Student Employee Semester Raises

Student Employees are eligible for a raise of their pay rate on a semester basis.  Such raises are subject to the availability of funds within Northern Illinois University’s budgetary allowances.

Within the Division of Student Affairs & Enrollment Management, the Associate/Assistant Vice President, within their individual Community of Practice, shall determine policy on semester raises for their student employment area.  Policy shall be in accordance with that of the Division and University (See excerpt below).  

Division Procedure
· Raises for students will be $.05 or $.10 per semester – Fall, Spring, Summer

· Raises greater than .10 must have Vice President and Student Employment approval

· Budget restrictions shall be a factor in giving raises.  

From the Student Employment Manual (http://www.hr.niu.edu/resources/documents.cfm) 

All departments must comply with the pay rates set forth for each classification.  The source of the department’s funding does not influence the wage.  Salary increases may be given each semester and merit increases may be given during the semester provided a valid justification is received and approved.

Wage justification in memorandum form addressed to the Student Employment Office must be received for the following circumstances:

•
Salary starting above the range minimum

•
Salary increases in the middle of the semester

•
An increase of more than $0.25 per hour
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