Application Evaluation Form

Department

Position Title
Name of Evaluator:  __________________​​​​__________________________
Date: __________________
Name of Candidate: __________________​​​​__________________________
Required Qualifications
The following qualifications were identified as critical in the position announcement.  Candidates must have demonstrated 1 & 2 to be considered for an interview.
1.
Baccalaureate degree?


Yes


No
2.
Please rate the candidate’s skills using the following scale.
	
	3 years + Experience
	No information
	Minimal
	Acceptable
	Substantial
	Superior

	Administration and Organization 
	Yes     No
	0
	1
	2
	3
	4

	Program Development
	Yes     No
	0
	1
	2
	3
	4

	Supervision
	Yes     No
	0
	1
	2
	3
	4

	Finance/Budgeting
	Yes     No
	0
	1
	2
	3
	4

	Grant Writing
	Yes     No
	0
	1
	2
	3
	4

	Fundraising
	Yes     No
	0
	1
	2
	3
	4

	Communications (Written and Verbal)
	Yes     No
	0
	1
	2
	3
	4

	Advocacy
	Yes     No
	0
	1
	2
	3
	4


Total Score (32 points possible)  ________ 
Review of Supporting Materials 

The following may require review of the resume, cover letter, and supporting letters. Lack of support in application materials should not disqualify a candidate. More information may be needed to evaluate 3-5.
	
	
	
	Comments

	Advanced degree
	Yes
	No
	

	Background in Education
	Yes
	No
	

	Non-profit leadership
	Yes
	No
	


3. Please summarize the candidate’s strengths and weaknesses. 

Strengths

 Weaknesses

5. 
Given the advertised required qualifications for the Executive Director of Econ Illinois, and based on the application materials submitted by the candidate, how do you rate this candidate? 



Excellent choice for interview



Possible alternate



Not qualified

Should this candidate be invited for an interview?


Yes


No

Why or why not?

