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Sample Interview Invitation Letter Template

Date

Name

Address

City, State ZIP

Dear Applicant Title and Name: 

This letter is to confirm your invitation for a campus interview for the position of {Position Title} on {date}.  An itinerary and driving directions have been attached for your review.
For more information regarding Northern Illinois University (NIU), please visit our website at www.niu.edu.  You may also wish to visit the {department} Website at {insert website address here}, which includes information about the {insert department name here}.  
Should you have any further questions, please do not hesitate to contact me directly at (815) 753-xxxx.
Sincerely,

Name

Title

Department

Enclosures
