

	
	Mistake
	Correct Example

	

	Using underlining instead of italics for titles
	Stephen Hawking wrote A Brief History of Time.

	

	Not following the correct format for the Reference List.  It should be APA or Chicago Style.
	Chicago Style: 

LastName, FirstName. Title. 
    Location: Publisher, year.  
APA Style: 

Author, A. A. (Year). Title. 
     Location: Publisher.

	

	Not double spacing all the text in the paper or maintaining 1” margins.
	Scholars are sure to leave room 
for notes by double spacing.

	

	Incorrect format of the Title Page
	APA style includes the page header, the running head and the paper title, your name and byline, and affiliation.

	

	Too complicated a format for the Table of Contents
	1. Abstract . . . . . . . . 1
2. Literature . . . . . . . 2

3. Observations . . . . . . 3

	

	Oversized font for the section headlines
	Literature
   My literature study demonstrated that photosynthesis….

	

	Using bullets and numbering inappropriately
	We made observations:
· Mice preferred A to B.

· Mice fed A got larger.

· Mice fed B did not grow.

	

	Lack of manuscript header
	A Sample   7
Running head:  A SAMPLE PAPER 

Title, etc.

	

	Lack of citations in text or endnotes that credit each source listed in your Reference List 
(except personal communications which not need to be cited in the Reference List, but must have an endnote).
	Photosynthesis is a process which occurs in the chloroplasts(Smith, 1994).
Photosynthesis is a process which occurs in the chloroplasts.3

	

	Using too large a font (must be 10 – 12 pt.) and using the wrong font (should be Times New Roman or Courier)
	This is Courier 12 pt.

This is Courier 10 pt.
This is Times New Roman 12 pt

This is Times New Roman 10 pt


