	NORTHERN ILLINOIS UNIVERSITY
	EXCELLENCE IN UNDERGRADUATE INSTRUCTION AWARD (EUIA)

	NOMINATION AND SELECTION PROCEDURES
and
NOMINATION FORM

Any information entered should be put into the boxes other than the one signature line.  Nothing else should change.

Please use this form to complete the nomination of an NIU faculty member for the Excellence in Undergraduate Instruction Award. The spaces provided for the various sections of this nomination are expandable.  The document received by the Committee for the Improvement of Undergraduate Education (CIUE) must be in Times New Roman 12-point font.  The document received must include all requested information.  At the discretion of CIUE, nominations forwarded without the requested information or in an alternative format may be returned for rewriting or disqualified from consideration.
 
When the departmental nominating committee completes their sections of the nomination form (all sections except for II.B, signature line, and name of student representative) the form should be made available to the appropriate college advisory committee, which will complete the form.  Each nomination packet should be forwarded to CIUE via e-mail to jganshir@niu.edu.   (Unless utilizing II.A.5, faculty members should not take part in the nomination process.)

I. ELIGIBILITY FOR NOMINATION 

The nominee is an NIU employee with regular teaching responsibilities who is not a tenured or tenure-track faculty member.

	The nominee has completed a minimum of five full academic years at NIU.

	In each of the last three years, the nominee taught at least four (4) undergraduate courses.

The nominee has not previously received the award for Excellence in Undergraduate Instruction.

The nominee is not currently a member of the Committee for the Improvement of Undergraduate Education.

In the nomination process, there has not been any discrimination based on race, sex, age, or other distinction not directly related to determining superiority in teaching.

THE AWARD
The purpose of the award is to: (1) honor excellent undergraduate teaching in the university, specifically among non-tenure track educators not recognized by the NIU Excellence in Undergraduate Teaching Award; (2) encourage improvement of instruction; and (3) promote discussion among members of the university community on the subject of teaching.

CRITERIA
Recipients should be among the most outstanding instructors on campus.  This fact should be attested to by those with direct knowledge of effective instruction on the part of the nominee, such as students and alumni who have been taught by the nominee and/or instructors or faculty who have observed the nominee’s teaching.  Evidence should be provided by students, instructors or faculty (including those in departments other than the nominee’s), administrators, and others who know of the nominee’s reputation.

The Committee for the Improvement of Undergraduate Education especially seeks the following qualities in a nominee:  

(1) An instructor who instills and develops in students an intensity of interest in, and an appreciation for the value of, his or her subject while applying rigorous standards to student performance and stimulating student growth (300 words maximum); 

(2) An instructor who demonstrates extraordinary commitment to students and their welfare, who is not only knowledgeable and prepared for class but also available to them outside of class (please provide up to two pages of quotes from students or alumni to support this); 

(3) An instructor  who works actively with students, faculty, and administrators to improve undergraduate education at NIU, through extra-classroom programming, curriculum improvement, and other activities directed toward the improvement of instruction (provided by department chair or college, 400 words maximum)

(4) An instructor who has previously been recognized for outstanding teaching and service to students and/or who has published or given lectures, presentations or public speeches related to instructional improvement or teaching excellence (provide as many examples as possible from nominee’s vita);

(5) An instructor who has demonstrated continuous teaching excellence over the period of time employed at Northern Illinois University (please provide 3 years of student evaluation data in the boxes provided below).

TIMETABLE
This timetable is for the convenience of those submitting nominations.  Each department and college may adjust it as they see fit.  However, the date by which college nominations must be submitted to CIUE is firm.

December 2, 2011		Suggested date for submission of nominations to the departmental chair or student advisor committee.

January 27, 2012		Suggested deadline for departmental nominations to be forwarded to the college student advisory committee.

February 17, 2012		Firm deadline by which each college must submit nomination packets to CIUE.
[bookmark: _GoBack]
April 2011			Presentation of Awards.

Any  questions or comments regarding these nomination and selection procedures should be directed to Brian Mackie, Chair, Committee on the Improvement of Undergraduate Education, Department of Operations Management, 753-5896, e-mail:  bmackie@niu.edu


PLEASE BE SURE ALL REQUESTED INFORMATION HAS BEEN PROVIDED.  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED.


	



NOMINEE: 
	



DEPARTMENT

	


COLLEGE: 


By virtue of my signature, I attest this nominee meets the eligibility criteria.  I further attest that this nomination is made on the basis of the nominee’s superiority in teaching and the nominating process was devoid of discrimination.


______________________________________________________________________________
Signature, Student Representative, College Student Advisory Committee


	


NAME OF STUDENT REPRESENTATIVE (printed):  





II.	NOMINATION PROCEDURES

A.  	Department Level
	
1. Each department may forward one nominee for the EUIA, whose nomination form once completed should be sent to the department’s respective college for further consideration.  The suggested due date for this is published above, under TIMETABLE.

2. The departmental nominee should be selected either by the departmental student advisory committee or by procedures established jointly by the department and its student advisory committee.  Students should take a major part of this process.  Normally, at least one-half of any selection committee should be composed of undergraduate student members.  Faculty members should not take part in the nomination process.

3. Since nominations are commonly initiated by student committees of majors within a department, departments should take specific steps to ensure that individuals regularly engaged in teaching introductory general education courses be fully considered.  This provision is especially important in the nomination process for the Excellence in Undergraduate Instruction Award.

4. In addition, departmental instructors, faculty, and/or administrators can assist the students in a variety of ways:  in compiling a list of instructors eligible for the award, through mentoring of the advisory committee, by serving with them on a selection committee, and/or by helping to assemble and organize the materials to complete the nomination form.  The department should also keep on file letters of nomination and recommendation, which may be solicited through departmental newsletters as well as the NIU alumni newsletter.

5. If a department lacks a student advisory committee or its student advisory committee does not function, the department chair and/or individual department members should encourage a departmental committee to submit a nominee.  Student input should still be sought even in this form of departmental nomination.  If this is the form of nomination used by a department, the statement under IIA should stipulate this clearly and explain how student input was sought.

6. Participation in the selection process by a nominee for the award is prohibited.  For example, a mentor to the student advisory committee should excuse him or herself from consideration.  Likewise, department members serving on the selection committee for the EUIA should not be considered for nomination.  Once a nominee has been selected the committee may interview her or him in order to gather information, but the nominee must not participate directly in the nomination process.  For instance, the nominee should not solicit letters of nomination or recommendation, nor should he or she help in completing the nomination form or even see it.

Briefly state how the nomination procedures at the department level followed the Nomination and Selection Procedures (Unless utilizing II.A.5. above, faculty members should not take part in the nomination process.)

	




B.  	College Level Procedures
	Section II.B. must be completed by the college advisory committee.
 
1. Each college may submit to the Committee for the Improvement of Undergraduate Education a number of nominees based on its percentage of the total university faculty.  For the 2010-11 academic year, the College of Business may submit one (1) nomination, the College of Education may submit two (2) nominations, the College of Engineering and Engineering Technology may submit (1) nomination, the College of Health and Human Sciences may submit one (1) nomination, the College of Liberal Arts and Sciences may submit three (3) nominations, and the College of Visual and Performing Arts may submit one (1) nomination.

2. The selection of the college nominee or nominees should be made by the student advisory committee, or similar body.  As at the departmental level, it is expected that not less than half of the college nominating committee should consist of undergraduate students.

3. While letters of nomination and recommendation are to be retained in the appropriate departmental office (and forwarded to that office when  received by others), the colleges and the Alumni Association as well as the departments are encouraged to solicit such letters from alumni and other individuals with a knowledge of potential nominees.

4. The college must submit the nomination form to the Committee for the Improvement of Undergraduate Education via e-mail to jganshir@niu.edu.  The original signed nomination form should be delivered to the Office of the Vice Provost, Altgeld 220A, no later than the date given above under TIMETABLE.
 	
Briefly outline the process by which the college body responsible for selecting college nominees made its decision.  What was the composition of this body?  State briefly the nature of student, faculty, and administration participation.  

	



III. CAREER PROFILE

Please submit a current curriculum vita in the box below. The vita should be abbreviated to include only the past five (5) years’ body of work.
		
	



Please write your response to each question in the boxes provided.  You must adhere to the word count indicated in each item. Please use remarks from student evaluations.  Do not copy statements from the letters of recommendation attached below.


(1) This instructor instills and develops in students an intensity of interest in, and an appreciation for the value of, his or her subject while applying rigorous standards to student performance and stimulating student growth (300 words maximum); 

	



(2) This instructor demonstrates extraordinary commitment to students and their welfare, who is not only knowledgeable and prepared for class but also available to them outside of class (please provide up to two pages of quotes from students or alumni to support this); 

	



(3) This instructor works actively with students, faculty, and administrators to improve undergraduate education at NIU, through extra-classroom programming, curriculum improvement, and other activities directed toward the improvement of instruction (provided by department chair or college, 400 words maximum)

	



(4) This instructor has previously been recognized for outstanding teaching and service to students and/or who has published or given lectures, presentations or public speeches related to instructional improvement or teaching excellence (provide as many examples as possible from nominee’s vita);

	



(5) This instructor has demonstrated continuous teaching excellence over the period of time employed at Northern Illinois University (Please provide 3 years of student evaluation data in the boxes provided below).


	Course Number
	Course Name
	Semester/Year Taught
	Number of students per class
	Overall Student Evaluation of Instruction
	Average of student final grades given by Nominee

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



What is the rating scale used for the student evaluation of instruction?  (For example:  scale of 1 to 5, with 5 being the highest and 1 the lowest score).

	


 

IV.	LETTERS OF NOMINATION AND RECOMMENDATION (7 letters maximum)

All letters should be signed and dated within the last three years.

Letters of recommendation should be submitted by hard copy by the due date. 

PLEASE E-MAIL THE COMPLETE NOMINATION FORM TO JGANSHIR@NIU.EDU AND SUBMIT THE FINAL SIGNED COPY AND LETTERS OF RECOMMENDATION TO THE OFFICE OF THE VICE PROVOST.

PLEASE BE SURE ALL REQUESTED INFORMATION HAS BEEN PROVIDED.  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED.

Committee for Improvement of Undergraduate Education

RUBRIC FOR GRADING EUTA/EUIA NOMINEES

	
	Rate 1-7 with 7 being highest
	Comments

	Instills and develops an intensity of interest in, and an appreciation for the value of subject and/or
-Applies rigorous standards to student performance 
-Stimulates student growth
	
	

	Demonstrates extraordinary commitment to students and their welfare and/or
-Knowledgeable and prepared for class
-Available to them outside of class
	
	

	Works actively to improve undergraduate education at NIU (through extra-classroom programming, curriculum improvement, etc)
	
	

	Previous recognition for outstanding teaching and/or service to students and/or
-Published, lectured, presented or spoke publicly on instructional improvement or teaching excellence
	
	

	Demonstrated continuous teaching excellence over the period of time employed at NIU
	
	

	Total Score
	
	



Fall2009

2

