Using The Online Request For
Services Form

Exact Repeat Order Instructions
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Information Technology Services = Farms & Rates for Services = Farms = Document Production Reguest

Document Production

Contact Us
Selectyour service type and click Next -=;

ITS Home

() Quick Print

Thiz iz & reguest for a basic copy job. Options are limited to expedite requests.

To begin with Learn More..

your Request
For Services
order select

the foI!owmg Thig is & request for an advanced gprint job, Al festures are available.
option.

@ Requestfor Services

() Quote Only

This option iz zimilar to the Reguest for Services, However | it iz used to regquest & cost estimate for & job rather
than to cammizzion & job to be perfarmed.

[ Meod -> l

Guestions? Contact Document Services.
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Document Production

Contact Us
ITS Home Request for Services
Job History
search TS .
— Job History
Is this an Exact () Mew Order
Repeat order?
(No changes, exactly (& ExactRepeat of Previous Job (Enter Job Murnber below)
the same, including
quantity.) {3 Revision of Previous Job (Enter Job Number and Rewision Qplions helow)
— Jak Mumber — Revision Options

[f"Exact Repagt of Pravious Jof' or [ Rewision of Pravious Jof' was selected

" Revision of Previols Jof' was selected above, please specify the revision options

above, please provide the Job Mumber, being made.

I2ERI Changes to Stock S Ink f Finishing

etc.
i i [] Changes to Text/ Layout {Indicate
chandes an sampled
Please enter the job [] Changes to Delivery Locatian /
number from the Method
previous run.

- Back Mt -»
<

Guestions? Contact Document Services.
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Search ML o
Aovanced Search

NIU! INFORMATION TECHNOLOGY SERVICES
"MORTHERM

ILLINOIS
UMIVERSITY

Information Technology Services = Forms & Rates for Services = Forms = Document Production Reguest

Document Production

Contact Us
ITS Home Request for Services

Job Update / Revision Information
Search TS You have chosen to re-submit Job #32560. When would you like
your print order to be
E{u] Date job desired / complete or to arrive
where indicated?

**Note: If order ships
by Materials Manage-
ment, allow 3 days

\l beyond completion
date for order to ar-

- - rive.**
cestions? Contact Document Services.
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INFORMATION TECHNOLOGY SERVICES =" ="

Advanced Zearch

NIU

MNORTHERM
ILLINDIS

Information Technology Services = Forms & Rates for Zervices = Forms = Document Production Reguest

ITS Home This application regquires authentication to submityour request. Please log in.
B pranvicfing i personal ML AocowntiD and Password, | herebly ensure that this material can be reprocduced
without wiclation of cogerig it i
Search TS Enter your Novell
AccountlD: || A123456 Account ID num-
GOl ber and pass-

word. This is the
ID and password

g

Questions? Contact Docurment Services. computer.

FPassward: mydog
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