SBM
Admission Criteria:  Students seeking admittance into the M.S.Ed. School Business Management program are expected to meet specific admissions criteria.  Students must have a minimum cumulative undergraduate grade point average of 2.75 out of a 4.0 scale.  For those students applying who have already completed graduate work (the majority of our applicants have completed at least some graduate work prior to their application to our program) they must have earned a minimum cumulative grade point average of 3.0 out of a 4.0 scale. 

Additionally, students are required to submit scores from the Graduate Record Examination.  Applicants must score at least 3.5 in the Analytical section, 400 in the Verbal section, and 400 in the Quantitative section or demonstrate a combined Verbal/Quantitative score of at least 800.  Waiver of the GRE requirement is granted (upon request) to applicants who hold a graduate degree from an accredited institution.

Applicants must include a statement of goals addressing previous academic work, professional progression in their career field, and long/short term goals in educational administration.  Additionally, a minimum of two letters of recommendation from employers, professors, or school administrators must be submitted.  
	Rubric for application to M.S.Ed. in School Business Management

	
	strongly qualified

(exceeds department expectations)
	qualified

(meets department expectations)
	marginally qualified

(meets state and grad. school minima but department prefers more)
	Unqualified

(does not meet state and grad. school minima)

	Graduate GPA
	≥ 3.5
	3.5
	< 3.5
	NA

	Undergraduate GPA
	≥ 3.5
	≥ 3.0
	≥ 2.75
	< 2.75

	GRE Score
	> 800 V + Q


	800 V + Q

or waiver
	< 800 V + Q
	NA

	1st letter of recommendation
	2 letters from professors, administrators, employers, and/or supervisors. Letters clearly demonstrate professional competence, with no concerns, and describes traits or actions conducive to effective management of schools  
	2 letters from professors, administrators, employers, and/or supervisors. Letters clearly demonstrate professional competence, with no concerns.
	2 letters from professors, administrators, employers, and/or supervisors. Letters do not clearly demonstrate professional competence or expresses concerns.
	2 letters from professors, administrators, employers, and/or supervisors not provided, or letters describe traits or actions which disqualify the individual from the school business official position.

	2nd letter of recommendation
	
	
	
	

	goal statement
	Education, professional progress, goals, and reasons for applying are indicative of the applicant’s exceptional promise as an effective school business official.
	Education, professional progress, goals, and reasons for applying are clearly aligned with program expectations and the requirements of school business management.
	Education, professional progress, goals, and reasons for applying are not clearly aligned with program expectations and the requirements of school business management.
	Goal statement indicates that the applicant lacks academic ability or professional competence needed for success as a school business official.

	work experience
	current or previous experience in school administration
	current or previous experience in any area involving accounting, finance, or management 
	not currently or previously employed in an area involving accounting, finance, or management 
	NA


