TLSE 470/579 Assistive Technology for Individuals with Visual Impairments

JAWS and Microsoft Word Competency Exam

Student________________________________  Date_____________________

Instructor_______________________________

***THE FOLLOWING STEPS ARE COMPLETED WITH THE MONITOR TURNED OFF***

_____1.
Boot up the computer and log in.

_____2.
Go to the Start menu.

_____3.
Move to Microsoft Word and Open it.

_____4.
Develop a paragraph with a centered heading and three sentences.  Underline the last sentence.

_____5.
Highlight one word and cause JAWS to announce which word is highlighted.

_____6.
Cause JAWS to read the entire document.

_____7.
Move to the top of the document and read one line at a time forward and backward.

_____8.
Move through the document one word at a time forward and backward.

_____9.
Move one character at a time forward and backward.

_____10.
Use the find routine to find a designated word.

_____11.
Delete a character.  Insert a character in a designated location.

_____12.
Delete a word.  Insert a word at a designated location.

_____13.
Print the document.

_____14.
Close the document without saving it.

_____15.
Close MS Word.

_____16.
Log off and shut down the computer.

PAC Mate Competency Exam

Student's Name




    Date


_____

Instructor___________________________________

_____1.
Turn on PAC Mate.  Create a new file. 

_____2.
Braille three sentences in the new file.  

_____3.
Read the entire file from top to bottom.  Read the contents of the file sentence by sentence.  Read the previous sentence, read the current sentence, and read the next sentence.  Read word by word forward and backward as well as current word.  Read letter by letter (current letter, previous letter, next letter).

_____4.
Use the find command to locate a designated item.

_____5.
Delete a designated word.   Delete a Designated letter.

_____6.
Insert a designated item (word and letter).

_____7.
Print the newly created file using an HP printer.

Braille Note/Voice Note Competency Exam

Student’s Name___________________________  Date__________________________

Instructor________________________________

_____1.
Turn on Voice Note.  Create a new file.

_____2.
Center a heading.  Use the appropriate format command to start a paragraph.  Braille three sentences in the new file.

_____3.
Read the entire file from top to bottom.  Read the contents of the file sentence by sentence.  Read the previous sentence, read the current sentence, and read the next sentence.  Read word by word forward and backward as well as current word.  Read letter by letter (current letter, previous letter, next letter).

_____4.
Use the find command to locate a designated item.

_____5.
Delete a designated word.  Delete a designated letter.

_____6.
Insert a designated item (word and letter).

_____7.
Move to the User’s Manual.

_____8.
Print the newly created file using an HP printer.
