University Office for Teacher Certification

The general mission of the University Office of Teacher Certification (UOTC) is to support the activities of the Office of the Vice Provost who oversees the preparation of certification candidates in accordance with the Illinois State Code and NIU program requirements.  These activities support the central mission of the university as reported in its Mission and Scope Statement: the transmission, expansion and application of knowledge.  The UOTC is the central contact point at NIU for general information about earning teacher certification in the State of Illinois and at NIU.  This office serves as an initial contact for general information for individuals interested in or currently pursuing teacher certification, directs individuals with questions to the proper advising offices, and generates and monitors the issuing of NIU tuition waivers to districts for initial teacher certification programs.  The office supports the operations of the Committee on Initial Teacher Certification (CITC), the CITC subcommittees, and the Committee on Advanced Certification in Education (CAPCE).  This office conveys actions of the Illinois State Board of Education affecting the preparation of certification candidates.  It also assists the Vice Provost in preparing for the NIU continuing NCATE/ISBE Accreditation Review and other certification-related reports.  It is responsible to and liaison for the Vice Provost.

The University Office of Teacher Certification, or UOTC as it is sometimes called, is comprised of the Teacher Certification Assessment Coordinator and an Office Support Associate. I don’t think that an organizational chart is necessary for our office since we are just a two person office. Instead, I am including a chart that shows our unit assessment system because that is the thing that you need a graphic to help illustrate.

The Assessment Coordinator is responsible for coordinating the teacher certification unit’s (all teacher and other educator preparation at NIU) preparation for NCATE accreditation visits and for continuous improvement of the unit and assisting in maintaining continuous adherence NCATE standards between visits. This is done along with the Vice Provost, the Unit Assessment Committee (UAC), the Committee on Initial Teacher Certification (CITC) and the Committee on Advanced Programs for Certification in Education (CAPCE). In addition, this position is also responsible for preparing reports requested or required by the state or federal agencies (e.g. Illinois State Board of Education’s Teacher Data Warehouse, Title II) and by professional organizations (e.g. American Association of Colleges for Teacher Education). Day-to-day functions include coordinating the Exit Survey of student teachers; participating in the University Assessment Panel and the Campus Assessment Network; writing the Unit Annual Report; working with the Conceptual Framework Committee to keep the Conceptual Framework reflecting the current philosophy and practice of the unit and its programs; creating and maintaining the electronic exhibit room; collecting annual program reports and associated documents from each program; and answering the occasional phone call from a current or prospective NIU student wanting information on teacher certification.
The Office Support Associate is primarily responsible for maintaining the database of tuition waivers awarded to cooperating teachers’ school districts; for answering email and phone inquiries and directing current and prospective students to the appropriate advisor and/or website; participating in the planning and coordination of the fall and spring Student Teacher Orientations; creating schedules and agendas, reserving rooms and materials, and keeping minutes and attendance records for CITC and CAPCE; and keeping the University Office of Teacher Certification website current.
