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Sample Reference Check Template

Position Title: _______________________________________ 	Position Number: ________
Applicant Name: _______________________________________________________________
[bookmark: _GoBack]Reference Name: _______________________________________________________________
Reference Title: ________________________________________________________________

Individuals Conducting the Reference Check (At least two members of the search committee should participate on the telephone call)

Name: ________________________________________________________________________
Title: _________________________________________________________________________

Name: ________________________________________________________________________
Title: _________________________________________________________________________
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