Security and Environmental Quality Committee 

 

8.3.1 Composition  

 

8.3.1.1 The committee shall have the following members: 

 

(A) The executive vice president and provost; the vice president for 

administration and finance; the associate vice president for student affairs; 

and the vice president for enrollment management, marketing and 

communications, or their designees; 

 

(B) The chair of the Faculty Senate-University Council Committee on 

Resources, Space, and Budgets, the associate vice president of facilities 

planning and operations; the chief of police; the director of parking 

services; the director of environmental health and safety; and the campus 

planning coordinator, or their designees; 

 

(C) Two faculty appointed to serve two-year staggered terms by the 

Faculty Senate from nominees submitted by the college councils, the 

Library Council, and the faculty of the College of Law; two operating staff 

appointed to serve two-year staggered terms by the Operating Staff 

Council; and two Supportive Professional Staff appointed to serve two-

year staggered terms by the Supportive Professional Staff Council; 

 

(D) Four students appointed to serve one-year terms, including one 

resident undergraduate student, selected by the Residence Hall 

Association; one graduate student, selected by the Graduate Council; one 

Greek Community student selected by the president of the Student 

Association; and one commuting student, selected by the president of the 

Student Association; 

 

(E) A representative of the City of DeKalb, appointed by the City 

Manager.  
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8.3.2 Duties The Campus Security and Environmental Quality Committee shall meet on a 

regular basis and shall advise the president, or his/her designee, on matters involving the 

security (including personal and property security) of the university community and 

protecting and enhancing the interior and exterior quality and security of the campus 

environment. Membership on the committee shall assure broad and balanced 

representation of the university community and its geographic regions (e.g., Greek row, 

residence halls, parking areas, classrooms). The chair of the committee shall be appointed 

by the president from its membership.  

 

8.4 University Advisory Committee (UAC) to the Board of Trustees 

 

8.4.1 Composition  

 

8.4.1.1 The committee shall consist of the president of the Faculty Senate, the 

presidents of the Supportive Professional Staff Council and the Operating Staff 

Council, and three additional faculty members selected to represent the faculty's 

multiple roles in the university, particularly those in teaching, research, and 

service. These faculty shall be nominated by the Executive Secretary chair of the 

University Council and confirmed by the University Council. They shall serve 

three-year staggered terms. In the event of a mid-term vacancy in a faculty 

position, the Executive Secretary University Council chair shall nominate a 

person to fill the remainder of that term with the nomination confirmed by the 

University Council. In the nomination of the faculty representatives, the 

Executive Secretary University Council chair shall consult with the Faculty 

Senate.  

 

8.4.2 Duties  

 

8.4.2.1 The Board of Trustees expects the president to meet regularly with the 

University Advisory Committee. The president shall keep the University 

Advisory Committee informed of and shall seek and receive advice from it about 

matters coming before the Board of Trustees. The University Advisory 

Committee may appoint one or two of its members to serve as liaison to each of 

the working committees of the board. A University Advisory Committee liaison, 

or a spokesperson chosen by the University Advisory Committee because of 

expertise on a specific issue, will be recognized at a regularly scheduled point on 

the committee agenda.  

 

8.4.2.2 The committee shall be accountable to the University Council. Members 

of the committee shall also be accountable to their specific university 

organization--Faculty Senate, Operating Staff Council, or Supportive Professional 

Staff Council.  

 

8.5 Faculty Representative to the Illinois Board of Higher Education 
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8.5.1 The Faculty Senate shall elect a tenured faculty member to serve on the Faculty 

Advisory Council to the Illinois Board of Higher Education. The person so elected shall 

serve a four-year, renewable term beginning at the start of the fall semester. The person 

shall receive annual compensation equal to one month of the median salary of all tenured 

faculty. If not otherwise a member, the person shall serve as an ex officio nonvoting 

member of the Faculty Senate and the University Council.  

 

8.6 Membership on Standing Committees of the University 

 

8.6.1 Appointment to Standing Committees Appointment to standing committees and 

to other university committees which require approval or consent of the University 

Council will follow the procedure below:  

 

8.6.1.1 The Executive Secretary University Council chair of the University 

Council shall notify the eligible faculty of the available positions by written 

announcement.  

 

8.6.1.2 Departmental representatives to their college councils shall submit to their 

respective college councils the names of interested applicants for their particular 

positions, together with any additional nominees of their choice. In a college 

without departments or a college council, the faculty as a whole shall act as both 

department and college council.  

 

8.6.1.3 The college councils concerned will consider the list of applicants and 

nominees, together with any choices of their own, and make appropriate 

recommendations directly to the University Council for action according to 

established procedure. The recommendations of each college council shall attempt 

to represent equitably minorities and women within the college. 

 

(A) In case a position is identified as being from the university-at-large, 

one candidate may be recommended to the University Council by each 

college council, together with a brief statement concerning the special 

qualifications of each nominee. 

 

(B) In case a position is identified as representing a specific college, not 

more than two candidates will be recommended to the University 

Council.  

 

8.6.1.4 The executive secretary chair of the University Council, upon receipt of 

nominations from the colleges, will solicit from each nominee a brief statement 

indicating the nature of the nominee's interest in the committee and qualifications 

for appointment.  

 

8.6.1.5 The Steering Committee of the University Council shall examine the 

qualifications of the nominees and recommend to the University Council those 

nominees who seem best qualified. The recommendations of the Steering 
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Committee University Council shall attempt to represent equitably the minorities 

and women nominated to the council. The council shall then make the final choice 

for recommendation to the president.  

 

8.6.1.6 Where the appointee to a committee is required to be a member of the 

University Council, the nomination shall be made by the Steering Committee and 

forwarded to the University Council for approval, together with a brief statement 

concerning the special qualifications of the nominee.  

 

8.6.1.7 When a need arises for an immediate nomination, the Steering Committee 

University Council shall have the authority to make the nomination itself. The 

Steering Committee shall decide when such a need has arisen and shall be 

prepared to justify such decision to the University Council. A person nominated 

under this provision shall be authorized to assume the responsibilities of the 

position immediately, subject to final confirmation by the University Council at 

the earliest possible meeting of the council.  

 

8.6.2 Designation of Alternates to Standing Committees of the University and Other 

University Committees  

 

8.6.2.1 Should a member of a standing committee of the university or other 

university-wide committee be unable to attend a meeting of the committee or 

temporarily be unable to serve on the committee for a period of time not to exceed 

nine weeks, such member may designate a qualified alternate from the members 

of the constituency represented. Each committee shall, at the beginning of each 

academic year, approve working rules specific to that committee with respect to 

the determination of alternate members. The designated alternate shall have the 

same prerogatives as the regular member.  

 

8.6.2.2 Should a member be unable to complete a term of office or be unable to 

serve on the committee for a period of time in excess of nine weeks, a 

replacement shall be selected in the same manner in which the regular member 

was selected, and shall serve until such time as the regular member is able to 

return to the committee or until the beginning of the next term of office.  

 

8.7 General Provisions for University Committees 

 

8.7.1 Representation If the established procedure for selecting members of any 

governance, personnel, or academic council or committee at the university level does not, 

in an individual instance provide for an appropriate representation of women and of 

minority members, the administrative officer responsible for the council or committee's 

operation shall, with the advice and consent of the members of the council or committee, 

make such appointments as are necessary to achieve such representation subject only to 

the availability of eligible women and minorities to serve. Any person appointed under 

this provision shall have qualifications appropriate for service on the council or 
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committee, shall serve a term of no more than one year, and shall be eligible for an 

additional term.  

 

8.7.1.1 When the established procedures for the selection of faculty representation 

on such committees do not provide for an appropriate representation of women 

and of minority faculty members, such representation shall be achieved only by 

the appointment of persons holding faculty rank and shall be subject only to the 

availability of eligible women and minorities to serve.  

 

8.7.1.2 It shall be the responsibility of the executive secretary chair of the 

University Council to monitor the membership of university committees to assure 

compliance with the provisions of this section.  

 

8.7.2 Quorum Requirements A quorum for all committees directly or indirectly related 

to the University Council shall consist of a majority of the voting members. Exceptions to 

this rule must be expressly approved by the University Council. (See Article 18.6.2.1 for 

designation of alternates to standing committees of the university and other university 

committees.)  

 

8.7.3 Student Representation When a college student advisory committee, or other 

body, is directed by these bylaws to submit a list of nominees for the appointment of 

students to a university committee, and fails to do so within one month of the date on 

which it receives notification of the need for such nominees, then the Student Association 

may submit a list of nominees for that appointment. Such nominees must be students 

whose declared major is in the college to be represented or who otherwise are members 

of the constituency to be represented.  

 

Amendment approved by University Council on 04/09/2008. 

Amendment approved by University Council on 04/30/2008. 

Amendment approved by University Council on 3/25/2009. 

Amendment approved by University Council on 1/27/2010.  

Editorial update made to reflect current position title per University Council approval of 

identical Committee Book update 11/02/2011. 

Editorial correction made to 17.3.1.1 (D), Residence Hall Council to Residence Hall Association 

11/27/2012. 

Amendments approved by University Council on 12/04/2013. 

Editorial updates made to reflect current position title on 02/04/2014. 

Amendment to reflect current position titles approved by University Council on 04/02/2014. 

Amendment approved by University Council on 10/07/2015. 

Amendment to Article 17.1 approved by University Council on 10/05/2016. 
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ARTICLE 9: (formerly Article 18) 

ADMINISTRATIVE COMMITTEES 

  

9.1 Council of Deans  

 

9.1.1 Composition  

 

9.1.1.1 The council of deans shall consist of: the executive vice president and 

provost, chair; the vice provosts; the deans; the dean of the University Libraries 

and such additional academic personnel as the executive vice president and 

provost and deans shall deem appropriate and necessary to the work of the 

council.  

 

9.1.1.2 The council members are directly responsible to the executive vice 

president and provost.  

 

9.1.2 Duties  

 

9.1.2.1 To act as an advisory body to the executive vice president and provost 

concerning all matters relating to university administration as it affects academic 

matters. 

 

9.1.2.2 To serve as a liaison body between the units of the university that they 

represent and among constituent parts of their respective units.  

 

9.1.2.3 To initiate policy and to transfer recommendations of academic policy to 

the president's staff and the University Council. 

 

 

Then NIU Bylaws, Article 18, amendment approved by University Council on 04/03/19. 
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ARTICLE 10: (formerly Article 19) 

ADMINISTRATIVE AND FACULTY APPOINTMENTS 

  

10.1 All administrative appointments are made by the Board of Trustees upon the 

recommendation of the president. 

 

10.2 Notice of Vacancies Information concerning college- and university-level administrative 

positions, when newly created or vacated, shall be disseminated to the university community by 

the person responsible for making the initial recommendation of appointment to fill the position. 

 

10.3 Recruitment, Appointment, and Performance Review of Academic Administrators  

and Vice Presidents 

 

The usual procedures for recruitment and appointment of academic administrators and vice 

presidents shall involve a search committee from the appropriate constituencies. Nominations to 

the search committee shall attempt to include appropriate representation of women and minority 

groups. The appointing or nominating officer, in consultation with the search committee, shall 

describe the position to be filled and the qualifications sought in a candidate. 

 

Representatives of the faculty, students, supportive professional staff, operating staff, and the 

administration, when serving on the search committee, shall participate fully in all aspects of the 

selection process, including the development of the job description, preparation and 

dissemination of position announcements, candidate screening and interviewing, and 

determination of the final list of candidates acceptable for appointment to the position. 

 

10.3.1 The Executive Vice President and Provost The executive vice president and 

provost shall serve a six-year term, renewable for additional terms of up to four years 

each.  

 

10.3.1.1 Selection of an Executive Vice President and Provost The selection 

process for the executive vice president and provost shall be similar to that for 

department chairs except that: 

 

1.  the Faculty Senate or Steering Committee of the Faculty Senate shall 

have the opportunity to review the selection criteria prior to the 

advertisement of the position;  

 

2.  final candidates shall meet with the Faculty Senate, or if that is not 

practicable, the Steering Committee of the Faculty Senate;  

 

3.  the president of the Faculty Senate shall serve on the search committee 

and if the president is or will be a candidate for the position the vice 

president will serve instead; if the vice president also is or will be a 

candidate for the position, the Faculty Senate will elect a faculty senator 

who is not a candidate for the position to serve on the search committee;  
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4.  and other members of the search committee shall include: 

 

(A) Eight (8) tenured faculty members (as defined in Section 2.2.1 

of the Constitution) to be chosen as follows: one tenured faculty 

member from the College of Law to be selected by the faculty of 

that college; one tenured faculty member from each of the other 

degree-granting colleges to be selected by the respective college 

council; one tenured faculty member of the University Libraries 

faculty to be selected by the Library Council;  

 

(B) One department chair elected by and from the department 

chairs of the university;  

 

(C) One dean to be selected by the Council of Deans;  

 

(D) One supportive professional staff member from a student 

services unit, to be selected by the Student Services Professional 

Staff Advisory Committee;  

 

(E) One representative of the supportive professional staff from an 

academic or student services unit to be selected by the Supportive 

Professional Staff Council;  

 

(F) One representative of the operating staff from an academic or 

student services unit to be selected by the Operating Staff Council;  

 

(G) Two undergraduate students, each from a different college, to 

be selected by the president of the Student Association from a list 

of two undergraduate students submitted by each college Student 

Advisory Committee;  

 

(H) One law or graduate student selected by the student members 

of the Graduate Council in conjunction with the president of the 

Student Bar Association;  

 

(I) The president of the university who shall serve as chair.  

 

10.3.1.2 Review and Reappointment of the Executive Vice President and 

Provost Prior to the fall semester of the last year of the executive vice president 

and provost's term of service the president shall confer with the executive vice 

president and provost to determine whether an additional term is feasible. If the 

president and the executive vice president and provost agree upon the feasibility 

of another term, the president shall consult with the deans and the Faculty Senate 

separately at the beginning of the fall semester to initiate a comprehensive review 

of the executive vice president and provost's performance, and, subsequently, to 
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determine whether or not an additional term should be offered to the incumbent. 

This review and consultation shall be completed and the resultant decision 

reported no later than six weeks subsequent to the beginning of the fall semester 

of the last year of the executive vice president and provost's term of service. 

Should either the deans or the Faculty Senate prefer, the president shall initiate a 

selection process to secure a new executive vice president and provost. In 

connection with such a recommendation, the deans shall consult their college 

faculties or their respective college councils and college senates and inform the 

president concerning the advice of these bodies.  

 

10.3.2 Deans Deans shall serve six-year terms, renewable for additional terms of up to 

four years each.  

 

10.3.2.1 Selection 

 

(A) The selection process for deans shall be similar to that for department 

chairs, except that the search committee shall consist of regular members 

of the constituent faculty elected in accordance with provisions developed 

by the appropriate college council or college faculty, constituent 

undergraduate and graduate students selected by the college student 

advisory committee in accordance with provisions developed by the 

appropriate college council or college faculty, and the executive vice 

president and provost who shall serve as search chair. In making its 

recommendations to the executive vice president and provost, the search 

committee shall consult with an advisory committee selected by and from 

the college senate, and with one selected by and from the council of deans. 

 

(B) For the dean of the Graduate School, and the dean of the University 

Libraries, the process would be similar to that for the other deans, except 

that other appropriate faculty and student bodies would be involved. Prior 

to filling any such vacancy, or to conducting a comprehensive review of 

the performance of any such officer, the executive vice president and 

provost shall propose a search committee structure for that position, listing 

the constituencies to be represented and the number of representatives 

from each such constituency, to the Faculty Senate for the Senate's advice 

and consent.  

 

10.3.2.2 Review and Reappointment 

 

(A) Prior to the end of the spring semester of the penultimate year of a 

dean’s term of service, the executive vice president and provost shall 

confer with the dean to determine whether an additional term is feasible. If 

the executive vice president and provost and the dean agree upon the 

feasibility of an additional term, the executive vice president and provost 

shall consult separately with the current college council and college 

senate, or college faculty in those colleges without a college council and 
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college senate, prior to the end of that spring semester. To be 

comprehensive, this review shall include input from the faculty-at-large in 

that college in a format to be developed by the executive vice president 

and provost in consultation with the current college council and college 

senate, or college faculty in those colleges without a college council and 

college senate. This consultation shall take place prior to the end of that 

spring semester. This format shall guarantee the confidentiality of the 

faculty input. This review and consultation must be completed and the 

resultant decision reported no later than six weeks subsequent to the 

beginning of the fall semester of the last year of a dean’s term of service. 

Should either the college council or college senate, or college faculty in 

those colleges without a college council and college senate, prefer, the 

executive vice president and provost shall initiate a selection process to 

secure a new dean. 

 

(B) For the dean of the Graduate School, and the dean of the University 

Libraries, the process would be similar to that for the other deans, except 

that the review for each such position would be conducted by a committee 

comprised and selected in accordance with the provisions set forth in 

Article 10.3.2.1(B).  

 

10.3.3 Institute, Center and Other Directors with Terms The title of the executive 

officer of each academic institute, center, or program in the university with a distinct, 

continuing allocation of general revenue funds shall be director. Directors are appointed 

for terms of three to six years, renewable for additional terms of up to four years each. 

The term is to be determined mutually by the chief administrative officer of the 

directorship's college or other administrative unit and an appropriate committee of faculty 

participating in the institute, center, or program.  

 

10.3.3.1 Selection The selection of a new director shall involve a search 

committee composed of faculty and supportive professional staff persons elected 

by and from those regularly involved in the work of the institute, center, or 

program, and chaired by the chief administrative officer, or that officer's designee, 

of the director's college or other administrative unit. The administrative officer 

may, with the consent of the affected faculty and professional staff, add additional 

persons to serve as voting or nonvoting members of the committee. Student 

representation shall be included where appropriate. The committee shall 

recommend candidates to the administrative officer for the appointment. 

Candidates shall be interviewed by the executive vice president and provost. They 

shall also be interviewed by the Vice Provost responsible for graduate studies and 

research if the directorship involves graduate studies or research, and by the Vice 

Provost responsible for undergraduate studies if the directorship involves 

undergraduate studies. The executive vice president and provost and Vice 

Provosts may, at their option, name a designee to represent them at these 

interviews.  
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10.3.3.2 Review and Reappointment Prior to the end of the spring semester of 

the penultimate year of a director's term of service, the chief administrative officer 

of the unit or college or other unit to whom the director reports shall confer with 

the director to determine whether an additional term is feasible. If the chief 

administrative officer and director agree upon the feasibility of an additional term, 

the chief administrative officer shall consult separately with the appropriate 

faculty and supportive professional staff prior to the end of that spring semester to 

initiate a comprehensive review of the director's performance and, subsequently, 

to determine whether or not such an additional term should be offered the 

incumbent. This review shall guarantee the confidentiality of the faculty and 

supportive professional staff input. This review and consultation must be 

completed and the resultant decision reported no later than six weeks after the 

beginning of the fall semester of the last year of the director's term of service. If 

the participating faculty or supportive professional staff prefer, the chief 

administrative officer shall initiate a selection process for the purpose of securing 

a new director.  

 

10.3.4 Department Chairs The title of the executive officer of each academic 

department in the university which has regular faculty shall be chair. Chairs are appointed 

for terms of three to six years, renewable for additional terms of up to four years each. 

The term is to be determined mutually by the dean of the college and the appropriate 

departmental committee.  

 

10.3.4.1 Selection The selection of a new chair shall be conducted by a 

departmental search committee elected in accordance with departmental bylaws. 

The dean of the college, or the dean’s designee, shall chair the committee. The 

dean may, with consent of the department regular faculty, appoint additional 

persons to serve as either voting or non-voting members of the committee. Such 

additional appointees may include department regular faculty, faculty from the 

department who are not on regular appointment, staff, and students provided, 

however, that a majority of the voting membership of the committee are 

department regular faculty. Candidates shall be interviewed by the committee, 

representatives of the appropriate college senate, the dean of the Graduate School, 

and the Executive Vice-President and Provost of the University of their designees. 

After obtaining appropriate input from faculty, staff, students and other parties to 

the process, the committee shall recommend to the dean only candidates 

acceptable for appointment. If provided by the department’s bylaws, the 

committee shall poll the department regular faculty on the acceptability of 

candidates for the position and shall recommend to the dean only candidates 

receiving a majority of the votes cast. The dean shall appoint one of the 

recommended candidates, or not make an appointment if the dean determines that 

none of the available candidates is acceptable. For the purposes of this section, 

“department regular faculty” is used as defined in Article 2.2.1 of the 

Constitution.  
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10.3.4.2 Review and Reappointment Prior to the end of the spring semester of 

the penultimate year of a chair's term of service, the dean shall confer with the 

chair to determine if the chair wishes an additional term. The dean shall consult 

the department faculty prior to the end of that spring semester to initiate a 

comprehensive review of the chair's performance and, subsequently, to determine 

whether or not such an additional term should be offered the incumbent. This 

review shall guarantee the confidentiality of the faculty input. This review and 

consultation must be completed and the resultant decision reported no later than 

six weeks subsequent to the beginning of the fall semester of the last year of a 

chair's term of service. If the department prefers, the dean shall initiate a selection 

process for the purpose of securing a new chair.  

 

10.3.5 Selection and Review of Associate and Assistant Officers Associate and 

assistant vice provosts, associate and assistant deans, associate and assistant chairs, and 

associate and assistant directors shall serve at the pleasure of the officer appointing them.  

 

10.3.5.1 The selection process for associate and assistant vice provosts, deans, 

department chairs, and directors shall be similar to that specified for the executive 

vice president and provost, deans, chairs, or directors, respectively, except that the 

executive vice president and provost, dean, chair, or director, respectively, shall 

serve as chair of the search committee. The search committee shall recommend to 

the executive vice president and provost, dean, chair, or director, respectively, two 

or more candidates for the appointment.  

 

10.3.5.2 Review and Reappointment The performance of associate and assistant 

officers shall be reviewed annually, with a comprehensive review conducted for 

each person at intervals of no more than five years. If the comprehensive review 

indicates significant dissatisfaction among the faculty and administrative officers 

with whom the associate or assistant works, the associate or assistant shall be 

given one more year in the position during which time a search process shall be 

initiated to select a successor. 

 

An additional comprehensive review shall be conducted for each associate or 

assistant officer serving under a newly appointed executive vice president and 

provost, dean, chair, or director if more than 12 months have elapsed since the last 

comprehensive review of the assistant or associate. This additional review shall be 

conducted as soon as practicable after the newly appointed official assumes 

office.  

 

10.3.6 Student Participation in Search and Review Processes If a student advisory 

body has been established, and is meeting on a regularly scheduled basis, for any office 

of academic administration covered by Article 10.3 of these bylaws, that student advisory 

body shall be consulted in connection with any search or comprehensive review process 

undertaken in connection with any administrative officer in that office. That consultation 

shall be undertaken by the official responsible for recommending the appointment of the 

officer being recruited or reviewed. 
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For purposes of this subsection, the Student Association shall be considered the student 

advisory body to the vice presidents of the university.  

 

10.4 Other Administrative Appointments 

 

10.4.1 Selection Process All positions with line administrative authority in any division 

of the university shall be filled only after a selection process conducted in full compliance 

with these bylaws, including a search conducted by a committee containing 

representation from appropriate constituencies served by the position being filled.  

 

10.4.2 Search Committee Such a committee shall represent among its members the 

constituencies of the major areas affected by the office to be filled. Unless otherwise 

described in these bylaws, the structure of the committee to be used for each position 

being filled shall be stipulated by the president subject to the advice and consent of the 

University Council, provided the University Council does not waive its right to give 

advice and consent. The Steering Committee of the University Council shall be 

empowered to give such advice and consent on behalf of the University Council during 

the summer months when the University Council is not normally in session.  

 

10.4.3 Review Procedure  

 

10.4.3.1 Unless otherwise stipulated in these bylaws, the performance of each 

administrative officer shall be comprehensively reviewed at intervals of no more 

than five years. Each such review shall be conducted by a committee composed of 

the same representation used in the formation of the search committee which 

would be established to conduct the selection process to fill that position when it 

is vacant. A report of the review committee's findings, together with the 

committee's recommendation regarding the incumbent's continued service in 

office, shall be forwarded to the administrative officer to whom the person being 

reviewed normally reports and, if that administrative officer is someone other than 

the president, to the president.  

 

10.4.3.2 Where no search committee of the type described in Article 10.4.2 has 

been used, a review procedure shall be followed in which the person to be 

appointed shall be reviewed by the appropriate areas concerned. Whenever 

possible, existing appropriate bodies of faculty and students shall be employed in 

the review process. For example, college-level appointments should be reviewed 

by college-level bodies.  

 

10.4.4 Civil Service Positions Positions with line administrative authority which are 

covered by the university's civil service shall be recruited and reviewed in accordance 

with the provisions of the civil service system. Such positions are not subject to the 

provisions of these bylaws. 
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10.5 Acting and Other Temporary Administrative Appointments 

 

10.5.1 If it is necessary to fill an administrative office, either because the incumbent is on 

leave of absence or because the office must be filled on a temporary basis while the 

search procedures specified in section 10.3 of these bylaws or in other university 

regulations are being completed, the administrative officer to whom the person to be 

appointed will report may appoint a temporary, acting replacement. This appointment 

shall be made only after consultation with the principal faculty committee and other 

committees routinely involved in advising the administrative office being filled. 

Questions regarding the appropriate committees for such consultation in any particular 

instance shall be resolved by the FS/UC Rules, Governance and Elections Committee.  

 

10.5.2 When a vacant administrative office is being filled with a temporary or acting 

appointment, search procedures to secure a permanent incumbent for the office must be 

instituted within six months of such an appointment. Temporary or acting appointments 

made under such circumstances shall be for a term of no more than one year, and may not 

be renewed unless the subsequent search to fill the position fails to produce a permanent 

appointee.  

 

10.5.2.1 This section of these bylaws may be waived when the office responsible 

for making the acting or temporary appointment is itself filled by an 

administrative officer holding office on an acting or temporary basis. In such 

instances, this section shall become operative on the date that an administrative 

officer who has a regular appointment as the incumbent in the appointing office 

assumes the responsibilities of that office.  

 

10.5.2.2 This section of these bylaws may be waived if approval for such a waiver 

is obtained by the officer making the acting or temporary appointment from 

appropriate advisory committee and subsequently from the University Council. 

Questions about the appropriate advisory committee for any position shall be 

resolved by the FS/UC Rules, Governance and Elections Committee.  

 

10.6 These regulations do not preclude periodic evaluations by faculty of academic 

administrators as may be described by department or college bylaws. 

 

10.7 Performance Reviews 

 

10.7.1 The President The president shall be subject to a comprehensive review of that 

officer's performance in office at the beginning of the penultimate year of service in the 

position. The comprehensive review shall be conducted under the auspices of the 

University Council and shall provide opportunities for input from all appropriate 

segments of the university community. The results of that review, together with the 

University Council's recommendation regarding the president's continued performance in 

office, shall be forwarded to the Board of Trustees. The University Council may meet in 

executive session to formulate its conclusions and recommendations regarding the 

performance of the president.  
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10.7.2 Vice Presidents  

 

10.7.2.1 The president shall review annually the performance of each vice 

president.  

 

10.7.2.2 A comprehensive review of the performance in office of each vice 

president, except for the vice president who simultaneously serves in the office of 

provost, shall be conducted at the start of the officer's sixth year of service in 

office and at the start of each fourth year thereafter. The president shall involve 

representatives of the appropriate campus constituencies and the University 

Council in the comprehensive review of each vice president, and receive reports 

and recommendations regarding the affected vice president's continued tenure in 

office.  

 

10.7.3 Assistants to the President and Associate and Assistant Vice 

Presidents Assistants to the president and associate and assistant vice presidents shall 

serve at the pleasure of the officer appointing them. Their performance in office shall be 

reviewed annually, with a comprehensive review conducted for each such person at 

intervals of no more than five years. Appropriate constituencies from the university 

community shall be invited to participate in the comprehensive review process. The 

results of each such review, together with related recommendations regarding continued 

performance in office, shall be forwarded to the administrative officer to whom the 

person being reviewed reports. 

 

An additional comprehensive review shall be conducted for each assistant continuing 

service under a newly appointed president, vice president, dean, department chair, or 

director if more than 12 months have elapsed since the last comprehensive review of the 

assistant.  

 

10.7.4 Guidelines and procedures for the conduct of comprehensive reviews shall be 

determined in advance by representatives of the appropriate constituencies.  

 

10.8 Representation on Search Committees – All Faculty and Administrative Searches 

 

10.8.1 If the established procedures for selecting members of a university search 

committee do not, in an individual instance, provide an appropriate representation of 

women and of minority members, the administrative officer responsible for the conduct 

of the search, with the advice and consent of the committee, shall make such 

appointments as are necessary to achieve such representation and subject only to the 

availability of eligible women and minorities to serve.  

 

10.8.2 When the established procedures for the selection of faculty representation on a 

search committee formed to recruit a president, vice president, or a dean do not provide 

for an appropriate representation of women and of minority faculty members, such 
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representation shall be achieved only by the appointment of persons holding faculty rank 

and shall be subject only to the availability of eligible women and minorities to serve.  

 

10.8.3 The application of this section shall be monitored by the president for searches for 

vice presidents and presidential staff officers, by vice presidents for administrative 

officers within their respective jurisdictions, and by college deans for administrative and 

faculty positions within their respective colleges.  

 

10.8.4 This provision applies to all searches undertaken to fill faculty or administrative 

positions within the university.  

 

10.9 Special Exceptions to the Provisions of Article 10 

 

10.9.1 Any necessary exceptions to the requirements stated in this article of the bylaws 

must be approved by written authorization from the president of the university, and shall 

be effective only after the university community has been notified of the exception by 

publication of the president's written authorization. That written authorization shall 

contain a statement of reasons for the exception.  

 

10.9.2 Cases of dispute regarding the application of this article of these bylaws to 

individual positions of administrative authority shall be resolved by action of the 

University Council.  

 

 

Amendment approved by the University Council 03/09/2005. 
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ARTICLE 11: (formerly Article 20) 

THE UNIVERSITY OMBUDSPERSON 

  

11.1 The Ombudsperson 

The ombudsperson is a resource person whose services are available to any member of the 

university community. Duties of the ombudsperson include the following: Assist members of the 

university community in accomplishing the expeditious settlement of administrative, academic, 

and individual complaints or grievances; make reports and recommendations to the president 

concerning complaints or grievances for which no remedy has been found; report annually, in 

writing, to the University Council regarding the operation of the Office of the Ombudsperson, 

and provide an oral summary at a University Council meeting in the beginning of the 

penultimate year of the term. 

 

11.2 Access to Documents 

Whenever necessary to the resolution of specific complaints or grievances, the ombudsperson 

shall have access to all members of the university community and all university records and 

reports with the exception of medical, psychiatric, and psychological records which will be 

released only upon presentation of a notarized waiver signed by the individual whose records are 

requested. 

 

11.3 The Office of the Ombudsperson 

 

 11.3.1 Appointment  

The president shall appoint a person to fill the position of ombudsperson from among a 

list of acceptable candidates submitted to the president by the Ombudsperson Search and 

Review Committee (OSRC). 

 

 11.3.2 Term of Office 

The ombudsperson shall serve an initial term of six years, beginning on that incumbent’s 

first day of service in office. The ombudsperson shall be eligible for reappointment to 

successive four-year terms if recommended by the OSRC. 

  

11.3.3 Responsibility 

The ombudsperson shall be responsible to the president for the discharge of the duties of 

the office. 

 

11.3.4 Resources 

The Office of the President shall provide the Office of the Ombudsperson with 

appropriate financial, secretarial, and office resources to fulfill its responsibilities. The 

ombudsperson shall annually submit a proposed office budget to the Office of the 

President. 

 

11.4 Selection of an Ombudsperson 

The selection of an ombudsperson shall be conducted by the OSRC, which is established 

by the University Council. A selection will occur when the current ombudsperson does 

not wish to be considered for another term, when the OSRC fails to pass a 
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recommendation for another term, when the president decides not to reappoint the current 

ombudsperson for another term, or when other circumstances result in the position being 

vacant.  

 

 11.4.1 The OSRC will consist of the following: 

 

(A) One undergraduate student appointed by the Student Association; 

(B) One graduate student appointed by the Student Association; 

(C) Two faculty members appointed by the Faculty Senate; 

(D) One supportive professional staff member appointed by the Supportive 

Professional Staff Council; 

(E) One operating staff member appointed by the Operating Staff Council; 

(F) A representative of the university administration appointed by the 

president.  

 

At the time of appointment, each appointee should expect to be available on 

campus for the full academic year.  

 

 11.4.2  Officers 

   

(A) Committee chair – The committee shall select its chair from among the 

faculty members of the committee. 

 

(B) Secretary – The university administration representative shall serve as 

secretary of the committee. 

 

11.4.3 Voting Power 

All members of the committee, including the chair, shall have the right to participate in 

all deliberations of the committee and to vote on all questions brought before the 

committee. All decisions and recommendations receiving a majority vote of the full 

committee membership will be deemed as passed. 

 

11.4.4  Resources 

The Office of the President shall provide the committee with appropriate financial, 

administrative, and other office resources to fulfill its responsibilities. 

 

11.4.5  

The committee shall insure that the constituencies served by the ombudsperson have the 

opportunity to interview the candidates and provide feedback to the committee regarding 

the acceptability of the candidates. 

 

11.5 Review and Reappointment of the Ombudsperson 

 

11.5.1 The performance of the ombudsperson shall be reviewed annually by the 

president.  
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11.5.2 In the beginning of the penultimate year of the ombudsperson’s term, if the 

ombudsperson wishes to be considered for reappointment, a comprehensive review shall 

be conducted by the OSRC, which is established by the University Council. 

 

 11.5.2.1  OSRC 

 See Articles 11.4.1-11.4.4. 

 

  11.5.2.2 Duties 

At the beginning of the penultimate year of the ombudsperson’s term of office, 

the committee shall determine whether the ombudsperson wishes to be considered 

for an additional term. 

 

When the ombudsperson wishes to be considered for an additional term: 

 

(A) The committee shall conduct a review of the ombudsperson’s performance in 

office, using the operative job description for the office as a guide. The committee 

shall provide appropriate opportunities for input from members of the university 

community. Upon conclusion of its review, the committee shall make its 

recommendation regarding reappointment to the University Council, and such 

recommendation shall be subject to University Council approval. The University 

Council-approved recommendation shall then be communicated to the president 

prior to the end of the penultimate year of the ombudsperson’s term. 

 

(B) Simultaneously with the performance review, the committee shall also review 

the question of the continuing need for the Office of the Ombudsperson. The 

committee shall give consideration to the recommendations of the Student 

Association, the Faculty Senate, the Operating Staff Council, and the Supportive 

Professional Staff Council. Upon conclusion of its review, the committee shall 

make its recommendation regarding the continuing need for the Office of the 

Ombudsperson to the University Council, and such recommendation shall be 

subject to University Council approval. The University Council-approved 

recommendation shall then be communicated to the president prior to the end of 

the penultimate year of the ombudsperson’s term. 

 

 

 

Amendment approved by University Council on 04/09/2008. 

Amendment approved by University Council on 04/30/2008. 

Editorial updates: "Ombudsman" to "Ombudsperson" made 04/20/2012. 

Amendment approved by University Council on 05/01/2013. 

Amendment approved by University Council on 04/03/2019. 
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ARTICLE 21:  

ELIMINATION OF ACADEMIC PROGRAMS AND REASSIGNMENT OF FACULTY 

  

21.1 Principles Governing Consideration of Program Elimination 

Whenever elimination of an academic program is under consideration, every effort shall be made 

to insure that all discussions and deliberations regarding program elimination are as open and 

inclusive as possible. In particular, regardless of the specific mechanisms and procedures through 

which these deliberations occur consistent with established principles of "shared governance," all 

members of the university community shall be explicitly invited, in as timely a fashion as 

possible, to make their views known to those charged with making the recommendation 

regarding retention or elimination of an academic program. 

 

21.2 Principles Governing Reassignment of Tenured Faculty 

In the event that an academic program is eliminated: 

 

21.2.1 The university shall make every effort to expedite reassignment of affected faculty 

to compatible units on the campus.  

 

21.2.2 The Faculty and SPS Personnel Advisor and the Faculty Development Office shall 

be available to assist in making such reassignments as easy as possible for both individual 

faculty members and the academic units concerned.  

 

21.2.3 The executive vice president and provost's office shall actively assist deans and 

chairs to help insure that all such reassignments occur with a minimum of difficulty and 

disruption.  

 

 

Amendment approved by University Council on 04/30/2008. 
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ARTICLE 12: (formerly Article 22) 

AMENDMENT OF BYLAWS 

  

Amendment of bylaws shall be accomplished as follows: 

 

12.1 Written notice of a proposed amendment may be presented at any regular meeting of the 

University Council, but no action shall be taken on a proposed amendment until at least the next 

regular meeting of the University Council. The waiting period may be waived by a vote of three-

fourths of the members voting. 

 

12.2 A vote on an amendment to the bylaws requires the presence of 60 percent plus one of the 

total voting membership of University Council. To become effective, an amendment must be 

approved by the greater of: a) a majority of the total voting membership of University Council; 

or b) two-thirds of the voting members in attendance. 

 

 

Then NIU Bylaws, Article 22.2, amendment approved by University Council 03/02/2016. 
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FACULTY SENATE BYLAWS 

NORTHERN ILLINOIS UNIVERSITY 

SEPTEMBER 2019 

 

 

PREAMBLE 

 
It is essential to the character and mission of a mature university that the faculty have the 

primary authority and responsibility to develop, sustain, and enhance the intellectual quality and 

reputation of the institution and to maintain its academic integrity. In accordance with this 

principle, the Northern Illinois University Constitution provides for university governance as a 

shared process with faculty predominance in all policy decisions relating to the university 

curriculum, to student admissions and academic standards, and to the faculty personnel process, 

with active faculty participation in many other areas of university policy and operations. The 

Northern Illinois Faculty Senate is established, together with its related councils and committees, 

with the responsibility to establish, direct, and oversee academic matters educational policy.  

Academic matters are defined by the purpose of the Faculty Senate in items 1-7 of this Preamble. 

In addition, to ensure effective faculty involvement in university governance, Article 7.3 of the 

University Constitution and Article 14 of the University Bylaws establishes a Faculty Senate as 

the representative body of the faculty. The purposes of the Faculty Senate are: 

 

1. To make policy decisions relating to the faculty personnel system, to the university 

curriculum, and to policy decisions concerning admissions and academic standards; 

 

12. To promote a climate of academic freedom for the university community; 

 

23. To advance the instructional mission of the university by maintaining an optimal learning 

environment throughout the university; 

 

34. To encourage research and artistry and the appreciation of the intellectual values of the 

arts, the humanities, the sciences, and the professions; 

 

45. To serve as the legitimate representative of faculty concerns vis-a-vis the university 

administration; 

 

56. To define and establish standards and procedures of accountability concerning 

professional faculty ethics and responsibilities, and to promote adherence to those standards and 

procedures; and 

 

67. To encourage an informed, continuing, and academically responsible participation in 

those faculty governance roles defined in the University Constitution and Bylaws.  
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ARTICLE 1:   

MEMBERSHIP OF THE FACULTY SENATE 
  

1.1 Voting Members 

 

 1.1.1 Definition of Voting Members  

 

The Faculty Senate shall consist of faculty members, as defined in Article 2, Sections 

2.2.1 and 2.2.2 of the University Constitution. and Article 14, Section 14.2.2 of the 

University Bylaws. 

 

 1.1.21 Election of Voting Members 

 

Voting members of the Faculty Senate shall be elected in the following manner: 

 

(A) All elected faculty members of the University Council, as defined in Section 

1.3 of the University Bylaws, shall be voting members of the Faculty Senate. 

Alternates for these elected members shall be selected from the member's college. 

Alternates may attend and participate as voting members in the event the elected 

member cannot attend. 

 

(BA) One member of the Faculty Senate shall be elected by and from the tenure 

track faculty, as defined in Article 1.1.1 of the Faculty Senate Bylaws, of each 

academic department or school in the degree-granting colleges of the university, 

with two elected from each department or school of over 50 faculty members; and 

one faculty member each from the College of Law and the University Libraries. 

Members of the University Council may not serve as the elected Faulty Senate 

representative of an academic department. Alternates for elected members of the 

Faculty Senate shall be selected from the member's department. Alternates may 

attend and participate as voting members in the event the elected member is 

unable to attend. In addition, 10 non-tenured instructors as defined by the 

Instructors Collective Bargaining Agreement Article 1 shall be voting members. 

One instructor will be selected by each of the seven degree-granting colleges. The 

remaining three instructors will be selected at large. One clinical faculty will be 

selected by the Council of Deans. Two Supportive Professional Staff members 

will be selected by the Supportive Professional Staff Council. Two Operating 

Staff members will be selected by the Operating Staff Council.  

 

(CB) When the Faculty Senate does not contain at least one elected faculty 

representative who is a member of a minority racial group the elected faculty 

members of the Faculty Senate shall meet and elect such a representative, as 

provided in Article 14, Section 14.2.2.3, of the University Bylaws. The person 

thus elected shall be chosen from among the faculty members of the university 

who are eligible for election as a faculty representative of the Faculty Senate. 

Such election shall observe the provisions of Article 14, Section 14.2.2.3 of the 

University Bylaws. Prior to conducting such an election, the elected faculty 
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representatives on Faculty Senate shall seek nominations from the college 

faculties and shall elect one of the persons thus nominated. The position thus 

filled shall be in addition to the number of seats otherwise apportioned. The 

faculty representative so elected shall serve a term of three years. 

 

(C) Eleven students will have voting membership on the Faculty Senate. One 

student will be selected by the Student Advisory Committee from each of the six 

undergraduate degree-granting colleges. Two undergraduate students will be 

selected by the Student Government Association, two graduate students will be 

selected by the Graduate Council, and one College of Law student will be selected 

by the College of Law. Students will serve one-year terms. Students will not vote 

on faculty and staff personnel matters. 

 

1.1.32 The terms of office for all voting members of the Faculty Senate, except students, 

shall be for three years and shall begin July 1 of each year. 

 

1.2 Nonvoting Members  

 

1.2.1 Any faculty member of the University Advisory Committee (UAC) to the Board of 

Trustees who is not a voting member of the Faculty Senate shall be an ex officio 

nonvoting member.  

 

1.2.2 If not otherwise a member of the Faculty Senate the faculty representative to the 

Illinois Board of Higher Education Faculty Advisory Committee shall be an ex officio 

nonvoting member. 

 

1.2.3 If they are not otherwise voting members of the Faculty Senate, the faculty serving 

as assistant chairs of the Academic Planning Council, the Graduate Council, and the 

Baccalaureate Council, shall sit as ex officio nonvoting members of the Senate during 

their terms of office. 

 

1.2.4 If not otherwise a voting member of the Faculty Senate, the Faculty Athletics 

Representative shall be an ex-officio nonvoting member. 

 

1.2.5 The two Supportive Professional Staff members of the University Council shall 

serve as ex officio nonvoting members. 

 

 

   

FS Bylaws, Article 1 amendment approved by Faculty Senate 11/19/2008. 

FS Bylaws, Article 1.1.1(B) amendment approved in order to comply with amendment to NIU 

Bylaws 14.2.2.1 approved by University Council 05/02/2012. 
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ARTICLE 2:   

OFFICERS OF THE FACULTY SENATE 
  

2.1 The chair of the University Council shall also serve as president of the Faculty Senate. The 

chair is nominated by the Faculty Senate from the elected faculty members of the University 

Council and is elected by the University Council. The president of the Faculty Senate shall be 

elected as follows: 

 

2.1.1 The initial selection of candidates for the office of Executive Secretary president of 

the University Council Faculty Senate shall take place at the third spring semester 

meeting of the Faculty Senate. Any faculty senator Faculty Senate voting member may 

suggest nominate or second the suggestion nomination of a candidate. To be qualified to 

serve, the candidate must be an elected tenure-track faculty member of the University 

Council Faculty Senate for the current year and for the ensuing year. 

 

2.1.2 Suggested cCandidates for the office of Executive Secretary Faculty Senate 

president shall submit a letter of intent acceptance of nomination to be included with the 

agenda for the fourth (last) spring semester regularly scheduled meeting of the Faculty 

Senate. 

 

2.1.3 An election of the final candidate for nomination Faculty Senate president shall be 

conducted by secret ballot at the last regularly scheduled Faculty Senate meeting of the 

normal academic year of the Faculty Senate. All faculty senators Faculty Senate voting 

members present may cast a ballot for the candidate. If there are more than two suggested 

candidates, the final nominee one must receive a majority of the votes cast in order to be 

elected. If no candidate receives a majority, subsequent ballots will be taken removing 

the candidate receiving the fewest votes until a candidate one is selected. 

 

2.2 The Faculty Senate shall elect from its voting members a vice president. The president of the 

Faculty Senate shall appoint a parliamentarian with the advice and consent of the Faculty Senate. 

The parliamentarian shall be a member of the faculty but need not be a voting member of the 

Faculty Senate. 

  

2.3 The election of the vice president, and the consent of the parliamentarian appointment, shall 

take place at the first Faculty Senate meeting of the academic year. 

  

2.4 The term of office for the president shall begin July 1 and shall be for one year. The term of 

office for the vice president and parliamentarian shall begin August 16 and shall be for one year. 

The vice president and parliamentarian may serve successive terms. 
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ARTICLE 3:   

STANDING COMMITTEES OF THE FACULTY SENATE 

  

3.1 Steering Committee  

 

3.1.1 Composition 

 

The Steering Committee shall be chaired by the president and shall consist of the 

following: 

 

The chairs of the Faculty Senate standing committees; 

 

The president and vice president; 

 

With the advice and consent of the Faculty Senate, Aadditional members shall be 

appointed by the president to include one instructor, one operating staff member, 

one supportive professional staff member, and one student member. as appointed 

by the In addition, the president shall with the advice and consent of the Faculty 

Senate to assure that each degree-granting college and the University Libraries are 

appropriately represented. 

 

3.1.2 Duties 

 

3.1.2.1 The Steering Committee shall advise the president between meetings of 

the Faculty Senate. 

 

3.1.2.2 The committee shall prepare the agenda for distribution to Faculty Senate 

members prior to meetings of the Faculty Senate. 

 

3.1.2.3 In addition, the committee shall perform other duties as are assigned to it. 

  

3.2 Faculty Rights and Responsibilities Committee  

 

3.2.1 Composition  

 

The membership of the committee shall be appointed by the president of the Faculty 

Senate and approved by the Faculty Senate. One faculty senator will be appointed to the 

committee to represent each of the Colleges of Business, Education, Engineering and 

Engineering Technology, Health and Human Sciences, Liberal Arts and Sciences, and 

Visual and Performing Arts. A faculty senator representing University Libraries and a 

faculty senator representing the College of Law may be appointed upon their expression 

of interest in service on the committee. Other faculty senators may be appointed to the 

committee to a maximum of twelve (12) members. 
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3.2.2 Duties 

 

The committee shall advise the Senate on matters and issues concerning: 

 

Representation of the faculty in the governance of the university;  

 

Compensation and benefits for faculty not covered by the Collective Bargaining  

Agreement. 

 

Faculty participation in the development of university policies, procedures, and 

practices which advance the academic mission of the university and a learning 

environment throughout the university; 

 

Collective and individual faculty prerogatives in university policies and 

procedures; 

 

Standards and procedures of accountability concerning faculty ethics and 

responsibilities and adherence to those standards and responsibilities; 

 

The climate of academic freedom for the university community and policies, 

procedures, and practices of the university as they affect academic freedom; 

 

Specific academic freedom issues which warrant Senate attention; 

 

The administration and effectiveness of the faculty grievance processes. 

  

3.3 Academic Affairs Committee  

 

3.3.1 Composition  

 

The membership of the committee shall be appointed by the president of the Faculty 

Senate and approved by the Faculty Senate. One faculty senator will be appointed to the 

committee to represent each of the Colleges of Business, Education, Engineering and 

Engineering Technology, Health and Human Sciences, Liberal Arts and Sciences, and 

Visual and Performing Arts. A faculty senator representing University Libraries and a 

faculty senator representing the College of Law may be appointed upon their expression 

of interest in service on the committee. One student member of Faculty Senate will be 

appointed. Other faculty senators may be appointed to the committee to a maximum of 

twelve (12) members. 

 

3.3.2 Duties 

 

The committee shall advise the Senate concerning: 
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• Problems and issues with respect to the academic mission of the university; 

• New and revised academic programs; 

• Problems and concerns regarding the academic program review process; 

• University academic priorities. 

 

The committee shall advise and be kept informed by the provost on all matters and issues 

relating to summer session. 

  

3.3 Faculty Senate Personnel Committee 

 

3.3.1 Composition All voting members of the Faculty Senate Personnel Committee shall 

be tenured members of the faculty. The committee shall consist of members chosen as 

follows:  

 

3.3.1.1 Seven members of the Faculty Senate: one each from the faculty elected to 

represent the colleges of Business, Education, Engineering and Engineering 

Technology, Health and Human Sciences, Visual and Performing Arts, and two 

from among the faculty elected to represent the College of Liberal Arts and 

Sciences. 

 

These members shall be appointed by the Faculty Senate prior to the selection of 

other members of the committee and shall serve staggered two-year terms during 

their membership on the Faculty Senate.  

 

3.3.1.2 One member from each of the following college councils chosen by 

members of that college council: Business, Education, Engineering and 

Engineering Technology, Health and Human Sciences, Liberal Arts and Sciences, 

and Visual and Performing Arts; such members shall not be chosen from the same 

academic departments as the members selected for the committee from these 

colleges by the Faculty Senate. 

 

3.3.1.3 One member each from the faculty of the College of Law and the 

University Libraries chosen by that faculty.  

 

3.3.1.4 The vice provost for graduate studies and research who shall serve ex 

officio, but who shall not vote;  

 

3.3.1.5 The executive vice president and provost who shall serve ex officio as 

chair, but who shall not vote.  

 

3.3.2 Duties – Except as covered by the Faculty Union Collective Bargaining Agreement, 

the Faculty Senate Personnel Committee will:  
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3.3.2.1 Provide the colleges and the faculty with university criteria, current 

policies, and compliance dates for various personnel actions.  

 

3.3.2.2 Review and formulate recommendations regarding all proposed changes in 

university policy pertaining to tenure, promotion in rank, leaves-without-pay, and 

for sabbatical leaves for academic personnel. All such recommendations shall be 

reported to the Faculty Senate.  

 

3.3.2.3 Ensure that the personnel policies and procedures of the individual 

colleges and of the university libraries are up-to-date, in compliance with 

university policies, adequate to the demands and expectations placed upon them, 

and properly enforced and implemented in all situations.   

 

3.3.2.6 Formulate recommendations regarding sabbatical leave applications in 

accordance with the provisions of Article 12 of these bylaws.  

 

3.3.2.7 Review and forward its recommendation to the president on each case 

involving promotion, tenure, or sabbatical leave in which the executive vice 

president and provost disagrees with a unanimous recommendation made by the 

college and department concerned.  

 

3.3.2.8 Serve as an appeals board to hear and forward recommendations to the 

executive vice president and provost on individual cases involving:  

 

A. Allegations of procedural violations at the college level;  

B.  Disagreements on a personnel decision/recommendation between a 

college and a department;  

C. Disagreements on a personnel decision/recommendation between a dean 

and a college council or college personnel committee;  

D. Concerns of the executive vice president and provost about a possible 

violation of personnel procedures or standards which was not resolved at 

the college level.  

 

The definition of this review authority is further specified in Article 11.3.4 of 

these bylaws. 

 

3.3.2.9 Perform such other functions as may be assigned to it by these bylaws.  

  

3.4 Faculty Senate-University Council Rules, Governance and Elections Committee  

 

The president of the Faculty Senate shall appoint, with the advice and consent of the senate, 

those members of the Faculty Senate who shall represent the senate on the Faculty Senate-

University Council Committee on Rules, Governance and Elections. One member of the Faculty 

Senate representatives to that committee shall serve as liaison-spokesperson at meetings of the 

Faculty Senate and the Steering Committee of the Faculty Senate. Reports from the delegation 

shall be given, in the order of business, during the presentation of reports from standing 
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committees. The Faculty Senate representatives are responsible for running all pertinent elections 

affecting the Faculty Senate. 

 

3.6 Faculty Senate-University Council Resources, Space and Budget Committee  

 

The president of the Faculty Senate shall appoint, with the advice and consent of the Senate, 

those members of the Faculty Senate who shall represent the Senate on the Faculty Senate-

University Council Resources, Space and Budget Committee. One member of the Faculty Senate 

representatives to that committee shall serve as liaison-spokesperson at meetings of the Faculty 

Senate and the Steering Committee of the Faculty Senate. Reports from the delegation shall be 

given, in the order of business, during the presentation of reports from standing committees. 

 

 3.75 Other Committees  

 

The Faculty Senate may establish whatever standing committees and special committees which it 

considers appropriate. The creation of additional standing committees shall be accomplished 

through amendments to these Bylaws. Special committees may be established by action of the 

Senate and do not require bylaw amendments. 

 

 

FS Bylaws, Article 3.5 amendment, and deletion of Article 3.7 (Elections & Legislative Oversight 

Committee) approved by Faculty Senate 09/02/2015. 

FS Bylaws, Article 3.1 amendment approved by Faculty Senate 09/30/2015. 
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ARTICLE 4:  

ACADEMIC COUNCILS AND COMMITTEES OF THE UNIVERSITY 

  

4.1 Principles Governing Curriculum Development 

 

4.1.1 Responsibility for the university's curriculum is vested in its faculty. As the 

university's body of learned scholars, the faculty shall have primary, determinative 

influence over matters of curriculum policy.  

 

4.1.2 All councils, boards, or committees dealing principally with curriculum matters 

shall consist primarily of faculty members. Final decisions regarding curriculum, 

wherever made in the university, shall be made by a committee on which at least a 

majority of the voting seats are held by faculty.  

 

4.1.3 Consistent with the maintenance of university and college curriculum standards, 

policies with respect to particular components of the curriculum shall be made by those 

faculty associated with the academic units responsible for the delivery of those 

components.  

 

4.1.4 It is the responsibility of university-level curriculum bodies to define university-

wide criteria and guidelines governing degrees offered at each academic level. It is the 

responsibility of the colleges and their departments to define and develop their individual 

degree programs within those criteria and guidelines.  

 

4.1.5 Final decisions on matters of curriculum shall be made by the curriculum council or 

committee in whose jurisdiction the decision appropriately falls. All curriculum decisions 

involving course content, description, titles, and numbers shall be considered and 

resolved at the department, and college level. Curriculum decisions involving general 

education, course duplication or overlap between colleges, cross-college concerns, or 

university standards shall be resolved at the university level. Curriculum decisions 

requiring notification or action of the Board of Trustees or of the Board of Higher 

Education shall be finalized by appropriate action at the university level prior to 

submission to the board.  

 

4.2 Development of the Instructional Program 

 

4.2.1 Final campus responsibility for the development of the university's instructional 

program shall reside in the university faculty. To enable the faculty to discharge that 

responsibility, and to assure appropriate input from students and administrative officers, 

the following structure is established to make instructional program decisions. It shall be 

the responsibility of the Faculty Senate to see that this structure operates effectively and 

to assure coordination among its component parts. Nothing set forth in this bylaw should 

be interpreted as giving the Faculty Senate final authority to review and revise the 

decisions appropriately made by the academic councils and committees established by 

these bylaws.  
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4.2.2 University Structure for Instructional Program Policy  

 

4.2.2.1 The Faculty Senate shall discharge its responsibilities for scholarly 

programs through three academic councils: the Academic Planning Council, the 

Baccalaureate Council, and the Graduate Council. All other university-level 

councils, boards, and committees responsible primarily for curriculum-related 

decisions shall work under the jurisdiction of one of these three councils.  

 

4.2.2.2 When any two or more of the university academic councils share 

concurrent curricular jurisdiction, it shall be the responsibility of the Faculty 

Senate to ensure that mutually satisfactory procedures for considering and 

approving curricular proposals falling within the shared jurisdiction are developed 

by the affected councils.  

 

4.2.2.3 Faculty membership on the university academic councils shall be based on 

a combination of representation of colleges, representation based on the 

proportionate number of faculty within each college, and representation of degree 

programs. The faculty to be represented shall be those regular, full-time university 

faculty (as defined in Article 6.1.1 of the Constitution) in the academic division of 

the university, including department chairs but excluding members of the 

president's staff and the executive vice president and provost's staff, deans, 

members of the deans' staffs, and members of the supportive professional staff. 

Regular faculty members are those whose contracts do not carry the designation 

"temporary" or “adjunct.” 

 

4.2.2.4 The ratios for representation on the academic councils shall be reviewed in 

September by the Faculty Senate-University Council Rules, Governance and 

Elections Committee in those years which are multiples of three, and the 

distribution of membership shall be adjusted if need be.  

 

4.2.2.5 No department shall have more than one faculty representative on any one 

academic council at any one time, except that, for the Graduate Council, the dean 

of the Graduate School may appoint a second representative from an academic 

department in apportioning the three additional seats if, in the dean's judgment, an 

additional representative is merited from a college in which each academic 

department is already represented on the council.  

 

4.2.3 College Curriculum Structure  

 

4.2.3.1 Each college shall discharge its curriculum responsibilities through its 

college curriculum committee.  

 

4.2.3.2 Colleges with departments shall provide for the participation of those units 

in the development of the curriculum components for which they are responsible.  

 

4.3 Academic Planning Council 
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4.3.1 Composition  

 

4.3.1.1 Faculty Representation 

 

(A) Fourteen faculty representatives shall be chosen as follows: two each 

from the Colleges of Business, Education, Engineering and Engineering 

Technology, Health and Human Sciences, and Visual and Performing 

Arts; one from the College of Law; three from the College of Liberal Arts 

and Sciences (one each from the areas of the humanities, the social 

sciences, and the other sciences). 

 

(B) Faculty shall be elected by the college council of the college they 

represent, or by the college faculty if there is no college council. They 

shall serve three-year staggered terms beginning in the fall semester. If no 

elected faculty representative is a voting member of the Faculty Senate, 

the Senate shall elect one Senate member to serve on the council as ex 

officio, nonvoting member. No department shall have more than one 

faculty representative at any one time.  

 

4.3.1.2 Student Representation 

 

(A) Two students, one undergraduate and one graduate, shall be appointed 

annually as voting members of the council. The appointments shall be 

made by the president of the Student Association from a list of nominees 

submitted by the college student advisory committees. Each student 

advisory committee shall be entitled to nominate annually one 

undergraduate and one graduate student, as appropriate to degrees offered 

in that college. Terms of office for student members shall begin at the 

beginning of the fall semester; no such term shall extend beyond the 

beginning of the succeeding fall semester. Students shall be eligible for 

reappointment to successive terms.  

 

4.3.1.3 Administration Representation 

 

(A) The executive vice president and provost who shall serve ex officio. 

 

(B) The following, or their designees, shall serve ex officio, without vote: 

 

• vice provost for undergraduate academic affairs;  

• vice president for research and innovation partnerships; 

• vice provost for institutional effectiveness; 

• vice provost for resource planning; 

• dean of the University Libraries; 

• dean of the Graduate School; 

• director of the office of Institutional Research; 
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• director of accreditation, assessment and evaluation; 

• director of decision support and analysis. 

 

(C) Others who may be directly involved in issues concerning academic 

programs may assist the committee as resource personnel.  

 

4.3.2 Chair  

 

4.3.2.1 The executive vice president and provost shall serve as the chair of the 

council and shall vote when necessary to break a tie vote.  

 

4.3.2.2 The faculty representatives on the council shall elect from among their 

members a faculty representative who shall serve as the assistant chair of the 

council. The assistant chair shall preside over council meetings in the absence of 

the chair, act as a liaison between the chair and council members between 

meetings of the council, and perform such other duties as may be assigned by 

either the council or the council chair. The assistant chair shall be chosen annually 

at the first meeting of the council each fall semester and shall serve a renewable 

term of one year.  

 

4.3.3 Duties -- Working with the college curriculum committees, the Baccalaureate 

Council, and the Graduate Council, and reporting to the Faculty Senate, the council 

shall:  

 

4.3.3.1 Prepare and periodically update the academic mission statement for 

Northern Illinois University.  

 

4.3.3.2 Develop and periodically bring up-to-date plans and strategies to fulfill the 

university's academic mission.  

 

4.3.3.3 Develop and implement procedures for the periodic review of academic 

programs in terms of their quality and their consistency with the institution's 

academic mission. 

 

4.3.3.4 Advise the executive vice president and provost on academic priorities and 

strategies for the achievement of those priorities, including the establishment of 

priorities in budgeting.  

 

4.3.3.5 Make recommendations to the curriculum committees of the respective 

colleges and to the Baccalaureate Council and the Graduate Council.  

 

4.3.4 Academic Planning Council minutes and reports are to be distributed to all Faculty 

Senate members and deposited in the university archives. 

 

4.3.5 All substantive policy recommendations are subject to Faculty Senate approval.  
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4.4 The Graduate Council 

 

4.4.1 Composition  

 

4.4.1.1 Faculty Representation 

 

(A) One seat shall be apportioned to each graduate degree-granting 

college. 

 

(B) The remaining faculty seats shall be apportioned as follows: 

 

1.  Determine an allocation of eight additional seats in accordance 

with the ratio between the number of regular full-time members 

and associate members of the graduate faculty in each college, 

excluding the College of Law and members of the supportive 

professional staff, to the total number of such faculty members in 

all colleges, this being the number reported by the Office of the 

Executive Vice President and Provost on January first of each 

year.  

 

2.  Determine an allocation of eight additional seats in accordance 

with the ratio between the number of graduate academic degree 

programs in each college to the total number of such degree 

programs in all colleges. Degree programs shall be considered to 

be those programs offered by departments for which a separate 

degree title is offered; options and specializations within degree 

programs shall not be considered as separate degree programs.  

 

3.  Each college shall receive the maximum number of seats on the 

Graduate Council to which it would be entitled under either 

formula (1) or formula (2) of this subsection. The number of 

faculty seats on the council apportioned under this subsection shall 

be increased above eight if necessary to accommodate the total 

number of seats determined to be needed under the application of 

these formulae. 

 

(C) Faculty members shall be elected by and from the university faculty 

who are eligible to elect, or be elected as, members of the Faculty Senate, 

who are tenured, and who are also members of the graduate faculties of 

the college each represents, for three-year staggered terms to begin at the 

start of the fall semester. 

 

(D) Three additional faculty representatives shall be appointed by the dean 

of the Graduate School. These positions shall be apportioned to insure 

ensure adequate representation of those graduate degree programs 

producing the largest number of graduates and those programs offering 
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doctoral degrees. Appointed faculty representatives shall also serve three-

year, staggered terms. 

 

(E) If, in a given year, no voting member of the Faculty Senate has been 

elected or appointed to the Graduate Council under the provisions of 

Articles 4.4.1.1 (C) and (D) of these bylaws, the Senate shall elect one 

Senate member to serve on the council as an ex officio nonvoting member 

for that year. 

 

(F) There shall also be one representative of the College of Law who shall 

be entitled to vote only on matters pertaining to the College of Law, and 

who shall be elected by and from the faculty of that college to serve a 

three-year term.  

 

4.4.1.2 Student Representation There shall be one graduate student member 

from each college. This representative shall serve a one-year, renewable term 

beginning at the start of the fall semester and ending at the start of the succeeding 

fall semester. Each department granting graduate degrees shall nominate one 

graduate student from its department to the college student advisory committee 

which shall select the college representative.  

 

4.4.1.3 Administration Representation 

 

(A) The dean of the Graduate School shall serve ex officio as a member of 

the Graduate Council. 

 

(B) A representative of the University Libraries, appointed by the dean of 

the University Libraries, shall serve ex officio on the council, but shall 

vote only on matters pertaining to the libraries.  

 

4.4.2 Chair  

 

4.4.2.1 The dean of the Graduate School shall serve as the chair of the Graduate 

Council and shall vote when necessary to break a tie vote.  

 

4.4.2.2 The faculty representatives on the Graduate Council shall elect from 

among their members a faculty representative who shall serve as the assistant 

chair of the council. The assistant chair shall preside over council meetings in the 

absence of the chair, act as a liaison between the chair and council members 

between meetings of the council, and perform such other duties as may be 

assigned by either the council or the council chair. The assistant chair shall be 

chosen annually at the first meeting of the council each fall semester and shall 

serve a renewable term of one year.  

 

4.4.2.3 The Graduate Council chair shall be responsible for transmitting to the 

chair of the Baccalaureate Council, the Office of Registration and Records, and 
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the editor of the university catalogs curricular proposals approved by the Graduate 

Council for recording and publication.  

 

4.4.3 Duties  

 

4.4.3.1 Establish general policies for graduate study, including policies applicable 

to students-at-large.  

 

4.4.3.2 Establish standards for admission, retention, and awarding graduate 

degrees by the Graduate School.  

 

4.4.3.3 Promote scholarship, research, and artistic activities among faculty and 

graduate students, and create an environment on campus which is conducive to 

the pursuit of research and graduate studies.  

 

4.4.3.4 Promote excellence in teaching among graduate faculty and encourage, 

where appropriate, the development of excellence in teaching among graduate 

students. 

 

4.4.3.5 Promote, where appropriate, the integration of professional practice, 

teaching, and scholarly activity.  

 

4.4.3.6 Approve graduate curricular proposals, including changes in graduate 

curriculum, submitted by departments and colleges; and approve and recommend 

all new graduate programs.  

 

4.4.3.7 Subject to approval by referendum of the graduate faculty, the Graduate 

Council shall determine criteria for recommendations by departments and other 

instructional units of the university for appointments to the graduate faculty.  

 

4.4.3.8 Request the college curriculum committees to report their decisions 

involving a duplication of courses for graduate credit to the chair of the council 

and to the executive vice president and provost.  

 

4.4.4 Minutes and reports of the Graduate Council shall be deposited in the university 

archives and distributed in a timely fashion to all Faculty Senate members, and to such 

others as deemed appropriate by the Graduate Council.  

 

4.4.5 Substantive changes in policies under the jurisdiction of the Graduate Council must 

be reported to the Faculty Senate. If it disapproves, the Faculty Senate shall report its 

disapproval, together with a written statement of its rationale, to the Graduate Council. 

The Graduate Council shall reconsider policy changes in question and either: 

 

(i)  agree with the Faculty Senate and rescind its prior action; 

 

(ii)  modify the policy change and notify the Faculty Senate of its action; or 
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(iii)  reaffirm its policy decision. If the council reaffirms its policy position, it 

shall report that action to the Faculty Senate, together with a written statement of 

its rationale. The policy proposal shall take effect unless disapproved by a two-

thirds vote of the total membership of the Faculty Senate. The Faculty Senate 

shall have no authority to alter, amend, or otherwise modify a policy decision of 

the Graduate Council. Policy changes reported by the Graduate Council to the 

Faculty Senate shall be considered approved by the Faculty Senate unless the 

Faculty Senate takes action to disapprove the proposed policy within six 

consecutive weeks of fall or spring semester classes after receipt of the proposal 

from the Graduate Council.  

 

4.5 Baccalaureate Council 

 

4.5.1 Composition  

 

4.5.1.1 Faculty Representation 

 

(A) One faculty seat shall be apportioned to each undergraduate degree 

granting college and to the university libraries. 

 

(B) The remaining faculty seats shall be apportioned as follows: 

 

1.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of regular full-time faculty 

members in each college, excluding the College of Law and 

members of the supportive professional staff, to the total number 

of such faculty members in all undergraduate colleges, this being 

the number based on the most current data available from Office of 

the Executive Vice President and Provost.  

 

2.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of undergraduate degree 

programs in each college to the total number of such degree 

programs in all colleges. Degree programs shall be considered to 

be those programs offered by departments for which a separate 

degree title is offered; minors and emphases within degree 

programs shall not be considered as separate degree programs.  

 

3.  Determine an allocation of nine additional seats in accordance 

with the ratio between the number of undergraduate credit hours 

taught per year in each college to the total number of 

undergraduate credit hours taught per year in all colleges.  

 

4.  Each college shall receive the maximum number of seats on the 

council to which it would be entitled under either formula (1), 
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formula (2), or formula (3) of this subsection. The number of 

faculty seats on the council apportioned under this subsection shall 

be increased above nine if necessary to accommodate the total 

number of seats determined to be needed under the application of 

these formulae. 

 

(C) Faculty members representing the colleges shall be nominated by their 

respective college curriculum committees and elected by their respective 

college faculties. The University Libraries faculty representative to the BC 

shall be elected by the faculty of the University Libraries. The elections 

shall be conducted before the end of the spring semester to select those 

faculty members whose term begins on the following August 16. Those 

elected shall serve three-year staggered, renewable terms.  

 

(D) If, in a given year, no member of the council is a voting member of the  

Faculty Senate, the Senate shall elect one Senate member to serve on the 

council as an ex officio nonvoting member for that year.  

 

4.5.1.2 Student Representation 

 

(A) There shall be one undergraduate student member from each college. 

This representative shall serve a one-year, renewable term beginning 

at the start of the fall semester and ending at the start of the 

succeeding fall semester. Each department granting undergraduate 

degrees shall nominate one undergraduate student from its department 

to the college student advisory committee which shall select the 

college representative.  

 

(B) If the above selection procedures do not produce a minority student, or 

a non-traditional student, the president of the Student Association 

shall appoint such a student as a voting member.  

 

4.5.1.3 Administration Representation 

 

(A) The vice provost responsible for undergraduate education shall serve 

ex officio as a member of the council.  

 

(B) One advisor shall be elected by and from the persons with overall 

responsibility for undergraduate student advisement in each of the 

undergraduate degree-granting colleges and the Academic Advising 

Center. The person shall be a voting member.  

 

(C) The following, or their designees, shall serve ex officio, nonvoting: 

associate vice president for Student Affairs; director of Admissions; 

Transfer Center coordinator; a representative of Educational Services and 
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Programs appointed by the vice provost; a representative from the 

University Committee on Initial Educator Licensure (UCIEL). 

 

4.5.2 Chair 

 

4.5.2.1 The vice provost responsible for undergraduate education shall serve as  

chair of the council, and shall vote when necessary to break a tie vote.  

 

4.5.2.2 The faculty representatives on the council shall elect from among their 

members a person who shall serve as the assistant chair of the council. The 

assistant chair shall preside over council meetings in the absence of the chair, act 

as a liaison between the chair and council members between meetings of the 

council, and perform such other duties as may be assigned by either the council or 

the council chair. The assistant chair shall be chosen annually at the first meeting 

of the council each fall semester and shall serve a renewable term of one year.  

 

4.5.2.3 The Baccalaureate Council chair shall be responsible for transmitting 

curricular proposals approved by the council to the chair of the Graduate Council, 

the Office of Registration and Records, and the editor of university catalogs for 

recording and publication.  

 

4.5.3 Duties  

 

4.5.3.1 To establish general policies for undergraduate studies and baccalaureate 

programs, including university requirements for undergraduate programs of study.    

 

4.5.3.2 To review proposed new undergraduate programs of study. 

 

4.5.3.3 In accordance with the policies defined by the Illinois Board of Higher 

Education, the Board of Trustees, and the Faculty Senate, to determine 

undergraduate policies, regulations, and standards dealing with: 

 

• Admission of entering freshman students; 

• Admission of transfer students; 

• Academic probation; 

• Academic dismissal; 

• Readmission; 

• Reinstatement; 

• Admission to impacted and restricted programs; 

• Retention, both in the university and in particular programs; 

• Undergraduate curricular policy; 

• Student progress toward graduation. 

 

4.5.3.4  To review college, school, and department policies regarding admission, 

retention, academic standards, and graduation requirements for their individual 

programs.  
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4.5.3.5  To review and approve decisions from the college curriculum committees 

regarding the substitution, alteration, addition, or deletion of undergraduate 

courses and programs not in the area of general education. Curriculum decisions 

involving course content, description, title and number shall only require 

Baccalaureate Council action or comment if they involve course duplication or 

overlap between colleges, cross-college concerns or university standards. 

 

4.5.3.6 To coordinate the intercollegiate aspects of undergraduate education and 

encourage cooperation among units and colleges.  This includes reviewing and 

resolving issues concerning course duplication or overlap between colleges, cross-

college curricular concerns, or conflicts with university standards.   

 

4.5.3.7 To serve as the curricular body for interdisciplinary undergraduate 

curricular material not located in an academic college or colleges such as UNIV 

and curricular offerings from the Division of International Programs and the 

Center for Black Studies. This responsibility includes usual curricular activity 

(new, revised, and deleted courses as well as other catalog changes), and review 

of these units’ overall curricular offerings.  

 

4.5.3.8 To receive reports from the its subcommittees regarding their work. 

 

4.5.4 Minutes and reports of the Baccalaureate Council shall be deposited in the 

university archives and distributed in a timely fashion to the president of the Faculty 

Senate, to the executive vice president and provost, to deans of the undergraduate degree-

granting colleges and the dean of the University Libraries, and to such others as deemed 

appropriate by the council.  

 

4.5.5 Substantive changes in policies under the jurisdiction of the Baccalaureate Council 

are subject to review and potential disapproval by the Faculty Senate. The Baccalaureate 

Council shall report to the Faculty Senate changes that the Baccalaureate Council 

considers to be substantive. The Faculty Senate may also determine that it considers an 

issue to be substantive and subject to Faculty Senate review. To do so, at its next 

regularly scheduled meeting after receipt of such a report, the Faculty Senate will have 

the opportunity to indicate (by a majority vote of those present and voting) an intention to 

review an action of the Baccalaureate Council that was not referred to it.  Whether an 

item is referred to Faculty Senate or is voted by Faculty Senate as substantive, Faculty 

Senate shall act on the proposal within the next two subsequent meetings. If the Faculty 

Senate does not, on the timetable indicated, indicate its intention to review an action and 

then vote on that action, then the action of the Baccalaureate Council will be deemed to 

be approved. 

 

4.6 Standing Committees of the Baccalaureate Council 

 

4.6.1 General  
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4.6.1.1 The Baccalaureate Council shall be assisted in its work by its 

standing committees. The standing committees shall be those listed in 

Article 4.6, plus other standing committees that the Baccalaureate Council, 

subject to the approval of the Faculty Senate, shall establish.  

 

4.6.1.2 Faculty and student representatives on the Baccalaureate Council 

shall be appointed by the council to serve on at least one of the standing 

committees. Such appointments shall be for one-year terms, beginning in 

the fall semester, renewable so long as the appointee continues to serve on 

the council. Should the required number of faculty members from the 

Baccalaureate Council be unable to serve on a particular standing 

committee, the Baccalaureate Council shall be empowered to select a 

faculty member or members to serve on that standing committee.  

 

4.6.1.3 Faculty members appointed to a standing committee by a college 

curriculum committee shall serve a three-year, renewable term beginning 

in the fall semester. Terms of college appointees shall be staggered.  

 

4.6.1.4 Student members on the committees shall serve one-year, 

renewable terms beginning in the fall semester.  

 

4.6.1.5 Unless otherwise noted, the chair of each committee shall be 

named by the Baccalaureate Council from among the council's faculty 

members assigned to the committee. Chairs shall provide liaison between 

the council and the committee which they chair. They shall serve one-

year, renewable terms of office beginning in the fall semester.  

 

4.6.1.6 Recommendations from the standing committees regarding policy 

changes shall be forwarded, together with a written statement of the 

rationale for such changes, to the Baccalaureate Council for further 

action.  

 

4.6.1.7 Minutes and reports from the standing committees are to be 

distributed to all Faculty Senate members and copies are to be deposited in 

the university archives.  

 

4.6.2 General Education Committee  

 

4.6.2.1 Composition 

 

(A) Faculty Representation 

 

1.  Three faculty representatives from the Baccalaureate Council shall be 

chosen by the faculty of the Baccalaureate Council.  
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2.  One faculty representative shall be appointed by the curriculum 

committee of each undergraduate degree-granting college except the 

College of Liberal Arts and Sciences. 

 

3.  Three faculty representatives shall be appointed by the curriculum 

committee of the College of Liberal Arts and Sciences, including one from 

the humanities, one from the social sciences, and one from the other 

sciences. 

 

4.  The chair shall be elected by the voting members of the General 

Education Committee and shall serve a one-year renewable term 

beginning in the fall semester. 

 

(B) Student Representation 

 

1.  Three student members shall be selected by the General Education 

Committee from nominees submitted by the student advisory committees 

of the undergraduate degree-granting colleges.  

 

2.  No more than one student shall be appointed from any college.  

 

(C) Administrative Representation  

 

1. One advisor shall be elected by and from the persons with overall 

responsibility for undergraduate advisement in each of the undergraduate 

degree-granting colleges and the Academic Advising Center. The person 

shall serve ex-officio without a vote.  

 

2. The following shall serve ex-officio without a vote: the vice provost 

responsible for undergraduate education; the associate vice provost for 

academic affairs; and associate vice provost for academic assessment 

 

4.6.2.2 Duties 

 

(A) To monitor and evaluate the university general education program. 

 

(B) To recommend policies and procedures to manage both the general 

education program as a whole, and individual components of that 

program. 

 

(C) To make suggestions to colleges and departments regarding 

improvements that can be made in the general education curricula. 

 

(D) To approve the addition or removal of courses from the general 

education curriculum. 
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(E) To oversee the improvement, including the design, of the general 

education program and of individual components of that program. 

 

(F) To report its work to the Baccalaureate Council. 

 

4.6.3 Honors Committee  

 

4.6.3.1 Composition 

 

(A) Faculty Representation 

 

1.  One faculty representative from the Baccalaureate Council shall be 

chosen by the faculty of the Baccalaureate Council. 

 

2.  One faculty representative shall be appointed by the curriculum 

committee of each undergraduate degree-granting college except the 

College of Liberal Arts and Sciences. 

 

3.  Three faculty representatives shall be appointed by the curriculum 

committee of the College of Liberal Arts and Sciences to represent the 

areas of the humanities, the social sciences, and the natural sciences. 

 

4.  One faculty representative shall be appointed by the faculty of the  

University Libraries. 

 

5.  The chair shall be elected by the voting members of the Honors 

Committee and shall serve a one-year renewable term beginning in the fall 

semester. 

 

(B) Student Representation 

 

1.  Five student members shall be selected by all students enrolled in the  

honors program from among the students in the program, one to be 

nominated to serve on the Baccalaureate Council. 

 

(C) Administration Representation. The vice provost for undergraduate 

education and the director for University Honors shall be ex officio, 

nonvoting members.   

 

4.6.3.2 Duties 

 

(A) To advise the director for University Honors on the administration of 

the program. 

 

(B) To monitor and evaluate the University Honors Program, and to make 

recommendations for its improvement. 
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(C) To evaluate individual components of the Honors Program and make 

recommendations to the colleges and departments for their improvement. 

 

(D) To participate in the selection of the director for University Honors. 

 

(E) To advise the director for University Honors on extracurricular 

components of the program. 

 

(F) To report its work to the Baccalaureate Council.  

 

4.6.4 Committee for the Improvement of the Undergraduate Academic Experience 

 

4.6.4.1 Composition 

 

(A) Faculty Representation 

 

1. One faculty representative shall be appointed by the curriculum committee of 

each undergraduate degree-granting college except the College of Liberal Arts 

and Sciences. 

 

2. Three faculty members shall be appointed by the curriculum committee of the 

College of Liberal Arts and Sciences to represent the areas of the humanities, 

the social sciences, and the natural sciences. 

 

3. One faculty representative shall be appointed by the faculty of the University 

Libraries. 

 

(B) Student Representation 

 

1.  Seven students shall be selected so that there are two undergraduate student 

members from within the College of Liberal Arts and sciences and one 

undergraduate student member from each of the remaining undergraduate degree-

granting colleges. 

 

2.  A representative of the Student Association, appointed by the president of the 

Student Association, shall serve as an ex officio, nonvoting member of the 

committee. 

 

3.  If the above selection procedures do not produce a minority student, or a non-

traditional student, the president of the Student Association shall appoint such a 

student as a voting member.  

 

(C) Alumni Representation. A representative from the NIU Alumni Association, 

appointed by that association, shall be an ex officio, nonvoting member of the 

committee. 
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(D) Administrative Representation. The following shall be ex officio, 

nonvoting members of the committee: 

 

1.  Vice provost responsible for undergraduate education or designee; 

 

2.  Director of one of the special academic units focusing on minority student 

concerns; (The executive vice president and provost shall annually, by September, 

designate the director who is to serve on the committee during the academic year.) 

 

3.  Associate vice president for student affairs or designee; 

 

4.  A representative from Housing and Dining appointed by the executive 

director; 

 

5.  Director of University Honors. 

 

(E) Chair.  The chair shall be elected by the voting members of the 

Committee for the Improvement of the Undergraduate Academic Experience.  

 

4.6.4.2 Duties 

 

(A) To monitor and evaluate the campus environment from the perspective of its 

compatibility with, and support for, the learning process and the development of 

an appreciation for learning, and to recommend to the Baccalaureate Council 

policies and programs to strengthen that environment. 

 

(B) To act as an advisory board for the First- and Second-Year Experiences. 

 

(C) To establish policies and procedures and select the recipients for the annual 

awards recognizing innovative teaching practices and outstanding undergraduate 

educators at NIU. 

 

(D) To monitor and evaluate undergraduate mentoring programs as well as initiatives 

involving NIU alumni and students and recommend appropriate changes as 

necessary. 

 

(E) To report its activities and recommendations related to purpose and duties to the 

Baccalaureate Council.   

 

4.7 Committee on Initial Educator Licensure 

 

4.7.1 Composition  

 

4.7.1.1 Faculty Representation There shall be one representative from each 

initial licensure program. Cross-listed or administratively combined programs 
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shall be allocated one voting member for their combined programs. 

Representation may be granted, at the discretion of the committee, to departments 

that provide service courses for initial educator licensure programs or have 

administrative responsibility for special endorsement areas. Each licensing 

college shall have the responsibility and authority to determine who may serve as 

program representatives. Each of these representatives shall be elected annually 

by the faculty of the department having administrative responsibility for the 

program being represented and shall serve until replaced.  

 

4.7.1.2 Clinical Placement Representation There shall be one clinical placement 

representative from each licensing college and each representative shall have one 

vote.  

 

4.7.1.3 Student Representation There shall be one student representative. The 

student representative shall have one vote. The student representative must be 

admitted to, and enrolled in, an approved initial educator licensure program. The 

committee shall determine the method of selection of the student representative, 

who shall serve a term of one year beginning August 16 or as soon as approved 

thereafter. 

 

4.7.1.4 Administrative Representation The following, or their designees, shall 

be ex officio nonvoting members of the committee: The vice provost responsible 

for undergraduate education, the dean of each college housing an initial educator 

licensure program, the dean of the Graduate School, the director of the Office of 

Registration and Records, the Transfer Center coordinator, the catalog editor and 

curriculum coordinator, the associate vice provost for educator licensure, the 

university licensure officer, the associate director for educator licensure, the 

associate director for the edTPA, and the associate director for professional 

development schools. Each administrative representative shall serve as long as he 

or she holds his or her office. 

 

4.7.2 Chair and Other Officers Each spring the committee shall elect a faculty 

representative to serve as chair-elect commencing with the start of the following 

academic year. 

 

The chair elect shall serve one year in that capacity, then serve as chair for one year, and 

then be designated as past chair for one year. The chair shall serve as presiding officer of 

the committee. In the absence of the chair, the chair-elect shall serve as chair. In the 

absence of both the chair and the chair-elect, the past chair shall serve as chair. 

 

The committee shall elect other officers, and establish committees, as it deems necessary 

for its operation.  

 

4.7.3 Duties Each faculty representative, or his/her designee, shall serve as the official 

program contact person for the educator licensure program represented. 
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Responsibilities of the committee include reviewing all curriculum relevant to educator 

licensure, developing policy and procedural proposals specific to initial educator 

licensure and reviewing and advising on preparation of reports for relevant external 

accreditation.  

 

Minutes and reports of the committee will be distributed in a timely manner to members 

of the committee and to the Faculty Senate. Substantive changes in policies under the 

jurisdiction of the committee must be reported to the Faculty Senate.  

 

4.8 University Assessment Panel 

 

4.8.1 Composition The University Assessment Panel shall consist of the following 

members:  

 

4.8.1.1 Chair The vice provost for institutional effectiveness who shall serve as the 

chair of the University Assessment Panel; ex officio, nonvoting. 

 

4.8.1.2 Tenured and Tenure-Track Faculty Representation Tenured and tenure-

track faculty members from each of the colleges, as follows:  

 

(A) Fourteen tenured and tenure-track faculty representatives shall be chosen as 

follows: One from the College of Law; two each from the Colleges of Business, 

Education, Engineering and Engineering Technology, Health and Human 

Sciences, and Visual and Performing Arts; and three from the College of Liberal 

Arts and Sciences (one each from the areas of humanities, the social sciences, and 

the natural sciences); 

 

(B) Tenured and tenure-track faculty shall be elected by the college council of the 

college they represent, or by the college faculty if there is no college council. 

They shall serve three-year staggered terms beginning in the fall semester. 

 

4.8.1.3 Staff Representation  

 

(A) One staff member from the student affairs units, appointed by the chief 

Student Affairs officer; 

 

(B) One staff member from academic support units, appointed by the vice provost 

for undergraduate academic affairs. 

 

4.8.1.4 Libraries Representation 

 

(A) One staff or tenured or tenure-track faculty member from the University 

Libraries. 

 

4.8.1.5 Student Representation 
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(A) Two students, one undergraduate and one graduate, shall be appointed 

annually as voting members of the panel. The appointments shall be made by the 

president of the Student Association from a list of nominees submitted by the 

college student advisory committees. Each student advisory committee shall be 

entitled to nominate annually one undergraduate and one graduate student, as 

appropriate to degrees offered in that college. Terms of office for student 

members shall begin at the beginning of the fall semester; no such terms shall 

extend beyond the beginning of the succeeding fall semester. Students shall be 

eligible for reappointment to successive terms. 

 

4.8.1.5 Administration Representation 

 

(A) One associate or assistant dean responsible for curriculum assessment, 

appointed by those persons; they shall serve a two-year term beginning in the fall 

semester; 

 

(B) Director, Accreditation, Assessment, and Evaluation, ex officio, nonvoting, 

serving as an assistant chair; 

 

(C) Associate vice provost for curriculum, ex officio, nonvoting; 

 

(D) Associate director, Educator Licensure and Preparation, ex officio, nonvoting. 

 

4.8.2 Duties The duties of the University Assessment Panel shall be: 

 

4.8.2.1 To review the university mission statement, other statements of university 

objectives, and state-level policies as a context for assessment; 

 

4.8.2.2 To serve in an advisory capacity to review and provide input on activities 

pertaining to regional accreditation, and to support the university with preparation of 

assurance arguments and other initiatives conducted to fulfill accreditation mandates; 

 

4.8.2.3 To provide advice on performance measures and benchmarks to be used 

externally for state approval and internally for program review processes; 

 

4.8.2.4 To review and approve assessment plans for new programs prior to submission 

for IBHE review; 

 

4.8.2.5 To work with the General Education Committee and the Committee on Initial 

Educator Licensure Preparation on assessment activities in the general education program 

and in initial teacher licensure programs, respectively; 

 

4.8.2.6 To support campus-wide assessment activities to improve learning outcomes; to 

support programmatic assessment activities in coordination with academic program 

review schedule, advise departments preparing for program review, and provide input to 
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the Academic Planning Council on assessment progress of student learning outcomes or 

programs under review; 

 

4.8.2.7 To support departments and colleges preparing for the assessment component of 

discipline-specific accreditation reviews; 

 

4.8.2.8 To review and update the university academic assessment plan to make 

recommendations for funding support for expanded assessment activities of departments 

and colleges. 

 

4.9 Committee for Academic Equity and Inclusive Excellence (CAEIE) 

 

4.9.1. Composition Membership of the committee shall consist of the following: 

 

Chief Diversity Officer, ex officio, nonvoting; 

Director, Center for Black Studies, ex officio, voting; 

Director, Center for Latino and Latin American Studies, ex officio, voting; 

Director, Center for the Study of Women, Gender, and Sexuality, ex officio,  

 voting; 

Director, Center for Southeast Asian Studies, ex officio, voting; 

Director, Disability Resource Center, ex officio, voting; 

Director, Asian American Studies Certificate, ex officio, voting; 

Representative from the Office of the Vice Provost for Undergraduate Academic  

 Affairs, nonvoting; 

Representative from the Division of Student Affairs, nonvoting; 

Representative from the Office of Student Engagement and Experiential 

Learning; 

One faculty member from each degree-granting college, voting; 

Director, Testing and Academic Affairs Research Support, ex officio, nonvoting; 

One supportive professional staff member, voting; 

One curricular associate dean, nonvoting; 

One undergraduate and/or graduate student, voting. 

 

Faculty and staff members shall be appointed to serve three-year staggered terms 

beginning in the fall semester, not to exceed two consecutive terms. All other 

members, or their designees, shall serve continuous terms. Members shall be 

appointed by the Provost. 

 

4.9.2 Chair The chair position of the committee will be held by the chief diversity 

officer, and the directors of the academic diversity centers may serve as co-chairs as 

needed. 

 

4.9.3 Duties The duties of the committee shall include the following: 

 

1.  To identify academic achievement gaps among all students; 
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2.  To identify and implement effective, sustainable, and measurable intervention 

strategies to ensure equity for all students; 

 

3.  To monitor academic achievement among students from underserved 

populations; 

 

4.  To develop criteria by which the human diversity degree requirement will be 

satisfied; 

 

5.  To promote multicultural curriculum transformation on campus in partnership 

with the Office of Student Engagement and Experiential Learning (OSEEL) and 

academic diversity centers by establishing faculty-mentored student research 

opportunities that impact diverse communities and transform curricula; 

 

6.  To advise the provost and university bodies on multicultural curriculum 

transformation issues; 

 

7.  To submit an annual report on activities of the committee to the provost; 

 

8.  To regularly monitor available data on undergraduate student participation in 

multicultural and diversity centered academic programs, minors, and certificates; 

 

9.  To support collaboration between academic centers' minors and  certificates 

and NIU PLUS pathways; 

 

10.  To provide opportunities for faculty participation in academic diversity 

programs and initiatives. 

 
Then NIU Bylaws Article 15 amendment to reflect current position titles per University Council approval of identical Committee Book 

updates 09/07/2011, 10/05/2011, 11/02/2011. 

Then NIU Bylaws, Article 15.9.3(2) amendment from "annual" to "biennial" institute approved by University Council on 11/07/2012. 

Then NIU Bylaws, Article 15.6.4.2 amendment to add paragraph (H) approved by University Council on 05/01/2013. 

Then NIU Bylaws, Articles 15.8.1 and 15.9.1 amendments approved by University Council on 12/03/2014. 

Then NIU Bylaws, Article 15.3.1.3 (B) amendment approved by University Council on 10/07/2015. 

Then NIU Bylaws, Articles 15.5 and 15.6 amendments approved by University Council on 04/06/2016. 

Then NIU Bylaws, Article 15.3.1.3(B) amendment approved by University Council on 10/05/2016. 

Then NIU Bylaws, Article 15.9 amendment approved by University Council on 02/01/2017. 

Then NIU Bylaws, Articles 15.3.1.3(B), 15.5.1.3(C), and 15.8 amendments approved by University Council on 01/31/2018. 

Then NIU Bylaws, Article 15.7 amendment approved by University Council on 10/10/2018. 
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ARTICLE 5:  

THE COLLEGES 

  

The mission of the university – the discovery and dissemination of knowledge – is achieved 

through the work of the university's academic agencies: the schools and departments which are 

the focal points for instruction, academic research, and artistry; and the institutes, centers, and 

programs which marshal resources for the discovery, transmission, and application of knowledge 

and understanding. Most of all, the mission of the university is achieved through the efforts of its 

faculty and their attendant staff and support systems. The organizational units which link these 

resources together, coordinate their work, stimulate and reward their achievements, and foster 

the sense of community so unique and vital to academe are the colleges. 

 

The colleges are unified by their instructional and scholarly orientation. They are responsible for 

promoting the spirit of the teacher/scholar, nurturing a climate conducive to inquiry, fostering 

intellectual freedom, and stimulating the pursuit of excellence in the transmission of knowledge. 

The colleges provide the essential community – the organizational structure and the framework 

for intellectual interaction – that makes the academic enterprise operational. The colleges, then, 

are a basic mechanism through which the faculty discharges its prerogatives and responsibilities. 

 

5.1 Standing Committees of Colleges Containing Academic Departments 

 

5.1.1 The College Council  

 

5.1.1.1 Composition The college council shall consist of tenured faculty of the 

college. There shall be a minimum of one member from each department elected 

by and from the faculty of that department. Additional eligibility criteria shall be 

determined by the faculty of the college. The dean of the college shall serve as 

chair and shall be responsible for preparing an agenda for council approval.  

 

5.1.1.2 Duties 

 

(A) To act in an advisory capacity to the dean of the college on policy 

with respect to academic activities of the college; 

 

(B) To serve as the college personnel committee and advise the dean of 

the college concerning salaries, promotions, tenure, and sabbatical leaves; 

 

(C) To make recommendations to the Faculty Senate concerning the 

policies of the college and the university; 

 

(D) To select the college council's representatives from that college to the 

Faculty Senate Personnel Committee. Each such appointee must not be a 

department chair nor a member of a department one of whose members is 

already serving on that committee. 
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(E) To exercise all of the functions assigned to the college personnel 

committee by these bylaws.  

 

5.1.1.3 Minutes Minutes of each college council meeting shall be distributed in a 

timely fashion to the faculty of the college.  

 

5.1.2 The College Senate  

 

5.1.2.1 Composition The college senate shall consist of the department chairs of 

the college, the dean of the college, and such additional academic personnel as the 

dean shall deem appropriate and necessary to the work of the senate. The dean, or 

the dean's designee, shall serve as chair of the senate and be responsible for 

preparing the agenda.  

 

5.1.2.2 Duties The college senate shall consider and review administrative 

matters of the college and advise the dean of the college on such matters.  

 

5.2 Standing Committees of All Colleges  

 

5.2.1 The College Curriculum Committee  

 

5.2.1.1 Composition The composition of the college curriculum committee shall 

be determined by the regular full-time faculty within each college. The dean, or 

the dean's designee, shall serve as chair of the committee.  

 

5.2.1.2 Duties 

 

(A) Be responsible for studying, approving, disapproving, or returning for 

revision all proposals submitted by members of the college faculty or by 

department curriculum committees for establishing new courses, 

programs, or curricula, for deleting or substituting courses, and for 

changing existing courses, programs, or curricula. 

 

(B) Submit all college proposals involving the general education program 

and new or revised undergraduate programs to the Baccalaureate Council 

or its appropriate standing committee with its recommendations. 

 

(C) Submit all proposals involving new or revised graduate programs to 

the Graduate Council. 

 

(D) Submit all proposals involving changes in the curriculum of the 

College of Law to the faculty of that college.  

 

(E) Initiate curricular proposals. 

 

(F) Subject to Article 4.1.5 of these bylaws, have final authority for the 
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substitution, alteration, addition, or deletion of courses other than those 

involving the general education program. It shall report final 

recommendations on undergraduate curriculum matters to the 

Baccalaureate Council's standing committee on curriculum, and, on 

graduate curriculum matters, to the Graduate Council.  

 

5.2.2 The Student Advisory Committee  

 

5.2.2.1 Organization 

 

(A) Each college shall establish a student advisory committee and shall 

provide a constitution or set of bylaws governing the role, organization, 

operation, and duties of such body. 

 

(B) Each college shall keep on file, in the college office and in the office 

of the Student Association, an up-to-date copy of its student advisory 

committee constitution or bylaws where it is available for student 

inspection. 

 

(C) Each college shall transmit, on or before October 15 of each academic 

year, a list of the officers and members of its student advisory committee 

for that year to the Student Association and to the president of the Faculty 

Senate.  

 

5.2.2.2 Composition The composition of each college student advisory 

committee shall be determined by the student advisory committee constitution or 

bylaws of that college. 

 

5.2.2.3 Duties The duties of the college student advisory committees shall 

include, but need not be restricted to, the following: 

 

(A) Advise the dean of the college on all matters of direct concern to 

students. 

 

(B) Advise the student representatives from the college to the Faculty 

Senate on matters of direct concern to students. 

 

(C) Nominate or appoint student members to university committees, 

councils, and boards. 

 

(D) Screen and select the student member nominees for the Faculty 

Senate.  
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5.3 Standing Committees of Colleges Without Academic Departments 

 

5.3.1 College Personnel Committee  

 

5.3.1.1 Composition The composition of the college personnel committee shall 

be determined by the regular, full-time faculty within each college. The dean of 

the college may be a nonvoting member of the committee and may serve as chair. 

The chair shall be responsible for preparing an agenda for the committee's 

approval.  

 

5.3.1.2 Duties 

 

(A) Be responsible for exercising all of the functions assigned to a college 

personnel committee by these bylaws. 

 

(B) Exercise such other powers and duties as may be assigned to it by the 

regular, full-time faculty within the college or by the dean of the college. 

  

194



ARTICLE 6: (formerly Article 4) 

OPERATING PROCEDURES OF THE FACULTY SENATE 
  

6.1 Order of Business and Parliamentary Authority  

 

6.1.1 The order of business shall be: 

 

Call to Order 

Adoption of the Agenda 

Approval of Minutes 

President's Announcements 

Items for Faculty Senate Consideration 

Consent Agenda 

Reports from Advisory Committees 

Reports from Standing Committees 

Unfinished Business 

New Business 

Comments and Questions from the Floor 

Information Items 

Adjournment 

 

6.1.21 Except as otherwise provided, the Faculty Senate meetings shall be conducted in 

accordance with Robert's Rules of Order Revised. 

 

6.1.32 A parliamentarian, who shall be appointed by the president, shall perform the 

usual duties expected of this position. 

 

6.1.43 A majority of the elected members of the Faculty Senate shall constitute a quorum. 

 

6.1.54 Consent Agenda 

 

6.1.54.1 The Steering Committee of the Faculty Senate shall place on the consent 

agenda those items of business requiring Senate action which, in its judgment, are 

not likely to require Senate discussion and which are expected to receive 

unanimous approval from the Senate. Any such item may be removed from the 

consent agenda at the time that agenda is presented to the Senate if any five 

voting members request its removal. Removal of items from the consent agenda is 

not debatable. 

 

6.1.5.42 After items to which objections have been raised are removed from the 

consent agenda, the Senate president shall call for a single vote to approve all of 

the matters remaining on that agenda. 
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6.1.65 Comments or Questions from Nonmembers 

 

Faculty or staff who are not members of the Faculty Senate may be granted the 

opportunity to address the Senate if no objection is raised by members of the Senate at 

the time the request is made. The Senate president may limit the time a nonmember may 

have on the floor. 

  

6.2 Minutes of the Faculty Senate  

 

6.2.1 Faculty Senate meeting minutes shall be prepared by the president of the Faculty 

Senate and forwarded to members prior to the next meeting. Minutes must be approved 

by the Faculty Senate and once approved distributed to Senate members and other 

appropriate members of the university community in a timely manner.  

 

6.2.2 Prior to approval of the minutes of the Faculty Senate, official statements on the 

business of the Senate shall be released only by the president. 

 

6.2.3 A copy of the minutes shall be regularly deposited in the University Archives. 

  

6.3 Voting Procedures of the Faculty Senate  

 

6.3.1 Action shall be taken by majority vote of the members voting. When the motion is 

called, members may vote in favor of the motion, against the motion, abstain from voting, 

or indicate that they are present but not voting. Those present and not voting shall not be 

counted in computing whether the appropriate majority has been obtained for passage of 

a motion. The question of whether a roll call vote shall be taken may be incorporated in 

the motion or a motion to amend may be offered to request a roll call vote.  

 

6.3.2 Proposals for formal Senate action may be discussed and voted on at the meeting at 

which they are first presented, but can be held for action at a subsequent meeting of the 

Faculty Senate if two-thirds of the members voting favor such a delay. 

 

6.3.3 All formal positions taken by the Faculty Senate shall be executed through public 

and recorded majority vote of the voting members of the Senate and so recorded and 

reported by the president of the Senate. 

 

6.3.4 There shall be no use of proxy votes in the Faculty Senate. 

  

6.4 Office of the President of Faculty Senate 

 

6.4.1 The president of Faculty Senate shall serve as presiding officer of the Faculty 

Senate. In the absence of the president, the vice president shall preside. The presiding 

officer shall be entitled to vote. 

 

6.4.2 The president shall appoint members and chairs of all standing and special 

committees with the advice and consent of the Senate. 
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6.4.3 The university shall provide facilities and resources to support the Faculty Senate. 

The president of the Senate shall prepare an annual Senate operating budget as part of the 

normal university budget process and shall be responsible for administering that budget 

once it is authorized. 

  

 

Then FS Bylaws, Article 4.1.1, 4.2.1, and 4.2.3 amendments approved by Faculty Senate 

03/07/2012. 
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ARTICLE 7: (formerly Article 5) 

ELECTION PROCEDURES OF THE FACULTY SENATE 
  

7.1 Election Administration 

 

Elections to the Faculty Senate, except for those members elected to the University Council from 

the degree-granting colleges, shall be conducted by the academic departments or schools, the 

College of Law, and the University Libraries according to policies and procedures established by 

the Rules, Governance and Elections Committee. The Rules, Governance and Elections 

Committee shall have the authority to supervise the election procedures provided for herein. 

  

7.2 College Faculty Elections to the Faculty Senate 

 

7.2.1 Faculty elected to the University Council from the degree-granting colleges shall be 

elected in accordance with governing policies and procedures of the University Council. 

 

7.2.2 The election of faculty for the University Council shall be initiated no later than the 

third week of February of each year. 

 

7.2.3 Faculty serving on the Faculty Senate as a result of election to the University 

Council shall serve for a three-year term. 

  

7.3 Election of Other Voting Members of the Faculty Senate  

 

7.3.1 One member of the faculty shall be elected from and by the faculty, as defined in 

Article 14.2.1 of the University Bylaws, of each academic department or school in the 

degree-granting colleges of the university, with two elected from each department or 

school of over 50 faculty members, and one member each from the College of Law and 

the University Libraries. The terms of these members shall be for three years and shall be 

staggered in a manner determined by the Senate elections committee. 

 

7.3.2 Elections conducted by the academic departments or schools, the College of Law, 

and the University Libraries shall occur within one month following the annual election 

of members of the University Council. These elections shall be by secret ballot. 

 

7.3.3 Prior to the election of faculty members to the Faculty Senate each year the Rules, 

Governance and Elections Committee shall obtain from the vice president and provost the 

number of faculty meeting the criterion for election in each academic department or 

school. Those departments or schools with over 50 eligible faculty members will be 

informed that they are entitled to two members. 
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ARTICLE 7: (formerly Article 6) 

DUTIES AND RESPONSIBILITIES OF THE FACULTY SENATE 
  

7.1 The Faculty Senate shall serve as the official voice of the faculty of Northern Illinois 

University and as the authoritative representative liaison body between the faculty and (1) the 

University Council, (2) the president of the university, (3) the vice president and provost, (4) 

other vice presidents with respect to their responsibilities affecting the faculty, and (5) the chair 

and the Board of Trustees. The Faculty Senate is the body empowered to act as an agent for the 

university faculty with the power to formulate policies regarding educational functions of the 

university. 

  

7.2 In accordance with the Preamble and Article 7.3 of the University Constitution and the stated 

commitment to university governance as a shared process, the Faculty Senate shall serve the 

following purposes: 

 

7.2.1 Faculty shall predominate in all policy decisions relating to the faculty personnel 

system, the university curriculum, and to policy decisions concerning admissions and 

academic policies and standards. 

 

7.2.12 To promote the representation of the faculty in the governance of the university; 

 

7.2.23 To encourage active faculty participation in the development of university policies 

and procedures; 

 

7.2.34 To discuss and recommend as a Faculty Senate, policies affecting the university as 

a whole; 

 

7.2.45 To promote the welfare of the faculty and the university. 

  

7.3 To achieve these purposes, the specific functions of the Senate shall include, but not be 

limited to, the following: 

 

7.3.1 To review academic policies, procedures, and practices at the university level, and 

to make recommendations on such matters to the appropriate administrative officers and 

governance bodies of the university; 

 

7.3.2 To advance collective and individual faculty prerogatives in university policies and 

procedures; 

 

7.3.3 To make recommendations on matters affecting faculty welfare; 

 

7.3.4 To monitor and annually assess and report to the faculty and the administration the 

effectiveness of the faculty grievance processes; 

 

7.3.5 To articulate and promulgate faculty positions on issues of general concern within 

and to the university; 
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7.3.6 To define and recommend mechanisms for faculty participation in university 

governance and in system-wide and state-wide issues; 

 

7.3.7 To be consulted by and to advise the president of the university, the executive vice 

president and provost, and other appropriate university-wide administrative officers 

through mutually acceptable means on matters concerning university priorities, university 

budgets, university facilities, and university long-range planning, and on proposed 

changes in the administrative organizations of the university directly or primarily related 

to its academic mission. At its own discretion, such consultation may take the form of a 

vote, but any such formal action may not revise the decisions appropriately made by the 

academic councils and committees established by Article 15 of the University Bylaws; 

 

7.3.8 To maintain an interactive liaison with those university shared-governance bodies 

established by the University Constitution and Bylaws, particularly the University 

Council, the Academic Planning Council, the Baccalaureate Council, and the Graduate 

Council; 

 

7.3.9 To render advice and, if appropriate, act upon matters laid before it by the president 

of the university, other governance bodies of the university, or members of the faculty; 

 

7.3.10 To elect from the elected faculty members of the University Council faculty to 

serve on the University Advisory Committee (UAC) to the Board of Trustees and the 

Faculty Advisory Committee to the Illinois Board of Higher Education. 
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ARTICLE 8: (formerly Article 7) 

PERSONNEL REVIEW RESPONSIBILITIES 
  

The Faculty Senate under the provisions of University Bylaws 14.6.3.10 has the responsibility 

for annual reviews of the executive secretary of the University Council Faculty Senate 

president/University Council chair and the faculty personnel advisor. In the case of the executive 

secretary president/chair, the Faculty Senate evaluation shall constitute the total personnel rating 

for that portion of the year the position is held. In the case of the faculty personnel advisor, the 

Faculty Senate evaluation shall constitute one-half of the personnel rating for that portion of the 

year the position is held. These evaluations shall be forwarded to the executive vice president 

and provost who shall determine the annual salary increment for the executive secretary 

president/chair and who shall determine the salary increment for the faculty personnel advisor 

after receiving the evaluation given for other professional activities by the faculty personnel 

advisor's academic department. 

  

8.1 The annual evaluation of the services of the faculty and SPS personnel advisor shall be 

conducted by a committee composed of three members of the Faculty Senate chosen by lot and 

one member of the SPS Council. The annual evaluation of the services of the president/chair of 

the Faculty Senate and executive secretary of the University Council in performance of that role 

shall be conducted by a joint committee composed of seven (7) members of the Faculty Senate 

and University Council chosen by lot;:  tTwo (2) will be faculty members from the Faculty 

Senate who are not members of the University Council,; two (2) faculty members from the 

University Council, one (1) SPS member from either Faculty Senate or University Council; one 

(1) operating staff member from either Faculty Senate or University Council; and one (1) student 

member from either Faculty Senate or University Council. The committee is empowered to seek 

and receive individual recommendations from the members of the Faculty Senate and University 

Council, and to seek such other information as it may find necessary in order to complete its 

task. The completed evaluation shall be presented to the Faculty Senate for its endorsement, and 

then it shall be forwarded to the executive vice president and provost of the university for 

appropriate action. as provided in the University Bylaws Section 14.6.3.10. 

 

Then FS Bylaws, Article 7.1 amendment approved by Faculty Senate 10/01/2014. 
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ARTICLE 9:  

THE ACADEMIC PERSONNEL PROCESS 

  

Northern Illinois University strives for excellence in all academic matters. The academic 

personnel process is designed to facilitate the evaluation of faculty, in the light of this quest for 

excellence, in a fair and professional manner. To do so requires the exercise of informed, 

professional judgment as well as respect for the rights and responsibilities of all persons involved 

in the process. The university is best served when personnel matters can be decided, and 

disagreements resolved, in an environment of informal cooperation and full discussion, based 

upon clearly stated criteria for evaluation. 

 

9.1 Principles Regarding Personnel Matters 

 

9.1.1 The faculty personnel process at Northern Illinois University is a dual track system 

with faculty and administrators comprising the two distinct tracks and each track 

composing distinct evaluations. This system originates at the department level and 

progresses through the college and university levels to final on-campus recommendation 

by the president.  

 

9.1.2 Each department and college must maintain written policies and procedures for 

carrying out their roles and responsibilities in the personnel process indicated in these 

bylaws. Those documents are to be made available to the affected faculty.  

 

9.1.3 If departmental personnel policies and procedures do not contain provisions for 

their amendment, they may be amended in accordance with the principles of Article 18 of 

the bylaws. In that case, those eligible to vote on the amendment are the regular, full-time 

faculty members of the department. If college personnel policies and procedures do not 

contain provisions for their amendment, they may be amended in accordance with the 

principles of Article 18 of these Bylaws. In that case, those eligible to vote on the 

amendment are the members of the college council, or in colleges without a council, the 

regular, full-time faculty as a whole.  

 

9.1.4 All departmental personnel policies and procedures must be approved by the 

appropriate college faculty personnel body, and the college personnel procedures by the 

Faculty Senate Personnel Committee prior to their implementation.  

 

9.1.5 The affected faculty member has the right to know of the disposition of a personnel 

recommendation in process within 30 working days after its receipt at the next higher 

level of decision making, unless an appeal is filed within those 30 days.  

 

9.1.6 A written report on a recommendation concerning promotion, tenure, or sabbatical 

leave will be sent to the faculty member affected by each of the following levels of 

decision-making after that level has acted on the recommendation: department, college, 

university. A written notice of merit ratings for pay increment purposes shall be sent to 

the affected faculty member from the department. All such notices shall contain pertinent 
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information regarding the opportunities for and regulations governing requests for 

reconsideration or appeal.  

 

9.1.7 Non-tenured faculty in tenure-track positions shall be entitled to receive annually a 

written evaluation of their progress toward the achievement of tenure. A copy of each 

such annual report shall be forwarded to the appropriate college dean.  

 

9.1.8 Appeals of personnel recommendations and alleged violations of policy or 

procedure shall be restricted to the level above the level at which the appealed 

recommendation was made. All appeals shall be filed by 14 days from the date of 

notification of the affected faculty member.  

 

9.2 University Criteria for Arriving at Personnel Decisions 

 

9.2.1 General Criteria for Arriving at Personnel Decisions  

 

9.2.1.1 Recommendations concerning promotion, tenure, retention, and salary 

should reflect careful evaluation of: (1) effectiveness in teaching or, for library 

faculty, in librarianship, (2) scholarly contribution, including research, artistry, 

and any external peer evaluation of research and artistry, and (3) service to the 

university community and profession. Recommendations should be based only 

upon the professional performance of the faculty member. Utmost care must be 

exercised by all individuals and bodies making personnel recommendations to 

exclude possible prejudice concerning such matters as sex, race, national origin, 

marital status, age, color, political views or affiliation, religious views or 

affiliation, sexual orientation, handicapped status, or other such factors unrelated 

to professional performance.  

 

9.2.1.2 The reason the university exists is to serve society by encouraging 

learning. In order to do this most effectively, it must focus its activities on all of 

learning – the discovery, transmission, and application of knowledge.  

 

9.2.1.3 Effectiveness in teaching is a significant aspect of a faculty member's 

professional performance. For library faculty, effective librarianship is the 

criterion equivalent to effective teaching for other faculty members. Where a 

library faculty member's assignment involves teaching regularly scheduled 

classes, that teaching shall be evaluated.  

 

9.2.1.4 Scholarly inquiry and research and artistic production are an integral 

component of the university and are indispensable in insuring the vitality of the 

entire instructional, research, and artistic programs of the university. To be an 

effective teacher, a faculty member needs to engage in related scholarly (research 

and artistic) activities designed to ensure continued currency and familiarity with 

the academic discipline and field of specialization in which the teaching occurs.  
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9.2.1.5 Professionally oriented public service activities are an important part of 

the university's obligations, particularly as they relate to its central mission: the 

service of society through the promotion of learning. Such activities enable 

scholars to test new insights. They expand the experiences, knowledge, and 

professional competence of faculty. Public service* thus has a potential parallel to 

research in its capacity to enrich teaching or librarianship and as such should be 

given adequate recognition in the evaluation of faculty.  

 

*The term, public service, does not exclude professionally oriented activities in 

the private sector of society. It refers, rather, to scholarly activities other than 

those of an instructional or research nature in which the academics are invited to 

participate because of their scholarly expertise which involve, directly and 

explicitly, their professional competencies, which are not related to their personal 

membership in religious, civic or community organizations, and which do 

contribute directly to growth in their scholarly competencies. Colleges and 

departments should define public service activities which are appropriate for their 

particular scholarly competencies. 

 

9.2.1.6 Criteria upon which personnel decisions are appropriately based include: 

 

(A) Effectiveness in teaching or librarianship:   

 

1. Teaching 

 

(a) Command of subject matter. 

(b) Skill in presenting material. 

(c) Respect for the student as a co-learner. 

(d) Effectiveness in creating an atmosphere that will encourage and 

facilitate students' efforts to learn and strengthen their capacities 

for valid reasoning and independent thought. 

(e) Openness in the examination of a variety of views and 

tolerance for the expression of different views. 

(f) Fairness and skill in evaluating student performance. 

(g) Acceptance of responsibility for assessing and improving 

effectiveness as a teacher. 

(h) Acceptance of responsibility for continually updating and 

improving courses taught.  

 

2. Librarianship 

 

(a) Command of subject matter. 

(b) Skill in presenting material in the context of reference service, 

instruction, bibliographic control, or collection development. 

(c) Respect for users of library resources. 

(d) Effectiveness in creating an atmosphere that will encourage and 

facilitate the library clientele's efforts to learn and strengthen their 
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capacities for valid reasoning and independent thought. 

(e) Openness in the examination of a variety of views and 

tolerance for the expression of different views. 

(f) Fairness and skill in evaluating the needs of library users. 

(g) Acceptance of responsibility for assessing and improving 

effectiveness as a librarian. 

(h) Acceptance of responsibility for continually updating and 

improving the library's collection, access to information, and the 

services extended to its clientele.  

 

(B) Scholarly Performance and Achievement:   

 

1. Success in keeping up to date in the field of scholarly 

competence. 

 

2. Quality of scholarly or creative productivity. 

 

(C) Service to the University Community and Profession:   

 

1. Service to the department, college, and university through the 

competent performance of committee and other assignments or 

activities, including academic advisement, mentoring, faculty 

advisement to student organizations, and other student-oriented 

service. 

 

2. Performance in facilitating the work and advancing the mission 

of the department, college, and university. 

 

3. Service to professional societies and groups. 

 

4. Quality of professionally oriented public service activities. 

 

5. Service to department, college, and university is an integral and 

expected part of university membership. Hence, it should be 

accorded appropriate credit in annual merit evaluations, especially 

when it is of an extraordinary nature. However, for purposes of 

tenure, promotion, or sabbatical leave, it should be accorded 

significantly less importance than effectiveness in teaching and 

scholarly achievement. 

 

9.3 University Criteria for Promotion 

 

9.3.1 Beyond the Board of Trustees' minimum requirements for the various academic 

ranks, individuals being recommended for promotion should meet the following criteria:  
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9.3.1.1 Teaching or Librarianship Effectiveness 

Individuals teaching regularly scheduled classes being recommended for 

promotion must have demonstrated successful teaching and show continuing 

concern for critical assessment and improvement of their teaching. Library faculty 

being recommended for promotion must have demonstrated successful 

librarianship and show continuing concern for critical assessment and 

improvement of their librarianship. In considering individuals for promotion to 

associate professor, which recommendation normally will be accompanied by a 

recommendation for tenure, particular care should be given to assessing 

effectiveness of teaching or librarianship. Individuals being recommended for 

promotion to the rank of professor should present a continued record of successful 

teaching or librarianship.  

 

9.3.1.2 Department, College, and University Service 

Individuals being recommended for promotion must have given evidence of an 

ability and willingness to work cooperatively with colleagues in efforts to support 

and improve the programs of the department, college, and university.  

 

9.3.1.3 Scholarly and Professional Achievement 

 

(A) Promotion to rank of assistant professor: Promise, as demonstrated 

by an earned doctorate or similar educational or professional 

accomplishment, of an ability for leadership in the faculty member's 

scholarly or creative field. 

 

(B) Promotion to rank of associate professor: Ordinarily, evidence that 

the faculty member is in the process of achieving professional recognition 

among leaders in the individual's discipline through scholarly publications, 

papers presented at professional meetings, artistic achievements, or other 

forms of scholarly activity. Professional public service may be judged as 

contributing to professional recognition, but it does not substitute for 

evidence of scholarly achievement in research or artistry. 

 

(C) Promotion to rank of professor: Evidence that the faculty member 

has achieved significant professional recognition among other leaders in 

the individual's discipline through publications, papers presented at 

professional meetings, artistic achievements, public service related to the 

discipline, or other forms of scholarly activity. Professional public 

service* may be judged as contributing to professional recognition, but it 

does not substitute for evidence of scholarly achievement in research or 

artistry.  

 

9.3.2 Realistically, it is not expected that, to be eligible for promotion, a faculty member 

will have demonstrated outstanding achievement in all of these areas. In all cases, 

however, a recommendation for promotion will require a demonstrated ability in teaching 

or, for library faculty, librarianship plus clear evidence of continued professional growth 
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and activity in scholarship and service. Those making recommendations for promotions 

in rank should bear in mind that maintenance of the integrity of the academic ranks at 

Northern Illinois University requires that the standards for promotion be comparable to 

those institutions to which Northern Illinois University wishes to be compared.  

 

9.3.3 A faculty member on joint appointment will have the teaching and/or librarianship, 

scholarship, and service expectations specified in the Memorandum of Understanding 

provided at the time of the initial appointment. These expectations must not exceed the 

overall requirements for faculty members not on joint appointment.  

 

9.3.4 Time in Rank for Promotion to the Ranks of Associate Professor and 

Professor  

Promotion from assistant to associate professor will not be recommended until an 

individual has served at the lower rank, at this and other institutions of higher education, 

for a total of six years, except in the instance of extraordinary circumstances or an 

extraordinary record of achievement. Likewise, promotion from associate professor to 

professor will not be recommended until the individual has served at the rank of associate 

professor, at this and other institutions of higher education, for a total of six years, except 

in the instance of extraordinary circumstances or an extraordinary record of achievement. 

Each college shall establish criteria to be used in identifying those circumstances and 

records of achievement deemed “extraordinary.”  

 

9.4 University Criteria for Tenure 

The decision to recommend a faculty member for a tenure appointment is the most critical 

decision made by an academic department, a college, and the university. Each department has 

the responsibility of building the most capable faculty possible within its means. The process of 

building a strong faculty involves not only the recruitment of the most promising candidates 

available, but also the critical evaluation of their teaching or librarianship, scholarship and 

service to the university community and to their profession during their probationary period. 

Decisions on tenure substantially determine the quality of teaching, librarianship, scholarship, 

academic counseling, and creative planning available to the department, college, and university. 

Accordingly, a recommendation for tenure is justified only for those faculty members who have 

demonstrated to the satisfaction of appropriate faculty bodies and administrative officers that 

they are fully qualified to discharge their responsibilities in advancing the mission of the 

department, college, and university on a long-term basis as a teacher-scholar. 

 

Ordinarily, the criteria for tenure are similar to those for promotion to the rank of associate 

professor. Only in unusual circumstances should tenure be recommended for assistant professors 

without the concurrent recommendation for promotion to associate professor. 

A faculty member on joint appointment will have the tenure criteria and procedures specified in 

the Memorandum of Understanding provided at the time of the initial appointment. These 

expectations must not exceed the overall requirements for faculty members not on joint 

appointment. The procedures must specify how recommendations at the unit and college levels 

will be made and how “agreement at the department and college level” (in the sense of Article 

10.3.4.1) is to be defined. 
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Faculty members on non-tenure appointment must recognize that their appointments are 

probationary. During this probationary period, it is their obligation to establish that they are 

qualified for a tenure appointment. 

 

Each faculty personnel committee and chair shall have procedures for the annual evaluation of 

the cumulative progress toward tenure of all probationary faculty members and for 

communicating the results of such evaluations to them. The criteria to be used for the evaluation 

shall be those guidelines for tenure most recently published by the academic unit in which the 

applicant holds a tenure-track appointment. The results of the annual evaluation shall be shared 

with the faculty member in writing as well as in personal consultation with the academic unit's 

chief administrative officer. The written evaluation may be composed by either the personnel 

committee or the chief administrative officer or both working together. If the personnel 

committee and the chief administrative officer agree on the report, both shall sign it. If they 

disagree, two written reports shall be shared with the faculty member and placed in the faculty 

member's file. This procedure shall be followed in all required evaluation reports: ordinary 

annual reviews done at the time of recruitment of faculty for whom tenure may be awarded in 

fewer than five years, and the formal and particularly thorough evaluation done once for each 

faculty member on a five-, six-, or seven-year tenure track. 

 

In the case of a faculty member on a seven-year tenure track, the evaluation in the third year 

shall be a formal and particularly thorough cumulative review which shall be conducted in the 

spring of that year by the personnel committee and chief academic officer of the academic unit in 

which the person being evaluated holds an academic appointment. A statement shall be appended 

to this evaluation which specifies the academic unit's anticipated long-term need for the position 

held by the probationary faculty member. This evaluation shall be shared with the concerned 

probationary faculty member and, where the academic unit involved is an academic department, 

with the appropriate college dean. 

 

For faculty members on a four-year tenure track, it is expected that, at the time of recruitment, 

their previous professional performance shall be subject to an evaluation by the faculty personnel 

committee and the chair using the same criteria and expected level of performance as applied to 

those in the third year of a seven-year tenure track. 

 

For faculty members on a five- or six-year tenure track, it is expected that at least one year 

before their evaluation for tenure, at a time agreed upon at the time of recruitment, a particularly 

thorough and formal cumulative evaluation of the progress toward tenure shall be conducted. It 

is further expected that, at the time of recruitment, their previous professional performance shall 

be subject to an evaluation by the faculty personnel committee and the chair using the same 

criteria and expected level of performance as applied to those in the third year of a seven-year 

tenure track. 

 

A probationary faculty member who feels that an annual evaluation is unfair, inadequate, or 

otherwise inconsistent with the relevant published guidelines for achieving tenure may place a 

written response to the evaluation in the personnel files maintained on that faculty member by 

appropriate university offices. However, the annual evaluation of progress toward tenure of a 

probationary faculty member shall not itself be subject to the personnel appeal process. 
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9.5 Non-reappointment of University Probationary Faculty 

A decision not to renew an appointment of a probationary faculty member may be made at any 

time during the probationary period. Adequate notice, as required by the Board of Trustees 

governance documents, must be given in the case of a decision not to reappoint. If requested, 

reasons, in writing, for non-reappointment should be given; however, it is clearly understood that 

this is a courtesy to the faculty member and that the department is not obligated to prefer charges 

nor to provide evidence of a juridical nature except when the reason(s) for non-reappointment 

entails allegations of unprofessional or unethical behavior. 

 

9.6 Faculty and University Discretion 

Nothing in this article or in these bylaws, including the results of periodic reviews of tenure 

status as reported to probationary faculty in accordance with the provisions of this article, should 

be construed to create any contractual entitlement to tenure. 

 

Then NIU Bylaws, Article 5.4 amendment approved by University Council 05/01/2013. 
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ARTICLE 10:  

GENERAL ACADEMIC PERSONNEL PROCEDURES 

  

The procedures described below provide a mechanism whereby the objectives of the personnel 

process can be met. They do not ensure those objectives, since any set of procedures must be 

effectively administered in order to produce the desired results. Furthermore, they do not, and 

cannot, foresee all possible circumstances that may arise in the evaluation of faculty members for 

personnel decisions. Hence, these procedures must be supplemented by the detailed procedural 

and policy statements of departments, colleges, and the Faculty Senate Personnel Committee. 

The following statement sets forth the principles and procedures to be followed in the future 

development of the academic personnel process. 

 

10.1 General Academic Personnel Procedures 

 

In addition to the personnel procedures stipulated in the personnel principles set forth in Article 

9.1 of these bylaws, the following procedures shall also be faithfully followed: 

 

10.1.1 On-campus recommendations regarding promotion in rank, tenure status, and 

sabbatical leave shall be completed during the fall semester of each academic year for the 

following academic year. Exceptions shall be permitted only for recommendations on 

which an appeal or request for reconsideration has been filed.  

 

10.1.2 Annual faculty merit ratings and recommendations regarding salary increments for 

the following academic year shall be started and completed during the spring semester of 

each academic year for faculty service and accomplishments during the previous calendar 

year of service. Departments, at their option, may choose to base such evaluations upon a 

"rolling average" of the two or three previous calendar years of service. Each department 

shall inform its faculty about which method of calculation is to be used prior to the start 

of the period to be evaluated.  

 

10.1.3 All faculty salary adjustments require faculty involvement in decision making. The 

ordinary salary increment process depends on faculty merit ratings and recommendations 

(Bylaws 10.1.2) under policies created in accordance with Bylaws 3.3.2.2.  

 

10.1.4 The selection process for the chair of each personnel committee at the department, 

college, or university level shall be specified in the appropriate policies or bylaws of the 

academic unit involved. When such committees are formulating recommendations 

regarding merit evaluation, salary increments, promotion, tenure, or sabbatical leaves, the 

academic unit's administrative officer (chair, dean, executive vice president and provost) 

shall be a nonvoting, ex officio member of the committee.  

 

10.1.5 When both the department personnel committee and the department chair agree 

not to recommend a faculty member for promotion, tenure status, or sabbatical leave, no 

further consideration is necessary unless the faculty member wishes to file a formal 

appeal to the college. However, all tenure recommendations in the penultimate year, 
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whether positive or negative, must be forwarded to the college even though no further 

action is required at that level.  

 

10.1.6 In any case involving an appeal of a personnel decision (e.g., regarding annual 

evaluation, tenure, promotion, or sabbatical leave), the members of the body which made 

the decision being appealed shall be obliged to abstain from voting on the appeal.  

 

10.1.7 Persons in the terminal year (e.g., denied tenure, resigning, or dismissed for cause) 

may participate in discussion of personnel matters to be effectuated after their departure 

from the university but shall not vote on such matters, unless either general policy or a 

specific motion inviting them to vote shall have been approved by the department faculty. 

This policy does not apply to retiring faculty.  

 

10.1.8 It is preferable that all members of the departmental personnel committee or the 

appropriate college faculty committee in colleges without academic departments be 

tenured. If there be non-tenured members, they shall not be a majority and they shall 

neither participate nor vote on evaluations for, or recommendations regarding, tenure.  

 

10.1.9 Under the Board of Trustees Regulations, time on total or partial leave does not 

count toward tenure unless it is agreed before the leave begins that it will count. When 

continuing but not yet tenured faculty go on total or partial leaves of absence, whether or 

not the time on leave is to count in the years-to-tenure, such total or partial leave may not 

continue for more than one year without the approval of both the department personnel 

committee and department chair, or in colleges without departments, the college 

personnel committee and dean. Ordinarily, the maximum extension of the tenure track 

achieved by total or partial leaves of absence shall not exceed two years.  

 

10.2 Personnel Procedures at the Department Level 

Academic departments bear the principal responsibility for evaluating the professional 

competence and achievements of their faculty members. 

 

10.2.1 Departments shall provide faculty members with statements of criteria and policies 

for various personnel actions, the types of evidence to be evaluated, the procedures to be 

followed in making personnel recommendations-including provisions for student 

participation in the personnel process-and dates for compliance. Each departmental 

statement shall be submitted to the appropriate college where it must be reviewed and 

approved before it is disseminated or implemented. Each new faculty member, appointed 

on a regular faculty contract, shall be given a copy of these and all other pertinent college 

and university personnel policies when employed.  

 

10.2.2 A faculty member on a joint appointment between units will receive, at the time of 

appointment, a Memorandum of Understanding, prepared by the units and endorsed by 

the dean(s) to whom they report, specifying the conditions of the appointment, including 

the responsibilities to and support from each unit and the teaching, scholarship, and 

service expectations of the individual. This Memorandum of Understanding may be 

amended at any time by agreement of all concerned parties. A person on joint 
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appointment shall not be disenfranchised from the university governance system because 

of that appointment.  

 

10.2.3 Departments shall make personnel recommendations on the basis of department, 

college and university guidelines and policies.  

 

10.2.4 As a part of its regular personnel procedure, each department shall notify faculty 

members of recommendations affecting them. All faculty members shall be given an 

opportunity to have each recommendation affecting them reconsidered within the 

department, prior to its being submitted to the college. Procedures for reconsideration 

shall be established by each department and approved by the appropriate college. In 

accordance with college time schedules, departments shall submit recommendations for 

tenure, promotion, or sabbatical leaves to the deans for review at the college level, 

making clear any discrepancy that may exist between the recommendations of the 

department chair and the personnel committee.  

 

10.2.4.1 When the department personnel committee and the department chair 

agree to recommend a faculty member for tenure, promotion, or sabbatical leave, 

written comments in support of that recommendation shall be prepared and 

discussed by the committee and the chair and the recommendation and 

commentary shall be submitted to the college for review.  

 

10.2.4.2 When the department personnel committee and the department chair 

agree not to recommend a faculty member for tenure, promotion, or sabbatical 

leave, written comments in support of that decision shall be prepared and 

discussed by the committee and the chair and concurrently submitted to the 

college, and the faculty member shall be entitled to appeal that decision to the 

college in accordance with the provisions set forth in Article 7 of these bylaws. 

That appeal shall constitute the faculty member's right to appeal to the "level 

above the level at which the appealed recommendation was made" under Article 

10.1.6 of these bylaws.  

 

10.2.4.3 When the department personnel committee and the department chair 

disagree on a recommendation of a faculty member for tenure, promotion, or 

sabbatical leave, the committee and the chair shall each prepare a separate written 

statement supporting their respective recommendations and shall share and 

discuss those statements with each other before submitting them to the college for 

review.  

 

10.2.5 Merit Ratings of Persons Who Have Been on Leave  

 

10.2.5.1 Sabbatical Leaves 

Within 30 days after return to regular duties, each person who has been on leave 

shall present to the department chair, department personnel committee, and the 

executive vice president and provost's office a report of personal professional 

activities during the leave. The report shall describe the activities undertaken 
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during the leave and the scholarly or other creative results of those activities. If 

this report reflects significant professional activity, the department personnel 

committee will award a merit rating which will be at least an average of that 

person's merit rating for the previous three years. If the report reflects inadequate 

professional activity, the merit rating may be lower. 

 

When a faculty member is on leave for less than the whole evaluation period, the 

regular merit evaluation process will be used for that portion of the evaluation 

period during which the faculty member was not on leave. When the sabbatical 

leave occurs late in the evaluation period, care shall be taken to obtain the faculty 

member's service report before the leave begins. If a faculty member's leave 

begins in one evaluation period and continues into another, so that a merit rating 

must be given before the sabbatical report is due, the faculty member's rating for 

the first portion of the time on leave shall be either the average of that person's 

merit rating for the previous three years or that person's merit rating for the 

portion of the evaluation period for which the faculty member was not on leave, 

whichever is higher. The merit rating for the evaluation period during which the 

second portion of the leave occurs shall be determined in accordance with the first 

paragraph of this Bylaw.  

 

10.2.5.2 Leaves Without Pay 

When a faculty member returns from leave without pay, the sabbatical rules shall 

apply if the individual has been engaged in professional activities. In other 

instances, the individual shall be assured at least the lowest merit rating earned by 

that individual in the preceding three years unless the dean of the college, at the 

time the leave was approved, specified that there would be no increment for the 

leave year.  

 

10.2.5.3 Sick Leaves 

When a faculty member returns from extended sick leave or disability leave, the 

dean and the department chair, in consultation with the department personnel 

committee, shall make a recommendation to the executive vice president and 

provost as to an appropriate salary adjustment.  

 

10.2.6 Merit Ratings for Persons with Multiple Appointments 

An individual with an appointment in more than one campus unit which involves some 

salary payment from the budget of each such unit shall be evaluated separately for each 

appointment by each unit in which a salaried appointment is held. 

 

The evaluators in each unit shall take into consideration the proportional amount of time 

allocated by the individual's official notification. An overall merit rating, which shall be 

assigned by the lowest level academic administrator with supervisory responsibility for 

all of the academic units participating in the multiple assignment, shall be a composite of 

the individual ratings for each assigned role and shall reflect the proportional amount of 

time allocated to each unit by the individual's official notification. An individual's annual 
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incremental dollars shall reflect the person's merit rating and shall be commensurate to 

the incremental dollars assigned to the same rating in the unit of origin.  

 

10.3 Personnel Procedures at the College Level 

The college has two types of responsibilities in the personnel process. It establishes academic 

standards and procedures for the college as a whole, and it ensures that departments conform to 

them as well as to their own established standards and procedures. While each department bears 

the principal responsibility for evaluating the professional competence of its own faculty 

members, the college must be satisfied that such evaluations are in accordance with high 

academic standards in each discipline and with college policies. The college retains the authority 

to reject a department recommendation if the college is not persuaded of its validity. 

 

10.3.1 The college personnel committee shall provide departments and faculty members 

with college criteria and current policies for various personnel actions, the types of 

evidence to be evaluated, and the dates for compliance. College statements shall be 

submitted to the Faculty Senate Personnel Committee where each must be reviewed and 

approved before it is implemented.  

 

10.3.2 The college personnel committee shall review all department personnel 

recommendations to insure ensure (1) that appropriate professional standards of 

evaluation have been applied; and (2) that college guidelines, policies, and appropriate 

procedures have been followed. 

 

If, on the basis of the evidence submitted by a department, the college is not persuaded 

that an individual recommendation should be approved, the college shall return the 

recommendation to the department for reassessment, with a statement of reasons in 

writing. A copy of the statement shall be made available to the individual involved. In 

consultation with the individual, the department may respond to the college statement and 

resubmit its recommendation if it wishes to do so. Where a decision involves the 

professional competence or achievements of an individual faculty member, the 

department's judgment shall be overridden only on the basis of substantial evidence that 

inadequate professional standards of evaluation were applied by the department. The 

college shall determine how such evidence is to be obtained and evaluated.  

 

10.3.3 Where noncompliance with college policies and standards persists after 

reassessment by the department, the college council shall deny the recommendation and 

take steps to bring the department into conformance with college policies and standards. 

 

10.3.4 The college shall forward its recommendations for tenure, promotion, or sabbatical 

leave to the executive vice president and provost for review at the university level, along 

with supporting evidence and appropriate aggregate data, making clear any 

disagreements that may exist between the recommendations of the dean and the college 

council.  

 

10.3.4.1 Decisions not to recommend tenure, promotion in rank, or sabbatical 

leave shall be forwarded by the executive vice president and provost to the 
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Faculty Senate Personnel Committee for review and action on the university level 

only if there has not been agreement on the decision at the department and college 

levels. Agreement at the department and college level shall be considered to exist 

when the college personnel committee, the college dean, and either the 

department personnel committee or the department chair are in agreement. When 

there has been such agreement, those decisions shall be forwarded by the 

executive vice president and provost to the Faculty Senate Personnel Committee 

only for information purposes. For recommendations to grant early tenure or early 

promotion in rank, the executive vice president and provost may seek the advice, 

but not formal action, of the Faculty Senate Personnel Committee concerning the 

required justification of extraordinary circumstances or an extraordinary record of 

achievement.  

 

10.3.4.2 When the college council and dean agree to recommend a faculty 

member for tenure, promotion, or sabbatical leave, written comments in support 

of that recommendation shall be prepared and discussed by the council and the 

dean, the recommendation and commentary shall be submitted to the executive 

vice president and provost, and that officer shall forward it to the Faculty Senate 

Personnel Committee only for information purposes.  

 

10.3.4.3 When the college council and the dean agree not to recommend a faculty 

member for tenure, promotion, or sabbatical leave, and when that faculty member 

had been recommended for the tenure, promotion, or sabbatical leave by the 

department personnel committee, the department chair, or both, the council and 

dean shall prepare and discuss written comments in support of their decision, and, 

the faculty member shall be entitled to appeal that decision to the university in 

accordance with the provisions set forth in Article 11 of these bylaws.  

 

10.3.4.4 When the college council and the dean disagree on a recommendation of 

a faculty member for tenure, promotion, or sabbatical leave, the council and the 

dean shall each prepare a separate written statement supporting their respective 

recommendations and shall share and discuss those statements with each other 

before submitting them to the executive vice president and provost for review at 

the university level.  

 

10.4 Personnel Procedures at the University Level 

Like the colleges, the university, through its Faculty Senate Personnel Committee, has two types 

of personnel responsibilities. The Faculty Senate Personnel Committee establishes, in 

conjunction with the Faculty Senate, personnel policies, standards, and criteria affecting the 

entire faculty; it ensures that colleges carry out their responsibilities effectively and equitably. A 

major part of its effort should be directed toward studying major personnel issues of general 

importance to the university, and proposing policy initiatives and changes to the Faculty Senate. 

Normally, the committee is not involved in the professional evaluation of individual faculty 

members, nor in assessing the procedures and standards used by departments in personnel 

decisions. However, it retains responsibility for ensuring that the colleges conduct the personnel 

process with a high degree of professionalism and equity. As part of this responsibility, the 
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Faculty Senate Personnel Committee has the authority to overrule a college personnel 

recommendation when the committee concludes that such an action is necessary to maintain high 

standards of academic excellence. 

 

10.4.1 The Faculty Senate Personnel Committee shall provide colleges and the faculty 

with university criteria, current policies, and compliance dates for various personnel 

actions, and shall approve statements of college criteria, policies, and procedures.  

 

10.4.2 The executive vice president and provost shall give to the Faculty Senate 

Personnel Committee for review, and the Faculty Senate Personnel Committee shall 

review, only those personnel recommendations specified in Articles 3.3.2.7, 3.3.2.8, and 

10.3.4 of these bylaws. The executive vice president and provost shall submit a summary 

report on all other college personnel recommendations to the Faculty Senate Personnel 

Committee for the committee's information.  

 

10.4.3 Where the Faculty Senate Personnel Committee reviews a college 

recommendation and concludes that it does not conform to university standards, policies, 

or criteria, the recommendation shall be returned to the college for reassessment with an 

explanation in writing. The college may consult with any department or individual 

involved, and may alter its recommendation or resubmit it with additional explanation or 

evidence, if it wishes to do so.  

 

10.4.4 Where noncompliance with university standards, policies, or criteria persists after 

reassessment by a college, the Faculty Senate Personnel Committee shall deny the 

recommendation, and take steps to bring the college into conformance with university 

standards.  

 

10.4.5 The executive vice president and provost shall submit to the president the 

personnel recommendations of the Faculty Senate Personnel Committee on cases which it 

heard pursuant to Article 10.4.2 above, the executive vice president and provost's own 

recommendation on such cases, and all other personnel recommendations submitted by 

the colleges.  

 

10.4.6 The Faculty Senate Personnel Committee shall submit an annual personnel report 

to the Faculty Senate. 
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ARTICLE 11:  

APPEAL PROCEDURES FOR ACADEMIC PERSONNEL DECISIONS 

  

The regular personnel process provides two means by which disagreements over the personnel 

recommendations described in Article 10 of these bylaws may be resolved through informal 

consultation and negotiation: the re-consideration procedure on the department level, and the 

reassessment procedure on both the department and college levels, through which additional 

evidence may be adduced prior to a final department or college decision on an individual 

recommendation. It is intended that these procedures provide a means whereby disagreements 

over personnel recommendations may be resolved, whenever possible, without resort to formal 

appeal procedures. 

 

Where disagreements are not resolved in this way, any party involved may initiate a formal 

appeal. The principal objectives of the appeal process are twofold: to provide for consideration 

of allegations by a faculty member who claims to have been unfairly or inadequately evaluated, 

or for a department or college which alleges inappropriate actions by higher level committees; 

and to identify deficiencies in department and college procedures, standards, and policies, so that 

they can be corrected. 

 

In general, appeal procedures correspond to the jurisdiction appropriate to each level in the 

personnel process. Thus, appeals to the college are based on actions by departments, and appeals 

to the university are based upon actions by colleges, except for cases of university-wide concern 

(described below in Article 11.2.1.3). Appeals to the next level shall be reviewed only after 

consideration and appeal procedures have been exhausted at the lower level. Except for appeals 

involving issues described under Article 11.2.1.3, the right and opportunity for appeal shall 

extend only to appeals made to the decision level immediately above the level at which the 

appealed decision originated. 

 

11.1 Appeals at the College Level 

 

11.1.1 Colleges shall entertain appeals, on appropriate grounds, against department 

recommendations, or against the failure of departments to make recommendations which 

individuals feel are merited.  

 

11.1.2 Appeals, which must be filed within 10 working days of notification of the 

appellant of the appealed action, shall be based on one (or more) of the following general 

grounds:  

 

11.1.2.1 That inappropriate procedures were followed by a department;  

 

11.1.2.2 That insufficient or inappropriate criteria or evidence were used in 

arriving at a department recommendation;  

 

11.1.2.3 That other circumstances exist which the college considers a legitimate 

basis for an appeal. (However, where an appellant alleges actions of the types 
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described under Article 11.2.1.3 the appellant shall address the appeal directly to 

the Faculty Senate Personnel Committee.)  

 

11.1.3 Appeal statements shall be in writing and shall set forth the specific grounds for 

appeal and all pertinent evidence. In all appeals of a department action, the department 

shall have an opportunity to respond prior to a decision by the college. Likewise, the 

appellant shall be informed of the department statement and shall have an opportunity to 

respond to it.  

 

11.1.4 As in the regular personnel process, where a decision involves the professional 

competence or achievements of an individual faculty member, the department's judgment 

shall be overridden only on the basis of substantial evidence that inadequate or 

inappropriate professional standards or evidence were used by the department. The 

college shall determine how such evidence is to be obtained and evaluated.  

 

11.1.5 Where an appeal against a department decision is sustained, and if the deficiencies 

persist, the college shall take steps to correct whatever deficiency in department 

procedures or standards gave rise to the original decision.  

 

11.2 Appeals at the University Level 

 

11.2.1 The Faculty Senate Personnel Committee is principally concerned with college-

wide personnel standards and procedures, and with policy matters affecting the entire 

university faculty. It is not involved in the professional evaluation of individual faculty 

members, except for the situations listed in Articles 3.3.2.7 and 3.3.2.8 of these bylaws. 

In addition, the Faculty Senate Personnel Committee shall entertain appeals only when it 

finds clear, unambiguous, and pressing reason to do so on the following grounds:  

 

11.2.1.1 Where the procedures, standards, or policies of a college are alleged, by 

an individual or a department, to be unfair or inappropriate;  

 

11.2.1.2 Where a college is alleged not to have protected a faculty member from 

departmental failure to adhere to specific procedural requirements set forth in the 

University Constitution, in these bylaws, or in the guidelines currently in force in 

the college and department, and where that failure, in the view of a majority of the 

Faculty Senate Personnel Committee, affected the recommendations made to the 

extent that, had the violations not occurred, there might not have been agreement 

as defined in Article 10.3.4.1 of the bylaws. In such cases, the Faculty Senate 

Personnel Committee's review of the appeal shall be limited to the procedural 

questions raised by the appellant and shall not extend to the substantive issues 

involved in the personnel decision. If the Faculty Senate Personnel Committee 

finds for the appellant in such a review, it shall report its finding to the executive 

vice president and provost and return the matter to the college and department 

involved, together with a written statement describing the issues, the evidence, the 

committee's finding, and the reasons for that finding, and direct the college and 

department to take appropriate remedial action. Where the Faculty Senate 
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Personnel Committee finds that egregious procedural errors have been sufficiently 

substantial to preclude fair action in the college and department on the action or 

recommendation appealed from, the Faculty Senate Personnel Committee may 

recommend to the executive vice president and provost, without returning the case 

to the college and department, the action originally sought by the appellant;  

 

11.2.1.3 Where an agency or individual within the university is alleged to have 

discriminated against a faculty member during the personnel process on the basis 

of sex, race, national origin, marital status, age, color, political views or 

affiliations, religious views or affiliations, sexual orientation, handicapped status, 

or other such factor unrelated to professional performance;  

 

11.2.1.4 Where a faculty member alleges that an agency or individual within the 

university has infringed upon the faculty member's academic freedom.  

 

11.2.2 Appeals to the Faculty Senate Personnel Committee shall be filed no later than 10 

working days after notification to the appellant of the appealable action. Appeal 

statements shall be in writing and shall set forth the specific grounds for the appeal along 

with all pertinent evidence. Before accepting an appeal, the Faculty Senate Personnel 

Committee shall make an inquiry to determine whether the grounds are sufficient to 

justify an appeal at the university level.  

 

11.2.3 When accepted, appeals of types 11.2.1.1 and 11.2.1.2 will be heard by the Faculty 

Senate Personnel Committee. Appeals of type 11.2.1.3 will be heard by a special hearing 

board established in accordance with Article 11.2.5 of these bylaws. Appeals of type 

11.2.1.4 will be heard in accordance with the procedures set forth in Article 15.1 of these 

bylaws. All parties to the dispute shall have a right to be heard.  

 

11.2.4 Where a department or college persists in its use of inappropriate procedures or 

inadequate standards, the committee on the next higher level may recommend appropriate 

sanctions to be imposed by the chief administrator on that lower level.  

 

11.2.5 Special Hearing Board for Appeals Filed Under Article 11.2.1.3: The appeal 

procedures of the university policies and regulations regarding the personnel process 

provide that appeals at the university level which involve an allegation of discrimination 

on the basis of sex, race, national origin, marital status, age, color, political views or 

affiliation, religious views or affiliation, sexual orientation, handicapped status, or other 

such factor unrelated to professional performance shall be heard by a special hearing 

board established in accordance with university policy. This hearing board shall be 

available to any faculty or administrative employee with the exception of operating staff, 

whose appeals are conducted under civil service provisions.  

 

11.2.5.1 Membership: The Hearing Board shall consist of 15 faculty and 

administrative employees to be selected at the beginning of each academic year 

by the Faculty Senate Personnel Committee from a list of names, five names 

submitted by each of the respective college personnel bodies and five from the 
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supportive professional staff. Within the 15 members, there may be persons who 

have had prior involvement in a case brought to the board who would wish to 

disqualify themselves from participation in the hearing of that case. Either party 

may request the disqualification of any member(s) of the Hearing Board on the 

grounds of conflict of interest. Those members of the board not challenged shall 

determine the validity of a challenge. In the event that more than five members of 

the board are disqualified, the Faculty Senate Personnel Committee shall name 

additional member(s) - from the original individuals nominated - to insure ensure 

a minimum of 10 members of the board hearing any given appeal. Women and 

members of minority groups shall be represented on the Hearing Board. 

Consequently, in nominating individuals for the Hearing Board, the college 

personnel committees and other groups shall endeavor to ensure that women and 

minority groups are appropriately represented. The chair of the Hearing Board 

shall be selected by the membership of the Hearing Board. The chair should be a 

member of the university community with appropriate qualifications or 

experience in this capacity. If the chair is selected from among the membership of 

the board, the chair shall have a vote. The Hearing Board may consult with the 

director of the office of Affirmative Action and the university general counsel on 

questions relating to federal and state laws regarding affirmative action, university 

regulations and policies relating to affirmative action, and procedural 

requirements applicable to the board's work.  

 

11.2.5.2 Cases to be Considered: Appeals involving allegations of discrimination 

on the basis of sex, race, national origin, marital status, age, color, political views 

or affiliation, religious views or affiliation, sexual orientation, handicapped status, 

or other such factor unrelated to professional performance received by the Faculty 

Senate Personnel committee shall be referred to the Hearing Board with a notice 

to the office of Affirmative Action. Also, the office of Affirmative Action may 

refer grievances involving allegations of discrimination filed with that office to 

the Hearing Board. In all cases the allegation must be forwarded in written form 

over the signature of the person making the appeal. When an appeal is forwarded 

to it, the Hearing Board shall first make an inquiry to determine whether there are 

sufficient grounds to justify a hearing. In all cases where a judgment of 

insufficient grounds is rendered, the Hearing Board shall report this to the Faculty 

Senate Personnel Committee and provide the complainant and the Affirmative 

Action office with a summary of the judgment rendered. When an appeal or 

grievance is found to have sufficient grounds to warrant a hearing, the Hearing 

Board shall schedule a hearing.  

  

11.2.5.3 The Hearing: The Hearing Board shall provide opportunities for all 

parties to the dispute to be heard. All parties shall be allowed to have observers 

(not to exceed three for each party) and each may choose a faculty or 

administrative employee as a representative. The executive vice president and 

provost or an Affirmative Action officer shall, if requested by the complainant, 

assist the complainant in finding a suitable representative. No party to the dispute 

shall be accompanied by, or be represented by, general counsel. The Hearing 
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Board shall act as a fact-finding body with the right to call witnesses, ask 

questions, hear evidence presented by both parties, and examine university 

documents pertaining to the case. At the hearing, either party or a party's 

representative shall have the right to call witnesses, to ask questions of all 

witnesses, and to examine university documents pertaining to the case and 

evidence submitted to the Hearing Board. If a dispute should arise over access to, 

or relevance of documents or information, the Faculty Senate Personnel 

Committee shall review the material, along with any recommendations the 

Hearing Board may wish to make as to its relevance, and determine whether the 

information shall be released to the concerned parties. The Hearing Board shall 

base its decision exclusively on information presented during the course of the 

hearing and thereby available to all concerned parties. Reasonable provision shall 

be made for university employees to appear as witnesses or representatives at the 

hearing on behalf of either party without loss of pay. A transcript of the hearing 

shall be kept and be made available to all persons involved in the dispute. The 

chair shall make and enforce such rules for the conduct of the hearing that provide 

for an orderly and fair hearing for all parties. The recommendation of a majority 

of the Hearing Board present and voting shall be the decision of the Hearing 

Board. This recommendation, along with the rationale for the recommendation, 

shall be forwarded to the president, to all parties involved in the appeal or 

grievance, to the office of Affirmative Action, and to the Faculty Senate 

Personnel Committee within seven (7) days after the closing of the hearing. If no 

recommendation is made by a majority of the Hearing Board, the 

recommendations and rationale of each faction shall be forwarded to the president 

and others as indicated above.  

 

11.3 Due Process 

This article provides principles and procedures for the resolution of questions resulting from the 

dismissal for cause of a tenured member of the faculty, or from the dismissal for cause of a non-

tenured member of the faculty before the expiration of that faculty member's contract period. 

These principles and procedures do not apply to probationary tenure-track faculty members 

whose contracts are not renewed or expire during or at the end of their probationary period, or to 

temporary faculty members whose appointments are not renewed at the end of their contract 

period.  

 

11.3.1 Statement of Principles  

 

11.3.1.1 Established and orderly procedures insuring fairness afford the best 

protection of the rights and welfare of both the faculty member and the university. 

Such procedures are also indispensable for safeguarding the public interest in the 

integrity of the university as a center of higher learning.  

 

11.3.1.2 If it is recommended that a tenured member of the faculty be dismissed 

for cause, or that a non-tenured member of the faculty be dismissed before the 

expiration of the contract period, the burden of proof that such action is justified 
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shall be satisfied only by clear and convincing evidence in the record considered 

as a whole.  

 

11.3.1.3 Adequate cause for dismissal must be related, directly and substantially, 

to the fitness of the faculty member in the member's professional capacity as 

teacher, scholar, or colleague. Dismissal will not be used to restrain faculty 

members in their exercise of academic freedom or of their rights as American 

citizens.  

 

11.3.2 Statement of Procedures 

A faculty member recommended for dismissal shall be guaranteed academic due process 

in accordance with the following procedures: 

 

(A) Step 1: Informal Efforts at Conciliation 

It is appropriate for the university, including the interested personnel committees 

at the department and college levels and the appropriate officers of academic 

administration, to seek to resolve differences without recourse to a formal 

hearing. In an effort to secure such resolution, both the university administration 

and the faculty member should consider inviting the assistance of additional 

parties. In informal discussions involving the faculty member and representatives 

of the university, the faculty member shall have the right to be accompanied by an 

academic adviser of the faculty member's choice. Since these discussions look 

toward conciliation, no transcript or recording shall be made of such meetings. 

The faculty member may waive informal discussions. 

 

(B) Step 2: Preliminaries to a Hearing 

In advance of a hearing in which the university administration will attempt to 

substantiate charges against a faculty member, the executive vice president and 

provost shall send the faculty member: 

 

1. A copy of the Board of Trustees Governance Documents, the university 

constitution and bylaws, and such other statements as may concern the 

rights of the faculty member;  

 

2. A copy of specific charges against the faculty member;  

 

3. A summary of the principal evidence presented in support of the charge, 

and a preliminary list of witnesses the university administration plans to 

call;  

 

4. The names of the members comprising the Hearing Panel;  

 

5. Notice of the date of the hearing, insuring that at least 20 days elapses 

between the date on which the chair of the Hearing Panel notifies the 

faculty member of the hearing date and the date of that hearing so that the 

faculty member can prepare a defense;  
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6. A formal invitation to attend the hearing and notice of the right to be 

accompanied to the hearing by an NIU faculty colleague and general 

counsel. The faculty member shall acknowledge to the executive vice 

president and provost, in writing, receipt of the notices. 

 

(C) Step 3: The Hearing 

 

1. The Hearing Panel from which a hearing committee may be chosen 

shall comprise 20 members elected by the Faculty Senate by secret ballot. 

Prior to the balloting, the Rules, Governance and Elections Committee 

shall, by lot, select the names of 34 tenured members of the university's 

faculty from a list containing the names of all such tenured members of 

the university's faculty except those members holding a university 

administrative appointment or those on leave. Members of the Hearing 

Panel shall serve one-year terms and shall be eligible for re-election. 

When a hearing is to be held, the chair of the Rules, Governance and 

Elections Committee shall notify the executive vice president and provost 

and the faculty member concerned of the names of the hearing panel 

members. Within a week of this notification, the executive vice president 

and provost and the faculty member concerned shall, at their discretion, 

exercise no more than three challenges each. Members of the Hearing 

Panel may, on their own initiative, inform the chair of the Rules, 

Governance and Elections Committee that they wish to be removed from 

the Hearing Panel because they are interested parties connected with the 

pending case. The chair of the Rules, Governance and Elections 

Committee shall convene the remaining members of the Hearing Panel 

who shall choose by lot a committee of five to conduct the hearing. The 

hearing committee shall select one of its number as chair.  

 

2. A hearing shall be closed unless the faculty member requests it to be 

open; however, the hearing committee may upon its own initiative, or 

shall in response to a request by the faculty member or the executive vice 

president and provost, invite one or more educational associations 

concerned with academic freedom to send a representative as an observer.  

 

3. The hearing committee shall arrange to have a verbatim record kept of 

the hearing, and shall make a copy of this record available in identical 

form and at the same time to the faculty member (without charge) and to 

the president of the university.  

 

4, The hearing committee will grant adjournments to enable either party to 

investigate evidence concerning which the committee deems a valid claim 

of surprise has been made.  

 

5. The faculty member will be afforded an opportunity to obtain necessary 
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witnesses and documentary or other evidence, and the executive vice 

president and provost will, insofar as possible, secure the cooperation of 

such witnesses and make available necessary documents and other 

evidence possessed by the university.  

 

6. The faculty member and the university will have the right to confront 

and question all witnesses. Where a particular witness cannot or will not 

appear, but the committee determines that the interests of justice require 

admission of that witness's statement, the committee will identify the 

witness, disclose the statement, and, if possible, provide for written 

answers by the witness to questions posed by the parties to the dispute.  

 

7, In the hearing of charges of incompetence, the testimony shall include 

that of qualified faculty members from this university or other institutions 

of higher education.  

 

8. The hearing committee will not be bound by strict rules of legal 

evidence and may admit any evidence which may be of probative value in 

determining the issues involved. Every effort shall be made to obtain all 

such evidence.  

 

9. The findings of fact and the decision will be based solely on the hearing 

record.  

 

10. Except for such simple announcements as may be required, covering 

the time of the hearing and similar matters, public statements and publicity 

about the case by either the faculty member or the university will be 

avoided so far as possible until the proceedings, including any 

consideration by the Board of Trustees, have been completed. The 

president and the faculty member shall be notified of the decision in 

writing and shall be given a copy of the record of the hearing.  

 

11. If a majority of the hearing committee concludes that adequate cause 

for dismissal has not been established by the evidence of the record, it will 

so report to the president. If the president rejects the report, the reasons for 

the rejection shall be stated in writing to the hearing committee and to the 

faculty member and provide an opportunity for response before 

transmitting the case to the Board of Trustees. If the hearing committee 

concludes that adequate cause for dismissal has been established but that 

an academic penalty less than dismissal would be more appropriate, it 

shall so recommend, with supporting reasons. 

 

(D) Step 4: Appeal to the Board of Trustees 

If dismissal or other penalty is recommended, the president shall, on request of 

the faculty member, transmit the record of the case to the Board of Trustees. If the 

Board of Trustees agrees to consider the case, the following procedure is 
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recommended. The board's review should be based on the record of the committee 

hearing, and it should provide opportunity for argument, oral or written or both, 

by the principals at the hearing or by their representatives. Either the decision of 

the hearing committee should be sustained, or the proceeding should be returned 

to the committee with specific objections. The committee should then reconsider, 

taking into account the stated objections and receiving new evidence if necessary. 

It is recommended that the Board of Trustees make a final decision only after 

study of the committee's reconsideration. 
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ARTICLE 12:  

SABBATICAL LEAVE POLICY 

  

12.1 The university shall award sabbatical leaves for the purpose of supporting and encouraging 

scholarship (research or artistry) on the part of individual faculty members in order to strengthen 

the academic programs of the university. 

 

12.2 The criteria upon which the merit of sabbatical leaves shall be judged shall be the quality of 

the proposed scholarship, the capacity of the applicant to conduct the work, reports on previous 

sabbatical leaves by the applicant, and the likelihood of the completion of the proposed project. 

 

12.3 The procedure followed is presented below: 

 

12.3.1 Each applicant for sabbatical leave shall propose a program of scholarship which 

is capable of being substantially advanced by means of the leave. The applicant shall 

indicate the nature of the program, its present state of development, and, in some detail, 

plans for advancing the program during the leave. Documentation may be submitted in 

support of the application.  

 

12.3.2 Each application shall be submitted through the chair of the department in which 

the applicant holds rank for review by the department personnel committee. In 

consultation with the chair, the committee shall (1) evaluate the merit of each sabbatical 

leave application in the department; (2) if there is more than one such application, rank 

them in order of merit; and (3) recommend the approval or disapproval of each 

application, forwarding it through the dean to the appropriate college personnel 

committee. The chair shall prepare a cover letter to accompany the committee's rankings 

which explains how the rankings were developed and how the criteria were applied. In 

the case of multiple applications from the same department/school, the chair/director, in 

concert with the department personnel committee (and with the dean if necessary), shall 

determine if sufficient resources are available to reasonable accommodate the absence of 

all faculty members requesting sabbaticals. Only sabbatical requests that can be 

reasonable accommodated shall be forwarded to the college personnel committee. 

Differences of opinion between a majority of the personnel committee and the 

department chair shall be resolved at the department level whenever possible. Otherwise, 

they shall be reported in detail to the college personnel committee. The department chair 

shall notify each applicant, in writing, concerning the committee's recommendation 

including ranking. A request for reconsideration of the committee's recommendation shall 

be filed within 14 days of the date of the notification from the chair. They shall be heard 

within the department in accordance with department policies, prior to the start of the 

deliberations of the college personnel committee.  

 

12.3.3 Individuals with academic rank in the University Libraries or in a college without 

academic departments shall submit their applications to the personnel committee of their 

unit. Those leaves which are approved shall be forwarded with accompanying 

justification to the Faculty Senate Personnel Committee. The chief administrative officer 
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of the unit shall prepare a letter to accompany the committee's rankings which explains 

how the rankings were developed and how the criteria were applied.  

 

12.3.4 The college personnel committee, in consultation with the dean, shall evaluate the 

applications from all departments in the college, taking into account department 

recommendations. The committee shall review any differences of opinion referred to it 

by the departments and act in accordance with its own best judgment on the dispute. On a 

college-wide basis, the committee shall rank applications recommended for approval by 

the department personnel committees. The ranking shall respect, insofar as possible, the 

rankings provided by the departments and shall be based upon the committee's judgment 

of the relative scholarly (research or artistry) merit of each project. Any changes in 

departmental ranking of sabbatical leave applications shall be explained in writing to the 

affected department and applicants in a timely manner, with specific reason(s) given for 

the ranking changes. The college dean shall notify each applicant, in writing, concerning 

the committee's recommendation. Appeals of the committee's recommendation shall be 

filed within 14 days of the dean's notification; they shall be heard in accordance with the 

policies of the college, prior to the deliberations of the university-level personnel 

committee. The college committee, through the dean, shall forward its recommendations 

to the executive vice president and provost. The dean shall prepare a cover letter to 

accompany the college recommendations which explains how the rankings were 

developed and how the criteria were applied. Where differences between a majority of 

the college personnel committee and the dean are not resolved at the college level, they 

shall be reported in detail to the Faculty Senate Personnel Committee.  

 

12.3.5 Individuals with rank in an academic department, but assigned to more than half-

time administrative duties outside the college or department, as well as faculty no-rank 

persons, may submit a sabbatical proposal for scholarship on a topic appropriate to the 

applicant's responsibilities and in accordance with the expertise involved in the person's 

position. Such requests shall be submitted to the personnel committee of the 

administrative unit involved, or, where no personnel committee exists, to the applicant's 

immediate supervisor. Those leaves which are approved shall then be forwarded with 

accompanying justification to the next level until they reach the level of dean or vice 

president. The sabbatical leave requests should be rank ordered at that level and then 

submitted through the executive vice president and provost to the Faculty Senate  

Personnel Committee.  

 

12.3.6 Taking into account the recommendations of the appropriate committees, the 

Faculty Senate Personnel Committee, in consultation with the executive vice president 

and provost, shall evaluate all applications for sabbatical leaves. The committee shall 

resolve any differences of opinion referred to it. The committee shall combine the 

rankings of the several colleges, taking care in the process to retain the relative rankings 

of the applicants from each college. The university rankings shall be based upon the 

committee's judgment of the relative scholarly merit of each proposal. Taking into 

account the number of leaves available and its merit-ranking of proposals, the committee 

shall assign each application to one of three classes: (1) leaves granted, (2) standby 

leaves, (3) leaves disapproved. Any changes in departmental ranking of sabbatical leave 
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applications shall be explained in writing to the affected department and applicants in a 

timely manner, with specific reason(s) given for the ranking changes. The executive vice 

president and provost shall notify each applicant in writing concerning Faculty Senate 

Personnel Committee's action. Appeals of the committee's action shall be filed within 14 

days of the executive vice president and provost's notification and they shall be heard, 

and action taken on them, before the committee's action is forwarded to the president by 

the executive vice president and provost. If an approved leave is declined by a faculty 

member, the executive vice president and provost shall assign that leave to the highest-

ranking applicant on the standby list.  

 

12.4 Sabbatical Policies 

 

12.4.1 Sabbatical leaves shall ordinarily be limited to tenured faculty members and non-

temporary supportive professional staff members. Throughout Bylaw 12.4, the term 

"faculty" shall include both ranked and no-rank (supportive professional staff) faculty, 

unless specifically specified to the contrary.  

 

12.4.2 Sabbatical leaves shall be granted only in connection with proposed or ongoing 

programs that promise to enhance the professional competence and improve the 

professional standing of the faculty member.  

 

12.4.3 Sabbatical leaves ordinarily shall not be granted to a faculty member in order: (a) 

to revise books designed primarily for use as texts, (b) to retrain or develop competencies 

primarily for a different professional position; (c) primarily to visit various locations of 

general, professional, or academic interest; (d) to perform full-time duties at another 

institution similar to the duties presently performed at NIU; (e) to complete a doctoral or 

other terminal degree; (f) to carry out formal study at NIU. Sabbatical leaves for a 

semester at full pay shall not be granted to a faculty member if, during the leave, the 

faculty member is to undertake full- or part-time employment that is not an integral part 

of the scholarly purpose of the leave.  

 

12.4.4 Within 30 days following resumption of regular duties at the university, the faculty 

member shall submit a written report to the department or division chair, to the dean or 

director, and to the executive vice president and provost, describing the personal 

scholarly activities during the sabbatical leave. Each report must include a brief statement 

of the scholarly purpose for which the leave was granted. The report shall become a part 

of each ranked faculty member's service record for the purpose of merit evaluation as 

described in Article 10.2.5.1 of the Bylaws, and as a basis for evaluation of subsequent 

leave requests for all faculty. The departmental personnel committee and the department 

chair will review the report and indicate whether there is adequate documentation of the 

completion of work outlined in the sabbatical proposal or its equivalent. This 

departmental review will be completed during the same semester that the sabbatical 

report has been submitted. A copy of the review will be sent to the dean and executive 

vice president and provost's office for incorporation with the report in the faculty 

member's sabbatical record for consideration in recommendations by the Faculty Senate 

Personnel Committee regarding future sabbatical leave proposals. An individual granted 
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a sabbatical leave assumes a professional obligation to return to NIU for a period of at 

least one year subsequent to the leave. At the request of the executive vice president and 

provost approximately two years after the sabbatical leave, each faculty member will 

submit a report on the sabbatical outcomes related to research and artistry, teaching, 

and/or engagement and outreach. This information will be compiled for a report to the 

NIU Board of Trustees. 

 

12.4.5 Sabbatical leaves shall be for one semester at full pay, or one academic year at 

half-pay or for equivalent time as agreed among the faculty member, the employing 

unit(s), and the relevant vice president. Persons on 12-month appointments are also 

eligible for two consecutive summer sessions at full pay.  

 

12.4.6 Each sabbatical leave application and project shall be considered anew each year.  

 

12.4.7 A first sabbatical leave shall be granted only to a faculty member who will have 

completed five years of full-time service by the time the leave begins. Full-time service 

on a temporary appointment shall count toward a sabbatical leave. Periods of time on 

leaves of absence without pay shall count toward a sabbatical leave provided the Faculty 

Senate Personnel Committee judges the activity associated with that leave without pay to 

be comparable in professional significance to service as a member of the faculty.  

 

12.4.8 A subsequent sabbatical leave may not begin before a faculty member has 

completed full-time service for six years (i.e., 72 months) since the end of his or her most 

recent sabbatical leave. 

 

Then NIU Bylaws, Article 8.4.4 amendment approved by the University Council on 2/22/2012. 
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ARTICLE 13: (formerly Article 8) 

FACULTY SENATE RESPONSIBILITIES TO THE FACULTY 
  

13.1 The Faculty Senate shall report its proceedings to the faculty on a timely basis, shall 

distribute in advance its schedule of meetings, and shall inform the faculty of significant issues 

coming before it. 

 

13.2 At the request of one-third of the Faculty Senate voting membership present, any matter 

must be submitted to the faculty for consideration, either by mail ballot or at a faculty meeting. 

 

13.3 The Faculty Senate shall have the right in accordance with University Bylaws 14.9 to call 

meetings of those university faculty who, regardless of tenure status, meet the definition of 

faculty in Article 1.3 6.1.1 of the University Bylaws NIU Constitution. 
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ARTICLE 14:  

FACULTY AND SPS PERSONNEL ADVISOR 

  

The Faculty and SPS Personnel Advisor is a resource person whose services are available to any 

faculty member (ranked or no-rank faculty), administrator, Supportive Professional Staff 

member, or personnel body in the university. The advisor's role includes such activities as the 

following: 

 

• To advise faculty and SPS members about the personnel policies and procedures within 

the university and the courses of action open to faculty and SPS members;  

 

• To advise and assist faculty and SPS members who are experiencing difficulties with the 

personnel process;  

 

• To advise and assist faculty and SPS members dissatisfied with personnel decisions;  

 

• To observe the workings of the personnel process and to recommend needed changes or 

clarification;  

 

• And to serve as grievance officer in cases of faculty pursuing the grievance procedure set 

forth in Article 15.2 of these bylaws.  

 

14.1 Qualifications 

The advisor shall be a full-time, tenured faculty member. The advisor shall have had experience 

with the personnel process at various levels, and be familiar with the administrative structure and 

operations of the university. 

 

14.2 Conditions of Employment 

 

14.2.1 The advisor shall receive compensation equal to one month of the median salary of 

all tenured professors each semester and summer session funded through the budget of 

the University Council. 

 

14.2.2 Secretarial assistance shall be provided.  

 

14.2.3 The advisor may not hold membership on any personnel committee within the 

university dealing with matters relating to merit evaluations of faculty not holding 

administrative positions, salary increments, tenure, promotion in rank, or leaves of 

absence.  

 

14.2.4 The advisor shall receive an initial two-year appointment consisting of eleven 

months each year, renewable for an additional 11 months. The advisor shall be ineligible 

for a successive term.  

 

14.2.5 Files generated by the Faculty and SPS Personnel Advisor are the property of the 

office of the Faculty and SPS Advisor and shall be kept for eight years. Only the Faculty 
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and SPS Advisor shall have access to the files. After eight years, the files shall be 

destroyed, except that non-identifying, aggregate data may be kept indefinitely.  

 

14.2.6 The Faculty and SPS Personnel Advisor shall make an annual report which will 

summarize the activities of the advisor (in such a way as to keep clients' identities 

anonymous), identify the strengths and weaknesses of the personnel process, and make 

recommendations for changes in the personnel process. The Faculty and SPS Personnel 

Advisor Annual Report shall be submitted to the University Council and the Faculty 

Senate. The FSPSPA Annual Report will be submitted by July 31 of each year.  

 

14.3 Method of Selection 

The Faculty and SPS Personnel Advisor shall be elected by the Faculty Senate in the spring for a 

two-year term to begin at the start of the fall semester.  

 

Then NIU Bylaws, Article 9.2.1 amendment approved by University Council on 04/09/2008. 

Then NIU Bylaws, Article 9 amendment approved by University Council on 04/30/2008. 

Then NIU Bylaws, Article 9 amendment to opening paragraph and bullet points approved by 

University Council on 04/29/2015. 

  

232



ARTICLE 15:  

GRIEVANCE PROCEDURES FOR VIOLATIONS OF ACADEMIC FREEDOM 

  

This article provides opportunities through which faculty members can seek adjudication of 

allegations of violations of their academic freedom by other members of the university 

administration, faculty, or staff. Opportunities for adjudication of allegations regarding unfair 

treatment during the operation of university personnel procedures are provided in Article 11 of 

these bylaws. Opportunities for adjudication of allegations of discrimination on the basis of sex, 

race, color, national origin, age, marital status, sexual orientation, handicapped status, religious 

views or affiliation, political views or affiliation, or other factors unrelated to professional 

performance are provided under Article 11.2.5 of these bylaws, and may be addressed by the 

provisions of NIU Bylaws Article 4 as well. 

 

15.1 In all cases in which a faculty member alleges violation of his or her academic freedom, the 

burden of proof that such a violation has occurred shall lie with the faculty member, who shall 

have responsibility for making a case in accordance with the procedures stipulated. 

 

15.2 If the faculty member believes that his or her academic freedom has been violated, whether 

by an administrator, other faculty or students, or by majority decision of an elected faculty 

committee, the faculty member shall assemble all available evidence which sustains such an 

allegation. An attempt shall first be made to resolve the issue through informal procedures, 

including conferences with those alleged to have committed the violation, with the appropriate 

dean, and with the executive vice president and provost. 

 

15.3 If such procedures fail to resolve the issue, the complainant shall submit to the Faculty 

Senate Personnel Committee a written statement including (1) the names of those charged with 

the academic freedom violation, (2) a list of specific charges with reference to each person 

charged, and (3) a request for a hearing. The Faculty Senate Personnel Committee shall meet 

with the complainant and consider the evidence. Thereafter it shall determine whether sufficient 

grounds exist to warrant a hearing. No officer of academic administration shall participate in this 

determination. The decision of the Faculty Senate Personnel Committee shall be final. 

 

15.4 If the Faculty Senate Personnel Committee determines that sufficient grounds do exist, it 

shall grant the faculty member the proceedings set forth above under Article 11.3.2(C), Step 3: 

The Hearing. In those proceedings, the burden of proof that decisions or actions have violated 

the complainant's academic freedom shall lie with the complainant. 

 

15.5 If the final decision supports the complainant, the body reaching that decision shall 

recommend such redress as it deems suitable. 

 

Then NIU Bylaws, Article 10 amendment approved by University Council on 05/05/2004. 
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ARTICLE 16:  

ELIMINATION OF ACADEMIC PROGRAMS AND REASSIGNMENT OF FACULTY 

  

16.1 Principles Governing Consideration of Program Elimination 

Whenever elimination of an academic program is under consideration, every effort shall be made 

to ensure that all discussions and deliberations regarding program elimination are as open and 

inclusive as possible. In particular, regardless of the specific mechanisms and procedures through 

which these deliberations occur consistent with established principles of "shared governance," all 

members of the university community, including University Council, shall be explicitly invited, 

in as timely a fashion as possible, to make their views known to those charged with making the 

recommendation regarding retention or elimination of an academic program. 

 

16.2 Principles Governing Reassignment of Tenured Faculty 

In the event that an academic program is eliminated: 

 

16.2.1 The university shall make every effort to expedite reassignment of affected faculty 

to compatible units on the campus.  

 

16.2.2 The Faculty and SPS Personnel Advisor and the Faculty Development Office shall 

be available to assist in making such reassignments as easy as possible for both individual 

faculty members and the academic units concerned.  

 

16.2.3 The executive vice president and provost's office shall actively assist deans and 

chairs to help ensure that all such reassignments occur with a minimum of difficulty and 

disruption.  

 

 

Then NIU Bylaws, Article 21 amendment approved by University Council on 04/30/2008. 
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ARTICLE 17: (formerly Article 9) 

STATEMENT OF PROFESSIONAL ETHICS FOR FACULTY AT 

NORTHERN ILLINOIS UNIVERSITY 
  

17.1 Faculty, guided by a deep conviction of the worth and dignity of the advancement of 

knowledge, recognize the special responsibilities placed upon them. Their primary responsibility 

to their subject as researchers and scholars is to seek and to state the truth as they see it. They 

accept the obligation to exercise critical self-discipline and judgment in using, extending, and 

transmitting knowledge. They practice intellectual honesty. Although faculty may follow 

subsidiary interests, these interests must never seriously hamper or compromise their freedom of 

inquiry. 

 

17.2 As teachers, faculty encourage the free pursuit of learning in their students. They hold 

before them the best scholarly and ethical standards of their discipline. Faculty demonstrate 

respect for students as individuals and adhere to their proper roles as intellectual guides and 

counselors. Faculty make every reasonable effort to foster honest academic conduct and to 

ensure that their evaluations of students reflect each student's true merit. They respect the 

confidential nature of the relationship between professor and student. They do not discriminate 

against, exploit or harass students. They acknowledge significant academic or scholarly 

assistance from them. They protect their academic freedom. 

 

17.3 As colleagues, faculty have obligations that derive from common membership in the 

community of scholars. Faculty do not discriminate against, exploit or harass other faculty 

members or staff. They respect and defend the free inquiry of associates. In the exchange of 

criticism and ideas faculty show due respect for the opinions of others. Faculty acknowledge 

academic debt and strive to be objective in their professional judgment of colleagues. Faculty 

accept their share of faculty responsibilities for the governance of their institution. 

 

17.4 As members of an academic institution, faculty seek above all to be effective teachers and 

scholars. Although faculty observe the stated regulations of the institution, provided the 

regulations do not contravene academic freedom, they maintain their right to criticize and seek 

revision. Faculty give due regard to their paramount responsibilities within their institution in 

determining the amount and character of work done outside it. When considering the interruption 

or termination of their service, faculty recognize the effect of their decision upon the program of 

the institution and give due notice of their intentions. 

 

17.5 As members of their community, faculty have the rights and obligations of other citizens. 

Faculty measure the urgency of these obligations in the light of their responsibilities to their 

subject, to their students, to their profession, and to their institution. When they speak or act 

as private persons they avoid creating the impression of speaking or acting for their college or 

university. As citizens engaged in a profession that depends upon freedom for its health and 

integrity, faculty have a particular obligation to promote conditions of free inquiry and to further 

public understanding of academic freedom. 
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ARTICLE 18: (formerly Article 10) 

AMENDMENT OF FACULTY SENATE BYLAWS 
   

19.1 Written notice of a proposed amendment to the Faculty Senate Bylaws may be presented at 

any regular meeting of the Faculty Senate, but no action shall be taken on a proposed amendment 

until at least the next regular meeting of the Faculty Senate. The waiting period may be waived 

by a vote of three-fourths of the members voting.  

 

19.2 No amendment may be in conflict with the provisions of either the University Constitution 

or the University Bylaws. 

 

19.3 To become effective, an amendment must be approved by a vote of two-thirds of those 

voting provided at least two-thirds of the voting members are present. 
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FAC to IBHE 

MEETING DATE:   March 20, 2020 from about 10:00-11:20 am 

MEETING LOCATION:   Zoom 

 

PUBLIC CAUCUS-SPECIFIC COVID-19 RESPONSES & ISSUES RAISED 

 

Suggestions 
 

1. Allow (don’t require, nor refuse) a Pass-Fail option, making it maximally flexible for students and 

faculty members. (Sometimes a particular grade is needed in a class to transfer or continue, so the 

option of working toward a specific grade may be important to honor wherever possible.)   

https://insidehighered.com/news/2020/03/19/colleges-go-passfail-address-coronavirus 

 

2. Grant one-year extensions on the tenure clock (SIUC is one university that has already done so). 

 

3. How to cite a cancelled conference presentation on your CV: https://apastyle.apa.org/blog/canceled-

conferences?fbclid=IwAR19nHuIzZeqbVCnqX0YyYFZgmBNLWdlKWnukXSWEmtdR7CJybTJ5vtICiE 

 

4. To  make short low-bandwidth videos:  https://screencast-o-matic.com/ 

 

Concerns & Observations 
 

• Levels of training of students and student workers (e.g., RA’s and resident heads) still on campus 

 

• Cafeterias not being consistent in offering food only in a take-out capacity, or allowing students to eat 

(technically with social distancing) in the cafeterias 

 

• Graduate Assistants who cannot work remotely because of the nature of the job (e.g., in woodshop, a 

lab): can they still be paid?  

 

• In labs, animals and plants may need to be fed or cared for, chemicals may need to be monitored in 

order to prevent explosions 

 

• SIUC has a program that offers laptops for students in need 

 

• The UPI Executive Board call for physical closures of Illinois public universities does not do justice to 

the fact that at all schools, and especially at commuter schools (like CSU and NEIU), the library and 

computer labs may be the only place that lower-income students can access computers and the internet. 

The UPI statement also already has exceptions for dorm residents—so why not for library and 

computer lab use as well, where alternative access to internet access cannot be arranged? 

 

• CSU is currently requiring faculty to offer synchronous online courses; others are expecting 

asynchronous. Requiring synchronous courses may prove impractical for faculty members as well as 

students (e.g., a faculty member may need to attend to childcare, with their children at home from 

school).  
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• Should students get refunds for the remainder of their student fees, room and board? Will this tank 

university budgets? EIU is refunding residence hall fees on a prorated basis, and the remaining funds 

on food cards can be kept and used next semester.  

 

OTHER TOPICS—DISCUSSION NOTES/IDEAS & ISSUES TO RAISE  

 

1. Status of Mental Health Technical Assistance Center and related mental health questions 

• It appears that universities will not need to comply with a recent expansion of mental health 

provisions for universities unless state appropriations for them are passed as well.  

• Questions arose about whether there would be resources for training peer support groups (to be 

formed per recent passed legislation), or just a list of best practices  

• Will institutions be legally liable for peer support groups? Illinois lacks Good Samaritan laws, 

which seems to mean one who tries unsuccessfully to aid another and fails (or does harm in the 

process) is only protected if one had certification in a procedure and made a good faith effort to 

do so. Whether this also applies to mental health assistance is uncertain. 

 

2. Responding to Governor Pritzker’s Budget Proposal to Offer Community-College Tuition-Free for 

Families Earning Under $45,000 

 

In his budget address on February 19, 2020, Governor Pritzker said, “My budget proposal for next year 

aims to make community college tuition free to all MAP-eligible students whose families make under 

$45,000 a year." And the University of Illinois is already tuition-free for families making under $67,000.  

 

There was general support for the following proposal, but with conditions (see points below): The 

public caucus of the IBHE Faculty Advisory Council urges the Governor to consider the deleterious 

effects that selective tuition-free offerings have on the many public universities that do NOT 

benefit from state-level tuition-free budget proposals. We urge the Governor and state legislature 

not to support tuition-free proposals for community colleges unless they are extended to all public 

universities in the state as well. 
 

• However, a question was raised about the source of the funding for tuition-free community 

college. If the proposal is a mandate for community colleges to find their own resources to top-

up Pell and MAP grants, we did not support a tuition-free proposal for either community 

colleges or public universities.1  

 

 
1 Jen Delaney, IBHE Faculty Rep, joined the meeting after all but the host had left, and Amy and she discussed briefly the 

Governor’s proposal for tuition-free community colleges. She pointed out that this would be a fairly low-cost proposal 

because for someone whose family makes $45,000 or less they would likely have funding from both Pell and MAP grants 

(90% plus of MAP-eligible students also qualify for Pell). Typically, these two programs already cover tuition at 

community colleges. With the governor’s proposed increase in MAP funding this year more eligible MAP students will 

receive awards and thereby be able to cover their tuition costs.  
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Guidance Regarding Illinois Articulation Initiative Courses with Online Labs and Speeches 
For Spring & Summer 2020 Terms – COVID-19 

 
Issued by: 
 

Illinois Community College Board (ICCB) 
Illinois Board of Higher Education (IBHE) 
Illinois Articulation Initiative (IAI) 

 
On  March 16, 2020, ICCB, IBHE, and IAI issued an email communication with the following guidance 
for Spring 2020 courses: 
 

The Coronavirus has created an unprecedented situation which has forced all Illinois public and 
private colleges and universities to shift to alternative methods of teaching, primarily via 100% 
online courses, for all or a portion of the remainder of the Spring 2020 semester.  It has come 
to our attention that there is concern by IAI participating institutions that online science labs as 
well as the online version of the oral communications courses (e.g., Speech, Public Speaking, 
etc.) will not comply with the IAI General Education Core Curriculum (GECC) Communications, 
GECC Life Sciences, and GECC Physical Sciences panels’ expected course outcomes as reflected 
in their course descriptors and course approval criteria thus creating a situation in which these 
courses may be deemed not transferable.      
 
The Illinois Articulation Initiative’s Policies and Procedures Manual does not currently include 
any language regarding emergency caveats, particularly as it may be applicable to the current 
health pandemic.  Therefore, it is the position of the IBHE, ICCB, and IAI that students’ courses 
which are completed under these crisis-driven alternative course delivery methods shall be 
deemed transferable and earn credit as they were originally intended during the Spring 2020 
semester.  This policy demonstrates the state’s commitment of supporting institutional efforts to 
reasonably modify learning 
 

The continuation of an unknown timeline for COVID-19 has led many of our institutions to plan and 
prepare for a fully online semester of limited course offerings for the summer as well.  Therefore, 
all aspects of the Spring 2020 IAI policy will apply to the Summer 2020 semester.   
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Additional Guidance for Summer 2020 Online Courses: 
 
Institutions that have found success with their spring lab and speech alternatives are encouraged to 
continue this practice into the summer terms as well.  Online labs for both major and non-major 
courses are acceptable for summer offerings. 
 
Institutions may also choose to be more selective in determining which lab science course offerings 
can effectively be adapted to an online learning environment.  For example, organic chemistry may 
not lend itself well to an online format, but general chemistry might be taught successfully with the 
use of simulations, online labs, or at-home science kits (i.e., Lab-in-a-Box).  Institutions using kits shall 
make students aware of the cost for these materials as early as possible during and after 
registration.   
 
Institutions should also refer to their discipline-associated professional organizations for further 
guidance and recommendations regarding non-face to face labs.  For example, the American 
Chemical Society has issued the following statement: 
 

The use of virtual labs will be allowed for institutions that have chosen to move all instruction 
online as a result of the coronavirus pandemic and will not affect the approval status of a 
program. Once institutions revert back to face-to-face instructions, all laboratory experiences 
must be performed face-to-face as well. 

 
Note: 
 
IAI and the Boards will continue to monitor conditions related to COVID-19 and make adjustments 
to these policies and recommendations as needed going forward.  
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Guidance on Applying Pass/Fail Grades for Illinois Articulation Initiative Courses  

for Spring 2020 
Guidance on Advanced Placement and International Baccalaureate Scores for Spring 2020 

COVID-19 
 
Issued by: 
 

Illinois Community College Board (ICCB) 
Illinois Board of Higher Education (IBHE) 
Illinois Articulation Initiative (IAI) 
 

This guidance advises postsecondary institutions in Illinois on supporting and accommodating 
students who elect to take courses on a pass-fail (P/F) basis or take AP/IB courses during the COVID-
19 public health emergency.  The Spring 2020 COVID-19 Guidance on Applying Pass-Fail Grades 
was prepared in collaboration with faculty and transfer experts from private and public two- and 
four-year institutions statewide and with reference to corollary guidance from the National 
Collegiate Athletic Association (NCAA), National Junior College Athletic Association (NJCAA), 
American Association of Collegiate Registrars and Admissions Officers (AACRAO), the U.S. 
Department of Veterans Affairs, specialized accreditors, and many other companion resources. 
 
For the purpose of this guidance only, P/F will be interpreted to include credit-no credit or 
satisfactory-unsatisfactory or similar non-qualitative binary grading nomenclature.  This guidance 
applies to all passing grades reported as “P” regardless of the standard set by individual 
institutions. 
 
The Spring 2020 COVID-19 Guidance on Applying Pass-Fail Grades is designed to address IAI 
specifically, but the expectation is that institutions will apply the same policies to transfer students 
as they do for native students for P/F grading during this COVID-19 public health emergency.  
Therefore, it is the position of the IBHE, ICCB, and IAI that students’ courses which are completed 
under these crisis-driven alternative course delivery methods shall be deemed transferable and 
earn credit as they were originally intended during the Spring 2020 semester and be applied 
toward major, minor, and General Education requirements. 
 
Application of Courses Completed with a Passing Grade: 
 
Institutions are expected to treat transfer courses the same as they treat their own courses that fall 
within this framework and time.  
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Courses completed with a passing grade should be applied as intended for IAI credit and should 
count toward completion of the General Education Core Curriculum (GECC) package. Courses 
completed with a passing grade should be used for meeting general education requirements if they 
are approved as part of the IAI GECC.  
 
Regardless of how or if an individual institution chooses to implement a P/F grade option for 
students, no student shall be required to repeat an IAI general education course for general 
education credit who received a “P” or passing grade at any IAI participating institution.  
 
Courses should be allowed to meet graduation requirements within the specific institutional policies 
as implemented by the graduating institution. All leeway afforded to native students during the 
Spring 2020 semester and the COVID-19 pandemic should be equally afforded to transferring 
students.  
 
Assisting Students in Making the Choice to Elect P/F Grading: 
 
The importance of making sound decisions on P/F grading cannot be underestimated.  Factors to 
consider include but are not limited to:  GPA calculation for scholarships and other forms of aid 
(eligibility and continuance), including Veterans Affairs (VA) benefits; academic probationary 
status; and repeated course policy.  GPA and minimum grade standards may also affect graduate 
and professional school admission, licensure programs, and programs with specialized accreditors.  
It is incumbent on institutions to provide timely advice to students as information becomes available 
from graduate and professional schools, external agencies, and accreditors.  The Council for Higher 
Education Accreditation has provided a website summarizing changes made by recognized 
accrediting bodies: https://www.chea.org/chea-and-usde-recognized-accreditors-and-covid-19-
information. 
 
Advanced Placement (AP) and International Baccalaureate (IB) Examinations:   
 
The College Board has announced changes to the AP exam content and format for Spring 2020. 
The IBHE and ICCB will honor all existing transfer credit articulation for Spring 2020 AP exams on 
which scores of 3, 4, or 5 are earned.  Existing IAI GECC AP recommendations remain in force.  
Similarly, all IB scores of 4, 5, 6 or 7 shall be honored per existing institutional policies. 
 
Transcript and Catalog Information: 
 
It is the recommendation of ICCB, IBHE and IAI that institutions make clear what standard is used to 
determine P/F grades on their transcripts.  
 
To ensure transparency and consistent application of policy in years to come, it is the 
recommendation of ICCB, IBHE and IAI that institutions include in future catalogs all policies and 
policy changes specifically in effect for the COVID-19 pandemic period. 
 
Note: 
 
IAI and the Boards will continue to monitor conditions related to COVID-19 and make adjustments 
to these policies and recommendations as needed going forward.  
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NIU CONSTITUTION 

 

ARTICLE 3: OFFICERS OF THE UNIVERSITY COUNCIL 

3.2 Executive Secretary of the University Council 

3.2.1 The executive secretary of the University Council shall be elected by the voting 

members of the University Council from the elected faculty members of the University 

Council as defined in Section 2.2.1 of the constitution. 

 

2.2 Apportionment of Faculty Representation 

2.2.1 For purposes of representation on the University Council, the faculty shall be 

defined as those regular, full-time university faculty (as defined in Section 6.1.1 of the 

Constitution) in the academic division of the university, excluding the president, the 

president's staff, the executive vice president and provost, the executive vice president 

and provost's staff, the deans, and the deans' staffs. Regular faculty members are those 

whose contracts do not carry the designation "temporary" or "adjunct."  

 

6.1.1 Definition of University Faculty 

The university faculty shall consist of all full-time staff members holding the ranks of 

professor, associate professor, assistant professor, and instructor. 

 

 

FACULTY SENATE BYLAWS 

 

ARTICLE 2:  OFFICERS OF THE FACULTY SENATE 
  

2.1 The Executive Secretary of the University Council shall also serve as President of the Faculty 

Senate. The Executive Secretary is nominated by the Faculty Senate from the elected faculty 

members of the University Council and is elected by the University Council. 

 

2.1.1 The initial selection of candidates for the office of Executive Secretary of the 

University Council shall take place at the third spring semester meeting of the Faculty 

Senate. Any faculty senator may suggest or second the suggestion of a candidate. To be 

qualified to serve, the candidate must be an elected faculty member of the University 

Council for the current year and for the ensuing year. 

 

2.1.2 Suggested candidates for the office of Executive Secretary shall submit a letter of 

intent to be included with the agenda for the fourth (last) spring semester regularly 

scheduled meeting of the Faculty Senate. 

 

2.1.3 An election of the final candidate for nomination shall be conducted by secret ballot 

at the last regularly scheduled meeting of the normal academic year of the Faculty 

Senate. All faculty senators present may cast a ballot for the candidate. If there are more 

than two suggested candidates, the final nominee must receive a majority of the votes 

cast. If no candidate receives a majority, subsequent ballots will be taken removing the 

candidate receiving the fewest votes until a candidate is selected. 
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April 1, 2020 

 

 

 

TO: Faculty Senate 

 

FROM: Kendall Thu 

 

RE: Nomination for Faculty Senate President and UC Executive Secretary 

 

 

 

Dear Colleagues, 

 

I am honored and pleased to accept the nomination for Faculty Senate President and University 

Council Executive Secretary. It’s hard to imagine we would find ourselves in these challenging times 

when I started my first year this past July 1. Despite those challenges, we will persevere, and the 

policy progress we made in shared governance will forge ahead as well. 

 

As detailed in my annual report, there are a number of priority issues we’ve been working on this past 

year that I remain committed to in both FS and UC in the year ahead. These include reforming our 

shared governance system to empower Faculty Senate to have responsibility for academic matters and 

reforming the University Council so that it is smaller, more efficient, and has more equitable 

representation by stakeholder groups.   

 

It has been a pleasure serving alongside faculty, students, staff, and administration this past year. Our 

shared governance system is at the heart of NIU and is only as effective as the people in it. I trust and 

respect the people that make our shared governance what it is, and the future is bright. Thank you for 

all you do, and I look forward to the year ahead. 
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        March 7, 2020 

        Department of Biological Sciences 

        Northern Illinois University 

        DeKalb, Illinois 60115 

 

Dr. Kendall Thu 

President, Faculty Senate and Executive Secretary of the University Council 

Altgeld Hall, Room 103 

Northern Illinois University 

 

Dear Dr. Thu, 

 

 I am writing this letter to place my name in nomination for the position of Faculty 

Personnel Advisor. I believe I have the appropriate qualifications and experience to fill this 

position effectively. The description states that the main requirements include familiarity with 

the personnel process, administrative structure and knowledge of university operations. I am 

confident that my Northern Illinois University experiences meet these criteria well. First, I 

recently served two terms on the Faculty Senate, followed by two terms on the University 

Council. As a Faculty Senator, I was on the Curriculum Committee, including being Chair; as a 

result, I was a member of the Faculty Senate Steering Committee. Additional committees where I 

served because of being a member of the University Council include Campus Safety and 

Security, Resources, Space and Budgets, and the University Council Personnel Committee. 

During this time I missed no more than one or two meetings, usually because I was at a 

professional conference, and never failed to be fully prepared and to participate in each one.   

 I have also learned more about the university personnel process, operations and 

administrative structure because I was the first United Faculty Alliance President and the first 

grievance officer. In that role I advised and advocated for many faculty seeking to resolve 

individual and group concerns with the Northern Illinois University administration. These 

included including helping to resolve tenure, working conditions and personnel interaction 

concerns. With my thirty-seven years as NIU faculty, I know most of the higher level 

administrators, having worked with them individually and in groups. Although I represented only 

tenure and tenure track faculty as the UFA Grievance officer, I maintain close ties with the 

university’s Supportive Professional Staff employees, supporting their contract efforts. In this 

role I sought to establish common ground with our union and other campus unions.   

 In conclusion, I would greatly like to be chosen as the Faculty Personnel Advisor because 

improving the lives of all of the university’s employees is a cause I support most passionately. I 

maintain an active interest in the wellbeing of our faculty and staff by continuing to remain 

informed about campus issues by participating in ongoing activities. This includes while I am on 

sabbatical this semester. I see participating in the shared governance process as a critical means 

of improving the university environment for faculty, staff and most importantly, our students. If 

you have questions or require more information, please contact me.    

 

Sincerely, 

 

Virginia L. Naples, Ph. D. 

Professor of Biological Sciences 
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Your Future. Our Focus. 
Northern Illinois University is an Equal Opportunity/Affirmative Action Institution. 

 

 

March 17, 2020 
 
Office of Faculty Senate and University Council 
Northern Illinois University 
DeKalb, IL 60115 
 
Re: Letter of Application - Steve Howell 
 
Dear Members of the NIU Faculty Senate and University Council: 
 
Please consider this letter as my application for the Faculty Personnel Advisor (FPA) position available 
at Northern Illinois University (NIU). I have had the pleasure of being a part of the NIU community 
and its Department of Kinesiology and Physical Education (KNPE) since August 2011 and currently 
serve as the Director of Graduate Studies and Program Director for the newly established B.S. in Sport 
Management program. I believe you will find that my leadership experiences and skills, service 
record, understanding of the university’s shared governance policies, and diverse academic 
background in the hard sciences, social sciences, and business make me a strong candidate for the 
position. I am very excited about this opportunity and confident that I would be a strong advocate for 
our faculty not represented by the faculty collective bargaining agreement. Please allow me to 
address these qualifications in this letter. 
 
Regarding my service experiences, I have served in a number of different capacities during my time at 
NIU. For example, I have served on and chaired numerous committees at the various departmental, 
college, university, and professional levels. More specifically, since 2012, I have worked as a member 
of the department, college, and graduate council curriculum committees (including multiple years 
serving in the chair role). Additionally, I have played roles on many other committees at NIU, 
including: the Department Personnel Committee (including one year at the chair), the Graduate 
Council, Academic Planning Council, and multiple department and college search committees 
(including serving as chair for seven of these searches). These experiences have allowed for in-depth 
insights into a number of university programs and policies, how they can be improved, and how our 
university’s shared governance process works and succeeds. 
 
In addition to aforementioned experiences has been my time as KNPE’s Director of Graduate Studies 
and service on the department’s leadership team. Within these roles, I work collaboratively with our 
15 graduate faculty, 8 instructors, and diverse teams to establish new programs, initiatives, and 
departmental goals, hire and evaluate graduate teaching assistants, make approximately 150 
graduate admissions decisions, and develop student recruitment efforts focusing on students of color 
and from other underrepresented populations. Additionally, I have been able to offer input on our 
program’s and department’s $2.5 million budget, which provided me an enhanced understanding of 
the university’s cost-centers, financial policies, and procurement procedures. These opportunities 
have afforded me a greater understanding of the university’s shared governance structures, the 
collective bargaining agreements for our faculty and instructors, how we can effectively navigate 
conflict, build consensus, move things forward in an efficient manner, and succeed by working 
collaboratively.   
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In sum, I believe my background, experiences, and skills would make me a great asset as the 
university’s Faculty Personnel Advisor. Moreover, I would be a great university citizen and faculty 
advocate - one who is engaging, approachable, collegial, hard-working, and values inclusivity. I 
eagerly welcome the opportunity to foster the continued growth and support of our university 
community. I have included with this letter a copy of my vita, which further outlines my experiences. 
Please do not hesitate to contact me should you have any questions or desire additional materials. All 
the best for a successful search - especially during these unprecedented and uncertain times within 
our institution, the country, and world. I hope to discuss the position with you further. Thank you in 
advance for your time and consideration. 
 
Sincerely,  
 
 
 
 
Steven M. Howell, Ph.D. 
Associate Professor and Director of Graduate Studies 
Department of Kinesiology and Physical Education 
Northern Illinois University 
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Steven M. Howell, Ph.D. 
Curriculum Vita 

 

Northern Illinois University  Mobile: (260) 341-8196 
Department of Kinesiology and Physical Education  Office: (815) 753-1157 
DeKalb, IL 60115  E-mail: showell2@niu.edu 
 
EDUCATION 

Doctor of Philosophy in Health and Kinesiology  December 2011 
Purdue University  West Lafayette, IN 
Specialization: Sport Management 
 
Master of Science in Chemistry  August 2006 
Purdue University  West Lafayette, IN 
Specialization: Bioinorganic Chemistry 
 
Bachelor of Science in Biology  May 2002 
Purdue University  West Lafayette, IN 
Minor: Spanish 
 
ACADEMIC APPOINTMENTS 

Northern Illinois University Department of Kinesiology and Physical Education 
 Associate Professor (with tenure)  August 2016 - present 
 Assistant Professor August 2012 - August 2016 
 Visiting Assistant Professor August 2011 - August 2012 

 
ADMINISTRATIVE APPOINTMENTS 

Northern Illinois University Department of Kinesiology and Physical Education 
 Director of B.S. in Sport Management program August 2018 - present 
 Director of Graduate Studies July 2016 - present 

 
LEADERSHIP HIGHLIGHTS 

 Serve on the chair’s leadership team in a department encompassing seven degree-granting programs, 
four undergraduate and three graduate. Kinesiology and Physical Education (KNPE) is the:  

˗ second largest department in the College of Education with more than 575 majors and 50 minors 
˗ college’s largest credit hour producer with greater than 16,000 credit hours generated annually 

 Serve on and as committee chair for a number of department-, college-, and university-level committees, 
including: personnel, curriculum, academic planning, and graduate council.  

 Collaborate with the college’s and university’s marketing, communications, and outreach teams to 
develop departmental newsletters, utilize web and social media platforms as promotional outlets, and 
enhance student recruitment efforts during university open houses and admitted student days.  

 Successfully participated in and/or chaired 13 search committees since 2012. 
˗ 12 tenure-line faculty positions; 1 department chair position; 1 associate dean position 

 Provide input on program and departmental budget issues ($2.5 million annual budget), which afforded 
an enhanced understanding of the university’s:  

˗ cost-centers (e.g., 02, 04, 41 accounts, differential tuition, foundation accounts, course fees) 
˗ financial and procurement policies and procedures  
˗ aligns with the resource alignment priority outlined in the COE’s Strategic Action Planning 

Framework 
 Gained experience and knowledge in the university’s shared governance policies and procedures; as well 

as with the collective bargaining agreements for faculty and instructors.  
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 Led and collaborated with our KNPE faculty to develop curriculum for:  
˗ two new academic programs: B.S. in Sport Management (Fall 2019 launch); and Ph.D. in 

Kinesiology and Physical Education (Fall 2020 launch) 
˗ three new undergraduate minors: Sport Management (Fall 2018 launch); Sport Sales (Fall 2018 

launch); and Esports Industry Professions (Fall 2020 launch) 
˗ two new Certificates of Graduate Study: Sport Management (Fall 2015 launch); Sport and Exercise 

Psychology (Fall 2015 launch) 
˗ aligns with the intentional growth and research advancement priorities outlined in the COE’s 

Strategic Action Planning Framework 
 One of three NIU faculty selected as a MAC Leadership Fellow (2018-2019). 
 Selected as part of the inaugural EdLEAD fellows program (2017-2018).  
 Established community outreach partnerships, internship opportunities, and external graduate 

assistantship positions with area organizations such as Sycamore (IL) Park District, Waubonsee 
Community College, Northwestern Medicine, Edward-Elmhurst Health Systems, Chicago Cubs, 
Chicago/Windy City Bulls, Northern Illinois University Athletics, and Chicago Fire. 

˗ partnerships will contribute to the priorities outlined in the COE’s Strategic Action Planning 
Framework (specifically in innovative practice and intentional growth) 

 Appointed as Director of Graduate Studies for the Department of Kinesiology and Physical Education in 
July 2016, which merged leadership responsibilities from two separate graduate director positions into 
one - M.S. in Sport Management and M.S.Ed. in Kinesiology and Physical Education (specializations: 
adapted physical education, exercise physiology, PE pedagogy, and sport and exercise psychology).  

˗ collaborate with graduate faculty to hire and evaluate graduate teaching assistants, make 
approximately 150 admissions decisions, and develop student recruitment efforts 

˗ current graduate program enrollments range from approximately 120-140 students 
˗ lead graduate faculty meetings with 15 tenured/tenure-line faculty 
˗ facilitated transition of graduate advising to our graduate faculty in order to optimize graduate 

student mentoring and career planning 
˗ assign graduate student advisees to graduate faculty 
˗ supervise 24 graduate teaching/research assistants  
˗ create graduate course schedules for all programming areas 
˗ recruit a highly diverse graduate student population with a focus on students of color and from 

other underrepresented populations 
 Appointed as Director of the newly established B.S. in Sport Management program in August 2018.  

˗ created and developed program curriculum, established industry partnerships, and facilitated 
internship and job placements in collaboration with Sport Management program team 

˗ lead sport management program meetings with 4 program faculty 
˗ create program course schedules for all sport management courses 
˗ worked with program faculty to develop a new general education course (LESM 152) which has 

generated an additional 2079 credit hours for the department and college since Fall 2018 
˗ enrollment for Semester 1 (Fall 2019) was 66 students, yielding approximately $627,000 in 

tuition revenue for the 19-20AY 
˗ conservative estimates of 150-200 students enrolled in the program by Year 5, which would result 

in approximately $1.425-$1.9 million in tuition revenue 
 
RESEARCH INTERESTS 

Broadly speaking, my research centers on examining the extent to which policy and policy changes inform and 
impact practice within the context of sport, recreation, and physical activity. More specifically, my interests focus 
on investigating: (1) the interplay between alcohol and sport-specific events, activities, and services; (2) workplace 
and human resource management practices in professional sports, intercollegiate/interscholastic athletics, and 
education; and (3) outreach initiatives utilizing sport for development and social change. Within these areas, my 
colleagues and I have submitted over $4.7 million in federal funding and external contracts.  
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SCHOLARLY ACTIVITIES (*denotes undergraduate/graduate student at the time of submission/presentation/funding) 

Research Affiliations: 
 2018-present Co-Director; Physical Activity and Life Skills Group; Northern Illinois University 
 2014-2018 Associate Director; Physical Activity and Life Skills Group; Northern Illinois University 
 2013-2014 Academy Scholar; Principle Investigator (PI) Academy for Research and Engagement 

 
Grants, Sponsored Projects, and Proposals: 
External Projects and Contracts Under Review 
Lowe, K. (co-P.I.), Dorsch, T.E. (co-P.I.), Gardner, G. (co-I.), Howell, S.M. (Consultant), Loring, C. (Consultant), 

Brown, D.,…Olson, B. (Consultant). (November 2019-May 2021). Evaluating the quality and use of an 
educational website for parents of NCAA student-athletes. NCAA Innovations in Research and Practice 
grant. National Collegiate Athletic Association (private). $21,502.38 requested. 

 
Funded External Projects and Contracts 
Howell, S.M. (August 2019-May 2021). External Graduate Assistantship in Recreation and Sport Management. 

Sycamore (IL) Parks District (public). $28,000.00 awarded (two positions). 
 
Howell, S.M. (August 2019-May 2020). External Graduate Assistantship in Athletic Training. Waubonsee 

Community College (public). $14,000.00 awarded. 
 
Howell, S.M. (January 2019-May 2019). External Graduate Assistantship in Athletic Training. Waubonsee 

Community College (public). $9,000.00 awarded. 
 
Howell, S.M. (August 2018-May 2020). External Graduate Assistantship in Recreation and Sport Management. 

Sycamore (IL) Parks District (public). $9,000.00 awarded. 
 
Howell, S.M. (August 2017-May 2019). External Graduate Assistantship in Recreation and Sport Management. 

Sycamore (IL) Parks District (public). $9,000.00 awarded. 
 
Wright, P. (P.I.), Howell, S.M. (co-P.I.), Jacobs, J. (co-P.I.), & Ressler, J. (co-P.I.). (July 2017-December 2018). 

Empowering New Voices through Education and Sport Training (ENVEST): Sri Lanka. United States 
Department of State, Bureau of Educational and Cultural Affairs (federal). $50,158.00 awarded.  

   
Howell, S.M. (P.I.), & Pickett, B.R. (co-P.I.). (August 2014-May 2015). Graduate Research Assistantship: Examining 

sense of community in collegiate club hockey. Sport Management Leadership Foundation (private). 
$4,500.00 awarded. 

 
Howell, S.M. (P.I.), & *Cadwell, C.C. (co-P.I.). (January 2014-May 2014). Graduate Research Assistantship: 

Exploring underlying motivations of individuals with acquired disability for participation in outdoor water 
recreation. Sport Management Leadership Foundation (private). $4,500.00 awarded. 

 
Wright, P. (P.I.), Ong, L. (co-P.I.), Ressler, J. (co-P.I.), Pitney, W.A. (co-P.I.), Howell, S.M. (co-P.I.), & Jung, J. (co-

P.I.). (September 2013-June 2016). The Belizean Youth Sport Coalition for youth development and social 
change. United States Department of State, Bureau of Educational and Cultural Affairs (federal). 
$224,956.00 awarded.  

 
Unfunded External Projects and Contracts  
Wright, P. (P.I.), Howell, S.M. (co-P.I.), Jacobs, J. (co-P.I.), & Ressler, J. (co-P.I.). (September 2019-June 2022). 

Project PASS (Positive Development, Advocacy, and Social Change through Sport). United States 
Department of State, Bureau of Educational and Cultural Affairs (federal). $843,376.00 requested.  

 

250



Howell CV  Page 4 of 21 
March 2020 

Wright, P. (P.I.), Howell, S.M. (co-P.I.), Jacobs, J. (co-P.I.), & Ressler, J. (co-P.I.). (September 2018-June 2021). 
Project PASS (Positive Development, Advocacy, and Social Change through Sport). United States 
Department of State, Bureau of Educational and Cultural Affairs (federal). $844,807.00 requested.  

 
Wright, P. (P.I.), Howell, S.M. (co-P.I.), Jacobs, J. (co-P.I.), Ressler, J. (co-P.I.), Ong, L. (Consultant), Wahl-Alexander, 

Z.A. (Consultant), Pitney, W.A. (Consultant), *Cabrera, L. (Consultant), & Balague, G. (Consultant). 
(September 2017-June 2020). Project PASS (Positive Development, Advocacy, and Social Change through 
Sport). United States Department of State, Bureau of Educational and Cultural Affairs (federal). 
$600,000.00 requested.  

 
Dorsch, T.E. (co-I.), Lowe, K. (co-I.), & Howell, S.M. (co-I.). Enhancing NCAA Division III student-athlete 

experiences: Parent involvement, in-game behavior, and student-athlete outcomes. (May 2016-April 
2017). National Collegiate Athletics Associate Division III (private). $32,596.00 requested. 

 
Wright, P.M. (P.I.), La Bella, C. (P.I.), Ward, K. (P.I.), Howell, S.M. (co-I.), Pitney, W.A. (co-I.), Potteiger, A. (co-I.), 

Smeltzer, M. (co-I.), Wilson, M. (Senior Personnel), & Mjaanes, J. (Consultant). (October 2015-October 
2018). A randomized evaluation of the effectiveness of the CDC Heads Up initiative in community-based 
youth soccer. United States Department of Health and Human Services, Centers for Disease Control and 
Prevention (federal). $1,650,000.00 requested. 

 
Wright, P. (P.I.), Cuellar, C.R. (P.I.), Howell, S.M. (co-P.I.), Jung, J. (co-P.I.), Ong, L. (Consultant), Pitney, W.A. 

(Consultant), & Ressler, J. (Consultant). (October 2015-October 2017). “Let’s Play BALL”: Using sport to 
promote safer and more productive communities in Belize. United States Department of State, U.S. 
Mission to Belize (federal). $372,238.00 requested. 

 
Howell, S.M. (P.I.), & McEvoy, C.D. (co-P.I.). (September 2015-September 2016). Examining hiring decision factors 

within professional and intercollegiate sports: An experimental approach. Sport Marketing Association 
Research Grant (private). $3000.00 requested. 

 
Howell, S.M. (P.I.), & McEvoy, C.D. (co-P.I.). (October 2014-October 2015). Exploring subtle and similarity biases in 

personnel decisions within intercollegiate and professional sports. Texas A&M University Laboratory for 
Diversity in Sport (private). $2,500.00 requested. 

 
Howell, S.M. (P.I.), Barry, A.E. (co-P.I.), & Pitney, W.A. (Senior Personnel). (May 2014-May 2015). THE SAARI 

Initiative: Trainers Helping and Educating Student Athletes with Alcohol-Related Injuries. Innovations in 
Research & Practice grant. National Collegiate Athletic Association (private). $49,980.00 requested. 

 
Funded Internal Projects and Contracts 
*Hunzinger, K.J. (P.I.), & Howell, S.M. (Advisor). (December 2014-June 2015). Exploring subtle and similarity biases 

in personnel decisions within Division-I intercollegiate athletics. Undergraduate Special Opportunities in 
Artistry and Research (USOAR) grant. Northern Illinois University. $2,000.00 awarded. 

 
*Billenstein, B. (P.I.), & Howell, S.M. (Advisor). (January 2013-May 2013). An examination of travel time and 

performance in the National Football League. Undergraduate Research Assistantship (URA) grant. 
Northern Illinois University. $1,500.00 awarded. 

 
*Benson, A. (P.I.), & Howell, S.M. (Advisor). (August 2012-December 2012). Location, location, location: Analyzing 

the relationship between geography and National Hockey League teams. Undergraduate Research 
Assistantship (URA) grant. Northern Illinois University. $1,500.00 awarded. 
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Unfunded Internal Projects and Contracts 
Howell, S.M. (P.I.). (August 2015-August 2016). Educating and empowering athletic trainers to intervene with 

intercollegiate student-athletes with Alcohol-Related Unintentional Injuries. College of Education Dean’s 
Research Grant. Northern Illinois University. $2,500.00 requested. 

 
Howell, S.M. (P.I.). (August 2015-August 2016). Athletic trainers’ role in educating and assisting student-athletes 

presenting with Alcohol-Related Unintentional Injuries. Research and Artistry Opportunity Grant. Northern 
Illinois University. $14,840.00 requested. 

 
Howell, S.M. (co-P.I.). (January 2015-May 2015). Exploring the factors impacting hiring decisions in intercollegiate 

athletics and professional sports: An experimental design approach. Undergraduate Research 
Assistantship (URA) grant. Northern Illinois University. $1,500.00 requested. 

 

*Folkes, D. (co-P.I.), *Sargent, S.G. (co-P.I.), & Howell, S.M. (co-P.I.). (February 2014-December 2014). An 
examination of alcohol consumption and perceived norms of college-aged students. Undergraduate 
Special Opportunities in A&R (USOAR) grant. Northern Illinois University. $2,500.00 requested. 

 
Howell, S.M. (P.I.). (January 2014-May 2014). Sport consumer motivations for intercollegiate athletics. 

Undergraduate Research Assistantship (URA) grant. Northern Illinois University. $1,500.00 requested. 
 
*Howell, S.M. (P.I.). (August 2010-August 2011). The interplay between incentives and policy change in sport and 

recreation. Bilsland Dissertation Fellowship grant. Purdue University. $18,000.00 requested. 
 
Refereed Publications: 
Summary of Publication Activity 

 1st/Sole Author Other Total 

Peer-Reviewed Publications 2 18 20 

Book Chapters  -- 2 2 

Under Review 2 4 6 

In Progress 5 2 7 

 
Sport Management Publications 
Wright, P.M., Howell, S., Jacobs, J., & McLoughlin, G. (2020). Implementation and perceived benefits of an after-

school soccer program designed to promote social and emotional learning: A multiple case study. Journal 
of Amateur Sport, 6(1), 125-145. 

 
Barry, A.E., *Russell, A., Howell, S., Phan, P., Reyes, D. & Bopp, T. (2019). (Unintended) Consequences of initiating 

an alcohol sales policy at college football stadiums: A case study. Journal of American College Health, 
67(5), 397-401.  

 
Simmons, J.M., Popp, N.K., McEvoy, C.D., & Howell, S.M. (2018). Using fan passion to better understand 

constraints to student attendance at football games. Journal of Intercollegiate Sport, 11(2), 193-213. 
 
Wahl-Alexander, Z., Rosse-Richards, K.A., & Howell, S.M. (2018). The influence of online training on camp 

counselor perceived competence. Journal of Park and Recreation Administration, 36(4). 72-89. 
 
Wright, P.M., Jacobs, J., Howell, S., & Ressler, J.D. (2018). Immediate outcomes and implementation of a sport for 

development coach education programme in Belize. Journal of Sport for Development, 6(10), 45-59. 
 
Menaker, B., Barry, A.E., & Howell, S.M. (2018). Identifying the influence of opponent ranking and game 

characteristics on alcohol-related stadium ejections. Journal of Primary Prevention, 39(2), 117-128. 
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Popp, N., Shapiro, S., Walsh, P., McEvoy, C., Simmons, J., & Howell, S. (2018). Factors impacting ticket price paid 
by consumers on the secondary market for a major sporting event. Journal of Applied Sport Management, 
10(1), 23-33. 

 
Simmons, J.M., Popp, N., McEvoy, C., & Howell, S. (2017). Tomorrow’s fans gone today: Assessing constraints to 

student attendance at college football games. Journal of Applied Sport Management, 9(3), 13-23. 
 
Wahl-Alexander, Z., Howell, S.M., & Rosse-Richards, K.A. (2017). Influence of a training program on camp 

counselors’ perceived competency when accounting for prior camp experience. Journal of Outdoor 
Recreation, Education, and Leadership, 9(3), 298-313. 

 
Howell, S.M., Barry, A.E., & Pitney, W.A. (2015). Exploring the athletic trainer’s role in assisting student-athletes 

presenting with alcohol-related unintentional injuries. Journal of Athletic Training, 50(9), 977-980.  
 
Barry, A.E., Howell, S.M., & Salaga, S. (2015). Tapping in college football: The need for research examining the 

impact of stadium alcohol sales on drinking behaviors and incidents. Journal of Alcohol and Drug 
Education, 59(2). 

 
Howell, S.M., Klenosky, D.B., & McEvoy, C.D. (2015). Weather, timing, and promotions in Minor League Baseball: 

An examination of attendance in the International League. Journal of Applied Sport Management, 7(2), 1-
19. 

 
Barry, A.E., Howell, S.M., *Riplinger, A., & *Gardner-Piazza, A.K. (2015). Alcohol use among college athletes: Do 

intercollegiate, club, or intramural student athletes drink differently? Substance Use and Misuse, 50(3), 
302-307.  

 
Looney, M.A., & Howell, S.M. (2015). Sensitivity of the International Skating Union’s mathematical criteria to flag 

potential scoring anomalies. Measurement in Physical Education and Exercise Science, 19(1), 1-11. 
 
Barry, A.E., Howell, S.M., Bopp, T.D., Stellefson, M.L., Chaney, B.H., *Gardner-Piazza, A.K., & *Payne-Purvis, C. 

(2014). A field-based community assessment of intoxication levels across college football weekends: Does 
it matter who’s playing? Journal of Primary Prevention, 35(6), 409-416. 

 
Barry, A.E., Howell, S.M., & Dennis, M. (2011). Evaluating impaired drivers’ confidence and intention to “(Please) 

Drink Responsibly.” Journal of Safety Research, 42(2), 137-142. 
 
Non-Sport Management Publications 
*Granderson, D.M., Camic, C.L., Chomentowski, P.J., Howell, S.M., & Sebastião, E. (2019). Accuracy of a handheld 

blood glucose monitor during exercise and an oral glucose tolerance test. Kinesiology, 51(2), 182-188. 
 
Salacinski, A.J., Howell, S.M., & *Hill, D.L. (2018). Validity of the Inbody 520™ to predict metabolic rate in 

apparently healthy adults. Journal of Sports Medicine and Physical Fitness, 58(9), 1275-1280. 
 
*Hamada, N.A., Roman, V.A., Howell, S.M., & Wilker, J.J. (2017). Examining potential active tempering of adhesive 

curing by marine mussels. Biomemetics, 2(3), 1-11. 
 
Salacinski, A.J., Howell, S.M., *Hill, D.L., & *Mauk, S.M. (2016). The acute effects of non-stimulant over-the-

counter dietary herbal supplements on resting metabolic rate. Journal of Dietary Supplements, 13(4), 368-
377. 
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Book Chapters:  
Hedlund, D.P. & Howell, S.M. (2020). Sport analytics. In D.P.S. Andrew, P.M. Pedersen, & C.D. McEvoy, Research 

methods and design in sport management (2nd ed., pp. 295-319). Champaign, IL: Human Kinetics. 
 
Wright, P.M., Jacobs, J., Ressler, J., & Howell, S.M. (2017). The Belizean Youth Sport Coalition. In C. Esherick, R.E. 

Baker, S. Jackson, & M. Sam (Eds.), Case studies in sport diplomacy (pp. 51-67). Morgantown, WV: Fitness 
Information Technology.  

 
Manuscripts under Submission/Revision: 
Howell, S.M., Klenosky, D.B., Grajal, A., & Wilson, L. The impact of weather conditions on visitation for an indoor 

and outdoor animal-based attraction in Chicago; under second review with Leisure/Loisir. 
 
*Hamil, J.A., Howell, S.M., & Deldin, A.R. Functional movement screen differences between male and female 

collegiate soccer players; under second review with Journal of Sport and Human Performance. 
 
Howell, S.M., Watson, G.J., *Baer, N., & Klenosky, D.B. Student-athlete school-choice decision making: A choice-

based conjoint analytic approach; under first review with Journal for the Study of Sports and Athletes in 
Education. 

 
Howell, S.M., Gilson, T.A., Zvosec, C.C., & *Baer, N. Perceptions of graduate students with an athletic 

assistantship: The relationship between intrinsic motivation and abusive supervision; under first review 
with Journal of Sport & Social Issues. 

 
Wright, P.M., Howell, S.M., Jacobs, J.M., Yavitz, J., & *Mangino, M. Parent, coach, and player feedback on the 

implementation and short-term impact of an urban community-based soccer program; under first review 
with Managing Sport and Leisure. 

 
*Taylor, P., Howell, S.M., & Henry, B. Computer-delivered alcohol intervention effectiveness for first-generation 

college students: A systematic review using the RE-AIM Framework; under first review with Journal of 
American College Health. 

 
Popp, N., *Bane, A., Howell, S.M., & Osborne, B. To serve and protect: Examining the relationship between selling 

alcohol in college football stadia and negative fan behavior; under first review with Journal of Applied 
Sport Management. 

 
Works in Progress:  

Gilson, T.A., Howell, S.M., Zvosec, C.C., & Wahl-Alexander, Z. (manuscript in final preparation). Life on the court: 
An inside look at officials’ perceptions of refereeing basketball. 

 
Howell, S.M., Rosse-Richards, A.L., & Klenosky, D.B. (manuscript in progress). Student knowledge of and intent to 

join a university athletic development organization. 
 
Howell, S.M., Salacinski, A.J., Klenosky, D.B., & *Carter, A. (manuscript in progress). Sport management graduate 

students’ school choice decision-making: A means-end investigation. 
 
Howell, S.M., Salacinski, A.J., Klenosky, D.B., & *Carter, A. (manuscript in progress). Student motivations for 

graduate studies in exercise physiology: A means-end analytic approach. 
 
Howell, S.M., McEvoy, C.D., Morehead, C.A., Popp, N., & Simmons, J. (manuscript in progress). A field-based 

examination of hiring decisions in Minor League Baseball. 
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Howell, S.M., McEvoy, C.D., Morehead, C.A., Popp, N., & Simmons, J. (manuscript in progress). Going pro in 
something other than sport: Does being a student-athlete impact hiring decisions in intercollegiate 
athletics? 

 
McEvoy, C.D., Howell, S.M., Morehead, C.A., & *Hunzinger, K.A. (manuscript in progress). Factors impacting hiring 

decisions in intercollegiate athletics: A two-phased experimental design approach. 
 
Peer-Reviewed Conference Presentations: 
Summary of Presentation Activity 

 1st/Sole Author Other Total 

International/National Conferences 23 38 61 

Regional Conferences 4 9 13 

State/Local Conferences  8 2 10 

 
International/National Conferences 
Howell, S.M., Wright, P.M., Jacobs, J.M., & Yavitz, J. (2020, May). Parent assessment of an urban, after-school, 

youth soccer program sponsored by a Major League Soccer (MLS) organization: A case study exploration. 
North American Society for Sport Management Conference. San Diego, CA. 

 
LeCrom, C., & Howell, S. (2020, May). Sabbatical abroad: Suggestions and considerations. North American Society 

for Sport Management Conference. San Diego, CA. 
 
*Taylor, P., Howell, S., & Henry, B. (2020, May). Computer-delivered alcohol intervention effectiveness for first-

generation college students: A systematic review using the RE-AIM Framework. American College Health 
Association Conference. Chicago, IL. 

 
Howell, S.M., Gilson, T.A., Zvosec, C.C., & *Baer, N. (2020, April). Perceptions of graduate students with an athletic 

assistantship: The relationship between intrinsic motivation and abusive supervision. College Sport 
Research Institute Conference. Columbia, SC. 

 
Popp, N., *Bane, A., & Howell, S. (2019, November). To serve and protect: Examining the relationship between 

selling alcohol in college football stadia and negative fan behavior. Sport Entertainment & Venues 
Tomorrow Conference. Columbia, SC. 

 
Hemphill, M., Beaudoin, S., Lee, Y., Gordon, B., Wright, P.,…, Howell, S., Jacobs, J., & Yavitz, J. (2019, July). Social-

Emotional Learning in physical activity-based out of school time settings. International Association for 
Physical Education in Higher Education Conference. Adelphi, NY.  

 
Wright, P., Howell, S., Jacobs, J., & Yavitz, J. (2019, July). Increases in personal and social responsibility in the 

classroom setting appear to be fostered by participation in an after-school sport-based youth development 
program. International Association for Physical Education in Higher Education Conference. Adelphi, NY. 

 
Wright, P.M., Jacobs, J.M., Howell, S.M., McLoughlin, G., & Yavitz, J. (2019, June). A case study examination of 

student perceived benefits of an urban, after-school, youth soccer program sponsored by a Major League 
Soccer (MLS) organization. North American Society for Sport Management Conference. New Orleans, LA. 

 
Wright, P.M., Jacobs, J.M., Howell, S.M., McLoughlin, G., & Yavitz, J. (2019, June). A qualitative examination of 

teacher/coach assessment of an urban, after-school, youth soccer program sponsored by a Major League 
Soccer (MLS) organization. North American Society for Sport Management Conference. New Orleans, LA. 
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*Belbis, M.D., Chomentowski, P.J., Camic, C.L., Howell, S.M., & Zhang, S. (2019, May). The physiological responses 
of caffeine supplementation during repeated-sprint activity. American College of Sports Medicine 
Conference. Orlando, FL. 

 
*Peterson, J.R., *Granderson, D.M., Camic, C.L., Chomentowski, P.J., Howell, S.M., & Sebastiao, E. (2019, May) 

Accuracy of a handheld blood glucose monitor during exercise and an oral glucose tolerance test. 
American College of Sports Medicine Conference. Orlando, FL. 

 
Howell, S.M., Morehead, C.A., Simmons, J.M., *Pond, A.M., & McEvoy, C.D. (2018, October). “Give a little bit…” An 

empirical examination of current student understanding of and intention to join a university’s athletics 
fundraising program. Sport Marketing Association Conference. Dallas, TX. 

 
Howell, S.M., Schaeperkoetter, C.C., McEvoy, C.D., & *Pond, A.M. (2018, June). Planning for a career in sports: A 

semester-long interactive career plan project. North American Society for Sport Management Conference. 
Halifax, Nova Scotia, Canada. 

 
Ressler, J.D., Howell, S.M., Jacobs, J., & Wright, P.M., (2018, June). Coaching sport in Belize: Stories that frame 

sport for development. North American Society for Sport Management Conference. Halifax, Nova Scotia, 
Canada. 

 
Howell, S.M. (2018, May). The growing and changing landscape of the sports business industry. International 

Balkan Conference in Sport Sciences. Tetovo, Macedonia.  
 

*Yates, C.J., Chomentowski, P.J., *Flury, M.I., Howell, S.M., Deldin, A., *Wojan, F.R., *Roper, J., & Armstrong, J.C. 
(2018, May). The effects of postactivation potentiation on subsequent 40-yard sprint performance in 16- to 
23-year-old male athletes. American College of Sports Medicine Conference. Minneapolis, MN. 

 
Howell, S.M., Schaeperkoetter, C.C., *Pond, A.M., *Einhouse, A., *Dietz, B.L., & *Neely, M.X. (2018, April). To join or 

not to join…that is the question: An empirical comparison of student intention to join a university’s 
athletics fundraising program. CSRI Conference on College Sport. Columbia, SC. 

 
Wright, P.M., Jacobs, J., Howell, S.M, & Ressler, J.D. (2018, April). Sport for development and peace: From policy to 

practice. Center for Peace & Transcultural Communication International Conference, DeKalb, IL. 
 
Gilson, T.A., Howell, S.M., Schaeperkoetter, C.C., & Wahl-Alexander, Z. (2018, March). Life on the court: 

Examining officials’ perceptions of refereeing basketball. Society of Health and Physical Educators 
Conference. Nashville, TN. 

 
McEvoy, C.D., Howell, S.M., & Gilson, T.A. (2018, January). Professional development in kinesiology and exercise 

science programs. American Kinesiology Association Leadership Workshop. Denver, CO.  
 
Howell, S.M., & *Pond, A.M. (2017, November). Predicting attendance in Minor League Baseball: An exploration of 

promotions, timing, and weather for the Carolina and Midwest Leagues. Sport Marketing Association 
Conference. Boston, MA.  

 
Schaeperkoetter, C.C., Howell, S.M., & *Pond, A.M. (2017, November). Career Plan Project in the classroom: 

Mapping a road to career success in sports. Sport Marketing Association Conference. Boston, MA.  
 
*Hamil, J., Howell, S.M., & Deldin, A.R. (2017, July). Functional Movement Screen differences between male and 

female collegiate soccer players. National Strength & Conditioning Association Conference. Las Vegas, NV. 
 

256



Howell CV  Page 10 of 21 
March 2020 

Wright, P.M., *Cabrera, L., Howell, S.M., Jacobs, J.M., & Ressler, J. (2017, July). Impact of a TPSR coach education 
program on participants’ self-efficacy beliefs related to teaching personal and social skills. International 
Society of Sport Psychology Conference. Sevilla, Spain. 

 
*Hierholzer, K.M., Chomentowski, P.J., Howell, S.M., Salacinski, A.J., & Broeder, C.E. (2017, June). Energy 

expenditure of collegiate golfers in a competitive setting. American College of Sports Medicine 
Conference. Denver, CO. 

 
Menaker, B., Barry, A.E., & Howell, S.M. (2017, June). Examining the impact of game characteristics on alcohol-

related stadium ejections in college football. North American Society for Sport Management Conference. 
Denver, CO.  

 
Klenosky, D.B., & Howell, S.M. (2017, June). Using laddering research techniques in the classroom. North 

American Society for Sport Management Conference: Teaching and Learning Fair. Denver, CO. 
 
Wright, P.M., Jacobs, J.M., Howell, S.M., & Ressler, J. (2017, April). Sport for development and peace: From policy 

to practice. Center for Peace & Transcultural Communication International Conference. DeKalb, IL. 
Simmons, J., Popp, N., McEvoy, C.D., & Howell, S.M. (2016, November). Student absences: Exploring the 

constraints affecting student attendance at college football games. Sport Marketing Association 
Conference. Indianapolis, IN. 

 
Howell, S.M., McEvoy, C.D., *Morgan, K., & *Folkes, D. (2016, June). Going pro in something other than sport: Does 

being a student-athlete impact hiring decisions in intercollegiate athletics? North American Society for 
Sport Management Conference. Orlando, FL. 

 
Gilson, T.A., Howell, S.M., & *Noll, M. (2016, April). Abusive supervision in intercollegiate athletics administration: 

An examination of graduate assistants. CSRI Conference on College Sport. Columbia, SC. 
 
Watson, G.J., Howell, S.M., & Klenosky, D.B. (2016, April). Student-athlete school-choice decision making: A 

choice-based conjoint analytic approach. CSRI Conference on College Sport. Columbia, SC. 
 
Wahl-Alexander, Z., & Howell, S.M. (2016, February). Summer camp counselors’ self-perceived competency prior 

to, and following staff training. American Camp Association Research Forum. Atlanta, GA.  
 
Howell, S.M., Condon, B., *Jacobs, J., Hemphill, M.A., Jung, J., Ressler, J.D., & Wright, P.M. (2015, November). 

Youth development through sport programs. Association for Research on Nonprofit Organizations and 
Voluntary Action Conference. Chicago, IL. 

 
Cormier, J., Stockdale, M., & Howell, S.M. (2015, November). Borderline “Pro-llegiate” sport: Coaching collegiate 

club sports. North American Society for the Sociology of Sport Conference. Santa Fe, NM. 
 
Howell, S.M., McEvoy, C.D., & *Sheppard, D.A. (2015, October). An experimental assessment of hiring decision 

factors in Minor League Baseball. Sport Marketing Association Conference. Atlanta, GA. 
 
Howell, S.M., Salacinski, A.J., *Carter, A., & Klenosky, D.B. (2015, June). Exploring the factors underlying sport 

management graduate students’ school choice decisions: A means-end analytic approach. North American 
Society for Sport Management Conference. Ottawa, Ontario, Canada. 

 
McEvoy, C.D., Howell, S.M., & *Hunzinger, K.J. (2015, June). Factors impacting hiring decisions in intercollegiate 

athletics: An experimental design approach. North American Society for Sport Management Conference. 
Ottawa, Ontario, Canada. 
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Salacinski, A.J., Howell, S.M., *Carter, A., Broeder, C.E., & Klenosky, D.B. (2015, May). Exercise physiology graduate 
students’ school choice decision-making: A means-end investigation. America College of Sports Medicine 
Annual Conference. San Diego, CA. 

 
Howell, S.M., Barry, A.E., & Salaga, S. (2015, April). Alcohol sales and related-incidents at college football 

stadiums: An examination of a Power-Five University. CSRI Conference on College Sport. Columbia, SC. 
 
Howell, S.M., *Pickett, B.R., Gilson, T.A., Cormier, J., & Caughron, R.L. (2015, April). Examining sense of community 

in collegiate club hockey. CSRI Conference on College Sport. Columbia, SC. 
 
Howell, S.M., Rosse-Richards, A.L., & Klenosky, D.B. (2015, April). Student knowledge of and intent to join a 

university athletic development organization. CSRI Conference on College Sport. Columbia, SC. 
 
Menaker, B., Barry, A.E., & Howell, S.M. (2015, April). A case study of type of opponent on alcohol-related stadium 

ejections in college football. CSRI Conference on College Sport. Columbia, SC.  
 
Howell, S.M., Salacinski, A.J., *Carter, A., & Klenosky, D.B. (2014, May). Sport management graduate students’ 

school choice decision-making: A means-end investigation. North American Society for Sport Management 
Conference. Pittsburgh, PA. 

 

Howell, S.M., & *Sargent, S.G. (2014, May). Integrating fantasy football into a sport marketing and 
communications curriculum. North American Society for Sport Management Conference. Pittsburgh, PA. 

 
*Riplinger, A., *Sargent, S.G., *Sirianni, A., & Howell, S.M. (2014, May). Examining the factors impacting 

attendance in Minor League Baseball: An analysis of the Midwest League. North American Society for 
Sport Management Conference. Pittsburgh, PA. 

 
Barry, A.E., Howell, S.M., & Stellefson, M.L. (2014, May). Examining the relationship between student drinking and 

college football: A field-based assessment of intoxication during low- and high-profile game weekends. 
American College Health Association Annual Meeting. San Antonio, TX. 

 
Barry, A.E., Howell, S.M., Bopp, T.D., & Stellefson, M.L. (2014, April). Collegiate football and drinking: Examining 

the impact of subjective and objective measures of game profile on student and non-student intoxication. 
CSRI Conference on College Sport. Columbia, SC.  

 
Barry, A.E., Howell, S.M., *Riplinger, A., & *Gardner-Piazza, A.K. (2014, April). Examining alcohol usage among 

different types of college student-athletes. CSRI Conference on College Sport. Columbia, SC. 
 
*Meyer, C., *Billenstein, B., *Sargent, S.G., *Belbis, M., & Howell, S.M. (2014, April). Home Court Advantage? 

Examining travel and performance in college athletics. CSRI Conference on College Sport. Columbia, SC. 
 
*Russell, B., *Bailen, M., *German, D., & Howell, S.M. (2014, April). Examining the relationship between federal 

support for university research and athletics. CSRI Conference on College Sport. Columbia, SC. 
 
Howell, S.M., & *Ouellette, M. (2013, May). Incentives and the National Football League’s reverse-order draft 

system. North American Society for Sport Management Conference. Austin, TX. 
 
Barry, A.E., Howell, S.M., Bopp, T.D., Stellefson, M.L., Chaney, B.H., *Gardner-Piazza, A.K., & *Payne-Purvis, C. 

(2013, April). Examining the associations between alcohol-related behaviors and college football opponent 
quality. CSRI Conference on College Sport. Chapel Hill, NC. 
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*Gonzalez, M., *Satterwhite, A., *Storm, T., & Howell, S.M. (2013, April). The BCS and competitive balance in 
intercollegiate football. CSRI Conference on College Sport. Chapel Hill, NC. 

 
Howell, S.M., & Klenosky, D.B. (2012, May). Incentives and the factors impacting attendance in Minor League 

Baseball. North American Society for Sport Management Conference. Seattle, WA. 
 
Howell, S.M. (2012, May). “Suck for Luck?” Incentives and the draft order policy in the National Football League. 

North American Society for Sport Management Conference. Seattle, WA.  
 

*Howell, S.M., Abrevaya, J.I., & Klenosky, D.B. (2011, June). Incentives and nonlinearities of the Wild Card playoff 
system in Major League Baseball. North American Society for Sport Management Conference. London, 
Ontario, Canada. 

 

*Howell, S.M., Abrevaya, J.I., & Klenosky, D.B. (2010, June). Assessing the incentive effects of the Wild Card playoff 
format in Major League Baseball. North American Society for Sport Management Conference. Tampa, FL. 

 
*Howell, S.M., *Horton, T.N., *Sever, M.S., *Weisser, J.T., & Wilker, J.J. (2005, August). A role for metal ions in 

marine biomaterial formation. International Conference on Bioinorganic Chemistry. Ann Arbor, MI. 
 
Regional Conferences 
Howell, S., Palghat, V., & Schatteman, A. (2019, February). Addressing academic equity and inclusion. Mid-

American Conference Academic Leadership Workshop. Mount Pleasant, MI.  
 
*Belbis, M.D., Chomentowski, P.J., Camic, C.L., Howell, S.M., & Zhang, S. (2018, November). The effects of caffeine 

ingestion on repeated-sprint performance in college-aged non-athletes. Midwest American College of 
Sports Medicine Conference. Grand Rapids, MI. 

 
*Granderson, D.M., Camic, C.L., Chomentowski, P.J., Howell, S.M., & Sebastião, E. (2018, November). Accuracy of 

a handheld blood glucose monitor during exercise and an oral glucose tolerance test. Midwest American 
College of Sports Medicine Conference. Grand Rapids, MI.  

 
*Yates, C.J., Chomentowski, P.J., *Flury, M.I., Armstrong, J.C., Howell, S.M., Deldin, A.,...*Roper, J. (2017, 

November). The effects of postactivation potentiation on subsequent 40-yard sprint performance in 16- to 
23-year-old male athletes. Midwest American College of Sports Medicine Conference. Grand Rapids, MI.  

 
*Hierholzer, K.M., Chomentowski, P.J., Howell, S.M., Salacinski, A.J., & Broeder, C.E. (2016, November). 

Comparing energy expenditure using wearable technology in collegiate golfers. Midwest American College 
of Sports Medicine Conference. Fort Wayne, IN. 

 
*Carter, A., Salacinski, A.J., Howell, S.M., & Klenosky, D.B. (2014, November). Student motivations for graduate 

studies in exercise physiology: A means-end analytic approach. Midwest American College of Sports 
Medicine Conference. Merrillville, IN.  

 
*Mauk, S.M., *Hill, D.L., Howell, S.M., & Salacinski, A.J. (2013, November). The acute effects of non-stimulant over-

the-counter dietary herbal supplements on resting metabolic rate. Midwest American College of Sports 
Medicine Conference. Merrillville, IN. 

 
*Hill, D.L., *Mauk, S.M., Howell, S.M., & Salacinski, A.J. (2013, November). Validation of the Inbody-520™ device as 

a method to estimate resting metabolic rate. Midwest American College of Sports Medicine Conference. 
Merrillville, IN.  
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*Folkes, D., *Bennett, B., Howell, S.M., Broeder, C.E., & Salacinski, A.J. (2013, November). Examining the 
relationship between on-ice performance and physiological conditioning levels of university club hockey 
players. Midwest American College of Sports Medicine Conference. Merrillville, IN. 

 
*Bennett, B., *Folkes, D., Broeder, C.E., Howell, S.M., & Salacinski, A.J. (2013, November). Examination of optimal 

timing for blood lactate analysis following high intensity anaerobic training collegiate hockey players. 
Midwest American College of Sports Medicine Conference. Merrillville, IN. 

 
*Howell, S.M., & Klenosky, D.B. (2011, April). The influence of weather variability and promotional efforts on 

consumer demand in Minor League Baseball. Northeastern Recreation Research Symposium. Bolton 
Landing, NY. 

 

*Howell, S.M., Klenosky, D.B., Grajal, A., & Wilson, L. (2010, April). Investigating the impacts of weather variability 
and substitutability on attendance for nature-based visitor attractions in Chicago. Northeastern 
Recreation Research Symposium. Bolton Landing, NY. 

 

*Howell, S.M., Klenosky, D.B., & Grajal, A. (2009, March). Investigating the impact of weather variability on 
attendance for nature-based visitor attractions. Northeastern Recreation Research Symposium. Bolton 
Landing, NY. 

 
State/Local Conferences 
Howell, S.M., & *Pond, A.M. (2018, April). Predicting attendance in Minor League Baseball: An exploration of 

promotions, timing, and weather for the Carolina and Midwest Leagues. College of Education Graduate 
Student Research Symposium. DeKalb, IL.  

 

*Hunzinger, K.J., & Howell, S.M. (2015, April). Factors impacting hiring decisions in intercollegiate athletics: An 
experimental design approach. Undergraduate Research and Artistry Day. Northern Illinois University. 
DeKalb, IL. 

 
*Howell, S.M., & Klenosky, D.B. (2011, February). Investigating the impact of weather on the substitutability of 

outdoor and indoor nature-based visitor attractions in the greater Chicagoland area. Sigma Xi Graduate 
Student Research Poster Competition. Purdue University. West Lafayette, IN. 

 

*Howell, S.M., & Klenosky, D.B. (2008, February). Influences on team loyalty for intercollegiate athletics. Sigma Xi 
Graduate Student Research Poster Competition. Purdue University. West Lafayette, IN. 

 
*Howell, S.M., *Lane, A.M., & Klenosky, D.B. (2007, December). 2007 Greater Lafayette facility use survey. 

Department of Health and Kinesiology Seminar Series. Purdue University. West Lafayette, IN.  
 
*Howell, S.M., *McPeek, C.J., *Roland, R.A., & Klenosky, D.B. (2007, April). A content analysis of the Journal of 

Sport Management. Department of Health and Kinesiology Seminar Series. Purdue University. West 
Lafayette, IN. 

 

*Howell, S.M., *Horton, T.N., *Sever, M.S., & Wilker, J.J. (2005, December). A role for metal ions in marine 
biomaterial formation. Purdue, Indiana, and Notre Dame Universities Inorganic Chemistry Conference. 
Bloomington, IN.  

 
*Howell, S.M., *Horton, T.N., *Sever, M.S., *Weisser, J.T., & Wilker, J.J. (2004, October). Metal-mediated cross-

linking in the generation of a marine mussel adhesive. Purdue, Indiana, and Notre Dame Universities 
Inorganic Chemistry Conference. West Lafayette, IN. 
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*Horton, T.N., *Howell, S.M., & Wilker, J.J. (2004, May). Metal-mediated cross-linking in the generation of a 
marine mussel adhesive. C.N.R. Rao Symposium. Purdue University. West Lafayette, IN.  

 
*Howell, S.M., & Brown, S.E. (2001, August). Clinical outcomes of carotid artery stenting in patients at increased 

surgical risk. Indiana University School of Medicine Research Fellowship Symposium. Fort Wayne, IN.  
 
Invited Guest Lectures, Presentations, and Seminars: 
Northern Illinois University 

 International Chinese Exchange and Honors Program 
˗ Summer 2019  Sport and Baseball in American Culture (2 lectures) 

 Freshman Summer Orientation  
˗ Summers 2018-2019 Professor’s perspective (8 panel discussions) 
˗ Summers 2015-2017 Social media and sport: #welcometoNIU (8 lectures) 

 Lifelong Learning Institute Brown Bag Series 
˗ April 2015   Tapping into sports: The relationship between sports and alcohol 

 Business Careers House Seminar Series 
˗ April 2014   The sport business industry: A primer 

 College of Business: Turkish Ministry of Youth and Sport Workshop in Sport Management (12 lectures) 
˗ January-March 2014  The interplay of sport, business, and culture in the United States 

 Introduction to Exercise Science and Sport Professions  
˗ November 2013  Searching the academic literature 
˗ November 2013  An introduction to and overview of sport management 

 Effective Communication and Case Management Skills in Athletic Training  
˗ December 2012  Creating and establishing an effective business plan 

 
Other Universities 

 University of Iowa  Sport Business Symposium 
˗ September 2017  Graduate school life: An overview  

 Purdue University Sports and Physical Education Round Table Seminar Series 
˗ April 2009   Competitive balance in sports 

 Purdue University Recreation and Sports Behavior Seminar 
˗ April 2008   Purdue athletic attendance and attachment study 
˗ February 2008  Sports economics: A primer 
˗ January 2008  Content analysis: An overview 
˗ January 2008  Influences on loyalty for intercollegiate athletics 

 Purdue University Managing Health, Fitness, and Sport Organizations 
˗ February 2007  Forfeiture rates in intramural sports 

 
Fellowships, Awards, and Certificates: 
National- and Regional-Level 

 2020  Nominee; MAC Outstanding Faculty Award for Student Success 
 2018-2020 Fellow; Mid-American Conference (MAC) Academic Leadership Development Program 
 2009  Northeastern Recreation Research Symposium Assistantship; $70 awarded  
 2003  United States Department of Education Graduate Assistance in Areas of National Need  

Fellowship; $14,300 awarded (declined) 
 
Northern Illinois University 

 2017-2019 Fellow; EdLEAD Professional Leadership Development Program; College of Education 
 2019  Student-Athlete Faculty Spotlight Award; Department of Athletics 
 2015-2018 Most Valuable Professor Award; Department of Athletics (7 times) 
 2015  Outstanding Student Organization Advisor Award; Division of Student Affairs 
 2014  Faculty-Mentor Service Award; College of Education 
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 2013-2014 Academy Scholar; Principle Investigator (PI) Academy for Research and Engagement 
 
Purdue University 

 2012  Purdue University Intramural Officials’ Hall of Fame Inductee 
 2011  A.A. Annarino Outstanding Graduate Student Teaching Award; $250 awarded 
 2010  Donald L. Corrigan Professional Development Grant; $200 awarded 
 2010  Graduate Student Government Travel Grant; $200 awarded 
 2009  Donald L. Corrigan Professional Development Grant; $300 awarded 
 2009  Graduate Student Organization Professional Development Grant; $100 awarded 
 2008  Applied Management Principles Program Certificate 
 2008  Applied Management Principles Program Scholarship; $995 awarded 
 2006-2007 Lillian and Dan Corbin Health and Kinesiology Scholarship; $1000 awarded 
 2004, 2005 Department of Chemistry Summer Research Fellowship; $4000 awarded 

 
Indiana University School of Medicine 

 2001  Summer Research Fellowship; $2500 awarded 
 
TEACHING AND ADVISING EXPERIENCE 

Non-Teaching Related Assignments: 
 2018-present Director of B.S. in Sport Management; Department of Kinesiology and Physical Education 
 2016-present Director of Graduate Studies; Department of Kinesiology and Physical Education 
 2015-present Certificate Coordinator; Certificate of Graduate Study in Sport & Exercise Psychology 
 2015-present Certificate Coordinator; Certificate of Graduate Study in Sport Management 
 2015-present Coordinator; Health and Wellness Undergraduate Pathway Program 

 
Scheduled Teaching: 
Northern Illinois University (level; course type; number of sections taught) 

 LESM 201 Introduction to Sport Management (undergraduate; lecture/blended; 3 sections) 
 LESM 341 Administration of Intercollegiate Athletics (undergraduate; lecture; 1 section) 
 LESM 360 Sport Event and Facility Management (undergraduate; lecture/blended; 3 sections) 
 LESM 365 Communication Strategies in Sport & Exercise (undergraduate; blended; 2 sections) 
 LESM 438 Sport and Fitness Management Strategies (undergraduate; lecture/blended; 5 sections) 
 LESM 442 Promotion of Sport and Fitness Programs (undergraduate; lecture/blended; 2 sections) 
 LESM 486 Internship in Sport Management (undergraduate; 6 students) 
 LESM 536 Sport Industry and Organizations (graduate; lecture/blended; 3 sections) 
 LESM 538 Managing the Sport Enterprise (graduate; lecture/blended; 6 sections) 
 LESM 542 Sport Marketing and Promotions (graduate; lecture/blended; 7 sections) 
 LESM 543 Research Seminar in Sport Management (graduate; lecture/blended; 3 sections) 
 LESM 544 Sport Finance (graduate; online; 9 sections) 
 LESM 545 Analytic Techniques and Trends in Sport (graduate; lecture; 4 sections) 
 LESM 550 Sport Sponsorship and Retention (graduate; lecture/blended/online; 6 sections) 
 LESM 552 Advanced Sport Management Experience (graduate; lecture; 3 sections) 
 LESM 560 Sport Facilities and Event Management (graduate; lecture/blended/online; 11 sections) 
 LESM 565 Sport Communications (graduate; lecture/online; 3 sections) 
 LESM 586 Internship in Sport Management (graduate; 158 students) 
 LESM 592 Special Topics: Analytic Techniques in Sport (graduate; lecture/online; 3 sections) 
 LESM 592 Special Topics: Business and Economics of Sport (graduate; lecture/online; 5 sections) 
 LESM 592 Special Topics: College Athletics in Higher Education (graduate; online; 3 sections) 
 LESM 597 Independent Study in KNPE (graduate; 44 students) 
 LESM 698 Master’s Paper in Sport Management (graduate; 24 students) 
 KNPE 549 Independent Study in KNPE (graduate; 2 students) 
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 KNPE 552 Research Methods in KNPE (graduate; lecture/blended; 6 sections) 
 KNPE 597A Internship in Kinesiology (graduate; 9 students) 
 KNPE 645 Application of Statistics to Research in KNPE (graduate; lecture/blended; 1 section)  
 ETR 520 Intro to Research Methods in Education (graduate; lecture/blended/online; 3 sections) 

 
DePaul University (level; course type; number of semesters taught) 

 PE 480 Finance and Revenue Generation in Sport and Fitness (graduate; online; 2 semesters) 
 
University of Illinois at Chicago (level; course type; number of semesters taught) 

 AHS 511 Biostatistics I (graduate; blended; 1 semester) 
 
Texas A&M University-Kingsville (level; course type; number of semesters taught) 

 EDKN 3390 Media and Communication Strategies in Sport (undergraduate; online; 1 semester) 
 
Purdue University (level; course type) 

 HK 200 Healthy Lifestyles (undergraduate; lecture/blended) 
 HK 210 Philosophy of Sport and Physical Education (undergraduate; lecture) 
 HK 376 History of Sport (undergraduate; lecture) 
 HK 424 Health, Fitness, and Sport Program Management (undergraduate; blended) 
 HK 465 Research Methods in Health and Kinesiology (undergraduate; online) 
 HK 524 Business and Economics of Sport (graduate; lecture) 
 CHM 111 General Chemistry I for non-science/non-engineering majors (undergraduate; lecture/lab)  
 CHM 112 General Chemistry II for non-science/non-engineering majors (undergraduate; lecture/lab) 
 CHM 115 General Chemistry I for engineering/science majors (undergraduate; lecture/lab) 
 CHM 116 General Chemistry II for engineering/science majors (undergraduate; lecture/lab) 
 CHM 342 Advanced Inorganic Chemistry (undergraduate; lecture) 
 CHM 342L Advanced Inorganic Chemistry Laboratory (undergraduate; lab) 

 
Directed Student Learning, Research, Engagement, and Mentoring: 
Northern Illinois University 

 Co-Chair; Doctoral Committee: Pamela Taylor, Department of Nursing, Dissertation Title: Exploring the 
effectiveness of a computer-delivered alcohol intervention in first-generation college students 
˗ Status: dissertation successfully defended (October 14, 2019)  

 
NIU Student Mentoring Summary 

 Undergraduate Graduate 
Graduate 

Thesis/Dissertation 

 Completed On-Going Completed On-Going Completed On-Going 

Major Professor 4 -- 146 35 2 -- 

Committee Member -- -- -- -- 11 -- 

Dean’s Designee -- -- -- -- 2 -- 

Independent Study 1 -- 44 2 -- -- 

Internship Supervision 2 4 154 13 -- -- 

 
Purdue University 

 Graduate Student Research Mentorships (2 students) 
 Undergraduate Student Research Mentorships (3 students) 

 
New Program Development: 
Northern Illinois University 

 2019 Undergraduate Minor in eSports Industry program (in progress) 
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 2018-2019 Ph.D. in Kinesiology and Physical Education degree program (awaiting BOT approval) 
 2017 B.S. in Sport Management degree program 

 Undergraduate Minor in Sport Sales program 
 Undergraduate Minor in Sport Management program 

 2015 General Education Pathway in Health and Wellness  
 Sport Management Focus for the B.S. in Kinesiology program 

 2014 Certificate of Graduate Study in Sport Management  
 Certificate of Graduate Study in Sport and Exercise Psychology   

 
PROFESSIONAL EXPERIENCE 

Assessment and Research Consultant April 2016 - present 
Chicago Fire Professional Football Club 

 Develop assessment surveys for Chicago Fire and their community outreach (P.L.A.Y.S.) program 
 Analyze survey data and results; and suggest programmatic changes 
 Disseminate findings to Chicago Fire front office personnel and staff members 
 P.L.A.Y.S. program national awards: ESPN Humanitarian Award (2019); Leaders Sports Community Award 

(2018); Beyond Sport Team of the Year (2016) 
Research Consultant December 2015 - May 2018 
Atlantic Coast Conference 

 Developed and disseminated research surveys for ACC focusing on brand recall and marquee event 
experiences of spectators attending conference tournaments/championships 

 Analyzed survey data and results  
 Disseminated findings to ACC officials and administrators 

 
Finance and Social Media Consultant August 2008 - July 2014 
Professional Golfers’ Association (PGA) of America 

 Organized and audited financial databases (approximately $2.7 million) for universities selected as Play 
Golf America University participants, which provided funding and support for integrating golf into a 
university’s curriculum 

 Presented data and income statements to Director of Player Development for the PGA 
 Maintained social media outlets for the PGA’s Play Golf America University Program 

 
Web Designer and Coordinator August 2007 - present 
Department of Kinesiology & Physical Education - Northern Illinois University August 2011 - present 
Midwest Chapter of the American College of Sports Medicine June 2015 - June 2016 
Department of Health and Kinesiology - Purdue University August 2007 - July 2011 
Black Cultural Center - Purdue University August 2009 - May 2010 

 Developed a new, more user-friendly website and content management system to enhance the 
marketability and progress of these university associated entities and professional organizations 

 Assisted in the improvement of the departmental and university-sponsored websites to provide more 
accurate, current, and readily accessible information for students, faculty, parents, and alumni 

 Regularly maintained departmental updates, schedules, and personnel profile pages 
 
Graduate Assistant for Research Regulatory Compliance June 2010 - July 2011 
Office of the Vice President for Research - Purdue University 

 Interpreted sponsored research proposal aims as related to regulatory research and compliance 
 Developed and evaluated metrics to improve regulatory approval time 
 Maintained and updated regulatory information in Purdue University’s Coeus database 
 Communicated with Principle Investigators on research proposal regulatory issues 
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Graduate Assistant for Club Sports August 2006 - August 2007 
Division of Recreational Sports - Purdue University 

 Served as an advisor for Karate, Fencing, Women’s Lacrosse, and Taekwondo sport clubs 
 Supervised and scheduled approximately 15 student staff for club sport tournaments and activities 
 Collected and processed bimonthly payroll (budget of ~$5,200) for 15 club sport supervisors 

 
Graduate Assistant for Intramural Sports August 2005 - August 2007 
Division of Recreational Sports - Purdue University 

 Created and implemented policies and procedures to facilitate sportsmanship and increase participation 
for ~25,000 university students, faculty, and staff members 

 Led the recruitment, hiring, training, and evaluation of over 250 intramural employees and officials 
 Developed intramural officials’ training workshops (basketball, flag football, soccer, softball, volleyball) 
 Managed and maintained annual budgets for intramural equipment (~$30,000), supervisors (~$30,000), 

office assistants (~$12,000), and officials (~$60,000) 
 

Facility Manager August 2005 - August 2007 
Division of Recreational Sports - Purdue University 

 Regularly served as Facility Manager of the 287,000 square foot Recreational Sports Center 
 Acquired knowledge of building policies, protocols, and emergency procedures 
 Interacted with and assisted facility patrons (daily visitation of ~10,000 patrons) 

 
SERVICE EXPERIENCE 

Professional Affiliations: 
 2015-present Sport Marketing Association (SMA) 
 2013-present College Sport Research Institute (CSRI) 
 2011-present American Kinesiology Association (AKA) 
 2006-present  North American Society for Sport Management (NASSM) 
 2001-2012  Indiana High School Athletic Association Licensed Official (IHSAA) 
 2006-2011 Health and Kinesiology Graduate Student Organization (HKGSO) 
 2002-2011 Western Indiana Officials’ Association (WIOA) 
 2007-2010 National Recreation and Park Association (NRPA) 
 2005-2007 Indiana Recreational Sports Association (IRSA) 
 2005-2007 National Intramural-Recreational Sports Association (NIRSA) 
 2003-2006 American Chemical Society (ACS) 

 
Professional Service: 
Ad Hoc Manuscript Reviewer 

 Event Management 
 Int. Journal of Sport Management and Marketing 
 Journal for the Study of Sports and Athletes in 

Education 
 Journal of Amateur Sport 
 Journal of American College Health 
 Journal of Applied Sport Management 
 Journal of Intercollegiate Sport 

 Journal of Physical Chemistry 
 Journal of Policy Research in Tourism, Leisure 

and Events  
 Journal of Sleep Research 
 Open Sports Sciences Journal 
 Sport Management Education Journal 
 Sport Marketing Quarterly 

 
National-Level 

 2016-present Board of Directors; La Liga Pequeña Béisbol and Sport for Development League  
 2014-present Abstract Reviewer; North American Society for Sport Management Conference 
 2015-2019 Co-Coordinator; North American Society for Sport Management Conference Teaching and  

Learning Fair 
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 2015-2019 Abstract Reviewer; North American Society for Sport Management Conference Teaching  
and Learning Fair 

 2015-2016 Website Coordinator; Midwest Chapter of the American College of Sports Medicine 
 2014-2015 Abstract Reviewer; College Sport Research Institute Annual Conference 
 2008-2011 Session Chair; Northeastern Recreation Research Symposium; Bolton Landing, NY 
 2007  Hospitality Committee; State of Illinois Extramural Basketball Tournament; Chicago, IL 
 2006  Signage Coordinator; United States Open Swim Meet; West Lafayette, IN 
 2006  All-Tournament Committee; National Intramural-Recreational Sports Association  

  Regional Flag Football Tournament; Columbus, OH 
 2006  Session Chair; National Intramural-Recreational Sports Association Region III  

Conference; Mount Pleasant, MI 
 
Northern Illinois University Service: 
University-level Service 

 2012-present Member; Graduate Council Curriculum Committee 
 2014-2019 Chair; Graduate Council Curriculum Committee 
 2017-2018 Member; Higher Learning Commission Assurance Review Committee 
 2014-2018 Member; University Graduate Council 
 2014-2018 Member; Criminal Disclosure Review Committee 
 2015-2017 Member; Graduate Colloquium Committee 
 2015-2016 Chair-in-Training; Academic Planning Council Subcommittee B 
 2015-2016 Member; University Assessment Panel 
 2014-2016 Member; Academic Planning Council 
 2015  Member; Program Prioritization Criteria Development Team 
 2014-2015 Member; Dissertation Completion Fellowship Committee of the Graduate Council 

 
College-level Service (College of Education - COE) 

 2016-present Mentor; Collegial Connections program 
 2013-present Member; General Studies Contract Evaluation Subcommittee 
 2012-present Member; College Curriculum Committee  
 2017  Participant; COE e-Learning Institute 
 2013-2017 Chair; College Curriculum Committee 
 2014-2016 Member; Marketing and Communications Team 
 2015  Search Committee Member; Associate Dean of Academic Affairs  
 2013-2014 Chair; Diversity Plan Assessment Subcommittee 

 
Department-level Service (Department of Kinesiology and Physical Education) 

 2015-present Member; Departmental Leadership Team 
 2013-present Chair; Department Curriculum Committee 
 2013-present Authorized Department Reviewer; Office of Research Compliance and Integrity 
 2011-present Faculty Advisor; Sport Management Student Association (formerly: Grad Sport Society) 
 2011-present Member; Sport Management Program Committee 
 2011-present Member; Department Curriculum Committee 
 2019-2020 Chair; Assistant/Associate Professor of Sport Management Search Committee (1 position) 
 2018-2019 Chair; Department Personnel Committee 
 2018-2019 Chair; Open Rank Faculty Position in Athletic Training Search Committee (2 positions) 
 2017-2019 Member; Department Personnel Committee 
 2018  Chair; Assistant/Associate Professor of Kinesiology Search Committee (1 position) 
 2018-2019 Secretary; Department Personnel Committee 
 2017-2018 Chair; Assistant/Associate Professor of Kinesiology Search Committee (1 position) 
 2016-2017 Chair; Assistant/Associate Professor of Sport Psychology Search Committee (1 position) 
 2016-2017 Chair; Assistant Professor of Sport Management Search Committee (1 position) 
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 2016-2017 Member; Assistant/Associate Professor of Kinesiology Search Committee (2 positions) 
 2015  Member; Kinesiology and Physical Education Department Chair Search Committee 
 2013-2015 Member; Department Research and Artistry Committee 
 2013-2014 Member; Assistant Professor of Kinesiology Search Committee (1 position) 
 2012-2013 Member; Assistant Professor of Kinesiology Search Committee (2 positions)  
 2012-2013 Member; Department Engagement Committee 

 
Athletic and Campus Recreation Department Service 

 2016-present Faculty Advisor; Northern Illinois University Club Lacrosse Team 
 2014-present Faculty Advisor; Northern Illinois University Club Figure Skating Team 
 2012-present Faculty Advisor; Northern Illinois University Club Ice Hockey Team 
 2013-2014 Head of Volunteers; Northern Intercollegiate Golf Tournament (NIU Athletics) 

 
Purdue University Service: 

 2010-2011 Review Committee; Department of Health and Kinesiology Graduate Student  
  Organization Professional Development Grant 

 2008-2011 Graduate Faculty Representative; Department of Health and Kinesiology Graduate  
  Student Organization 

 2007-2011 Webmaster; Department of Health and Kinesiology Graduate Student Organization 
 2010  Regulatory Review Committee; Clifford B. Kinley Trust Award 
 2010  Review Committee; Purdue University Graduate Student Government Travel Grant 
 2010  Steering Committee; Department of Health and Kinesiology 5K Race  
 2009-2010 Ad Hoc Review Committee; Department of Health and Kinesiology Qualifying Exam 
 2009-2010 Department Liaison; College of Liberal Arts Sexual Harassment Advisors’ Network 
 2009  Panel Member; Department of Health and Kinesiology Undergraduate Student Seminar 
 2009  Panel Member; Department of Health and Kinesiology First-Year Graduate Student  

  Symposium Orientation Seminar 
 2007  Steering Committee; Big Ten Recreational Sports Annual Conference  
 2007  Member; Coordinator of Intramural Sports Search Committee  
 2007  Steering Committee; Positive Educational Experiences for Purdue Students  
 2006-2007 Faculty Advisor; Intramural Student Advisory Board  
 2005-2007 Faculty Advisor; Intramural Officials’ Association  
 2005-2006 Vice President; Phi Lambda Upsilon chemistry honors fraternity  
 2004-2005 Alumni Secretary; Phi Lambda Upsilon chemistry honors fraternity  

 
Computer Experience and Other Skills: 

 PC and Macintosh Computers and Operating Systems (proficient) 
 Microsoft Office: Access, Excel, PowerPoint, Publisher, and Word (proficient) 
 Blackboard Teaching Systems: online teaching system and environment (proficient) 
 SPSS: general-purpose statistical analysis and data management software (moderate) 
 SAS: general-purpose statistical analysis and data management software (moderate) 
 Desire2Learn (D2L): online teaching system and environment (moderate) 
 Adobe Design Premium Creative Suite: Dreamweaver (web designing), Photoshop (photo altering), 

Fireworks (photo altering), and Flash Player (video creating) (moderate) 
 Adobe Connect: interface used to create and present online classroom lectures and materials, web 

conferencing, and course learning modules (moderate) 
 Cascade: content management system for website development and maintenance (moderate) 
 Serena Collage: content management system for website development and maintenance (moderate) 
 Coeus: Purdue University grant award management software and database (moderate) 
 Stata: general-purpose statistical analysis and data management software (basic) 
 IMPLAN: economic activity/impact modeling and data management software (basic) 
 NLOGIT: multinomial, discrete choice econometrics software (basic) 
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 SPSS Amos: structural equation modeling tool within SPSS (basic) 
 HTML and LabView Computer Programming Languages (basic) 
 Languages: English (primary, native); Spanish (secondary, basic - speaking, reading, and writing) 
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