Dear Administrator:

The College of Liberal Arts and Sciences at Northern Illinois University is attempting to complete the process of arranging final clinical and student teaching placements for 

Fall 2009/ Spring 2010.  The unusual feature of our program is that the final clinical and student teaching experience are linked.   Students complete a 40-60 hour pre-student teaching clinical one semester and their student teaching experience the following semester.  During the observation hours, students acquaint themselves with faculty, students, curriculum, and school policies before student teaching the next semester in the same setting. 

The College of Liberal Arts & Sciences relies upon your professional judgment to choose cooperating teachers.  These teachers should exhibit the professionalism, flexibility, and insight necessary for guiding pre-service teachers.  It is essential that the cooperating teacher be actively involved with the student teacher throughout the clinical semester and the semester of student teaching that follows.  Although cooperating teachers often have at least five years of teaching experience, you are welcome to recommend any tenured teacher whom you characterize as “exemplary.”

The student teaching experience will be designed collaboratively by the student’s university supervisor and the cooperating teacher, with guidance from the student’s discipline coordinator/advisor. Detailed information from this student’s discipline coordinator is enclosed. Guidelines to be taken into account as you consider this request: (1) student teachers must teach within their area(s) of preparation only; and (2) the maximum assignments should not exceed five classes and three preparations.

If you are willing to make a commitment to accept the student teacher, keep the student’s Personal Data Sheet and return the completed Secondary Student Teaching Placement Request form.  The student will contact you as soon as possible.  During the initial visit, you are welcome to interview the student and begin making arrangements for the 40-60 hours of observation and student teaching.  Your signature and the cooperating teacher’s signature on the confirmation form the student brings to this meeting indicates your willingness to set up observation hours for the Fall 2009 semester and your commitment (barring something unexpected) to student teaching during the Spring 2010 semester.

Thank you for your consideration of this request.  NIU’s success in training future teachers depends upon our collaboration with secondary schools.  If you have any questions, please contact me at (815) 753-0325.  

Sincerely,

Judy Cox-Henderson

Coordinator of Clinical Experiences

