Intern Learning Objectives Plan (with Examples and NACE Recommendations)
1. Intern Information
☐ Intern Name:
☐ Department/Team:
☐ Supervisor:
☐ Internship Dates:
2. Internship Purpose (1–2 sentences)
Briefly describe how the internship supports organizational needs and the intern’s development.
Example: The purpose of this internship is to develop foundational marketing communication skills while supporting the team’s digital outreach campaigns.
3. Learning Objectives (3–5 Total, using SMART criteria)
SMART = Specific, Measurable, Achievable, Relevant, Time-bound
Example High-Quality Objectives:
• Communication: By the end of week 4, the intern will draft and revise at least three social media posts using the organization’s brand guidelines, receiving supervisor feedback on each.
• Technology: Within the first month, the intern will learn to use the CRM system (Salesforce) to pull basic contact lists and run one campaign report.
• Critical Thinking: During the internship, the intern will analyze engagement data weekly and recommend two improvements to the campaign strategy.
• Professionalism: The intern will manage their project deadlines using Asana and maintain weekly status updates shared during 1:1 meetings.
Employer to Complete:
☐ Objective 1:
☐ Objective 2:
☐ Objective 3:
☐ Objective 4 (optional):
☐ Objective 5 (optional):
4. Recommended Competency Areas (NACE)
• Career and Self-Development
• Communication
• Critical Thinking
• Equity and Inclusion
• Leadership
• Professionalism
• Teamwork
• Technology
5. Planned Activities and Experiences
• Shadow two team members performing core tasks
• Attend onboarding and training sessions
• Complete a guided project with weekly check-ins
• Participate in key meetings (client presentations, department meetings)
• Access curated professional development materials
• Deliver a final presentation summarizing accomplishments
☐ Additional planned learning experiences:
6. Supervision and Support Plan
☐ Weekly 1:1 Meeting Structure:
☐ Feedback Approach:
☐ Assigned Mentor (optional):
7. Midpoint Check-In (to be completed later)
☐ Progress toward each objective:
☐ Adjustments needed:
☐ Additional support or resources:
8. Final Review (to be completed later)
☐ Summary of accomplishments:
☐ Skills gained:
☐ Recommendations for future development:
☐ Notes for future hiring consideration:
9. Signatures
☐ Intern Signature:
☐ Supervisor Signature:
☐ Date:
