Standard 5, Item 6. Samples of Forms used in Faculty evaluations

APPENDIX B

FACULTY SERVICE REPORT INSTRUCTIONS
College of Health and Human Sciences

Please follow this format and provide all information requested.  The report should begin with the following:  Name, Department/School, Rank, Year (calendar year), and Current Date.  List other titles designating special assignments and percentage of time assigned to them (for example, Director, Program Coordinator, Assistant Chair).

In preparing the Faculty Service Report, faculty members are encouraged to read through this outline and to select the categories in which they wish to report various activities.  For example, it is possible that a faculty member's presentation of a workshop might result in the provision of a community service (I.F.) or in a scholarly activity (III.C.).  The activity should be reported in only one category, to be determined by the department/school guidelines or the faculty member's judgment.

I. PROFESSIONAL DEVELOPMENT AND SERVICE

A.
Professional Development 

Describe efforts you have made to evaluate and improve your professional expertise (e.g., attending workshops and/or lectures). 


B.
Professional Organizations

List memberships and describe involvement in professional organizations (e.g., offices held, committee work, meetings attended).


C.
Professional Awards and Recognitions

List professional awards and recognitions and state their significance.


D.
Professional Consultantships

Indicate extent of involvement and time commitment in professional consultation.


E.
University Service

List university, college, department/school, interdepartmental committee work and other significant service to the university.  Explain the extent of involvement such as chair, member, etc.


F.
Community Service

1.
Describe service on community, business, and governmental organizations in 

which your professional expertise was utilized.  Indicate type of involvement such as chair, member, etc.



2.
Describe efforts to disseminate professional information to the public (e.g., speeches, radio and TV presentations, newspaper articles).

II.
 TEACHING, STUDENT COUNSELING AND STUDENT DEVELOPMENT

A. Teaching Responsibilities

1.
List all courses taught by semester, including independent study, theses, projects, field supervision, internships, etc.  Include course title, number, credit hours, student enrollment.  Identify off-load courses.

2.
List involvement in theses and projects.  Include name of student, title and date of completion.  Indicate whether director or committee member.

B.
Improvement of Teaching

Describe significant ways in which you have attempted to evaluate and improve your effectiveness as a teacher (e.g., additional evaluations of teaching, innovative teaching techniques attempted).

C.
Enhancement of Academic Programs

Describe significant efforts you have made to enhance the academic program (e.g., evaluation of current programs, development of new programs and institutes including new courses, collegial cooperation).

D.
Other Student Services

Describe your involvement in student organizations, career counseling, general advisement, etc.

III.
SCHOLARSHIP, WRITING AND RESEARCH

A.
Work in Progress

Indicate work accomplished on scholarly activities and intended dissemination.

B.
Publications

List by category in bibliographic form, articles, books, book chapters, manuals, book reviews, abstracts, etc.  Identify refereed publications. 

C.
Professional Meeting Participation

List papers and poster sessions presented, sessions chaired, etc.

D.
Grants

List grants by title, indicating to which agency submitted, amount of funding, purpose, outcome.  Indicate extent of involvement in development and implementation.

APPENDIX C

FACULTY EVALUATION
College of Health and Human Sciences

Name of Faculty Member_______________________________  Date_________________________

Rank_______________________________  Department/School______________________________

Rating by Department/School Personnel Committee (range: 1 through __ with __ being highest):

    I.  Professional Development and Service





__________

   II.  Teaching, Student Counseling and Student Development



__________

  III.  Scholarship, Writing and Research





__________

Overall evaluation of the individual on a scale of 1 through __, with __ being the highest rating.  

The number need not be an exact average of the figures assigned to the three criteria above:












__________

Recommendation of Department/School Personnel Committee:


Tenure be granted___________
Promotion recommended to____________________


Tenure be withheld__________
Termination recommended_____________________


State "Next year will be last"___________________________________________________







___________________________________________







Signature of Personnel Committee Chair

Statement by Department/School Chair:


I agree with the above evaluation and recommendations


_________________


I disagree with the evaluation or the recommendations 


for reasons specified on the reverse




_________________







___________________________________________







Signature of Department/School Chair

APPENDIX E

Instructions for Preparation of Recommendation for Promotion/Tenure









Date______________________

Name_________________   Department_________________   Present Rank______________________

No. of years full-time college

No. of years

No. of years in

level teaching prior to NIU_______
at NIU________
present rank at NIU_______

Recommended for:  Tenure_______
Promotion_____
Effective Date____________

Educational Background:  Give institutions of higher education attended, dates of attendance, and degrees earned.

Professional Experience:  List institutions, rank or title, and dates of appointment concerning all professional positions, in chronological order.

Justification for Promotion or Tenure:

 I.
Information to be supplied by the candidate.


A.
Publications and other professional contributions (give full bibliographic information).




Papers read at professional meetings




Articles -- identify refereed articles




Reviews




Books -- indicate in each case whether authored or edited




Exhibits




Performances




Other


B.
Professionally oriented public service activities.

C.
Direction of theses and dissertations or equivalents (give name of student, title of work, and degree sought).


D.
Other professionally significant achievements (offices in professional societies, service activities, consultantships, etc.).


E.
Grants, fellowships, and leaves of absence.


F.
University service in addition to regular teaching assignments during lasts three years (committee assignments and chairmanships, workshops, special assignments, etc.


G.
Teaching obligations, courses taught each semester during the last three years, average teaching load, extension teaching, and advising.

II.
To be completed by the department chair in consultation with the personnel committee.

A.
Assessment of teaching effectiveness and of efforts at improvement the faculty member has reported.

B.
Summary evaluation of overall effectiveness as teacher, scholar, and professional colleague.

