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Guidelines for Submitting SPA Reports


(Source:  � HYPERLINK "http://www.ncate.org/institutions/guidelinesProcedures.asp?ch=90" ��http://www.ncate.org/institutions/guidelinesProcedures.asp?ch=90� )
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Most of NIU’s initial and advanced certification progams will be submitting SPA reports to NCATE in summer/fall 2008.  This prospect has raised the anxiety level of many across the campus. Even those who have submitted SPA program reports before will likely not be completely familiar with the process since it has undergone a considerable amount of change over the past few years. 





SPA report requirements vary slightly from program to program, but the following are guidelines that apply to each program.  However, when in doubt, contact your SPA representative for specific clarifications.





Length of narrative responses





Section I:  4,000 characters 


  (except for Section 1.2, which is limited to 8,000 characters)





Section V: 12,000 characters





(other sections don’t have limits)





Candidate Data Chart in Section I





Report only those candidates formally admitted to the program.  





Faculty Chart in Section I





The only faculty that must be listed are education faculty and administration, faculty who teach methods courses, and faculty who supervise clinical experiences. Adjunct and part-time faculty should only be listed if they have taught or provided other services for the program during the most recent academic year. It is not necessary to provide the names of every faculty member who teaches any courses taken by candidates in the program. Each faculty member is able to list three major contributions in scholarship, leadership, and service. Faculty should select contributions that demonstrate their expertise in the discipline area of the program.  





Assessment Guidelines





An assessment is an evaluated activity or requirement by which a program determines that specific outcomes or standards have been mastered by a candidate. A program is limited to six to eight “key” assessments. These assessments must be required of all candidates in the program. Due to the limitation on the number of assessments, it is expected that these key assessments would be comprehensive and each would most likely address multiple SPA standards.





(Continued on next page)




















Inside This Issue





1	Guidelines for Submitting SPA Reports





2	Guidelines for Submitting SPA Reports (continued)





3	Due Dates and Upcoming Events




















volume 3	issue5      








NIU Office of Teacher Certification


Monthly NCATE Update




































































�
































Reminder








SPA (and/or ISBE) reports are due to Carrie Zack by August 22, 2008 and due to NCATE (via website) by September 15, 2008.  Reporting due dates to your college or department may be earlier, so be sure to check with your chair or dean.  The August 22 deadline will allow the bare minimum amount of time for the Provost’s office to review SPA/ISBE reports and return them to the program for changes or submission to NCATE.  Keep in mind that waiting until the deadline will likely result in a serious time crunch leaving very little time to make revisions to the report and get it submitted to NCATE and/or ISBE by the deadline.  Program faculty are strongly encouraged to complete their reports as early as possible.





If your are unsure whether your program is required to submit a SPA report and/or an ISBE report or addenda, see the � HYPERLINK "http://www.niu.edu/ncate/resources/index.shtml" ��October 2007 memo� on this topic that is posted at � HYPERLINK "http://www.niu.edu/ncate/resources/index.shtml" ��http://www.niu.edu/ncate/resources/index.shtml� .





Remember, a good report that results in national recognition without conditions means you don’t need to submit another one for five years.  A report that falls short and results in your program being recognized with conditions means that you’ll have to do more work and submit a revised report within 18 months.  Bottom line: it pays to make sure you get it right the first time.





























September 2007 (2 years prior to visit)  NIU gets access to web-based materials to prepare for visit and submits “Intent to Continue NCATE Accreditation


September 2008 (1 year prior to visit)  NIU submits date preferences for NCATE visit


By September 15, 2008 NIU submits electronic program reports to NCATE





April-June 2009 (6 months prior to visit)


NCATE sends third party testimony to NIU for comment





September 2009  NCATE notifies NIU of availability of national recognition reports for programs





60 days prior to visit  NIU submits Institutional Report and catalogs electronically to NCATE





30-60 days prior to visit  NCATE pre-visit by BOE chair and representative from the state team





Fall 2009 Date of Visit  NCATE BOE team and state team visit campus











� HYPERLINK "http://www.niu.edu/ncate/resources/index.shtml" ��Resources on NIU’s NCATE Website�





� HYPERLINK "http://www.niu.edu/ncate/resources/index.shtml" ��Click here� to access links to resources.





Or visit � HYPERLINK "http://www.niu.edu/ncate" ��www.niu.edu/ncate� and click on the Reports & Resources tab.
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NCATE Visit Timeline 


(A line through an item means it has been completed.)
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Northern Illinois University















































A single key assessment could include several components, or ‘sub-assessments.’ For example, an assessment of candidate impact on student learning could include a pre-test, unit plan, implementation of unit plan, post-test and reflection. Each of these components may be evaluated and scored individually, with a final score computed from the sub-scores. The elementary education program report, in another example, requires assessments in the areas of mathematics, English, science and social studies for its assessments on content and on lesson planning. In most cases, it would be necessary to combine several individual assessments for each of these final key assessments.


It is also possible that a major comprehensive assessment like a portfolio may include several in-depth assessments including evaluations of content knowledge, lesson planning, and student teaching. In this case, it would be appropriate to use the different components of the portfolio as separate assessments. 


The submission of any assessment will require the two page narrative and include the three pieces expected as part of each overall assessment in Section IV:  (1) the assessment instrument or a complete description of the assessment, (2) the scoring guide (e.g., rubrics, checklist, etc.) for the assessment, and (3) aggregated data derived from the assessment.  All four of these documents can be combined into one document. 


Separate SPA Reports for Undergraduate and Graduate Levels of a Program





Unless all assessments are identical for both undergraduate and graduate levels of your program, one report for the undergraduate level of the program and a separate report for the graduate level will be required.  See the training video near the bottom of the following web page � HYPERLINK "http://www.ncate.org/public/archivedWebSeminars.asp" ��http://www.ncate.org/public/archivedWebSeminars.asp� .  It will be the first recorded presentation under Institutions/Program Review. 

















Carrie Zack


Teacher Certification Assessment Coordinator


� HYPERLINK "mailto:czack@niu.edu" ��czack@niu.edu�


Office phone:  753-0847








SPA Program Reports due to NCATE and State Reports and/or addenda if applicable due to ISBE September 15, 2008


 	-these are due to � HYPERLINK "mailto:czack@niu.edu" ��czack@niu.edu� by August 22, 2008 


	-these may be due to your department or Dean even earlier






































Assessment Expo  March 7, 2008, Heritage Room, 9am-noon


   Come see presentations from those who excelled on their assessment   


    reports to the Office of Assessment Services





� HYPERLINK "http://www.ncate.org/public/institworkshop.asp" ��NCATE Institutional Orientation� April 3-6, 2008, Arlington, VA


-registration deadline is Feb. 3, 2008	-only 6 people per institution


-hotel reservation deadline is March 12, 2008
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Upcoming Events








Due Dates
























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Online Short Video Instructions for 


SPA Program Reports





�HYPERLINK "http://www.ncate.org/institutions/miniPRS.asp?ch=90"��Click here� for video information on the following topics:





Logging in (wait till you get the URL and password in late spring or summer)


Understanding the PRS Home Screen (the webpage where you’ll submit the reports)


Figuring out the Cover Sheet and Section I


Sections II, III, and IV


Sections V, VI and submitting


Tips and Reminders


Resources on the NCATE website





� HYPERLINK "http://www.ncate.org/public/archivedWebSeminars.asp" \l "IA<http://www.ncate.org/public/archivedWebSeminars.asp%23IA>" ��Click here� for videos you can watch on your computer on a whole host of other NCATE-related topics, including program review, and NCATE’s revised standards.








After the Visit





Within 52 days  NIU receives BOE report





Within 30 days of receipt of BOE report  NIU can submit institutional rejoinder to NCATE





Within 7-10 days of receipt of rejoinder  BOE can respond to rejoinder





March/April 2010  NCATE Unit Accreditation Board renders an accreditation decision
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