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Updating your Personal Information in MyNIU

After successful login to MyNIU at http://myniu.niu.edu :

1. | Navigation:
Self Service > Student Center

2. | Click the Self Service link.

3. | Click the Student Center link.

Student Center
Uze the student center to manage school
related activities.

4. | Scroll down to the Personal Information section of your MyNIU Student Center.

¥ Personal Information

Demographic Dats Contact Information
Emergency ontackt
Emergency Contact Fermanent Address Local Address
Hames -
1234 Huskie Way None
Dekalk, IL 801135
other personal... hd |® Dekalb
Permanent Phone Campus E-Mail Address
215/955-95359 299599599 @STUDENTS.MI
UL.ECU

5. | Click the other personal... dropdown and select Privacy Settings from the list.
| | Privacy Settings W |®|

6. | Click the Go button.

7. | Click the Edit FERPA/Directory Restrictions link.

|EI:-IT FERPA/DIRECTORY Resmucn:msl
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8. | Restrict All Option: Under the regulations defined by the Family Education Rights and Privacy Act,
you have chosen to restrict the following information from release.

Please note that unless otherwise indicated, this information will not be made available to any oral or
written request nor will it appear in any publication.

Addresses | Email Addresses FERPA Names View FERPA Personal Data View Phones

Release All Option: Under the regulations defined by the Family Education Rights and Privacy Act,
you have chosen to restrict the following information from release.

Please note that unless otherwise indicated, this information will not be made available to any oral or
written request nor will it appear in any publication.

Mo current FERPA restriction information found.

9. | You can choose to Restrict All Fields or Release All Restrictions or pick and choose which of the
restriction categories you want to release and restrict.

Note: Restriction Categories include: Address, Email Address, FERPA Names View,
FERPA Personal Data View, and Phones

restrict all fields I release all restrictions I
Restriction Categories
Addresses
restrict all I release all I
Local Address Felease to Publication
Permanent Felease to Publication
[] Residence Hall

10. | After making a selection or any changes, click the Save button.

SAVE |

11. | Click the OK button on the Save Confirmation page.

oK |

12. | Use the Go To Feature to return to the Student Center.

| go to ... v|®
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13. | Select Student Center from the list.

Account Inguiry

M'E Class Schedule

go to ...

14. | Click the GO! button.

15. | Once back on your student center main page scroll down to the Contact Information area under the
Personal Information section.

Note: You can edit your contact information by simply clicking on the link and selecting edit.

Contact Information

Permanent Address Local Address

12395 Morthern Illincis None
Cir.
apt 101
Dekalb, IL 60115
Dekalb
Permanent Phone Campus E-Mail Address

815/867-530%9 None

16. | Click the Permanent Address link.

17.| On the Addresses page, you can view and edit address information.
Addresses

Wiew, add, change or delete an address.

Address Type |Addr255 | |
18595 Morthern Illincis Dr.

apt 101 :
HEATELETE Dekalb, IL 60115 _ edit |

Dekalb

ADD A NEW ADDRESS

18. | Click the Edit button.
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19.

Always begin with Address 1 when entering your street address.

Edit Address

Country: United States Change Country

Address 1: |1895 Marthern lllinois Dr.

Address 2: apt 101

Addrt%s 3

City: Dekalb State |IL QL Illinois

County: DekKalb

Ok | Cancell

Postal:| 80115

20.

Click the OK button.
(0] 14 |

21.

Note: Before you saving your new address you can enter the date the change will take effect.
Example: Let’s say the date today is 9/1/08 and your first day in your new apartment will be 9/12/08,

you can enter the date the change will take effect ahead of time.

Date changes will take effect 09/12/2008 E‘J

22.

Click the Save button.

23.

Note: After clicking save, you will receive a Confirmation.

Change Address

Save Confirmation

v

The Save was successful.

24.

Click the OK button.

25.

Use the Go To Feature to return to the Student Center.

[EEx=— )|

26.

Select Student Center from the list.

Account Inguiry

ME Class Scheduls

go to ...

27.

Click the GO! button.

28.

You have completed the topic Updating Your Personal Information in MyNIU.

End of Procedure.
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