Class Materials Accommodation Discussion Guide

At the beginning of the semester, student and instructor should meet privately to discuss how DRC-approved accommodations, as listed in the student's Letter of Accommodation (LOA), will be implemented in your course. This conversation is an important opportunity to establish a shared understanding of how the accommodations will be implemented.

This worksheet is an optional resource to help guide your conversation and document your plan. It is for your personal use and reference only and does not need to be completed or submitted to the Disability Resource Center (DRC). This worksheet is considered a personal record.  

Accommodation Overview
Class materials accommodations are approved accommodations designed to provide equal access to course content for students whose disabilities impact notetaking, information processing, attention, memory or other learning functions. Class materials may include receiving syllabi, assignment prompts, copies of PowerPoint slides or other existing lecture materials in advance of the class meeting. 

Before the Discussion
Student Responsibilities
· Send the Letter of Accommodation (LOA) to the instructor.
· Request a meeting or conversation regarding accommodations.
· Be prepared to discuss how audio recording supports your learning.
· If an instructor does not respond within five business days of the student’s initial outreach to discuss accommodations, please contact the DRC.

Faculty Responsibilities
· Review the Letter of Accommodation.
· Meet with the student in a timely manner.
· Discuss implementation of accommodation in good faith.
· If the student does not respond within five business days of your receipt of the LOA, please contact the DRC.

Discussion Questions and Considerations  
· Will materials be posted in Blackboard?
· Will materials be emailed directly to the student?
· When are materials typically available before class?
· How does the student have access to materials created during class, such as examples completed on the board?
This accommodation applies to instructional materials that already exist. It does not require instructors to create new lecture notes, PowerPoint presentations or other course materials that would not otherwise be produced.

If Challenges Arise
If either the student or instructor believes implementation of the accommodation may present challenges, they should contact the student’s Access Consultant or the DRC immediately before denying, modifying or discontinuing the accommodation. 

Agreement Summary
After discussion, we understand: 
· The purpose of the accommodation
· How accommodation will occur in the course
· Expectations regarding privacy and appropriate use
· Procedures for addressing concerns that arise during the semester
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